MpunoxeHue
K MOCTaHOBMEHMIO agMUHUCTPaLNN
YPbIHOBCKOIO CEMbCKOro NOCENeHns
[omkaHcKoro parioHa

ot 14.08.2012r. Ne 32

AOMMHUCTPATUBHbLIN pernaMmeHT
npenocTaBleHUss MyHULUNANbHOW yCcnyru
««lpepocTaBneHne nHpopmaumm o NPOoBOANUMBLIX (PU3KYFBETYPHO-MaCCOBbLIX
M CMOPTUBHbLIX MEPONPUATUAX HA TePPUTOPUM YPbIHOBCKOIO CESIbCKOro NocerieHus»

1. O6wWwuMe nonoxeHus

1.1. MNpegmeT perynnpoBaHna agMUHUCTPATUBHOIO pernamMeHTa;

AOMUHUCTPATUBHbIV pernameHT npegocTaBneHus MyHMLMNANbLHON ycnyru
«[MpegocTaBneHve MHpopMauunm O MPOBOAUMBIX  (PU3KYNBTYPHO-MACCOBLIX U CMOPTUBHbIX
MeponpuaTUAX Ha  TeppuTopum  YPbIHOBCKOrO  CEeMnbCKOro  nocerneHus»  (ganee —

aOMWHUCTPATMBHbLIA  pernameHT),  paspaboTaH B Lensx NOBbILLEHUS
kayecTBa MHPOPMMPOBAHUS HaceneHuss 06 odumumanbHbIX (U3KYMBTYPHBIX M CMOPTUBHBIX
MEpPONPUSTUAX,  MPOBOAUMBLIX Ha TeppuTopun noceneHus, onpenensieT Cpokn K

nocnenoBaTenbHOCTb  AENCTBUA  (aAMUHUCTPATUBHBLIX MpoLenyp), co3gaeT  KOMMOPTHbIe
ycnoBus Ans notpebutenen MyHUUMNanbHOM ycnyriu.

1.2. Kpyr 3assutenein:

MpaBo Ha nonyyYyeHne MyHULMMNANbHOW YCNyrn UMEOT:

- om3nyeckme nuua, He3aBMCMMO OT Mona, Bo3pacTa, HauMoHanbLHOCTWU, 06pa3oBaHus,
coumanbHOro NONOXEHUS!, NONUTUYECKNX YOEXKOEHWNA, OTHOLLIEHUS K PENUMAN;

- lopuguyveckne nuua HesaBMCMMO OT MX (popMbl COBCTBEHHOCTM, OGpaTuBLUMECS C
3asBMEHNEM B OpraH, NpeaoCTaBnAWNA MyHULUNANBHYIO YCNyry.

1.3. TpeboBaHuns Kk nopsaky WMHAOPMUPOBAHUA O MNPedoCcTaBneHns MyHUUMNanbHOM
ycnyru:

WHdopmaunito 0 nNpegocTaBneHMyM MyHUUMNANbHOW  YCRYyrM MOXHO NOMyyYnuTb B
agMUHUCTPaUMM  YPbIHOBCKOFO CenbCKoro nocerneHust [ormkaHckoro panoHa OpnoBckon
obnactn (panee — agMWHUCTpALMKM MOCENEHNs) , pacnonoxeHHon no agpecy: OpnoBckas
obnacTtb, [lomKkaHCK1UI panoH, C.YpbIHOK, yn.LleHTpanbHasa, aom 3a.

3asButenb BnpaBe ob6paTUTLCA NMNYHO UK HanpaBWTb MUCbMEHHbIV 3anpoc Mo agpecy
MECTOHaxXOXAeHNs aAMWHUCTPaUMM MOCereHnsa, a Takke MOoMyyYnTb YCTHYH MHgOopMauno
No3BOHMB Mo TenedoHy 8 (48677) 2-45-17.

Kpome TOro, nHcpopmaumio o npeaocTaBneHn MyHULUNANbHON YCAYrn MOXHO NONYYnTb
1 Ha odmumanbHOM canTe [JomkaHckoro paroHa B ceth MHTepHeT: www.admindolgan.57ru.ru.

paduk paboTbl agMUHUCTPaALUK MOCENeHus: exeaHeBHO, Kpome cyb6oTbl U
BOCKpeceHbs. Yacbl npuéma ¢ 8.00 go 17.00 4yacos, obeneHHbin nepepoie ¢ 13.00 go 14.00
4Yacos.

TenedoH agMuHUCTpauun noceneHus: 8 (48677) 2-45-17.

2. CTaH,CIapT npeanocTaBreHunsA MyHI/ILI,I/IﬂaﬂbHOIz ycnyrum

2.1. HanmeHoBaHve wmyHuuunansHon ycnyru: «[lpegoctaBneHve uvHdopmauum o
NPOBOAUMBIX  (PU3KYILTYPHO-MacCoOBbIX W CMOPTUMBHBLIX MEPOMPUATUAX Ha TeppuTopumn
YPbIHOBCKOIO CErnbCKOro noceneHus» (aanee — MyHuumnansHas ycnyra).

2.2. HanmeHoBaHve opraHa, NpefocTaBnsaowero MyHUUUNanbHy yCnyry:

MyHuumMnanebHas ycnyra npefocTaBnseTcs agMUHUCTpaunen YpPbIHOBCKOIO CENbCKOro
nocenenus [JJormkaHckoro parioHa Oprnosckon obnacTu.



2.3. Pe3ynsratomM npegocTaBrneHnss MyHUUMNansHOW YCIyru siBnseTca:

PesynstaToM npegocTaBrieHUs MyHULMNANbHOM YCRyrn aBndeTcd npegocraBneHune
B YCTHOM WM NUCbMEHHOM BuAe WHGopMmauum 06 oduunanbHbiX GU3KYNbTYPHO-
MacCOBbIX M CMOPTMBHbIX MEPONPUATUSAX, MPOBOAUMBIX Ha TEppUTOPUN CEeNbCKOro
noceneHuns, NM60 MOTUBUPOBAHHbLIN OTKa3 B NpeoCTaBNeHnn MyHULMNAnbHOM yCnyru.

2.4. Cpokn NpenocTaBneHnst MyHMUMNanbHOW yCrnyrm

Cpok npegocTtaBieHUd MYHUMUUNANbHOW YCNyru He pomkeH npesbiwats 30
KaneHgapHbIX AHEeN ¢ MOMEHTa perncTpaumm NoCTynNMBLLEro 3asiBleHUS.

Mpu npepocTtaBNeHNUU MYHULUNANLHOW YCIYrM CPOKU MNPOXOXAEHUS OTAeSbHbIX
aAMUWHUCTPATUBHbLIX Npoueayp COCTaBNAIOT:

- NPUEM U pernctTpaumns 3asBreHun:

npu ycTHOM obpalleHnn B xoae nuyHon 6ecenbl unu no tenedoHy - 20 MuH;

MOYTOBbLIM OTNPaBAEHNEM UMK MO 3MEKTPOHHOW NoyTe - B TedyeHnn paboyero gHS;

-npegocTaBrieHne 3asBUTENO MHMOpMauuMM O nNpeaocTaBAeHUM MYyHULMNanbHOW
YCnyru:

B Xo4e nnyHon 6eceabl unu no tenedoHy - 4o 20 MUHYT;

NMUCbMEHHO MO MoYTe UM B 3reKTPOHHOW popme — B TedeHune 30 KaneHAapHbIX
OHen.

Cneumanuct, OTBETCTBEHHbIN 3a NpeaoCTaBleHne MyHULUNAnNbHON ycryru, MHopMmnpyeT
3aaBUTENd O 3aBeplleHun npouedyp nNo MNpefoCTaBneHU MyHUUMNanbHOW  yCriyru o
TenedoHy (ecnu OH ykasaH B 3asiBNIEHMM) B CPOK He MO3gHee [HSA, Cneaylowlero 3a gHem
NPUHATUS COOTBETCTBYIOLLIETO peLLeHUs.

2.5. NMpaBoBble OCHOBaHUA ANA NpefocTaBneHUss MyHULMNanbHOM yCnyru.
MpeoocTtaBneHne MyHuuuMnanbHon ycnyrun  «[lpegoctaBneHne  uvHoOpMauum 0O
NPOBOANMBIX  (PU3KYNBETYPHO-MACCOBbIX W CMOPTMBHBIX MEPOMNPUATUSAX Ha TeppuTopum
YPbIHOBCKOrO CENbCKOro NOCESIEHNs», OCYLLECTBMASIETCS B COOTBETCTBUM C:
- ®epepanbHbiM 3akoHOM PO oT 4 gekabpsa 2007 r. Ne 329-03 «O chumsmyeckomn Kynstype
n cnopte B Poccuickon ®enepaumm»;
- ®egepanbHbiM 3akoHOM P® ot 06.10.2003r. Ne 131-®3 «O6 obwmx npuHumnnax
opraHmsaunm MecTHoro camoynpaeneHus B Poccunckon degepauum»;
- ®egepanbHbiM 3akoHOM P® ot 02.05.2006r. Ne 59-03 «O nopsigke pacCMOTpeHUs
obpaweHunn rpaxagaH Poccuinckon ®egepaumn»;
- ®epgepanbHbiM 3akoHoM P® ot 27.07.2010r. Ne 210-&3 «0O6 opraHmsauum
npenocTaBnNeHNsa rocygapCTBEHHbIX U MyHUUMUNATBHbBIX YCIYr>;
- HACTOSILLMM aAMUHUCTPATUBHbBIM PErNnamMeHTOM.

2.6. AcuepnbiBaoWMA NepeyYeHb AOKYMEHTOB, HEOOXoAUMbBIX ANSA NpeaocTaBneHus
MyHULIMNanNbHOW yCnyru.

B uenax nonyvyeHus uHpopmauyuu B MNUCbMEHHOM BuAe HeobxognMmo
npegocraeneHne 3asiBNeHust No popmMme, NpmBedeHHON B NPUNOXeHMn 1 K HacTodwemy
agMUHUCTPATUBHOMY pernameHTy.

3aaBuTenb MOXET noAaTb 3asBfeHuWe JNMYHO, MOYTOBbIM OTMpPaBfeHMEM UAn Mo
31eKTPOHHOW MoYTe, Yepe3 MHPOPMaLNOHHO-TENEKOMMYHUKALNOHHYIO ceTb MIHTepHeT.

2.7. 3anpewaeTtca TpeboBaTb OT 3aABUTENA:

- MpeacTaBneHnd  OOKYMEHTOB W WHdopMauuuM WM OCYLLECTBMEHUs OeUCTBUN,
npeacTaBneHne Nnn ocyLecTBieHne KOTOPbIX He NpeaycMOTPEeHO HOPMaTUBHbLIMU NPaBOBbLIMU
aKkTamu, perynupyrowmMn  OTHOLLEHUS, BO3HMKaloWlMe B CBA3WM C NpedocTaBreHueM
MYHULMNANbLHOW YCIyru;

- npegcTaBneHnsl JOKYMEHTOB U MHGOPMaUMKW, KOTOpPbIE HaxoOAaTCs B PachoOpsbKeHUU
afMUHUCTPAaLNN CerbCKOro NOCeneHus, rocyaapCTBEHHbIX OPraHoB, WUHbIX OPraHoOB MECTHOrO
camoynpasneHus n (unn) nNOABEOOMCTBEHHbIM WM  OpraHuW3auun, Yy4acTBYKOLMX B
npeaocTaBneHnn MyHULMNANbHOM YCyri.



2.8. OcHoBaHMeM pAansi oOTKasa B nMNpuemMe [OOKYMEHTOB, HeoGXoAuMbIX Ans
npenocTaBleHUs MyHULMNANbHOW YCNyru, IBNSAETCA:

2.8.1. OrtcytcTBME [OOKYMEHTOB, MNpPEegyCMOTPEHHbIX MYHKTOM 2.6 HacToswero
aAMUHUCTPATMUBHOIO pernamMmeHTa;

2.8.2. Hanuune B 3asBreHUn W MPUNOXKEHHbIX [OKYMEHTax MOAYUCTOK, MNPUMNUCOK,
3a4YEPKHYTbIX CNOB U UHbIX HE OrOBOPEHHBIX B HUX MCMPaBEHUIA, CEPbE3HbIX MOBPEXOEHWN, HE
No3BONSAOLMX OQHO3HAYHO UCTONKOBAaTb UX CoaepXXaHue;

2.8.3. VicnonHeHne OOKYMEHTOB KapaHZalloMm.

2.9. UcyepnbiBaroWwmin nepeyeHb OCHOBaHWUW OISl MPUOCTAHOBNEHUA UMW OTKa3a B
npenocTaBeHU MyHULUNANbHOWN YCNyru:

2.9.1. OcHoBaHW Ons NPUOCTAHOBNEHUS NPefoCTaBNeHUs MyHUUUNAnbHOW YCnyru He
nmeercs.

Mpn npuHATUM pelwweHns o6 oTkase B NPegoCTaBleHUM MyHULMNANbHOM  YCrnyru
3aaBuUTENO HanpaenseTcs (BblgaeTcs) ysegoMneHne o6 oTkase ¢ ykasaHueM MpuymH oTkasa.

2.10. Pasmep nnaTbl, B3UMaeMon C 3aaBUTErNs Npu npeaocTtaBneHnn MyHULMNanbHOM
ycnyru.
MyHuumnnaneHasa ycnyra npegoctaBnsercsa Ha becnnaTHOM OCHOBeE.

2.11. TpeboBaHuA K MecTam NpeaoCcTaBIeHUA MyHULMNaNbHOMN yCcnyru.
2.11.1. TpeboBaHuMe K NOMELLEHNIO, B KOTOPOM NpegocTaBnserca MyHULunanbHas ycrnyra.
MomeleHne, B KOTOpPOM npegocTaBnsercsa ycnyra obopygoBaH WMHGOPMAaLWNOHHOM
Tabnuukon C ykasaHMemM Homepa KabuHeTa; amMunun, UMEHW, OoT4ecTBa M [AOMMKHOCTU
crneumanucToB agMUHUCTPALMK, OCYLLECTBNAOLWMX OYHKLUN MO NPEAOCTaBNEHNIO YCNYTN.
lMomelleHne obecnedyeHo HeobxoguMMbiM 0OOpyaoBaHMEM (KOMMbIOTEPOM, CpeacTBamm
CBSA3U, OPITEXHUKON), KAHLENSPCKUMU NPUHAANEXHOCTAMMU, CTYNbSMU U CTONaMM.
Bxoa B 3gaHne agMUHUCTpaLMN MMEET pacLUMPEHHbIV NMPOXod, No3BONsOLWNA obecnevnTb
BGecnpensaTCTBEHHbIN AOCTYN UHBANMAOB.
Ha tepputopuu, npunerarowen K 3gaHnio agMMHUCTPaLUM, UMETCA NapKoBOYHbIE MecTa
ans asTomobunen. [loctyn K napkoBOYHbIM MecTam sBnsieTca 6ecnnaTHbIM.
lMomelueHuna obopyaytroTca NPOTUBOMNOXXaPHOWN cucTtemomn n cpencresamu
NOXapoTyLIeHNs; CUCTEMOW OMOBELIEHNS O BO3HWUKHOBEHMW Ype3BblYanMHOW CUTyauuw;
CUCTEMOW OXpPaHbl.

2.11.2. TpeboBaHue K MeCTaM OXungaHus.

Mecta oXugaHua COOTBETCTBYHOT KOMQOPTHbIM YCNOBUAM ANA  3adBuTenen wu
onTUMarnbHbIM YCroOBUAM paboTbl AOMKHOCTHbIX nuu. MecTta oXmaaHusa B ovepegu Ha
nonydyeHne wuHdopmMaumm obopygoBaHbl CTynbaMu. Mecta Ons 3anofiHEHUS OOKYMEHTOB
obopyaoBaHbl CTynbsMKM, cTOnamuM u obecneveHbl obGpasuamu 3anofHEHUS [OKYMEHTOB,
GnaHkamu 3asiBNEHUN U KaHLENAPCKUMM NPUHAANEXHOCTAMM.

2.11.3. TpeboBaHue kK MecTaM MHDPOPMUPOBAHUA U UH(POPMALMOHHBIM MaTepuanam.

Mecta WHQOPMUPOBaHUA, pPacnonoXeHHble B 34aHUM W NpefHasHayeHHble AN
O3HaKOMMeHus  3asgBuTeneM C  MHOPMAaUMOHHBIMM  MaTepuanamu,  obopyayoTcs
WH(POPMALIMOHHBIMWN CTEHAAMMWN.

B 3gaHuMM ycTaHOBMNEH WMHMOPMALMOHHBLIN CTEHA, Ha KOTOPOM COAEPXUTCHA crneayrowias
UHopMaLns:

- rpacuk paboThl (4ackl NpMemMa), KOHTaKTHbIM TenedoH 451 CNpaBok;

nopaaoK NpefocTaBneHns MyHUUMNanbHOW ycrnyrn (B TEKCTOBOM Buae M B Buae OGnok-
CXeMbl, HarnNsaHo oTobpaxkatoLwen anropuTM NPOXOXAEHUS agMUHUCTPATMBHbIX Npoueayp);

- nepeyeHb, POPMbI JOKYMEHTOB 418 3arnonHeHns, obpasLbl 3anornHeHNs AOKYMEHTOB;

nepedyeHb HOPMATMBHBLIX MPaBOBbIX aKTOB, Perynupylowmx OedTenbHOCTb Mo
npeaocTaBneHnio MyHULUNAanbLHOW yenyru.

2.12. Tlopsgok  nonyyeHMst  KOHCYnbTauuMnm N0 npoueaype  NpedoctaBreHus
MYHULMNANbLHOW YCNyru U ceBegeHu 0 nopsaake NpoxXoXaeHUss MyHULMNanbHON YCNyru.



2.12.1. KoHcynbTauum nNo  NOpsgKy, Cpokam, npouegypaMm  MNpeaocTaBreHus
MYHULMNANbHOW YCNYrn OCyLecTBASeTCA AOMKHOCTHBIM MNULOM aaMUHUCTPALUM MOCeneHus,
OTBETCTBEHHbIM 3a MpedocTaBrneHne MYHUUUNANbLHOW YCNyru, Ha JNWMYHOM Mpueme, Mo
TenedoHy, N0 NMCbMEHHbIM ObpalleHNsIM 3asiButenen, Bkoyaa obpalleHnst No ANeKTPOHHOM
noyre.

Mpn nuyHom obpalleHun 3asBUTEnNs AOIMKHOCTHOE NMUO aAMWHUCTPaUMKM MocereHus
NpYHMMaeT BCe HeobxoamMMble Mepbl AMsi MOSHOMO M ONepaTMBHOMO OTBETA HA NOCTABIEHHbIE
BOMNPOCHI, B TOM YMCIe C NpUBReYeHneM Apyrnx JOMKHOCTHbIX SN,

B TOoM cny4ae, ecnu Ons noaroTtoBku oTBeTa TpebyeTcs NpodormkKuTenbHoe Bpems,
OOIMKHOCTHOE MU0 agMUHUCTPAUUK MNOCENEHUs MOXET NpeasioKUTb 3avHTepeCcOBaHHbIM
nuam obpatuTbcs 3a HeobxoaMmow MHOPMauUMen B NMUCbMEHHOM Buae nMbo HasHaunTb
apyroe ygobHoe Ans 3avHTEepeCcOBaHHbIX MWL BpeMsa Ans nornyyvyeHus uHdgopmaumn. Bpewms
OXMOAHUA 3auMHTEepPecOoBaHHOrMo nuua npu MHAUBUAYaANbHOM YCTHOM KOHCYNbTUPOBaHUM He
MOXeT npeBbiwatb 30 MUHYT.

NHavBuayanbHoOe YCTHOE KOHCYNbTUPOBAHWME KaXOoro 3auHTepecOBaHHOro nuvua
nposoanTcs He 6onee 10 MUHYT.

3BOHKM  3asBUTENENn NpPUHMMAKTCA B  COOTBETCTBMM C  rpadpukom  paboThbl
agMVHUCTPaLMK NoceneHus.

Mpn oTBeTax Ha TenedOHHbIe 3BOHKW W YCTHble OOpalleHus AOMMKHOCTHOe nuLOo
agMVHUCTpaLMK noceneHns nogpobHo, B Bexnueon opme MHOpPMUPYET nornyyatenen no
BONpocam MNpeaoCcTaBrneHms MyHuumnanbHon ycnyrn. OTBET Ha TenedOHHbIN 3BOHOK OOMKEH
cogepxaTb WHopMauuMio o  PaMmunuMuM, WMEHW, OT4YecTBE W [OIPKHOCTU crneumanucra,
npuHaBLLero TernedoHHbIN 3BOHOK. Bpem4a pasroBopa He AomkHO npeBbiwath 10 MUHYT.

Mpy HEBO3MOXHOCTW cneuunanucTa, NPUHABLLEro 3BOHOK, CAMOCTOATENBHO OTBETUTL Ha
nocTaBfneHHble BOMPOChl TenedOoHHbIN 3BOHOK AOMKeH OblTb nepeagpecoBaH (nepeBefeH) Ha
Apyroe AOIMKHOCTHOE NULO WK Xe nonyyartento AofmkeH ObiTb coobLleH TenedoHHbIN HOMeEp,
MO KOTOPOMY MOXHO MONYy4YnTb HEOBXOAMMYI0 MHOPMaLMIO.

Mpwn nony4eHmmn obpaLleHns No NoYTe, ANEKTPOHHOM NoYTe, CPOK OTBETA NO ObpaLleHmto
He JorkeH npesbiwaTb 30 gHeW ¢ MOMEeHTa perucTpaumm Takoro obpalleHns. YkasaHHbIn Cpok
MOXeET OblTb MPOASIEH MO PELUEHUIO MaBbl aAMUHUCTPALMM MOCENEHNS B Cnyvasix U Nopsake,
NpenyCMOTPEHHbIX NyHKTOM 2 cTtaTbu 12 degepanbHoro 3akoHa PO ot 02.05.2006r. Ne 59-d3
«O nopsgke paccmoTpeHust obpalleHui rpaxgan Poccuiickon ®egepauun».

NHdbopmaunsa o nopsiake npegocTaBreHns MyHUUMNanbHOM YCryru npegocTaBnsieTcs
BecnnaTHo.

2.12.2. B ntoboe Bpems ¢ MOMEHTa Npvema 3asiBfieHns U AOKYMEHTOB 3asdBUTENb UMEET
NpaBo Ha Nofny4YeHue CBeOeHWA O MNPOXOXAEHWUUM MyHuuunanbHoW ycnyru. [Ona nonyyvyeHus
CcBeAEeHW 3aaBUTENEM YKa3blBalOTCA (Ha3blBAKOTCA) Aata NO4avYM UNu peructpaummn 3assreHus
W ero pernctpaumoHHbIN HoOMep.

MHpopMmnpoBaHne nonydatenen O Xo4e WCMONHEHUS  MYHUUMMAnNbHOW  YCIyrn
OCYLLECTBNAETCA LOMMKHOCTHBIM JIMLOM aAMUHUCTPaUMM NOCENEHUsa Npy NMYHOM ObpaLleHum,
no TenedgoHy, NO MNUCbMEHHbIM obpalleHnam 3aaBuTenen, BKM4Yass obpaweHns no
3NIEKTPOHHON nouTe.

3asButento NpegocTaBnsalTCA CBedeHMs O TOM, Ha KakoMm J3Tane (B npouecce
BbINOSMIHEHMS KaKOM agMUHUCTPATMBHOW Mpoueaypbl) MyHMUMNANbHOM YCAyrM HaxoguTcs
nogaHHoe UM 3asiBneHue.

WHdbopmaumns o0 nopsiake NpPOXOXAEHUS MyHUUMNanbHOM YCnyrn npegocTaBnsieTcs
BecnnaTHo.

2.13. NokasaTensiMm AOCTYNHOCTU MyHULMUNANbHOW YCINYru ABNAIOTCA:

1) TpaHCNOpTHasA AOCTYMHOCTb K MecTaM nNpegocTaBneHns MyHUUMNansHOW yCnyru;

2) obecnevyeHne HGecnpensaTCTBEHHOro AOCTyNa nuL, ¢ OrpaHNYEHHbIMU BO3MOXHOCTAMM
nepeaBKeHNs K NOMELLEHUAM, B KOTOPbIX NPeoCTaBNseTcs MyHMuunanbHas ycnyra;

3) obecneyeHne BO3MOXHOCTU HarpaBrieHnsi 3anpoca rno 3NeKTPOHHON MoYTe;

4) pasmeLlleHne nHdopMaLun o nopsake NpeaocTaBreHns MyHULMNanbHOW yCnyrn Ha
EovHom noptane rocygapCTBEHHbIX WM MYHULMNANbHbLIX YCNyr U Ha oduumanbHOM cante
[ormkaHcKkoro panoHa.

KayecTBeHHOM npegocTaBnaemas MyHWuuMnanbHas ycnyra npusHaeTtcs npwu



NPenoCTaBNeHUN  MYHMUMNANbHOW  yCryrM B CPOKW, OMpefenieHHble  HacTOosILWMM
agMWHUCTPATMBHbLIM PErfiaMeHTOM, U NpuU OTCYTCTBMM Kanob co CTOpPOHbl NoTpebutenei
Ha HapyLweHue TpeboBaHMWIN cTaHAapTa NPeaoCTaBNeHUS MyHULMNANbHOW YCIyri.

2.14. Noka3aTenAMM OLIEHKU KayecTBa NpeaocTaBfieHUs MyHULMNANbHOMW ycnyru
ABNAIOTCA:

1) cobntogeHne cpoka NnpefocTaBneHs MyHULMNanbHOM yCnyru;

2) cobniogeHve CPOKOB OXMAaHUA B ovepean npu npegoctaBneHuyv MyHUuMnanbHOW
ycnyru;

3) oTcyTCTBME NOA4AHHbBIX B YCTAHOBNEHHOM Mopsiake »anob Ha pelleHnsa unu AencTeus
(6e3pencTBme), MPUHATbIE WKW  OCYLLECTBMEHHbIE MpU NPEAOCTaBNEHUM MYyHULMNANbHOWN
ycnyru.

2.15. WHble TpeboBaHMA, B TOM uucrne OCOOGEHHOCTU npeaocTaBreHUs
MyHUUMNaNbHOW YycrnyrM B  MHOroyHKLUMOHaNbHOM LUEeHTpe U 0COobeHHOCTU
npenocTaBleHUs MyHULUNAaNbHOM YCIyru B 3/IeKTPOHHOM Buae.

Ha cainte myHuuunansHoro obpasoBaHus [lomkaHCKMA paloH B WHGOPMaLMOHHO-
TeNeKOMMYHUKaUunoHHon cetn  «WHTepHeT» u  EQMHOM nopTtane rocyqapCTBEHHbIX U
MyHuumnaneHblX ycnyr OpnoBckon o6nactv 3asBuTento npeaocTaBnseTcs BO3MOXHOCTb
KonvpoBaHus OpMbl  GnaHka 3anpoca B 3NEKTPOHHOM Buae O npefocTaBreHun
MYHMLMNANbHOW YCNyrn Ansa AanbHenWero 3anofiHeHns.

3asButenb MOXET HanpaBWTb 3anpoC Ha NPEeAoCTaBfEHME MYHUUMNANbHOW YCnyru B
SMNEeKTPOHHOM BUAE NOCPEACTBOM ANEKTPOHHOM MOYTHI.

lpaxgaHuH  BNpaBe  MNOMYyYUTb  MYHUUMNANbHYK  YyCryry C  MCMOSIb30BaHMEM
YHMBEPCANbHOW 3MEKTPOHHOM KapThl, NOMYy4YEHHOW B COOTBETCTBMM ¢ PefeparibHbiM 3aKOHOM OT
27.07.2010 N 210-93 «O6 opraHusaumun npegoctaBneHns rocygapCTBEHHbIX U MyHULUNAMNbHbIX
yCnyr».

OcobeHHOCTM NpegoCTaBneHMs MYHUUUNANbHOW YCNYrM B MHOFOQYHKLMOHANbHOM
LEHTpe He YCTaHaBnMBalOTCs, B CBA3W C OTCYTCTBMEM MHOrOQYHKLMOHANbHOrO LIEHTpa Ha
TEpPPUTOPUN CENbCKOIo NOCENeHus.

3. ABMUHUCTpaTMBHbIE Npoueaypbl NpeaoCcTaBNeHUs yCnyru

3.1. TllpepocTtaBneHne MyHUUUNANbHOW YyCryrM BKAKYaeT B ceba  cnegyowme
aflMUHUCTpPAaTUBHbIE NpoLeaypbl:

1) Mpuem 3aaBneHus 1 npunaraemblx K HeMy JOKYMEHTOB U UX pernctpauus;

2) [pepoctaBneHne wHdoOpMaUuUnM O MNPOBOAUMBIX PU3KYNLTYPHO-MACCOBbLIX U
CMOPTUBHbIX MEPONPUATUSX.

3.2. lNpuem 3asBneHnsa n npeacTaBneHHbIX JOKYMEHTOB.

a) FOpuanyecknm hakTom, ABMAIOWNMCA OCHOBaHWEM ANs Havana agMUHUCTPaTUBHOMO
OencTBma sBnaeTcsa obpalleHne 3aaBuTenst MMYHO UK No TenedgoHy, No NoyTe, B TOM Yucne 1
B ANEeKTPOHHOM BUAe, Yepe3 NHPOPMaLNOHHO-TENEKOMMYHUKALUNOHHYIO CeTb «/HTepHeT».

0) OTBeTCTBEHHbLIM 3a BbINOMHEHWEe aAMUHUCTPATMBHOIO AEWCTBUSA SABMSETCS
BeOyLWMIN cneunannuct agMUHUCTPaLMN CENbCKOrO NOCeNeHuns.

B) Begywumn cneuvanuct agMUHUCTPAUUW CENbCKOro MOCEeneHnss  ocyLlecTBnaeT
NPOBEPKY:

- NPaBUIbHOCTY 3aMOfTHEHMS 3asBNeHns (NpU NMCbMEHHOM obpalleHun);

- BbISICHSIET AaHHbIE O 3asBuTene (B xoge nuyHon 6ecenbl v nNo TenedoHy).

MakcumanbHbIA CPOK BbINONHEHNA aAMUHUCTPATUBHOIO OENCTBUS:

- B Xo4e nu4yHom 6ecenpbl - 20 MUHYT;

- B XoAe TenedOHHOro pasrosopa - 20 MUHYT;

- MOYTOBbLIM OTMpaBneHneM WNU MOCPEACTBOM 3MNEKTPOHHOW MOYTbl - B TevYeHUu
pabo4ero gHs.

r) Kputepum npuHATUS peLleHns:

- 3a8BMNeHMS COOTBETCTBYET NpeabaBnsieMbiM TpeboBaHUAM;

-3asBMNeHNEe He COOTBETCTBYET NpeabsaBnsieMbiM TpeboBaHUAM.

) Pesynsrat agMMHUCTPATMBHOIO OENCTBUIS:

- 3aKnoYeHne 0 BO3MOXHOCTU NpefocTaBneHms uHdopmMaumm;



- OTKa3 B Npuéme u pernctpaunn 3assneHns npu nu4yHoM obpalleHun, HanpasneHve
yBeOOMIIEHUSA 3aABUTEMO B NMUCbMEHHOM BuAe, No TenedoHy UNN 3NEeKTPOHHOW NOYTOW (rpu
HanuMyum).

e) Cnocob dumkcaumn pesyneraTta:

- peructpauus 3asBrneHus B XypHarne BxoasLien JOKyMeHTauuu;

- peructpauusa ysegomneHuss o6 otkase B NpuMEME 3asiBEHUS B XypHane ucxogsiien
OOKyMeHTaLuu.

3.3. [lpepoctaBneHve wuHpopMauun o U3KYILTYPHO-MAcCoOBbLIX W CMNOPTUBHbBIX
MeponpuUATUSX, MPOBOAMMBIX HA TEPPUTOPUN CEMNBCKOIO MOCENEHNS:

a) FOpuanyecknm hakTom, ABMAIOWMMCA OCHOBaHWEM AN Havyana agMUHUCTPATUBHOMO
OencTeus ABNSAETCA 3aKkfyeHue Beaywlero cneumanucta agMUHUCTpaLMUM  CenbCKOro
noceneHns 0 BO3MOXHOCTM NpeaocTaBneHnsa nHdopmauuu.

6) OTBETCTBEHHLIM 3@ BbINOMHEHNE aAMWUHUCTPATUBHOIO AEUCTBUSA ABNSETCA BeAyLLUNA
cneumnanucT agMUHUCTPaLNN CeNbCKOTO NOCENeHNs.

B) Cneumanuct agMUHUCTPALMN CENbCKOro noceneHms MHPoOpMmnpyeT O (PU3KyNbTYPHO-
MacCOBbIX U CMOPTMBHbBIX MEPOMNPUATUAX, NPOBOAMMBIX HA TEPPUTOPUN CENbCKOro MocerneHns
nyTém:

- NMNYHOrO OBLEeHWs, NO TenedoHy, MOYTOBLIM OTNPaBNeHNeM, Mo SMEKTPOHHOM NoyTe.

MakcumanbHbIA CPOK BbINOMHEHUA aAMUHUCTPATUBHOIO AEeNCTBUSA:

- Npu1 NIM4HOM obpatleHnm, no TenedoHy- 40 20 MUHYT;

- MNCbMEHHO U NO ANEKTPOHHOW noyTte- B TedeHue 30 aHen.

r) Pesynsrat agMUHUCTPATUBHOIO AENCTBUS:

- NpegocTaBneHne 3asBUTEMND, B TOM YUCIE U B SMNEKTPOHHOMW dhopme nHopmauumn o
PU3KYNETYPHO-MACCOBbLIX UM CMOPTMBHBLIX  MEpPOrpUATUSX, MPOBOAUMBLIX Ha TeppuTopun
CerbCKOro NoceneHus;

- YCTHOEe pasbsiCHeHue 06 oTkase B NpedoCTaBfeHUM MyHUUMMNanbHOW YCyrn unuv
NMOArOTOBKA W HanpaeneHue 3asBuTeNto yBegomneHuss o6 oOTkase B nNpeaocTaBrieHun
MYHMLMNANbHOW YCNyrn Npyu NUCbMEHHOM obpaLleHun.

0) Cnocob dukcaumm pesynesrarta:

- MNOAroToBMNEHHas W nognucaHHas MHAOPMaUnUsa  pPerucTpupyetTca C MnpUCBOEHUEM
HOMepa B XXypHane ucxoasiien koppecnoHaeHuun;

- nHcdopmauus B YCTHOW (bopme PerncTtpupyercs B XypHane YCTHbIX obpalueHuin u
obpalueHuni no TenedoHy;

- perucTpaumst yegomneHms o6 oTkase B NpegocTaBfeHUn MyHULMNAnbHOW yCnyru B
XypHane ncxoaswen oKyMeHTaumu.

4. KoHTpoOnb 3a MICNOMTHEHUeM aAMUHUCTPATUBHOIO perfnaMmeHTa

4.1. KoHTpomnb 3a WCMOMHEHMEM TONIOXKEHUA HACTOSLWEro aAMWHUCTPaTUBHOMO
pernamMmeHTa OCyLLECTBNSAETCS rMaBol CENMbCKOro NocesieHmnst.

MepnoanyHOCTb OCYLLECTBMEHUS KOHTPONSE W nepedeHb nuud, YNONHOMOYEHHbIX
OCYLLECTBNATL NPOBEPKY YCTAHABMMBAETCA PaCNOpPSPKEHMEM a4MUHUCTPALMK  CENbCKOro
nocernexHus.

[OmKHOCTHOE NUL0, OCYLLIECTBIAS! KOHTPOSb, BripaBe:

- KOHTponupoBaTb cobnogeHne nopsiaka u ycrioBU NPeaoCTaBneHNss MyHULUNANsHON
ycnyru;

- B Crfy4ae BbISIBIIEHMS HapylleHun TpeboBaHUM HacTosWero agMMHUCTPaTUBHOIO
pernameHta TpeboBaTb yCTpaHEHWE TaKMX HapyleHWW, OaBaTb MUCbMEHHbIE NPeanucaHus,
obsa3aTtenbHble AN UCMOMNHEHUS;

- 3anpawmBaTtb 1 nonyyatb B 2-X HEAENbHbIN CPOK HEOBX0AUMbIE AOKYMEHTLI U OPYryio
WMHpOpMaLMIO, CBA3AHHbIE C OCYLLECTBIEHNEM MYHULIMMATBHOW YCYru.

4.2. TlepcoHanbHasi OTBETCTBEHHOCTb [AOIMKHOCTHbLIX JNL, OTBETCTBEHHLIX 33
npegocTaBneHne MyHULUNanbHOW yCryrn, 3akpennsaeTcsl B X AOSMKHOCTHBLIX MHCTPYKLMSAX.

4.3. [OMKHOCTHOE JMLUO agAMUMHUCTPaAUMK  CEeNbCKOro MnoceneHns, BUMHOBHOE B
HapyLWeHUN 3akoHodaTeNnbCTBa WM HACTOALWEro agMWHUCTPATUBHOIO pernamMeHTa, HeceT
OTBETCTBEHHOCTb, NPeAyCMOTPEHHYIO 3akoHoAaTenbcTBoM Poccunckon denepaunn 3a:

- HeNpaBOMEpPHbI O0TKa3 B MpYeEME UM pacCMOTPEHUN 0bpaLleHuns:;
- HapyLleHne CPOKOB M NopsaKa pacCMOTpeHUs obpalleHns;



- NPUHATME 3aBe4OMO HEOOOCHOBAHHOIO, HE3AKOHHOIO PeLLEeHUS;
- NpeacTaBneHne Hea4oCToBepPHON MHAdopMaLmK;
- pasrnalleHne CBeAEeHUN 0 YaCTHOW XU3HW rpaxkgaHuHa (6es ero cornacus).

5. JocynebHbIN (BHecyAeOHbIN) NMOpPAAOK OOXanoBaHMA peleHun U [OenCTBUN
(6e3pencTBMA) opraHa, NpeaAoCTaBASIOWEro MyHUUMNAanNbHYK YCRyry, a TaKke WX
AOMKHOCTHbIX NULY

5.1. Monyyatenu MyHMUMNanNLHOW YCNyrn NMEIT NpaBo Ha obXxanosaHve AEeNCTBUA Unu
6e3nencTBusa JOMKHOCTHBIX ML adMUHUCTPaUMK CENbCKOro MocerneHus, a tTakke coobuatb o
HapyLeHNn CBOMX MPaB M 3aKOHHbIX UHTEPECOB, MPOTMBOMPAaBHbLIX PELUEHUSAX OOSMPKHOCTHbIX
iy aaMUHUCTPAUMM  CENMbCKOrO MOCeNeHnss B nopsake, YCTAHOBMEHHOM  OEeNCTBYHOLUM
3akoHogaTenbcTBoM Poccurickon ®egepauuu.

5.2. 3agBuTtenu nmelT nNpaBo 06paTUTLCA C YCTHbIM UKW NUCbMEHHBIM ObpalleHnem B
agpec rmasbl a4MVHUCTPALMKN CENbCKOro NOCENEHUs.

Mpn obpaleHnmn 3aaBuTenen B NMCbMEHHON hOpMe CPOK paccMOTpeHus obpalleHns He
JormkeH npesbiwaTb 30 AHEeN co gHA perncTpauumn obpalleHus.

B ncknioumTenbHbIX Criyd4asx CpoK paccMoTpeHus obpalleHns MoXeT ObiTb NpoaneH, HO
He ©Gornee yem Ha 30 gHen. O npoaneHuM cpoka paccMOTpeHus obpalleHus 3asBuTenb
yBeAOMIIAETCH MUCbMEHHO C YKasdaHWeM NPUYUH NPoaSIeHUns.

lMucbMeHHoe obpalleHne 3aaBUTeNsa AOMKHO CoaepXaTb:

- hamunuio, MMs, OTHECTBO rpakgaHUHaA (HaMMeHOBaHWe PUAMYECKOro nNnua), KOTOPbIM
nogaetcsa obpalleHue, NoYTOBbLIN aapec;

- HaMMEHOBaHWMe opraHa, AOIMKHOCTb, (haMUNNI0, UMSA U OTYECTBO COTPYAHUKA, peLleHune,
aewncteue (6e3gencTene) KOToporo obxanyercs;

- CyTb oOXxanyemoro gencTeus (6e3gencTasns), peLleHus.

[ononHuTenbHO MOryT BbITb yKasaHbl:

- MPUYMHBI Hecornacua ¢ obxanyembiM aenctemem (6e30encTBnem), peLueHnem;

- 06CcTOATENBCTBA, HA OCHOBAHMM KOTOPbIX 3asBUTENb CYMTAET, YTO HapYLLEHbI €ro npaea,
cBoboadbl M 3aKOHHbIE MHTEpPecChbl, Co3daHbl NPEnsaTCTBUSA K UX peanu3auun nmbo He3aKOHHO
BO3NOXeHa kakasa-nmbo 0643aHHOCTb;

- Hble CBEAEHUS, KOTOpble 3asiBUTENb CHUTAET HEOOXOAMMbBIM COOBLLMUTD.

K obOpaweHuto Moryt ObiTb NPUSIOKEHbI KOMUW  OOKYMEHTOB, MOATBEPXKAAIOLLNX
N3NoXeHHble B HeM (DaKThbl.

3asiButenb nognucbiBaeT obpalleHne 1 ykasbiBaeT A4aTy ero HanmcaHus.

Mo pesynbratam paccMoTpeHus obpaleHns AOOMMKHOCTHLIM - NIMLUOM  MpUHMMaeTCcs
peweHne 06 yooBneTBopeHun (Mpu3HaHM HENpPaBoOMEPHbIM OENCTBUS (Oe3nencTBus) nnbo ob
OTKase B YyAdOBNETBOpeHMM obpaweHns. [MMCbMEeHHbI OTBET, COAepXalun pes3ynbTaThbl
paccMoTpeHns obpalleHus, HanpaBnsaeTCcs 3asaBUTENIO.

Mpn nonyyeHnn NUCbMeHHOro obpalleHnsi, B KOTOPOM cofepXaTcsi HeLeH3ypHble nubo
OCKOPOUTENbHBIE BbIPAXXEHWUSA, YrPO3bl XXNU3HW, 300POBLI0 U UMYLLECTBY OOSMKHOCTHOrMO nvua, a
TakKe YNEeHOB €ero cemMbW, agMWHUCTPaLMa MOCENeHns BnpaBe OCTaBuUTb ero 6e3 oTeBeTa u
CoOOLWMTb rpaxaaHvHy, HanpasuBlemy obpalleHue, O HegonycTMMOCTM 3noynoTpebneHus
npaBoM.

B cnyyae ecnu TekCT nNMCbMEHHOro obpalleHus He MNoAdaeTCs MPOYTEHMIO, OTBET Ha
obpalleHre He gaeTcd, O YeM yBedOMIISieTCs 3asBuUTernb, ecnn ero amunms 1 NnoYvToBbIN
agpec nogaatTCs NPOYTEHMIO.

B cnyyae ecnu B nMCbMeHHOM obpalLeHnn rpaxaaHmHa CoaepXKUTCa BONPOC, Ha KOTOPbI
€My HEeOOHOKpaTHO AaBanucb MNUCbMEHHbIE OTBETbI MO CyWecTBy B CBS3M C paHee
HanpasnsieMbiMy obpalleHns MU, 1 NpU 3TOM B 0BpaLleHnn He NPUBOASTCA HOBble A0BOAbI UM
obcToATenbCTBa, MaBa agMUHUCTPALUM CENbCKOro NoceneHunsi BnpaeBe MNPUHATb pelleHne o
6e30CcHOBATENbHOCTM O4YepeaHOro obpalleHns U NpeKpaLleHMn Nepennckn ¢ rpakaaHMHOM Mo
AaHHomy Bonpocy. O AaHHOM pelueHun YBeAOMAAETCS rpaxaaHuH, HanpasmBLIniA obpalleHue.

5.3. Tllonyyatenn MyHMUMNANbLHOW YCNyrM MOryT HanpaBuTb CBoe obpalleHne c
NCNonNb3oBaHMEM  UH(OPMaLUMOHHO-KOMMYHUKAUMOHHON  ceTu  «MHTepHeT», Ha  canT
HomkaHckoro paroHa: www.admindolgan.57ru.ru.




Mpunoxexue 1
K aAMWUHUCTPATUBHOMY perfiaMmeHTy

3asaBneHune
0 npepocTaBreHun uHpopmaumm

MmaBe agMunHUCTpaLuu
CenbCKoro nocenexuns JomkaHckoro pamoHa

(®.U.0. 3agButens)

agpec:
( ykasblBaeTCsi NONHOCTBHO)
(TenedooH)
3asaBneHne
Mpowy npegocTaBnUTb MHe nHcopmaumto no

BOMpocy

(I/|3J'IaraeTCF| CyTb 3anpoca, TeMaTuka, yKka3blBaloTCA BOMNPOCHI, Ha KOTOpPble HeobxoamMmo nonyynTb OTBeT)

0] NPUHATOM peLueHnm npoLuy NHOPMUPOBATb MeHs

(ykasblBaeTcs cnocob nHopmMmnpoBaHus)

« » 20 rog MNognuckb
(maTa NonHOCTbLIO) (noanuck 3asBuTens)




Bnok- cxema npegocTaBneHU MyHULMNANbHOW yCryru

MpunoxeHue 2

K aAMWHUCTPATUBHOMY pernameHTy

IIpuém u perucrpanus 3asBICHU

\4

\4

B XOJI€ JINYHOI Oecenbl

o tenedony

\4

IOYTOBBIM OTIIPABJICHUEM

:

I10 JIEKTPOHHOM ITOUTe

OTKa3 B IIpUEME U
perucrparumu
3asBIICHUS

[IpenocraBnenue nHpOpMAIN O TPOBOIUMBIX (U3KYIBTYPHO-MACCOBBIX U
CHIOPTUBHBIX MEPOIPUATHUAX

A

y

perucrpanus 3asBICHU

ITonroroBska
HalpaBJIcHUE

n
3asABUTCIIIO

MUCHMEHHOTO
yBeloMIIeHHs 00 OTKa3e B
MPEOCTABICHUT
MYHHUITUTATEHOU YCITYTH

COTPYAHUKOM B XOJI€
JINYHOM Oecenbl WA 110
Tenedony

UCbMEHHO
( TOYTOBOE OTIIPABIIEHHUE)

10 AJIEKTPOHHOM TTOUTE




