MpunoxeHne

K NOCTaHOBIEHNIO aAMUHUCTPaLMn
PoratnHCKoro cenbckoro noceneHuns
oT _25.10.2012 roga Ne 26

AOMUHUCTPATUBHbLIA PEFNMAMEHT
npeaocTaBrneHNA MyHULMNanbHOM yCrnyru
«MpepocTtaBneHue nHcgopmauum o6 ob6bLEeKTax KynbTypHOro Hacnegusi MeCTHOro
3Ha4YeHUs1, HaxXoASALMXCA Ha TePPUTOPUUN CEJIbCKOro NOCesIeHNA U
BKJTHOYEHHbIX B €AUHbIA rOCyAapCTBEeHHbIN peecTp 00 BHLEKTOB KyNnbTypPHOro Hacneaus
(naMATHUKOB NCTOPUU U KYNbTYpbl) HapoaoB Poccunckon ®epepauum»

1. O6wume nonoxeHus

1.1. lNpeameT perynupoBaHMa agMUHUCTPaTUBHOIO pernamMeHTa

AOMWHUCTPaTUBHLIA ~ pernaMeHT  NpedoCTaBfeHns  MyHUUMNanbHOW  ycnyru
«[1pepocraenexHve nHdopmaunm o6 obbekTax KynbTypHOro Hacneama MecTHOro 3Ha4YeHus,
HaxoOsAWMXCA Ha TeppuTOpUM CENbCKOro MOCENEeHUs W  BKMYEHHbIX B €4UHbIN
rocyapCTBEHHbIN peecTp OObEeKTOB KyNnbTYpHOro Hacrneaus (NamATHUKOB WCTOPUM WY
KynbTypbl) HapogoB Poccuiickon degepaumm» (ganee — agMUHUCTPATMBHBIN perfiamMeHT)
paspabotaH B UenAX MOBbIWEHNA KadyecTBa NPefoCTaBneHuss W OOCTYMNHOCTU
MYHAUMMNANbHOMW  yCryru, CO34aHuA  KOMAOPTHbIX  YCroBUMW  OANA  nonyyarerneu
MYHALUMMNANbHOMW YyCryru W onpefgensieT CpPoKM UM MocnefoBaTenbHOCTb  AeWCTBUN
(agMUHUCTpaTMBHbIE Npoueaypbl) Npy NpeaocTasneHn MyHULMNanbHON YCyru.

1.2. Kpyr 3asaButenen

3asBuTenem gns nonyvyeHuss MyHuUMnanbHOW ycnyru siBnsietca usndeckoe unum
lopuanyeckoe nNuuo (ganee - 3asABUTENb), UMEKOLWEee HaMepeHne Nony4YnTb MHopMaumo
O npepocTaBneHnn nHgpopmauum o6 obbekTax KynbTYpPHOrO Hacneams, HaxXOAsaLWMXCa Ha
TEPPUTOPUM CENMbCKOrOo NMOCENEHNA N BKIIOYEHHbIX B €4UHbIN rOCYyAapCTBEHHbIN peecTp
OOBLEKTOB  KYNMbTYpPHOrOo Hacnegus (NaMssiTHAKOB WUCTOPUMM U KyNbTypbl) HapoO4oB
Poccunckon ®enepaunn (qanee — 3assutenn).

1.3. TpeboBaHuMa K nopsaKy UWHGPOPMUPOBaAHMA O nMNpenocTaBneHus
MYHMLMNanbHOWN yCIyru

MHbopmaumio 0 nNpeaocTaBfeHMM MyHULMNANbHOW YCIYrM MOXHO MOMyYnTb B
agMUHUCTpauMn PoraTtMHCKOro cenbckoro nocenenust [omkaHckoro pavioHa OproBcKoun
obnactun (ganee — agMMHUCTpPaUMN NOceneHns) , pacnonoXxeHHon no agpecy: Opnosckas
obnacTtb, [lomkaHckmi panoH,c. Poratuk , yn. LleHTpanbHas gom 20

3asBuTenb Bnpase 00paTUTbCA NUYHO WAW HanNpaBUTb MUCbMEHHbLIN 3anpoc Mo
afgpecy MEeCTOHaxOXAEHUs aAMUHUCTpaLMK MNOCENeHUs, a TakkKe MonyyYnTb YCTHYH
MHdOpMauuo NO3BOHUB No TenedoHy 2-12-39.

Kpome ToOro, mHdopmMaumio O npefoCTaBlNeHUN MyHUUMNANbHOW YCAYrn MOXHO
nonyyntb M Ha oduumnaneHoM cante [omkaHckoro panoHa B cetn  VHTepHerT:
www.admindolgan.57ru.ru.

lpacpmk paboTbl agMUHUCTPALMM MNOCENEHUN: eXeaHEBHO, Kpome cyb60oTbl U
BockpeceHbs. Yacbl npnéma ¢ 8.30 go 17.30 yacos, obeneHHbIn nepepbiB ¢ 13.00 oo
14.00 vacos.

TenedoH agmMunHUCTpaumn nocenenma 2-12-39




1.4. Tlpu npepocrtaBneHUM MyHULMNANbLHOW YCNyrn npenocTaBnsaeTcA
cneayouwasn uHgopmaumsa o6 o6beKkTax KynbTYpPHOro Hacneamss MeCTHOro 3HaYeHus
(manee - Uncpopmauus):

- CBeleHMs O HauMeHoBaHUM OBBHEKTA;

- CBeleHNs 0 BpeMeHU BO3HUKHOBEHUS UK gaTe co3faHnsa obbekTa, JaTe OCHOBHbIX
N3MEeHEeHUn (NepecTpoek) AaHHOro oobekTa u (MnNn) gate CBA3aHHOIO C HAM UCTOPUYECKOTO
cobbITuS;

- CBeleHMs1 O MECTOHaxoXaeHnn obbekTa;

- CBEIEHMS O KaTeropum NCTOPUKO-KYNBTYPHOIO 3Ha4YeHUs obbekTa;

- cBeeHus o Buae o6bekTa;

- CBeleH1s O npegmeTe OxXpaHbl 0ObEKTa;

- CBEleHMS O rpaHnuax Tepputopuin 06bLEKTa;

- hoTorpacmnyeckoe nsobpaxxeHne oobLEKTA;

- cBeaeHust 06 opraHe rocygapCTBEHHOW BMACTU MPUHSIBLUEM peLleHMe O BKITHYEHUU
obbekTa B peecTp;

- HOMEpP W AaTa NPUHATUA peLLeHns O BKoYeHn obbekTa B peecTp.

2. CtaHpapT npefocTaBreHUas MyHULMNanbHOW ycnyru

2.1. HanmeHoBaHue MyHuUMNanbHOW ycnyrn — «[lpegoctaBneHve MHgopmauum
00 oOGbeKkTax KynbTypHOro Hacrneams MeCTHOro 3Ha4yeHusl, HaxXO4SLWMXCA Ha TeppuTopuun
CENnbCKOro MOCENEeHNA W BKIKOYEHHbIX B €AWHbIA FOCYyAapCTBEHHbLIN peecTp OObEKTOB
KynbTYpHOro Hacrnegms (NamMsiTHAKOB UCTOPUM WU KyNbTypbl) HapogoB Poccuinckon
denepayunm».

2.2. HamumeHoBaHue opraHa, npeoCTaBnNSAOLEro MyHULUNanbHYyI ycnyry:
AomuHucTpauus PoraTuHCKOro  cenbckoro nocenenusi [JomkaHckoro panoHa OpnoBckon
obnactw.

2.3. PesynsTaTamu npegocTtaBneHmss MyHULMNANbLHOW YCINYru ABMNSIOTCA:

- npegocTasneHne NHdpopmauyum;

- OTKa3 B npegocTtasneHnn MHgpopmauuu.

Mpoueaypa npepoctaBneHna MyHMumMnanbHOW yCnyru saBepluaeTcs nyTem:

- HanpaeneHus 3aasutento MHpopmaumu;

- HanpaeneHusa 3asgBuUTENto yBedomIieHMss o6 oTkase B npegocTaBneHuu
NHpopmaumn.

2.4. Cpoku npeaocTaBneHUss MyHULUNansHOM ycnyru

2.4.1. MakcumanbHbIW CPOK NPeaoCTaBrneHUss MYHULUNANbHOW YCIyrn He OOrKeH
npesblwaTb 30 KaneHgapHbIX gHEN.

2.4.2. B ncknovmMTenbHbIX Cny4Yasx CpokK npeaoCTaBrieHna MyHUUMNanbHOW YCnyru
MoxeT 6bITb NpoaneH, Ho He Bonee Yyem Ha 30 AgHen ¢ obA3aTenbHbIM yBeJOMMEHUEM O
npoasieHnn cpoka paccMoTpeHnsa obpalleHnsa 3asaBuTens.

2.43. Cpok cO [OHA perucTpauum 3asiBneHuss [0 MOCTYNNEeHUs 3asBrieHus C
KOMMIIEKTOM mMpunararowmnxcsa AOKYMEHTOB cneuuanucty, HasHadyeHHOMY OTBETCTBEHHbIM
3a npegocTasBneHne MyHULMNanbHOW YyCryrn, He JOIMKEH NPeBbILWaTh ABYX AHEN.

2.5. NpaBoBble OCHOBaHUSA ANA NpeaocTaBeHNA MyHULUNANbHOW yCnyrm

- KoHcTutyums Poccuiickon ®enepauuu;

- Q®epepanbHbii 3akoH P® ot 25 wmwoHa 2002 roga Ne 73-d3 "O6 obbekTax
KynbTypHOro Hacneams (NamsaATHMKax WCTOpUMM W KynbTypbl) HapogoB Poccunckon
depepayunmn”;

- ®epepanbHbii 3akoH P® ot 06.10.2003 Ne 131-d3 «O6 00wmx npuHUMniax
opraHu3aumm MecTHOro camoynpasneHus Poccunckon ®egepaunn»;



- ®epepanbHbiv 3akoH PO o1 02 maga 2006 roga Ne 59-03 «O nopsagke paccMoOTpeHus

obpalueHnin rpaxxgaH Poccuinckon depepaumm»;

- 3akoH Poccurckon Pepepaumm ot 09.10.1992 Ne 3612-1 «OcHoBbI
3akoHoaaternbcTBa Poccunckon denepauunn o Kynstype»;

- 3akoH PCOCP ot 15.12.1978 «O6 oxpaHe 1 UCrnonb30BaHUN NaMATHUKOB MCTOPUK
N KynbTypbl»;

- MocTtaHoeneHne Coseta MuHnctpos CCCP ot 16 ceHTabpsa 1982 roga Ne 865 «O6
yTBepxaeHum NonoxeHnsa o6 oxpaHe 1 NCNONb30BaHUN NAMATHUKOB UCTOPUN N KYyNbTYpbI»;

- YctaB PoratnHcKoro cenbckoro nocenenunsa JomkaHckoro paioHa OpnoBckor obnactu

2.6. UcyepnbiBatowmm nepeyeHb  [OOKYMEHTOB, HeoOXOAMMBLIX  AnA
npeAocTaBneHns MyHMUUNanbLHON ycnyru

2.6.1. VcuyepnbiBaowmin nepedeHb OOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUWM C
3aKoHogaTtenbHbIMU UKW NHBIMW HOPMATUBHBLIMW MPAaBOBbLIMW akTamMu AN NpegoCcTaBreHns
MYyHULMNANbHOW yCryru, npefocTaBnsieMbli 3adBUTENIEM CaMOCTOATENBHO:!

- OOKYMEHT, YOOCTOBEPSIOWNA NIMYHOCTb (NacnopT - Ans uanyeckux nud, Ans
IOPUANYECKNX NNL, — CBMAOETENBCTBO O FOCY4apPCTBEHHOW pernctTpauun).

- 3agBneHne (MpunoxeHne 1 K aAMUHUCTPATUBHOMY pernameHTy) Ha
npeaocTaBreHne MyHuumMnanbHou ycnyrm B 1 aksemnnspe.

2.6.2. B cnyvyae HeobxogumocTuU B NOATBEPXOEHVWE CBOWX O0BOAOB 3asBUTENb
npunaraeT K NTMCbMEHHOMY 0bpaLleHN0 AOKYMEHTbI 1 MaTepuarnbl, MMbo nx Konuu.

2.6.3. 3aaBneHne MoXeT ObiTb OPOPMIEHO KaK 3assBUTENEM, TaK U €ro 3aKOHHbIM
npeacrasuteneM npu  nNpeacraBfeHUn  OOKYMEHTa, MOATBepXXAawLwero  Hanumyue
COOTBETCTBYIOLLEro npasa.

damunmn, meHa n oT4ecTBa (PUNYECKUX KL, UX agpeca OOSMKHbI ObITb HaNMCaHbI
NOJSTHOCTLIO.

HavmeHoBaHMe  oOpraHM3auMoOHHO-NPaBOBOW  QOPMbl, MECTO  HaxoXOeHWs,
opuanyecKkne pekBn3nTbl OPUANYECKOro nuua, pamunms, NMsi, OTYECTBO OTBETCTBEHHOIO
npeacraBuTens (NpeactaBuTenen) Lpuandeckoro nuua AOMKHbl  OblTb  HanMcaHbl
NOJSTHOCTLIO.

B 3asBneHun He AOMKHO ObiTb NOOYUCTOK, MPUMMUCOK, 3a4EPKHYTbIX COB U MHbIX
HEeOroBOPEHHbIX UCMPaBNEHNN.

3asBneHne He A0MKHO ObITb MCMOMHEHO KapaHaaLLUOM.

B 3asBneHumn ykasblBaeTCs KOHTaKTHbIN TeNnedoH 3asaBuTens.

O6paseL, 3aaBNeHNS MOXXHO NOSTYYUTb Y AOMKHOCTHOMO fiMua JIMYHO.

2.6.4. lNepeyeHb OOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C 3aKOHOAATENbHbIMU
UAN UHLIMW HOPMAaTMBHbLIMU MPABOBbLIMM akTaMn ONA NPefoCTaBfeHns MyHUUUNanbHOU
yCriyr, KOTOpble HaxoOAaTCsa B pacnopsikKeHUU rocygapCTBEHHbIX OpraHoB, OpraHoB
MECTHOrO CcaMoOynpaBfeHUss W WHbIX OpraHusauun, KOTOpble 3adBUTENb Brpase
npegocTaBuUTb — OTCYTCTBYET.

2.6.5. B cnyyae HanpasneHus 3adBNeHUss B 3NIEKTPOHHOM Buae 4epes
pervoHanbHbli NMM60 denepanbHbIA NopTanbl, 3asBNeHUe 3arnofHAETCS B SMEKTPOHHOM
BMOe, COrMnacHoO npeacTtaBneHHOW Ha pervoHanbHoM nmbo edepanbHOM nopTanax
3ANeKTPOHHOU hopme.

2.7. 3anpelwiaetca TpeboBaTb OT 3aABUTENSA:

- npegcTaBneHna [OOKYMEHTOB W WHJOpMauUUM WU  OCYLLEeCTBIIEHUA [OEeUCTBUN,
npegcraBrneHne WnM  OCYLWEeCTBIIEHWEe KOTOPbIX He npedyCMOTPEHO HOPMaTUBHLIMU
NpaBoOBbIMW  akTaMu, pPEryfiMpylolwmnMm  OTHOLLIEHUH, BO3HMKaKOWME B CBA3NM C
npegocTaBreHneM MyHULMNANbLHOW YCIyru;

- NpeacTaBneHnst JOKYMEHTOB M MHApOPMaLUKN, KOTOPbIE HAaXOAATCA B pacrnopsiKeHUn
afMUHUCTPALMM MOCENEeHUs, roCygapCTBEHHbIX OPraHoB, WHbLIX OPraHOB MECTHOro
camoynpasneHns n (MNN)NOABELOMCTBEHHLIM MM OpraHuM3auumin, y4acTBylOLMX B
npegocTaBneHnn MyHUUUNansHOW yCryri.



2.8. OcHoBaHuMeM pAnsi oTKasa B MNpuemMe [AOOKYMEHTOB, HeobxoaumbIxX Ans
npeaocTaBrneHuss MyHULMNanbHOW yCInyru, ABnseTca:
2.8.1. B npegoctasneHu MyH1UnnanbHOM yCryru 3asBuTento MoXeT OblTb OTKasaHo
Ha cnegyoLwmx OCHOBAHNAX:
- NMUCbMEHHbIN OTKa3 (U3NYECKOro WM PUaONYECcKoro nuua oT 3asiBNeHus O
npeaocTaBneHmm nHgopmaumm 06 o6bekTe KynbTYpHOro Hacnegus;
- He COOTBETCTBME MOAAHHOIO 3asiBNeHns TpeboBaHWAM agMUHUCTPATUBHOIO
pernameHTa;
- He nogaarTcsa MPOYTEHUIO TEKCT 3anpoca, damMunus 1M noYToBbLIM agpec
3aaBUTENS B CBA3M C HEPa3bop4yMBbLIM NOYEPKOM 3aABUTENS;
- TEKCT ANEKTPOHHOro obpalleHnst He NoAOAETCA NPOYTEHMIO;
- He NPUHUMAKTCA K PacCMOTPEHMIO 3anpockbl, codepXaline HeHOPMaTUBHYIO
NEKCUKY N OCKOpPOUTENbHbIE BblICKa3blBaHMS.

2.9. UcuepnbiBarowmn nepeyeHb OCHOBaHUN ANs NPUOCTAHOBIIEHUA UMM OTKa3a
B NpeAocTaBleHUN MyHULUNanbHOW yCnyru:

- OTCYTCTBME B peecTpe OOBLEKTOB KynbTYpHOro Hacrnegus (NaMmsiTHUKOB UCTOPUUN U
KynbTypbl) HapogoB Poccuinckon ®epepaumn 3anpawmBaemon nHpopmaumm ob obbekte
KynbTYpPHOro Hacneaus;

- IpefocTaBneHne nHgopmaumm o 3anpalumsaemMomM ob6bekTe KynsTypHOro Hacneans
He BXOAUT B KOMMETEHLMIO aAMUHUCTPALMM CENbCKOrO NOCENEHNS.

O6 oTtkase B npegocTtaBneHuM MyHuuMnanbHOW ycnyru agMUHUCTPaUUSA CenbCKOro
noceneHnsa yBeaoMnseT 3asasutens ¢ 060CHOBaHMEM MPUYNH TaKoro OTkasa.

2.10. Pasmep nnaTtbl, B3UMaeMoM C 3aABUTENs Npu npeaocTaBneHUun
MYHULMNanbHOWN YCIyru.
MyHuumnanesHas ycnyra npegocraBngeTrca Ha 6ecnnaTHON OCHOBE.

2.11. TpeboBaHus K MecTaM NpefocTaBreHnss MyHULMnNanbLHOM ycryru.
2.11.1. TpeboBaHuMe K TMOMELEHNO, B KOTOpPOM MNpenocTaBnseTcA
MyHULMNanbHasa ycnyra
lMomelleHre, B KOTOPOM MpefoctaBnsaeTcs ycnyra obopygoBaH MHGOOPMALMOHHOM
Tabnunykon C ykasaHnmem Homepa kabuHeTa; hamunumn, MMeHW, oT4YeCTBa U AOSMKHOCTU
crneunanucToB agMMHUCTPaLNK, OCYLLLECTBAIOLWMX (PYHKUUM MO NpeaoCTaBneHuIo yCryri.
MomeweHne  obecnedeHo  HeobxoammbiM  oGopygoBaHMeEM  (KOMMbIOTEPOM,
cpeactBaMy CBSI3WM, OPITEXHUKOM), KaHUENAPCKUMWU MPUHAANEXHOCTAMMU,  CTYNbSMU U
cTonamum.
Bxog B 3gaHMe agMUMHUCTpaAUMWM MMEET pPacLUMPEHHbIA MPoXod, MNO3BOMAHLWNNA
obecneunTb GecnpenaTCTBEHHbIV JOCTYN MHBANWOOB.
Ha Tepputopun, npuneratowen K 3gaHuMio agMUHUCTPaUUK, UMEKTCA MapKOBOYHbIE
MecTa anga asTomobunen. [1octyn K NnapkOBOYHbIM MecTam aABnsieTca 6ecnnaTHbIM.
MomeweHns  obopyayoTca  NPOTMBOMOXAPHOM  CUCTEMOM W cpeacTtBamu
NOXXapoTyLLUEHUSI; CUCTEMOW OMOBEeLeHUss O BO3HUMKHOBEHUM Ype3BblHanHOW CUTyauuu;
CUCTEMOM OXpPaHbl.

2.11.2. TpeboBaHMe K MeCTaM OXUOAHUA.

MecTta oXugaHuMs COOTBETCTBYHOT KOMCOPTHbLIM YCroBUAM NS 3adButenen u
ONTUMAanbHbIM YCNOBUSAM pPaboTbl OOMKHOCTHbLIX nuu. MecTta oxupgaHua B ovepeou Ha
nonyyeHne wnHgopmauun obopyaoBaHbl CTynbsasMU. MecTta ansa 3anonHeHUs OOKYMEHTOB
obopynoBaHbl CTyrnbsAMU, cToriaMmm n obecneyeHbl obpasuamu 3anonHEHUs OOKYMEHTOB,
OnaHkaMmn 3asiBNIEHUN U KaHLENAPCKUMU MPUHALANEXHOCTSAMM.

2.11.3. TpeboBaHMe K MectaM WHGPOPMUPOBAHUA U UHODOPMALMOHHLIM
mMaTepuanam.

MecTta WHOPMUPOBAHWSA, PACMONIOXKEHHbIE B 340aHMN U NpeaHa3HavYeHHble Ans
O3HaKOMIIeHUs  3adABuTENen C  WMHEGOPMaAUMOHHBIMM  MaTepuanamu, obopyaylTcs



NH(POPMAaLNOHHBIMU CTEHOAMM.

B 3pgaHuM ycTtaHoBNEeH WHMOPMAUMOHHbIN CTeH4, Ha KOTOPOM COAEpPXUTCSH
cneaywowasa nHopmauus:

- rpaduk paboTbl (Yackl NpuemMa), KOHTaKTHbIA TenedoH A5 CNPaBoK;

- NOPSAJOK NpefocTaBneHuss MyHUUMNanbHOM ycnyrn (B TEKCTOBOM BuAde M B Buae
OGnok-cxembl, HarnNggHo oTobpakatowen anropuTM MNPOXOXAEHUS aaMUHUCTPATUBHbIX
npoueayp);

- nepevyeHb, OPMblI [OKYMEHTOB [Ansi  3anofiHeHus, obpasubl 3anofiHeHus
AOKYMEHTOB;

- nepeyeHb HOPMAaTUBHbIX MPABOBbIX aKTOB, PErynMpylowWmnx AOesTeNnbHOCTb Mo
NpeaoCcTaBneHno MyHULUUNANbLHOM YCIyru.

2.12. Mopsgok nonyyYeHUs KOHCynbTauuM NO npoueaype npenoctaBrieHUs
MYHMLMNANbHOW YCNyrM U CBeAEHMW O MnopsaKe MPOXOXAeHUA MyHULMNANbHOM
ycnyru.

2.12.1. KoHcynbTauum no nopsaky, Cpokam, npouegypam  npegocTaBneHus
MYHULMNANbHOM  YCNyrM  OCYLECTBASIETCA  LOMMKHOCTHbIM — NIMLUOM  aAMUHUCTPaLuUK
nocerneHnsa, OTBETCTBEHHbIM 3a nNpefoCTaBfleHne MyHUUMNAnNbHOW YCIyrn, Ha JSIMYHOM
npueme, no TenedoHy, N0 NMCbMEHHbIM ObpalleHnamM 3asBuTenen, BkYas obpalleHms
Mo 9NEKTPOHHOW noyTe.

Mpn nuyHOM obpalleHnn 3aaBuTeNna OOSMKHOCTHOE MU0 agMUHUCTPaULUN NoCceneHns
npuHMMaeT BCe HeobxoouMble Mepbl AnS MNOMHOrO W OnepaTMBHOrO OTBETA Ha
NoCTaBfiEHHbIE BONPOCHI, B TOM YMCIIe C NPUBNeYeHneM ApYrnx AOMKHOCTHbIX JnLL.

B Tom cnyyae, ecnu gns NoAroToBKM OTBETa TpebyeTca NpoaorkKuTenbHoOe Bpems,
AOIMKHOCTHOE NULUO agMWHUCTPALUUKN NOCENEHNA MOXET MPEeanoXuTb 3anHTEPEeCOBaHHbLIM
nmuam obpaTtntbcs 3a Heobxoanmon nHopmaunen B NMCbMEHHOM Buae nNMbo HasHa4uuTb
apyroe yoobHoe ns 3aMHTepPeCOBaHHbIX NUL, BpeMs Ans nonydeHna nHgopmaumn. Bpems
OXMOAHUA 3auHTepeCcoBaHHOrO nNuua Npu MHAMBMAYarbHOM YCTHOM KOHCYSLTUPOBAHUM He
MOXeT npesbiwaTtb 30 MUHYT.

MHauBmnayanbHOe YCTHOE KOHCYSbTUPOBaHME KaXOoro 3auvHTepecOBaHHOro nvua
nposoautcs He 6onee 10 MUHYT.

3BOHKM 3asBUTENEN MNPUHUMAKOTCA B COOTBETCTBMM C rpadukom paboTbl
aAMUHUCTPaLMK NOCENeHus.

Mpn oTBeTax Ha TenegOHHbIE 3BOHKM WU YCTHble OOpalleHns AOMKHOCTHOE nuLO
aAMUHUCTPaLMM noceneHuns nogpobHo, B Bexnmeon cdopme MHOpMUPYET nosyvyaTtenen
no BoOMpocam npefoctaBneHns MyHuumnansHon ycnyrn. OTBeT Ha TenedOHHbIN 3BOHOK
AOIMKEH coaepXaTb WHgopMauuiw o  amMunumm, WMeHU, OT4YeCTBE W AOSMKHOCTU
cneumnanucra, npuHSBLIEro TenegoHHbIM 3BOHOK. Bpems pasroBopa He [JOSKHO
npesbiwaTtb 10 MUHYT.

[Mpn HEBO3MOXHOCTM cneuyunanucTa, NPUHABLLEro 3BOHOK, CAMOCTOSATENbHO OTBETUTb
Ha nocTaBfeHHble BOMNPOCbl Tene(OHHbIM 3BOHOK AO/KeH ObiTb nepeagpecoBaH
(nepeBeaeH) Ha Opyroe AOMKHOCTHOE NMLUO WK Xe nonyvaTtento AormkeH ObiTb coobuleH
TenedOHHbI HOMEP, N0 KOTOPOMY MOXHO NOYYUTb HEOBXOAMMYIO MHAPOPMALNIO.

Mpn nonyyeHun obGpalleHna no nouvte, 3SfEKTPOHHOM MNo4yTe, CPOK OTBeTa Mo
obpawieHnto He aomkeH npesbiwaTtb 30 AHEN C MOMEHTa perncTpaumm Takoro obpawieHms.
YKa3aHHbIN CPOK MOXET ObiTb NPOASIEH MO PEeLUEHUIO rMaBbl agMUHUCTPALMN NOCENEHNS B
cnyyasx n nopsigke, NpegycMOTPEHHbIX NYHKTOM 2 cTaTtbn 12 ®enepanbHoro 3akoHa P ot
02.05.2006r. Ne 59-®3 «O nopsigke paccmoTpeHuss obpalueHuin rpaxgaH Poccuiickon
denepauunm».

NHdopmaumna o) nopsgke npegocTasneHnd MYHUUMNANbHOM ycnyru
npegocTtaensaeTcs 6ecnnartHo.

2.12.2. B noboe Bpemsas ¢ MOMeHTa npvema 3asaBfieHUs N OOKYMEHTOB 3asiBUTESb
MMEET NpaBO Ha MONyyYeHue CBeAEeHUA O MPOXOXAEHUM MyHUUMNanbHoW ycnyru. Ons
norny4yeHus CBeOEeHUN 3asBUTENEM YKasbiBalOTCA (Ha3blBalOTCS) [faTta nogayn  unu
perncTpauum 3asiBfieH1st U ero perncTpaumoHHbIA HOMED.



MHdopmupoBaHne nonyyaTtenien o Xo4e WCMONHEHUS MYHUUMNAnbHOW yCryru
OCYLLIECTBNAETCA AOMKHOCTHBIM  fIMLOM  aAMUHUCTPaUMM MNOCENEeHna npu  NNYHOM
obpaweHnn, no TenedoHy, Mo MNUCbMEHHbIM OOpaLleHNsM 3asBUTENen, BKMYas
obpaLleHnsa No ANEKTPOHHOM NovTe.

3asBuTento NpedoCTaBnalTCA CBeOeHWA O TOM, Ha Kakom 3Ttane (B npouecce
BbINOSIHEHNSA KaKOW aAMWHUCTPATUBHOM Npoueaypbl) MyHMUMMNANbHOW YCRYrM HaxO4UTCH
nogaHHOE UM 3asiBNeHune.

MHdopmaumsa o nopagke npoxoXaeHUs MyHUUMNAnbHOM YCNyru npefoctaBnseTcs
BecnnatHo.

2.13. lMokasaTensiMm JOCTYMHOCTU MYHULIMNANbHOM YCNYrn ABRAIOTCA:

1) TpaHcnopTHas SOCTYMHOCTb K MecTam NpeaocTaBneHmns MyHUUUNAnNbHOW YCNyru;

2) obecneyeHne BecnpendaTCTBEHHOrO AocTyna Nuy € OrPaHUYEeHHbIMU
BO3MOXHOCTAIMW  NEpPeaBMmKEHNs K  MNOMELEHUsM, B  KOTOPbIX NpeaocTaBnsercs
MyHUUMNanbHas ycnyra;

3) obecneyeHne BO3MOXHOCTM HanpaBneHnsa 3anpoca no 31eKTPOHHON NoYTe;

4) pasmeLlleHne nHgopmaumm o nopsake NpeaocTaBneHnss MyHULUNAanbHOW yCryru
Ha EgmMHOM nopTtane rocyaapCTBEHHbIX U MYHULMNAMbHbIX YCIYr U Ha oduumnanbHOM cante
[lomkaHcKkoro panoHa.

KayecTBeHHOW npegocTaBnsemMas MyHuUMnanbHas ycrnyra npu3HaeTcs  npu
npeaocTaBneHNM MYHUUMNANbHONW YCRAyrm B CPOKWU, OnNpefenieHHble HaCToAWUM
aAMUWHUCTPATMBHBIM  pernameHToM, W npu  OTCYTCTBUM Xanob® CO CTOPOHbI
notpebutenen Ha HapyLeHune TpeboBaHun CTaHgapTa npegocTaBneHus
MYHMUMNANbHOW YCAYTIW.

2.14. TMNokasaTtenssMM OLEHKW Ka4vecTBa nNpeAoCcTaBNeHUs MyHULMNAnbHOMN
yCnyru ABNsItOTCA:

1) cobnogeHne cpoka npeaocTaBneHus MyHULMNansHOM yCryru;

2) cobritofeHne CpOKOB OXMAAHNSA B oMepean npu NpeaocTaBneHum MyHuumnanbHon
ycnyru;

3) OTCYTCTBME MNOAAHHbIX B YCTAHOBIEHHOM Mopsake anob Ha pelleHus unu
pencteusa  (6es3genctene), MNPUHATBIE UMW OCYLLECTBIEHHble NpW  NpegocTaBneHnn
MYHULMNANbHOM YCNYyru.

2.15. WUHble TpeboBaHuA, B TOM 4ucrie OCOOEHHOCTU npeaocTaBrieHUsA
MYHUMLMNANbHOW YyCNyru B MHOTo(yHKUMOHaNIbHOM LIEHTPe U OCOOGEHHOCTHU
npeaocTaBrieHUsi MyHULIMNANbHOW YCIYru B 3fIEKTPOHHOM BuAae

Ha cante [omkaHckoro pavoHa B WH(OPMaUWNOHHO-TENEKOMMYHUKALUNOHHOW CeTn
«HTepHeT» U EAnHOM nopTtane rocygapCTBEHHbIX M MyHUUMNAanbHbIX ycryr Opnosckown
obnactu 3aaABUTENIO NPEAOCTaBMSAETCA BO3MOXHOCTb KOMMpoBaHus opmbl  GrnaHka
3anpoca B 9MEKTPOHHOM BuAe O MpegoCTaBNeHnn MyHUUMNanbHOW ycnyru ans
AarnbHeunwero 3anosiHeHus.

3asBuTenb MOXET HanpaBUTb 3anpoc Ha NPeaoCTaBrieHne MyHULMNanbHOW YyCryrn B
9NEKTPOHHOM BUAE MNOCPEACTBOM 3IEKTPOHHOM MOYTHI.

lpaxgaHWH  BrpaBe MOMy4YUTb  MYHULMMANbHYKO YCAyry C  MUCMNOMb30BaHWEM
YHUBEpCanbHOMW 9NEKTPOHHOW KapTbl, MOMydYeHHOW B cooTeBeTcTBUM C DegepanbHbiM
3akoHoM P® ot 27.07.2010r. N 210-#3 «O6 opraHMsauum npegocTaBneHns
roCy4apCTBEHHbIX M MYHULMMANbHbIX YCyr.

OcobeHHOCTN npeaocTaBneHns MyHULMNANbHOW YCnyrn B MHOTOYHKLMOHANbHOM
LEHTpe He yCTaHaBMMBAlOTCH, B CBSA3M C OTCYTCTBMEM MHOIO(YHKLUMOHANBbHOMO LUEHTpa Ha
Tepputopun [lormKkaHCKOro panoHa.



3. AAMMHUCTpaTMBHbIe Npoueaypbl NpeAoCTaBNeHUA MyHMLUNANbLHOW yCcnyrm

3.1. NpepocTaBneHne MyHULMNanbLHOW yCryru BKilo4aeT B cebsa cneayrolme
aAMUHUCTpPaTUBHbIE Npoueaypbl:

lMpepoctaBneHne MyHUUMNANbHOW  yCcrnyrM BKAYaeT B ceba  crnegyowme
agMWHUCTPaTMBHbIE NPOLeaypbl:

1) npuem 1 pernctpaums 3asaBrneHnsa o NPeaocTaBneHnm MyHUUUNansLHOM yCryru;

2) NpoBepKa NOCTYNUBLLETO 3aABNEHNS;

3) nogrotoBka W Bbldaya WHMopmauun wnu yBegomreHnss o6 oTkase B
npegocTaBneHnn nHopmMmauuu.

3.2. Mpuem mn perncTpauma 3asBreHUsA O NpeaocTaBleHUMN MyHULMNanbHON

ycnyrm

3.2.1. OcHoBaHueM [N Havana npefocTaBrieHUss MyHUUMManbHOW YCnyru
SABMSIETCA perncrpaumnsa obpalleHuns 3asaBmutensd B agMUHUCTPaLMIo.

3.2.2. OG6palleHne MoOXeT MnoCTynuTb MO MNo4vTe, MOXET ObiTb AOCTaBNEHO
HenocpenCcTBEHHO 3adABUTENEM, NepeaaHo no akcy, No ANEKTPOHHOW MoyTe.

3.2.3. ObpalleHus, NOCTynuBLUME MO MOoYTe, M [OOKYMEHTbl, CBS3aHHble C WX
paccMoTpeHneM, NOCTyNaKT cneumanucTy, OTBETCTBEHHOMY 3a AeNonpon3BOACTBO.

3.2.4. Cneunanuct, OTBETCTBEHHbIN 3a 4ENONPON3BOACTBO:

- npoBepsieT MNpPaBWibHOCTb agpecoBaHUS KOPPECNOHAEHUMN WU LIENOCTHOCTb
YyNaKoBKU;

- BCKpbIBaeT KOHBEPTLI, MPOBEPSAET HANMYME B HUX JOKYMEHTOB;

- BO3BpaLLaeT Ha MNOYTYy HEBCKPbITbIMX OLIMBOYHO MOCTynuBLUME (HE NO agpecy)
nucbma.

3.2.5. Tllpyem nuCbMeHHbIX ObpalleHnin HEenoCpeacTBEHHO OT 3asBUTENEN
NPOM3BOANTCS CreunanmcTom, OTBETCTBEHHbIM 3a AEeNonpomn3BoAcTBO. He npuHumatoTcs
obpalleHus, He cogepxalwue pamunun 3asBuTenNs U ero NOYTOBOro agpeca Ans OTBeTa.
Mo npocbbe obpaTmBLLErocsa 3asiBUTENSA eMy BblJAE€TCHA pacnucka yCTaHOBNEHHOW hopMbl
C yKasaHueM pgatbl npvema obpalleHnsa, Konudectsa NPUHATBLIX NIMCTOB M coobliaeTtca
KOHTaKTHbIA TenedoH. Hukakmx OoTMETOK Ha KOMUAX UM BTOPbIX 3K3eMnsipax NpUHATBIX
obpalleHuni He genaercs.

3.2.6. Ob6palleHuns, nocTtynuseline MO pakcy, B 3NEKTPOHHOM (opmMe Mo ceTu
WHTepHeT, npuHUMalTCsa crneunannuctom agMUHUCTPaUUM  CeribCKOro  MOCeSieHns,
OTBETCTBEHHbIM 3a AeNonpon3BoacTBO, A9 perucTpaunu.

3.2.7. Cneumanuct, OTBETCTBEHHbIN 3a NPUeM [OOKYMEHTOB, MpPOBepHaAeT Hanuyue
BCEX HeoOXOoOAUMbIX [OOKYMEHTOB, 3asiBMEHHbIX B 3adABNeHUW, Ans  WUCMOSHEHUSN
MyHUumnaneHon ycnyru. Mpn HeobxoaMmocTn chneumanuct, OTBETCTBEHHbIN 3a MNpuem
AOKYMEHTOB, KOHCYNbTUPYETCA CO cneumanuctamun, LOSMKHOCTHBIMU  MHCTPYKUUSAMMN
KOTOPbIX NPegyCMOTPEHO UCMOMHEHNE MYHULMMNATbHOW YCIYIu.

3.2.8. Cneumanuct, OTBETCTBEHHbIN 3a MNpPUEM [OOKYMEHTOB, MpPWU MNOSyYEHUN
3a8BfeHMs C NPUNOXEHUAMM (ecrnm  UMeTCsl), MpoBepseT ero COOTBETCTBUE
YCTaHOBMEHHbIM 3aKOHOAATENLCTBOM TpeboBaHNAM.

3.2.9. [llpu ycrtaHoBneHUn akTa HECOOTBETCTBUS 3asiBIEHNA Cneunarucr,
OTBETCTBEHHbIV 3a NPMEM AOKYMEHTOB, YBEAOMISET 3a8BUTENS O HANMYMnM NPEnSTCTBUN K
NCMOMHEHNIO MYHMLMNANbHON yCryrn, OObACHAET 3asBUTENIO COAEpPXXaHUE BbISIBEHHbIX
HeLOCTaTKOB B MNPEACTaBfiEHHbIX AOKYMEHTax W npegnaraer npuHATb Mepbl Mo KX
YCTPaHEHUO B pa3yMHbIN CPOK.

Mpn HeucnonHeHWn 3asiBUTENEM MNPUHATOM Ha cebs 06A3aHHOCTM Cchneuumanuct,
OTBETCTBEHHbI 3a MNpUeM [JOKYMEHTOB, BO3BpallaeT 3asBUTEN0 B CPOK, He
npeBbIarLWmin TPEX pabounx AHEN, paHee NPUHATOE 3asiBfieHUE C NPUNOXEHNAMN (ecnu
MMEITCH) 3aKasHbIM MMCbMOM WUIN FINYHO B PYKW.

3.2.10. Cneumanuct, OTBETCTBEHHbIN 3a MNpPUMEM [OOKYMEHTOB, Mpu npueme
3asiBfIEHNS C NPUNOXEHNAMM (E€CNN UMEKDTCS) PETMCTPUPYET X B TEYEHNE O4HOrO AHA CO



OHS NOCTYNMeHUa C UCMNOoSIb30BaHMEM CUCTEMbl aBTOMaTM3auuu LenonpousBoAcTBa U
AoKymeHToobopoTa.

3.2.11. B pOeHb NOCTynneHusi, 3asiBfieHne C NPUIOXKEHNAMU (eCrnn UMeTCS)
nepegaroTcs rnase agMMHUCTPaLMN CENbCKOro NoceneHus.

3.2.12. [OKymMeHTbl C BW30M rnaBbl aAMUWHUCTPALUUM CESIbCKOro MOCeneHus,
KOTOPbIN OpraHu3yeT Y4E€T CPOKOB WCMOSIHEHUS 3aaBEHUS, nepenarTcsa cneumanucy,
OTBETCTBEHHOMY 3a NpefocTaBreHme MyHUUMNanbHOW YCIyru.

Cpok npuema n peructpauum 3asiBrneHUs He OOSKEeH npeBbiwaTb ABYX paboumx
OHen.

3.3. MpoBepka nocTynuBLUEro 3asiBNeHus

1. OcHoBaHMeM [N Hayana agMWHUCTPaATMBHOIO [OEeWCTBUA (npoueaypbl) Mo
NpoBepKe 3asBeHUs ABNAETCA NOCTYNfeHne 3asiBNeHns Ha UMS rmaBbl aAMUHUCTPaUUK
CEeNnbCKOro NocenexHus.

2. [maBa agMUHUCTPaUUM CENbCKOrO NMOCENEHNA B TEYEHME OOHOro paboyero OHs
CO BpPEMEHU MOCTYMNNEHUs 3asBfeHUs, Ha3HavyaeT chneunanucra, OTBETCTBEHHOro 3a
npegocTasneHne nHpopmMmauuu.

3. Cneumnanuct, OTBETCTBEHHbIN 3a npegocTaBneHne WHdopMauunm npoBOAUT
NpoBepKYy 3asiBNEHNA Ha ero cooTBeTcTBMe TpeboBaHMAM nyHKTa 2.6 HacTosLEero
aAMUHUCTPATUBHOIO pernamMmeHTa.

4. MakcumanbHoe BpeMsi MNPOBEPKU MOCTYNMBLUEro 3asBMeHns cocTtaBndetr 3
pabounx AHs.

3.4. NoagroTtoBKa U Bbigaya uHdopmauum unm ysegomrneHust ob otkase
B npegocTtaBrieHnn nHopmauum

3.4.1. Cneumanuct, OTBETCTBEHHbIN 3a NpPUeM [OOKYMEHTOB, B TevyeHue O[HOro
paboyero AHA 3aBepsieT nevatbid MNOANUCAHHYID WHMOPMaUUIo, PeErncTpupyetr ee mu
nepegaet crneunanucTy, OTBETCTBEHHOMY 3a NpefoCcTaBneHne MyHUUMnansHom ycnyru, ans
Bbla4un 3a8BUTENIO.

3.4.2. CneymnanucTt, OTBETCTBEHHbIN 3a NpeaoCTaBieHne MyHULUNanbHOM yCnyru, B
AeHb nepefayn emy nogrotoBneHHON MHopMaumn, U3BeLaeT no TenedoHy 3asaBuTens o
npeaocTaBneHn MyHUUMnanbHON yCnyru.

3.4.3. lMogrotoBneHHas WHQoOpMaUus BMecTe C COMpoBOAUTENbHbLIM MUCbMOM
BblJaeTcs 3asBUTENIO.

3.4.4. CneuwanuCct agMMHUCTPaUWK, OTBETCTBEHHbIN 3a npegocTaBneHune
MyHULUMNANbHOW YCRyrn, 3HaKOMWUT 3asiBUTENS C MOAroTOBMEHHOW WHGOPMaLMEN.
3aaBuTtenb, NPUHMMAKOLWNMA NOATOTOBMEHHYD WHAOPMAUMIO W COMPOBOAUTENbHOE
NMUCbMO, pPacrnucbiBaeTCs B MNOSlydYeHUU MNOArOTOBNEHHOM WH@OpPMaUMM Ha BTOPOM
aK3emnnape rnoAroToBfEHHOW  MHOpPMaUMM W COMPOBOAUTENBHONO MNUCbMa Yy
cneumnanucta, OTBETCTBEHHOro 3a MpuemM OOKyMeHToB. Kpome nognucu, 3adaBuTenb,
NPUHUMAOLLNKA NOArOTOBIIEHHYIO MHGOPMALMIO, YKa3blBaeT YMCIIO, MECSL U rof Bblaaun
NOArOTOBMEHHOMW WH(OPMaUUKM, BpeMs MOSydeHUA W MOMHOCTbI YKa3blBAaeT CBOW
dammnuio, NMsi, 0TYECTBO, AOSHKHOCTL (AN HPUONYECKUX NKULL).

[OKyMEHTbI C CONPOBOAMTENBbHBLIM MUCbLMOM MOFYT OblTb HanpaeneHbl B agpec
3aaBuUTENA NO MNOYTEe C YBEAOMSIEHMEM  CneunanucTtoMm, OTBETCTBEHHbIM  3a
npeaocTaBreHne MyHUUunanbHOW ycnyru, B CPOK He Gonee 2-x paboumx gHen nocne mx
noanucaHus rnaBsov agMUHUCTpaLmN.

3.4.5. B XypHane perucrpauum BXOASAWEN KOPPECNOHAEHUUMN CheumanmncTom,
OTBETCTBEHHbIM 3@ [MpUEeM [OOKYMEHTOB, [enaeTtca OTMeTKka O npeaocTaBlieHuun
MYHMUMNANBbHOW YCNyrM C ykasaHMem cpoka €€ npenocTaBreHus 1 crnocoba nepepayu
OOKYMEHTOB 3asBUTENIO.

3.4.6. KoHTporb 3a Bblgaden pesynsrarta npegoctaBneHns MyHUumnanbHOW yCcryrm
OCYLLIeCTBISETCA rMaBon agMUHUCTPaLUK.



3.5. TlpuocTtaHoBneHWe  npefocTtaBneHnss  (OTka3 B NpeaocTaBrieHun)
MYHULMNANbHOW YCIyTi.

3.5.1. OcHoBaHueM Ans Havana npoueaypbl NPUOCTaAHOBIIEHUSA NpPeaocTaBreHus
(0OTkaza B  npegocTaBfneHuu)  MYHUUMMNANbHOM  YCNyrm  ABMSETCA  NPUHATUE
COOTBETCTBYHOLLENO peLleHuns rnaBon agMMHUCTPALMK CENbCKOro NOCENEHMS.

3.5.2. o pelweHnto rnasbl agMUHUCTPaLUWUK, cheumanuct, OTBETCTBEHHbIN 3a
npefocTaBrneHne MyHUUMnanbHOW ycnyru, odOpMAAeT MUCbMEHHOE yBeOOMIIeHMe
3a9BUTENIO O MNPUOCTAHOBMEHUM nNpefdocTaBreHns (oTkase B NpegocTaBneHun)
MyHUMUMNANBbHOW  yCnyrn, BU3UPYEeT ero u nepegaer Ans  noanucaHus  rnaee
agMUHUCTPpaLmN.

3.5.3. [llognucaHHoe rnaBon aaMUHUCTpauuKM  yBeJoMIeHue nepefaeTca
cneunanucTy, OTBETCTBEHHOMY 3a NpPUEM LOKYMEHTOB, AN HanpaBfeHUa 3asaBUTENO Mo
noyte c yBegoMIIEHNEM B CPOK He Bonee 2-x paboumnx gHeNn.

3.5.4. CneuymnanuncT, OTBETCTBEHHbIN 3a NpeaoCTaBeHne MyHULUNAanNbHON YCnyru, B
TeyeHune pabodero gHs, criegylowero 3a AHEM nognucaHus yBeaoMIeHnsa, MHAopMupyeT
3agBuTena no TenegoHy O MPUOCTAHOBMNEHUU WCMOMNHEeHUs (OTKa3e B UCMNOSTHEHWUN)
MYHULUMNANBHOW YCIyTH.

bnok-cxema  npegocTtaBneHns  MyHUUMNanbHOW  ycnyru  npegcraesreHa B
MpunoxeHnn 2 K HacToALWEMY afMUHUCTPATUBHOMY pPErfamMeHTy.

4. KoHTposnb 3a UCNOJSIHEHNEM aAMUHUCTPATUBHOIO pernamMeHTa

4.1. KOHTpOSfib 3a MWCNOSIHEHMEM MOSIOKEHUA HACTOALEro agMUHUCTPATUBHOIO
pernameHTa OCyLLECTBNAETCA rMaBOW CEMbCKOro NOCENeHus.

[MepnognyHOCTL OCYLLIECTBIIEHUS KOHTPOMNS M NepedYeHb nuy, YNOSTHOMOYEHHbIX
OCYLLECTBIATb NPOBEPKY YCTaHaABNMBAETCA pacrnopsiKeHNEM aaMUHUCTPaLMK NOCENEeHMS.

[omkHOCTHOE NNUO, OCYLLECTBIIAS KOHTPOIb, BNpase:

- KOHTponupoBaTb cobniogeHve nopsgka W yCrnoBUA  NpefocTaBneHus
MYHULMNANbHON YCNyru;

- B Crflydae BbISIBIEHUS HapyLleHU TpeboBaHUM HACTOSLWEro agMUHUCTPATUBHOIO
pernameHTa TpeboBaTb yCTpaHEHNE Takux HapyLeHUn, JaBaTb NMCbMEHHbIE NPeAnMCcaHuns,
obsa3aTtenbHble AN UCNONHEHUS;

- 3anpawwuBatb U Nofy4aTb B 2-X HederbHbIA CPOK HeobXxoaumble AOKYMEHTbI M
APYryto MHopMauuio, CBsiI3aHHbIE C OCYLLECTBIEHMEM MYHULMNANBHOWN YCYTIW.

4.2. T[lepcoHanbHasi OTBETCTBEHHOCTb [OSMKHOCTHbIX JML, OTBETCTBEHHbLIX 3a
npegocTaBneHne MyHULMNanbHOM yCAyrn, 3akpennsaeTca B UX OMMKHOCTHbLIX MHCTPYKUMSIX.

4.3. [OmMKHOCTHOE nNUUO aAMWHUCTPauuM MnoceneHnsd, BMHOBHOE B HapyLleHUU
3aKoHogaTenbCTBa MMM HACTOAWEro  agMWHUCTPATMBHOIO  pernameHTa,  Hecet
OTBETCTBEHHOCTb, NPeAyCMOTPEHHYIO 3akoHoaaTenbcTBoM Poccurckon ®epepauuu 3a:

- HEeNnpaBOMEPHbIN OTKa3 B NpMeMe UM paccMoTpeHnn odpalleHus;

- HapyLLeHne CPOKOB 1 NOpsAKa pacCcMOTpeHNs obpalleHus;

- NPUHATME 3aBe4OMO HEODOCHOBAHHOMO, HE3AKOHHOMO PELLEHUS;

- NpeacTaBneHne He4oOCTOBEPHOW MHpopMaLmK;

- pasrnalleHne ceegeHni 0 YaCTHOW XMU3HU rpaxaaHuHa (6e3 ero cornacus).

5. NocynebHbIN (BHecyaebOHbIN) NOpPsAAOK OGXanoBaHUA pelueHUn U AeUCTBUKN
(bespencTBUs) opraHa, NpeaocTaBnsAOLWEro MyHUUUNanbHYK YCRyry, a TakKke WX
AOMKHOCTHbIX NuLy

5.1. MNonyyatenu mMyHMUMNanNbHOM YCNyrn UMEOT NpaBo Ha obXanoBaHue OencTBui
nnn 6e30encTBUS OOMKHOCTHBLIX JUL agMWHUCTPAUUKN CEenbCKOro MOCEeNneHns, a Takke
coobLaTtb 0 HapyLEeHUNn CBOMX NPaB N 3aKOHHbIX NHTEPECOB, MPOTUBOMPAaBHbIX PeLUeHUAX
AOMKHOCTHBIX NWUL, aAMUHUCTPaAUMU CerbCKOro MOCerneHns B MNopsiake, YCTaHOBIEHHOM
AEencTByOLWNM 3aKkoHoaaTenbcTBoM Poccuinckon denepaumm.

5.2. 3aasutenu umeroT npaBo 06paTUTLCA C YCTHLIM UIM NMMCbMEHHbIM obpalleHneM
B agpec rmasbl agMUHUCTPALUK CENbCKOro NOCeneHus.



Mpwn obpalleHnn 3asBuTeNen B NMCbMEHHON (hopMe CPOK pacCMOTPEHUsT obpalleHus
He JormkeH npeBbiwatb 30 gHen co AHS pernctpaumm obpalleHus.

B ncknoumTenbHbIX cnyyasx CpoK paccMoTpeHus obpalieHmnst MoXeT ObiTb NPoaseH,
HO He Gornee 4yem Ha 30 gHen. O npogneHun cpoka paccMoTpeHus obpalleHnsa 3asBuTenb
yBEAOMMSIETCH MUCbMEHHO C YKa3daHWeM NMPUYNH NPOLTEHNS.

MucbmeHHoe obpalleHne 3asaBUTeNs OOMKHO CoaepaTb:

- amunumio, MMsA, OTYECTBO rpakaaHwHa (HaMMeHOBaHWE PUONYECKOro nuua),
KOTOpbIM nogaeTcs obpalleHne, NoYTOBbIN agpec;

- HaMMEeHOBaHMEe opraHa, OOJMKHOCTb, (hamMunmilo, UMS U OTYECTBO COTPYAHMKA,
pelweHue, gencreme (besgencTeme) KOToporo obxanyercs;

- cyTb obxanyemoro gencreuns (6e3nencrauns), peLueHus.

HononHnTenbLHO MoryT ObiTb YKa3aHbl:

- NpUYMHBI Hecornacus ¢ obxanyembiM gencTemem (6e3gencTBmem), peLleHnem;

- obCcToATENLCTBA, HA OCHOBAHWMM KOTOPbLIX 3asBUTENb CUMTAET, YTO HapyLUEeHbl €ro
npasa, cBo60OAbl M 3aKOHHbIE MHTEPECHI, CO34aHbl NPEnATCTBUMS K UX peanu3auumn nmnbo
HEe3aKOHHO BO3M0XeHa Kakasa-nmbo 0683aHHOCTb;

- UHblE CBeAEHMS, KOTOpble 3asBUTENb CHUTAET HEOBXOANMBIM COOBLLNTD.

K obpaweHnto MoryT ObiTb NPUMOXKEHbl KOMUM OOKYMEHTOB, MNOATBEPXAaoLMX
N3NOXEHHbIE B HEM (DaKTbI.

3asBuTenb nognucbiBaeT obpalleHne 1 ykasbliBaeT gaTy ero HanmcaHus.

Mo pesynbratam paccMOTPeHus obpalleHUss OOSMKHOCTHbIM JIMLIOM MNPUHMMaeTCA
pelwweHne 06 yaosneTBopeHumn (MpM3HaHUM HenpaBoMepHbIM aencTeus (bespencTems) nNMdo
00 oTkase B yooBneTBopeHun obpalleHus. [NMMCbMEeHHbIN OTBET, COAepKaLmi pe3ynsrathbl
paccMoTpeHust obpalleHna, HanpaBnaeTcs 3asBUTENHO.

Mpn nony4yeHMn NUCbMEHHOrO OOpalleHUs, B KOTOPOM COAEpXKaTCs HeLEH3YpHble
nmbo ockopbuTENbHbIE BbIPaXXEHWs!, YrPpO3bl XXU3HW, 340POBbI0 U UMYLLIECTBY JOSIKHOCTHOIO
nmua, a Takke YreHOB ero cemMbW, agMUHUCTPaLMs NOCeneHns BnpaBe OCTaBuUTb ero 6e3
oTBeTa M COOOWMTL rpaxaaHuHy, HanpasBuBLUEMY oOOpalleHne, O HeaonyCcTUMOCTU
3rn0ynoTpebneHns npasom.

B cnyyae ecnu TekCcT nUCbMeEHHOro obpalleHns He NoaaaeTcsa NPOYTEHUI0, OTBET Ha
oOpalleHne He JaeTcs, 0 YeM yBEOAOMMSAETCA 3adBUTENb, €CNN ero haMmnnus U NoYTOBLIN
afpec NoAAaTCs NPOYTEHUIO.

B cnyyae ecnun B nncbMeHHOM oOOpalleHUn rpakgaHuHa COAEPXUTCS BOMPOC, Ha
KOTOPbIN €My HEOL4HOKPATHO AaBanvCb NMCbMEHHbIE OTBEThI MO CYLLECTBY B CBSI3M C paHee
HanpasnsemMbiMn obpalleHnamMm, U Npyn 3TOM B 0bpaLleHnMM He NPMBOLATCS HOBble 4OBOAbI
unm obcToaTenbCcTBa, rMaBa agMWHUCTPAUMW CENbCKOro MOCENEHUs BApaBe MPUHATb
peweHne o 6e30CHOBATENbHOCTU OYepPeaHOro obpalleHnss N NpeKpalleHnn nepenuckn ¢
rpaXxgaHMHOM no gaHHomy Bonpocy. O AaHHOM pelleHuMM YBEeOOMMSETCA rpakaaHuH,
HanpaBMBLLUA obpalleHune.

5.3. lMonyyatenn MyHUUMNaANbHOW YyCryru MOryT HanpasBuTb CBoe obpalleHune ¢
ncnonb3oBaHMEM WHAPOPMALNOHHO-KOMMYHUKALMOHHON ceTn  «HTepHeT» Ha cauT
[ormkaHckoro panoHa: www.admindolgan.57ru.ru.




MNpunoxeHne 1
K aQMUHNCTPaTUBHOMY perfiameHTy

@opma 3asierneHus
0 npedocmasrneHuu UuHgopmauuu

[MaBe agMuHUcTpauumn
CEenbCKOro noceneHus

(P.1.0. 3aaBuTtens)
agpec:

( ykasblBaeTcsi NOMHOCTbLIO)

(TenedoH)
3asaBneHue

Mpowy Bac npegocTaBuUTb nHpopmauyuo o]

(uznacaemcs cymo 3anpoca, memamuka, YKazul8aromesi 60NPOChl, Ha KOMopbvle HeoOX00UMO
nonyyums omeem)

0] NMPUHATOM peLueHnn npoy NHdOpMUpPOBaTb MeHsi

(vkasbigaemcs criocob uHgopMUpPoB8aHus)

A, ,
Aar cornacue Ha o6pa60TKy N ncnorb3oBaHne Moux nepcoHaribHbIX OaHHbIX U OAaHHbIX,
cogepXalwmnxca B Hactoslem 3asaBiieHnn 1 B npencrtaBieHHbIX MHOKO JOKYMEHTax.

« P 2 O rog / /

(nodnuck 3ase8umerisi)




MNpunoxeHwue 2

K agMUHUCTPATUBHOMY pernamMeHTy

Bnok — cxema

3a${BHeHI/Ie C HpI/IJ'IO)KeHI/IﬂMI/I
(ecr UMeEOTCS)

AnMUHHCTpAIMS CEIILCKOTO ITOCEIICHUS

/

IIpuem u perucrpanus

CHCI_[I/Ia.HI/ICT, OTBETCTBEHHBIM 3a MPHUEM JOKYMEHTOB

/

[IpoBepka
JIOKYMEHTOB

Perucrparus
JTOKYMEHTOB

Ilepenaya 1OKyMEHTOB

OTBETCTBEHHOMY
CIELUAIIUCTY

PaCCMOTpeHI/Ie JOKYMCHTOB

IIposepka

= Cnenuanuct, OTBETCTBEHHBIN 3a MPE0CTABICHUE
MYHHUIIMNAJILHON YCIyTH

JTOKYMEHTOB

[ToaroroBka nHGOpMAILTUN

Beinaua pesynbsrara
MIPEIOCTaBICHAS MyHUIUIIAIBHON

YCIIyTH

Penrenuie o moaroToske
3arpanmBaeMoi nHpOpMaLUU U
(W1M) OTKa3e B MPEAOCTaBICHUH

MVHHIIUIIAIEHOM VCIVIH

Bo3sBpar nokymeHTOB
3asBUTEIIO

Cnenuanuct, OTBETCTBEHHBIN 3a MPEI0CTABICHUE
MYHUIIMIAIBEHOU YCIIYTH

/

IloaroroBka

UHpOpMaITUN

3anpalmBaeMon

Ilepenadya moaArOTOBIECHHOM
MH(OPMALIMU HA TIOATHUCH TJIaBEe

Cneuuanuct, OTBETCTBEHHBIN 3a MPUEM TOKYMEHTOB
CHCI_[I/IaJII/ICT, OTBeTCTBeHHBIﬁ 3a HpeI[OCTaB.HeHI/Ie
MYHUITUTIATEHON yCIyTH




