[MpunoxeHne K NOCTaHOBNEHWUIO
AOMUHUCTPaLMK CENbCKOro noceneHns
Ot _25.10.2012 roga Ne 32

AOMUHUCTPATUBHbLIW PEMMAMEHT
no npeaocTaBrneHn0 agMUHUCTpaLen PoraTMHCKOro cenbCcKoro noceneHus

MyHuumMnansHown ycnyru «Ilpuem 3asiBjieHUil, JOKYMEHTOB , a TAKKe
NMOCTAHOBKA I'PAKIAH HA y4YeT B KA4eCTBe HYKIAIIIMXCH B KHIIbIX
nomemeHusix. Ilpexocrapienne nupopmannm 06 04epeTHOCTH
MPEA0CTABJICHHUS JKIIbIX MOMEIIEHUH HA YCJI0BUAX COLMAIBHOIO HAWMA.»

1. O6Lwme nonoxeHus

1. AOMWHUCTPATMBHbLIN pernamMeHT Mo MpeaoCTaBreHnio MyHULMNansHOM
ycnyrm «[pyuem 3aaBneHuin, OOKYMEHTOB , @ Takke MOCTaHOBKa rpaxaaH Ha ydeT B
KayecTBe HYXOalLWNMXCA B XUMblX nomelleHusx. MNpepoctaeneHne mnHgopmaumm ob
O4YepeaHOCTN MNpPedoCTaBNeHNa XUNbIX MNOMELWEHUN Ha YCrnoBUAX COLManbHOro
Hanma.» (ganee — MyHuMuMnanbHas ycnyra) paspabotaH B Uensx MOBbIWEHUS
KayecTBa UCMOMHEHMSA U OOCTYMHOCTU pe3ynbTaToB NpefoCcTaBleHns MyHULMNansHOM
ycnyru, co3gaHnsa KOMOpPTHbIX YCrOBUW ANSA nonyvatenen MyHUUMNanbHON YyCnyru u
onpegenser CpPokKM W nocnegoBaTenbHOCTb  OEWCTBUMU  (aAMUHUCTPaTUBHbIE
npouenypbl) OpraHoB MECTHOro camoynpasneHna PoraTtMHCKOro CernbCcKoro
noceneHuns [omkaHcKoro pavoHa (ganee — MyHuuunanbHoe obpasoBaHue), NopsiaoK
B3aMMOOENCTBUSA MEXAY OOSPKHOCTHBIMU NLamMm, a Takke B3aMMmogencTane ¢ Apyrumm
opraHusaunamun npyu NpeaocTaBneHN MyHULMNAIbLHOW YCIyTri.

MonyyaTenaMmmn MyHMLUMNANbHON yCryrn SBNAOTCA M3ndeckne nuua, rpaxgaHe
Poccuiickon depepauuun, Npoxueawlimne Ha Tepputopum PoraTMHCKOro cenbckoro
noceneHnsa, oTBevalWwne  yCTaHOBMEHHbIM  TpeboBaHMAM  3akoHO4ATenbCTBa
Poccuinckon ®epepaumm (qanee - 3aaButenn).

2. CtaHpapT npeaocTaBneHus MyHMLUNanbHOW yCnyru.

2.1. HaumeHoOBaHWe MyHMLMNANBLHOW yCIyrun

MyHuuunansHas ycnyra «llpuem 3asBrneHnn, JOKYMEHTOB, a TaKke NnocTaHOBKa
rpakgaH Ha ydeT B KadeCTBe HYXOalLWMXCs B XuUnblx nomMelleHusx. lNpegocrasneHne
MHpopmauun o6 ouyepeaHOCTU NPEeAOCTaBMEHUS KUMbIX MOMELLEHUA Ha YCrOBUAX
couunarnbHOro Hamma.»

2.2 HaumeHoBaHMe opraHa, npefocTaBnsoLWero MyHuLMnanbHYI YyCnyry.

MyHuuunansHas ycnyra npepocTaenseTca aaMuHucTpaumen PoraTuHckoro
CerbCKOro noceneHus.

MoutoBbIn agpec: c.Poratuk [omkaHckoro panoHa Opnosckon obnactu
yn.LleHTpanebHas, 4.4 , TenedoH (akc) 2-12-39.

WMHdopmaumss O NpegoCTaBfeHun  MyHUUMNAnNbHOW  yCryrm  MOXeT ObiTb
pasmelleHa B 3reKTPOHHO-TENEKOMMYHUKAUMOHHBIA ceTsx obLliero nonb3oBaHus, B
TOM 4ucre Ha oduunanbHoM cauTte [ormkaHcKkoro panoHa B cetu WHTepHeT www.
admindolgan.57ru.ru.

Mpaduk paboTbl agMMHUCTPaAUUK: NOHedenbHWK — natHuua ¢ 9.30 go 17.30
(KpOMe BbIXOOHbIX W NPa3gHUYHbIX AHERN), B npeanpasgHuyHbin aeHb - ¢ 8.30 ao 16.30,
cyb660T1a, BOCKpeCeHbEe - BbIXOOHOW.

2.3. PesynbTaTt npegocTtaBneHns MyHUUunanbHoOM ycnyru
Pesynsratom npegocrtaBneHnsa MyHUUunNanbHOM yCrnyrn SBnaeTcs:




- MPU3HaHWE TrpaxgaH ManouMyWmMMn B LEenax NpegoCTaBlieHUs UM XKUMbIX
NOMELLIEHMI MO AOroBopam couuarnibHOro Hanma;

- OTKa3 B NPU3HaHMM TpaxgaH ManouMMyLMMK , B Lenax NpeaoCcTaBreHns nv
XUNbIX NOMELLLEHMI MO AOroBOpam couuarnbHOro Hamma.

2.4. Cpok npegocTtaBneH1si MyHULMNanbHOW yCnyru.

Cpok npegocTtaBneHnsa MyHuumnanbHon ycnyrn coctaenset He 6onee 30 pabounx
AHEN Co OHA NpeaoCTaBneHns 3asBneHns rpaxkgaHuHa u BceX HeobxoammbIxX
AOKYMEHTOB.

2.5. NpaBoBble OCHOBaHUA ANA NpefoCTaBeHUA MyHUMLMNANbHOW YCNyru.

MpenocrasneHne MyHUUMNanbHOW YCNyru OCYLLECTBNSAETCHA B COOTBETCTBUU CO
crneayrLwmMmMm HopMaTUBHBIMW NPaBOBbLIMWN aKTaMu:

- XunuwHebin kogekc Poccuiickon egepaunu;

- ®egepanbHblin 3akoH PP ot 02.05.2006 Ne 59-d3 «O nopsiake paccMoTpeHust
obpaweHnin rpaxagaH Poccurickon ®enepauunm»;

- ®epgepanbHbin 3akoH PO ot 06.10.2003 r. Ne 131-®3 «O6 obwmx npmHUMnax
opraHu3aumm MecTHoOro camoynpasneHus B Poccunckon degepaumm»;

- lMpukas MuHuctepctBa pervoHanbHoro passutus P® ot 25.02.2005r. Nei7
«MeTognyeckme pekoMeHaauum AONs OpraHoB rOCy4apCTBEHHOW BacTu CyObeKkToB
Poccunckon ®epepauum n opraHOB MECTHOrO CaMOynpasrieHUsi MO YCTaHOBIIEHWUIO
nopsigka npuU3HaHWA rpaxgaH ManoumMylwyMMu B UenaxX MNOCTAaHOBKM Ha YyyeT U
NpeaoCcTaBneHns ManoMMyLLUM rpaxgaHam, NpU3HaHHbBIMU HYXXOAOLWMMNCA B KUIbIX
NOMELLEHUSIX, XUMbIX NOMELLEHNN MYHULMNANbHOMO XUNULWHOro ooHAaa no Aorosopam
couuanbHOro Hamma»;

- 3akoH Opnosckon obnactn ot 06.02.2006 roga Ne573-O3 «O nopsiake
BEAEHMS oOpraHamMmm MECTHOrO CaMoynpaBneHust YydeTa rpaxgaH B KadecTBe
HY>KOQKOLMXCA B XUNbIX NOMELLEHUsIX, NpegocTaBnseMblX Mo JOroBopaM COLManbHOro
Harvma»;

- 3akoH Opnosckon obnactn ot 06.02.2006 roga Ne578-O3 «O nopsgke
NPpU3HaHUa rpaxgaH ManoumywmMMm B Lensax MOCTaHOBM Ha y4eT B KayecTse
HY>KOQIOLWMXCA B XUMbIX NOMELLEHUAX U NPEeSOCTaBEHNS UM XUMNbIX MOMELLEHUIA MO
AoroBopam coumnanbHOro Hanma»;

- YctaB PoraTnHCKoro cenbckoro noceneHust [JomkaHCcKoro panoxa.

OcHoBaHMeM [Anig Havana WCMOSIHEHUS MYHULMNANbHOM YCryrn 4Bnsercs
obpalleHne 3asBuTeNnd (HaHMMaTtens) C NakeToM OOKYMEHTOB, Heobxoaumblx Ans

NpU3HaHWa  rpaxgaH  ManoumMywmmu B Uensax npeaocTaBrneHus UM XKUNbIX
nomeLLEeHni Mo A0roBopy coLmanbHOro Hamma.

MyHuuunansHas ycrnyra npefocTaBnseTca B Clyyae, ecnv C 3asdBreHueM
obpaTuncs rpaxgaHvH , WMEKLWNn [OKYMEHT, YOOCTOBEPSIOWMA  JIMYHOCTb, K
3a8BMNEeHN0 MPUMNoOXeHbl BCe HeobxoauMmble [OOKYMEHTbl [Ans npefocTaBneHns
MYHULUMNANbHON  ycnyru, BCE  OOKYMEHTbl  COOTBETCTBYWOT  TpeboBaHWAM
3aKoHodaTenbCTBa, [OOKYMEHTbl B YCTAHOBMEHHbLIX 3aKOHOA4ATENbCTBOM CriyyYasx
HOTapuanbHO 3aBepeHbl, CKPeNeHbl NeYaTaMn, UMEeKT Haanexawime nognucu CTOpPOH
UnNu onpegeneHHblX 3aKoHOAATeNbCTBOM [OOSDKHOCTHBLIX JNL, TEKCTbl [LOKYMEHTOB
HanucaHbl pasbopunBo, amunun, UMeHa K OT4ecTBa, agpeca MEeCT XUTenbCTBa
HanMcaHbl NOMHOCTbIO, B AOKYMEHTaxX HeT NOAYMCTOK, MPUMNUCOK, 3a4E€PKHYTbIX CIIOB U
WHbIX HE OFOBOPEHHbIX B HUX UCNPaBMEHWUA, JOKYMEHTbl HE UCMOMHEHbI KapaH4aLloM,
OOKYMEHTbl HEe WMEKT Cepbe3HblX MOBPEXAEHUN, Hanuyme KOTOpblIX He no3BonseT
OOHO3HAYHO UCTONKOBATb UX COAEpXKaHue.

2.6. NepeyeHb AOKYMEHTOB, HEOOXOAMMbIX AN NpeaocTaBreHus
MYHMLIMNaNbHOW YCNyru:

3agaBsneHne (cornacHo dopme npunoxeHve 1) O npusHaHUM  rpaxgad
ManoMMyLMMn B UENsX NpefoCcTaBfeHns MM XWUMbIX MOMELLEHMA MO A0roBopam
coumanbHOro HammMa nogaeTcs B aAMUHUCTPAaLMIO MOCENeHUs No MEeCTY XUTenbCTBa
rpaxxgaHuHa . B 3asaBneHnmn ykasbliBalOTCA BCE COBMECTHO MPOXMBAOLLME C HAM YSEHbI



ceMbu. 3asiBNeHWe noanucbIBaeTCs BCEMU MPOXMBAKOWIMMM COBMECTHO C  HUM
AeecnocobHbIMY YrieHaMu CEMbMW.

Mpn nopadve 3asBneHus npegbABNSETCA MacnopT rpaxgaHuvHa Poccuickon
denepaumm 1 nacnoprta YreHOB €ro CeMbu UNU AOKYMEHTbl, 3aMeHsLWmMe nacnopt
rpaxxgaHnHa Poccunckon degepaumn.

3asBneHna o Npu3HaHUM MarouMyLMMK B LENSX NpegoCTaBeHns UM XUnblx
nMoMeLleHNA No [JOoroBopamM COUManbHOrO HarWma AOMKHbl NodaBaTbCA  FINYHO
3aaBUTENSMN.

B cnyyae HEBO3MOXHOCTU NUYHOM ABKU 3asBUTENS Npu nogadvye AOKYMEHTOB U
Nnony4YeHun Wu3BEeLEHNs ero uHTepecbl MOXeT nNpeacTaBnaATb WHOe fuvuo  Mpu
npeabsBleHnn nacnopta WM WHOTO AOKYMEHTa, YOOCTOBEPSAOLWEro fUYHOCTb
rpakgaHvHa n HOTapuanbHoO 3aBepPEHHOM DOBEPEHHOCTW. NHTepecsl
HeaeecnocobHbIX rpaxaaH MOXET NPeACTaBnATb 3aKOHHbIA NPeACcTaBUTENDb - ONEKYH
Ha OCHOBaHMM NOCTAHOBMEHUS O Ha3HaYeHUN OMekn; MHTEpPeChbl HeCOBEPLLUEHHONETHNX
- 3aKOHHblE NpeacTaBuUTenun (PoanTENN, YCbIHOBUTENM, ONEKYHbI, CNeunanmcTbl OpraHoB
oneku).

3asBneHna moryt ObiTb 3anofiHEHbl OT PYKM WM MaLUHHBIM CNocobom U
COCTaBMATCA B €AWHCTBEHHOM JK3eMmnnspe - MOANMMHHMKE W NO4NUCHLIBAKOTCS
3a9BUTENSMN.

K 3asBneHntio 0 nNpusHaHuM rpaxgaH ManouMMylWmMmn C ykasaHuem cocTaBa
CeMbu NpunaralTca OOKYMEHTbl ANA onpeaeneHus pasmepa goxoga M CTOMMOCTM
UMyLlecTBa, Haxogswlerocs B  COBCTBEHHOCTM  rpaxaaH W noanexailero
HanNoroobmoXeHnto:

- DOKYMEHTbl O COCTaBe CeMbM rpaxgaHuwHa (CnpaBka C MecCTa >XUTenbCTBa,
CBUAETENbCTBA O pPOXAEHWMW, O 3aknoveHun Opaka, peweHne 06 YCbIHOBMEHUU
(yaouyepeHun), cynebHble pelleHnst 0 NPU3HAHUN YNIEHOM CEMbU U T.N.);

- cnpaBsKka, noaresepXxaatowas pasmep 3apaboTHOW nnaThl, CTUNEHOUKN, a Takke
CBeOEHNsA O BbIMMayYeHHbIX CyMMax MO AOroBopam rpaXgaHCKO-MpaBOBOro xapakrepa
3a pacyeTHbIN nepuoa;

- AOKYMEHTbI, nogTBepXdawlme CymMMbl  ynnadymMBaemblX  (Mosfiydyaembix)
arMMeHTOB;

- AOKYMEHTbl O CyMMax HaYWUCIIeHHbIX MEHCWUI, Agonnat K HUM U nocobuin, n3
[ocypapcTBeHHOrO  yypexaeHus ynpasrneHna [leHcuoHHoro doHaa Poccunckon
denepauunm no Opnosckon obnacty,

- DOKYMEHT O pasmepe nony4yaemblXx  KOMMEHCALUNOHHbIX (kpome
KOMMNEHCAaLMOHHbIX BbInNnaT HepaboTatoLwmm TPY4OCMOCOBHbBIM nmuam,
OCYLLIECTBAIOLWNM YXO4 32 HETPYAOCMNOCOOHBIMU rpaXgaHamMmum) 1 coumanbHbIX Bbinnat
n3 dpunmana no fomkaHckomy panony OlNY «OLIC3H»,

- AOKYMEHT O Bbinnatax, NPou3BOAMMbIX N0 MECTY XUTENbCTBa rpaXgaHuHa 13
LeHTpa 3aHATOCTWN HacereHus,

- KOMMM  HanoroBblX Adeknapaumi O [oxogax, B TOM 4ucne o Jgoxodax
HanoronnaTenbLMKOB, MNPUMEHSAIOWMX CheumanbHble pPexXnmbl HanoroobnoxeHus,
3aBepeHHble HanoroBbiMM OpraHamu, WNu Apyrve OOKYMeHTbl, NnoATBepXXaatoline
aoxofbl 3a pacyeTHbi nepuoa, ns MPU ®HC Poccun Ne 3 no Opnosckon obnactu.

Ana onpegeneHns CTOMMOCTM MMYLLECTBa, Haxogsduleroca B COBCTBEHHOCTU
YNEeHOB CEeMbW UMM  OOMHOKO MNPOXWUBAKOLWErO rpaxgaHuHa W noanexawlero
HanoroobnoXxeHuo, NpeacTaBnATCA:

- AOKYMEHTbl O Hanuyun (OTCYTCTBUWM) B COBCTBEHHOCTU rpaxgaHwHa u (unw)
YNEeHOB CEeMbW HEOBWXUMOro MMYyLLEeCTBa (Kunble JOMa, KBapTUPbl, Aayun, rapaxu u
WHblE€ CTPOEHUA, MOMELLEHNSI N COOPYXEHWUS, 3EMENbHbIE YYaCTKWU, 3a MCKIOYEHUEM
3eMerb, He noanexawmx HanoroobnoXxeHnto B COOTBETCTBUM C  dedepanbHbiM
3aKoHOOATeNbLCTBOM) (O MpoBeAeHUn caenok ¢ nmywectsom nocne 1998 r., Ha npase
cobCcTBEHHOCTN) K3 ynpaeneHuss  egepanbHoM  cnykObl  rocygapCTBEHHOWM
perncTpauuun, kagactpa u kaptorpagpum no Opnosckon obnacTu,



- AOKYMEHTbl O Hanuyun (OTCYTCTBUWM) B COBCTBEHHOCTU rpaxkgaHwHa u (unw)
YNEeHOB CEeMbW HEOBWXUMOro MMYyLLEeCTBa (Kunble OOMa, KBapTUPbl, Aayun, rapaxu u
WHblEe CTPOEHUHA, MOMELLEHNSI N COOPYXEHWUS, 3EMENbHbIE YYaCTKWU, 3a MCKIOYEHUEM
3eMerb, He noanexawmx HanoroobnoXxeHnto B COOTBETCTBUM C  dedepanbHbiM
3aKoHOOATeNbLCTBOM) (O MpoBedeHun caenok ¢ ummywiectsom go 1998 r., Ha npase
COBCTBEHHOCTN) 13 BIOPO TEXHUYECKOWN MHBEHTapU3aLuuu,

- CBMOETENbCTBO O rOCYQAPCTBEHHOW perncTpauuMm npaB Ha HeaBukXumoe
UMYLLECTBO (MPY HanNU4Ynm B COBCTBEHHOCTU rpakaaHwHa M (Mnn) YNEHOB ero CeMbu
UMYLLIECTBA: XWible AOMa, KBApTMPbl, Aa4W, rapaxXu N UHble CTPOEHUS, MOMELLEHUS U
COOPYXEeHUsA, 3eMerbHble Y4acTKW, 3a WCKMIYeHneM 3emefNb, He noanexamx
HanNoroobmo0XeHno B COOTBETCTBMM C (heaepanbHbIiM 3aKOHOAATENbCTBOM);

- CBMOETENbCTBO O rOCYy4AapCTBEHHOW perncrpauun TpaHCNOPTHOro CpeacTsa
(Npy Hanu4Mm B COBCTBEHHOCTM rpaxgaHuHa U (MnM) YNEeHOB ero ceMbW MMyLLecTBa
(aBTOMOBUIIN, MOTOUMKILI, MOTOPOSNEpPbl, aBTOBYChbl U Apyrne cCamoxogHble MaLUUHbI U
MEXaHU3Mbl Ha MHEBMATUYECKOM W TYCEHWYHOM XO4y, CaMOneTbl, BEPTONETHI,
Tennoxobl, SXTbl, NAPyCHble Cyaa, Katepa, CHEroxodbl, MOTOCaHW, MOTOPHbIE NOAKMW,
rMOPOUMKIbI, HecamoxogHble (Bykcupyemble cyga) w gpyrme BOAHbIE M BO3AYLUHbIE
TPaHCMOPTHbIE CPeAcTBa, 3aperucTpypoBaHHble B YCTAaHOBIEHHOM MNopsake B
COOTBETCTBMM C 3aKoHoAaTenbcTBoM Poccuiickon ®enepaummn) ns opraHos MO0

- MacnopT TPaHCMOPTHOrO cpeactsa (MpU  HamuMuum B COBCTBEHHOCTU
rpaxgaHuHa wu (MnNKn) YNEeHoB €ero CeMbM uMyLlecTBa (aBTOMOOUNW, MOTOLMKIbI,
MOTOpOnnepbl, aBTOOyCbl W OpyrMe CcamMOXOAHble MalluMHbl UM MeXaHW3Mbl Ha
NMHEBMATMYECKOM UM TYCEHWYHOM XOA4Y, CaMOMnEeTbl, BEPTONETbl, TEMNroxoAbl, SXThbl,
napycHble cyda, Katepa, CHeroxodbl, MOTOCAHW, MOTOPHble JOOKW, TMMOPOLMKIIbI,
HecamoxofHble (bykcupyemble cyga) U gpyrve BOAHble M BO3OYLUHblE TPAHCMOPTHbIE
CpeacTBa, 3aperMcTpuMpoBaHHble B YCTAHOBMEHHOM MOPSiAKE B COOTBETCTBUN C
3akoHoaaTtenbcTBoM Poccuinckon denepaumm);

- AOKYMEHTbI, MNOATBepXAarowme CTOMMOCTb MMyLlecTBa (Kunble Aoma,
KBapTUpbl, Aayun, rapaxm N WHble CTPOEHUS, NMOMELLEHNA N COOPYXEHUS) MO BbiIBOpy
3a8BUTENS Ha OCHOBaHUW CNpaBoK 06 WMHBEHTapM3aLMOHHOW CTOMMOCTM [AHHOMO
NMyLLIeCTBa, BbldaBaeMblXx opraHamu, OCYLLeCTBRSLWUMU TEXHUYECKYHO
WHBEHTaApU3auuio MMYyLLECTBA, WM  [OaHHbIX O PbIHOYHOW CTOMMOCTU AAHHOro
nMyLLEeCTBa, onpegenseMblX He3aBUCUMbIMWN OLEHLLMKaMW;

- AOKYMEHTbI, NoATBepXaarowme CTOMMOCTb UMYLLIECTBA (3eMeSNbHbIE Y4YacCTKu,
3a VCKMNYEeHMeM 3eMerb, He noasiexawmnx HanoroobnoXeHuo B COOTBETCTBUM C
denepanbHbiM  3aKOHOOATENbCTBOM) HA OCHOBaHMM CMPaBOK O KagaCTpOBOM
CTOMMOCTW Yy4aCTKOB, BblAaBaeMbIX OpraHamu, OCYLUECTBASLWMMN AEATENbHOCTb MO
BEeJEeHWI0 rocy4apCTBEHHOTO 3eMernbHOro KagacTpa,

- JOKYMEHTbI, noaTBepxaatoline CTOMMOCTb TPaHCMOPTHOrMO cpeacTtea (npu
Hanu4uMm B COBCTBEHHOCTW rpaxgaHvHa W (UNKM) YNEHOB €ro CeMbW MMyLlecTBa
(aBTOMOBUIIN, MOTOUMKIbI, MOTOPOSNEpPbl, aBTOBYChbl U Apyrne cCamoxogHble MaLUUHbI U
MEXaHU3Mbl Ha MHEBMATUYECKOM W T[YCEHWYHOM XO4y, CaMOneTbl, BEPTONETHI,
TennoxoAbl, SXTbl, NAPyCHble Cyda, Katepa, CHEroxodbl, MOTOCaHW, MOTOPHbIE NOAKMW,
rMOPOUMKIbI, HecamoxogHble (Bykcupyemble cyga) v gpyrme BOAHbIE M BO3AYLUHbIE
TPaHCMOPTHbIE CPeAcTBa, 3aperucTpypoBaHHble B YCTAaHOBIEHHOM MNopsake B
COOTBETCTBUU C 3akoHodaTenbcTBoM Poccuiickon ®egepaumm).

[OKyMeHTbl NpPeacTaBnslTCA rpaXxaaHMHOM B KOMUAX C  OOHOBPEMEHHbLIM
npeacTaBneHMeM opurmHana nmbo B KONUSAX, 3aBEPEHHbIX HOTAPUYCOM.

Bce [OoKymMeHTbl npeacTaBnsalTca AnNd  nNpeaBapuUTeNnbHOro  PacCMOTPEHUS
cneumanucTy agMMHUCTPaLMKN CENbCKOro NOCENEHNS.

CneunanuctoM agMMHUCTPaUMK BbllleyKas3aHHble AOKYMEHTbl NPUHUMAKTCA B
ABYX 9K3eMmnnsipax, C ONUCbID NpuraraembiX K 3asiBNEHU0 OOKYMEHTOB, OOWH U3
KOTOpbIX - B OpuUrnHane, Apyron - B KONun (HOTapuanbHOro 3aBepeHns He TpebyeTtcs),
KOMMM 3aBepsatoTCA CneunanucToM, NPUHABLUMM AOKYMeHTbl. CBepka npou3BOAMTCS



HEeMeaNeHHOo, Mocrie Yero MOAMWHHWKA [OOKYMEHTOB BO3BpaLLalTCA rpaxgaHuHy
ANUOM, MPUHUMAIOLLIMM AOKYMEHTDI.

2.7. TlepeyeHb OCHOBaHUA ANA OTKaza B MNpuMeMe [OKYMEHTOB,
HeobXxoAUMbIX AN NpefocTaBNeHusa MyHULUNanbLHOW yCnyru:

B npueme pokymeHTOB, HeobxoauMMbIX Ons NpeaocTaBneHUst MyHUUMNanbHOM
yCryrm MoXeT BbITb OTKa3aHO B Crnyyasx:

- rpaXxgaHuH obpaTtuncs ¢ 3asBneHnem B opraH MECTHOrO CaMOyrnpaBieHNs He No
MECTY CBOErO XUTENbCTBA;

- 3a8BfieHNEe He NOASIEXUT NPOYTEHWIO;

- (hamunua, nma n OT4EeCTBO, agpec 3asiBUTENs U (MNKU) YNEHOB €ro Cembw
HanucaHbl Hepa3bop4mBo;

- NpenocTaBrieH HENOMHbIA NaKeT AOKYMEHTOB;

- npegcrtaBreHHble JOKYMEHTbI MO dOPMe U COAEPXKaHUKD He COOTBETCTBYHOT
TpeboBaHMsIM LENCTBYIOLLErO 3aKOHOO4ATENLCTBA;

- [OKYMEHTbl B YCTAHOBMEHHbIX 3aKOHOAATENbCTBOM CllydasX He 3aBepeHbl
HOTapuarnbHO, HE CKpenneHbl nevyaTsamu,

- JOKYMEHTbl MMEKT HeHagnexawume nognucu CTOPOH Wunu  onpeaeneHHbIX
3aKOHOAATENbCTBOM OSTMKHOCTHbIX 1L,

- TEKCTbl AOKYMEHTOB HanMcaHbl Hepa3bop4mBo;

- B JOKYMEHTaX MMETCHA NOL4YUCTKU, NPUNUCKK, 3a4E€pPKHYTbIE CioBa U MHbIE He
OrOBOPEHHbIE B HUX UCNPaBIIEHUS;

- DOKYMEHTbI UCMOMHEHbI KapaH4aLloOM;

- DOKYMEHTbI UMEIOT Cepbe3Hble MOBPeXAeHUs, Hannyme KOTopbIX He NO3BONseT
O[HO3HAYHO UCTOSIKOBaTb UX CoAepKaHue.

OTkaz B npueme [JOKYMEHTOB, HeOOXO4MMbIX ANA NPUHATUA peLleHns o
NPU3HaAHUM  TpaXgaH  ManoumMylwuMm B Lenax npeaocTaBneHnss UM XKUIbIX
nomMeLleHMn No OoroBopam CoumanbHOro HavMa [OBOAUTCH OO0 3asBUTENsS B YCTHOM
popMe Ha KOHCynbTauuu y cneumanucta agMMHUCTpaumn.

Mpn oTCcyTCTBMN HEOBXOOUMBIX LOKYMEHTOB, HECOOTBETCTBMM MNPEACTaBEHHbIX
AOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHMSAM, CNeumanucT agMmMHUCTpaumMm ysegomnsiet
3asBUTENS O HanMuMM NpPendaTtcTBUN ANA AanbHEWWen perncrpaumm 3asiBfeHus,
OOBbACHSAET codep)XaHWe BbISIBMIEHHbIX HEQOCTaTKOB B NPeACTaBMEHHbIX OOKYMEHTaXx,
npegnaraer nNpUHATb Mepbl MO MX YCTPAHEHWIO W BO3BpalLaeT AOKYMEHTbl Ha
nepeogopmMneHve

2.8. MNepeyeHb OCHOBaHUM AN OTKa3a B NnpeaocTaBfieHMUn MyHULMNANbLHON
ycnyru.

OTkas B NpPUHATUM TpaXgaHMHA Ha y4eT B KayeCTBE HYXOAMLLEroca B XWUIOM
noMeLLeHn JonycKaeTcs B Cryvasax:

1) HenpeacTaBneHns B NOSIHOM obbeMe LOKYMEHTOB, NepeyvncrieHHbiX B N. 2.6.
HacTosiwero AOMUHUCTPATMBHOIO perfamMeHTa ;

2) BbISIBNIEHMS B NPEACTaBEHHbIX AOKYMEHTaX HEAOCTOBEPHOMN UMM UCKaXKEHHOM
nHdopMauuK;

3) HecooTBETCTBUS 3asBuTens TpeboBaHusMm, YyCTaHOBMNEHHbIM
3akoHogaTenbcTBOM Poccuinckon egepaunu;

4) ecnn pasmep Joxoda, MNPUXOASALLErocAa Ha KaXOoro 4feHa CceMbu
rpaXxgaHuMHa W CTOMMOCTb WMYLLIECTBA, HaxOAsLWerocd B COOCTBEHHOCTM YMEHOB
CEMbW W nognexailero HanoroobrnoXeHuo, npeBbIlAeT pasmep npeaesnbHoOn
BENMYMHbI CpeaHeayLeBoro goxoga unm CTOMMOCTUM UMYLLECTBa, YCTAHOBMEHHbIX Ha
TeppuTopmn PoratmMHCKOro cenbCKOro nocerieHnsi, B COOTBETCTBUM CO cTaTbeun 14
YKunuwHoro kogekca Poccuiickon ®egepaumn.

2.9.Paamep nnartbl, B3MMaeMouM C 3aABUTENA MNpuU npeaocTaBrieHUU
MYHMLIMNAaNbHOWN YCIyTHU.

MyHuumnanbHasa ycnyra npeaocTtaBnsieTcsa 3assutenam decnnaTHo.

2.10. MakcumanbHbIN CPOK OXMAOAHUA B o4yepeau Npu nogayve 3anpoca o



npeaocTaBNeHUn MyHULUMNanNbHOW YCNyru W nNpyu  NonyyYyeHuuM pesynbrata
npeaocTaBreHUsi MyHULMNanbHOW YCIyru.

MakcumarbHbI  CPOK  OXUAaHUA B o4yepean npu nogade 3asiBNeHUs o
npefocTaBneHm  MyHUUMNanbHOM  ycrnyrm W NpuM  NOMyYeHuu  pesynerara
npegocTaBrneHnsa MyHuuunanbHou yenyrn coctasnset 40 MUHYT.

2.11. Cpok peructpauum 3anpoca 3asABUTeNss O MNpeaoCcTaBleHUN
MYHULMNanNnbHOWN yCIyru

Cneunanuct  agMUHUCTpaLMM  MOCENEHUs  MPOBEPSET  KOMMIIEKTHOCTb
OOKYMEHTOB, COOTBETCTBME W [OENCTBUTESIbHOCTb CBEAEHUM W [JOKYMEHTOB,
HeobXoANMbIX ONA MPUHATUSA peLleHus O npeaocTaBneHuM MyHUUUNanbHOW YCnyru.
MakcumarnbHbIA CPOK YKa3aHHbIX AeACTBUMA He AOoMmKeH npesbiwaTb 30 MUHYT.

Cneunanuct agMuHUCTpaLMM nNocrne npoBedeHUs yKasaHHbIX OencTBui
NPOU3BOOUT BXOAALLYK peructpauuio 3assneHus. Pernctpauuss 3asBneHus o
npeaocTaBneHm MYHUUMNAnbHOM YCNyrn OcCylecTBnAeTcs B AeHb obpalleHus
3asBuTens.

2.12. TpeboBaHUA K NOMeLLEHUAM, B KOTOPbIX NPeaoCTaBNAIOTCA
MyHULUMUNanbHbIE YCIyru, Mectam Ans 3anosiHeHMUA 3anpocoB O NpeaoCcTaBlIeHUN
MYHULIMNAanbHOW YCIYyru.

MomelleHne Ons okasaHus MyHUUMNAnbHOW YCRAyrM AOMMKHO ObiTb OCHALLEHO
CTynbaAMU, ctonamu. [na oxugaHua npuema 3asBUTENsM OTBOAUTCA chneumanbHoe
MecTo, obopygoBaHHOE CTynbsAMW, CTOMaMu, MUCbMEHHBbIMU MNPUHAANEXHOCTAMM
(bymara, pyyku) AnNs BO3MOXHOCTM OQOopMneHus 3assBneHus. KonmyectBo MecT
OXuaaHusa onpeaenseTca ucxogs M3 @akTUYecKoW HarpyskM U BO3MOXHOCTEN ANSA UX
pasmeLleHns B 30aHNN.

B nomelweHnn ana oxvaaHusa npuema notpebutenen n nonyyveHnsa nHgopmaumm
pasmellaeTcs UH(OPMAaUNOHHbBIA CTeHA ¢ obpasuamu 3anpocoB O NpeaocTaBreHum
MYHULMNANbHOW YCryrn 1 nepeyHemM AOKYMEHTOB, HEOOXOAMMbIX ANS NpeaocTaBneHus
MyHUUMNaneHon ycnyru. [lonyckaerca odpopMreHve yKkasaHHOW vHdopMauuui B Buae
TemMaTn4ecKon nanku.

2.13. NokasaTtenu 4OCTYNHOCTU U Ka4ecTBa MyHULMUNANbLHOMN YCIyru.

[MokasaTenem [JOCTYMHOCTM W KayecTBa MyHUUMNANbLHOW yCryrn sBnsieTca
YOOBNETBOPEHHOCTb (HEYOOBNETBOPEHHOCTL) 3asdABUTENEN NpeaoCTaBlEHMEM YCIyru,
OTCYTCTBUE Xanob oT 3aaBuTenen.

2.14. MWHble TpeboBaHMA, HeobOxogoumble AONA  NpegocTaBrieHUA
MYHULMNAanbHOW YCIYyru.

3asButenn uMeOT npaBo o06paTUTbCA C 3asiBNEeHMeM Mo BOMPOCYy O
npeaocTaBneHn MyHULMNANbHOW YCyru B 3NEKTPOHHOM popMe Yepes NEeKTPOHHYH
noyty. 3asiBNeHue OOMMKHO codepXaTb AdaHHble 3asBuTens, ero @amunuio, uMmsa u
OTYECTBO (NpW HanNU4uMu) MOSMHOCTLIO, afpec MecTa XWUTenbCcTBa, a ecnu OTBeT
HeobXoaAMMO OTNPaBUTb MO JNEKTPOHHOW NoYTEe, TO [OMNOSMHUTENbHO YKa3blBAETCS
afpec 3NeKTPOHHOM MoYThbl. 3asiBNeHne OOMKHO BbITb HAaNMCaHO Ha PYCCKOM A3blKe, B
KOPpPEKTHOM (hopme, HEe coaepxaTb OCKOpOneHun, yrpo3 u KneseTbl, coaepXaTb CyTb
3anpoca B AOCTynHOW (popme, COOTBETCTBOBATb TpeboBaHUAM OENCTBYHOLLENO
3akoHogatenbcTBa. [laker HeobxoguMmbiX [OKYMEHTOB HampaBnsetca B agpec
agMWHUCTPaLUKN NOCENeHns NoYTON ¢ 06A3aTeNbHOM ONUCHI0 BIOXEHHbIX AOKYMEHTOB.
B cnyyae BbISIBNEHUA HECOOTBETCTBUSA NPEenCTaBNEHHOrO KOMMIIeKTa [OOKYMEHTOB
onucu, cneumannct, OTBETCTBEHHbIN 3a MPUEM MOYTbl, BO3BpALLaeT BECb KOMMMEKT
AOKyMeHTOB 6e3 perncrpaumm ¢ ykasaHMeM NpuynHbl BO3BpaTta.

3. CocTaB, nocrnenoBaTenbHOCTbL U CPOKU BbINONMHEHUA agMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINONMHEHUA

bnok-cxema nocriegoBaTeribHOCTU AAMNHUCTPATUBHbIX npouenyp no
npegocTtaBrieHUIO MyHl/ILI,I/II'IaJ'IbHOVI ycnyrm  npuBegeHa B NPUNOXKEHUU 2 K



alMUHUCTPATUBHOMY pernamMmeHTy .
3.1.MepBUYHbLIA nNpMeMm U perucTpauusa 3asiBfIeHUA C HeobXxoauMbIMMU
OOKyMeHTaMu

3.1.1. OcHoBaHMeM [ns Hayana agMUHUCTPATMBHOW npoueaypbl SBRsieTCs
nogaya 3asiBNEHNA C MNPUNOXEHWEM [OOKYMEHTOB (B OBYX 3K3emnnspax OAuvH U3
KOTOpbIX OpuUrMHanm), YyKasaHHblXx B N.2.6 Hactoswero AAMUHUCTPATUBHOIO
pernamMeHTa .

3.1.2. OTBETCTBEHHbLIA CMNEUNanucT, OCYLLECTBMASAWNA NpUeM LOKYMEHTOB,
yCTaHaBnuBaeT npegMeT obpalleHusi, NMYHOCTb 3asaBUTENH, MPOBEPSS LAOKYMEHT,
YAOCTOBEPSAOLMNIA NINYHOCTb.

B xoge npvema OOKYMEHTOB OT 3asiBUTENEW cekpeTapb >KUMULLHOW KOMWUCCUU
OCYLLECTBSET NPOBEPKY NPeaCTaBNEHHbIX JOKYMEHTOB:

- Ha Hanuune HeobXoauMMbIX [OKYMEHTOB, YKa3aHHbIX B N.2.6. HacCTOsLEro
aAMUWHUCTPATUBHOIO pernameHTa ;

- Ha COOTBETCTBME MNPEOCTaBIIEHHbIX 3K3EMMMAPOB OPUrMHANOB U KONui
AOKYMEHTOB ApYr C OPYroMm;

- Ha OTCYTCTBME B [OOKYMEHTax HEeOroBOPEHHbIX WCMpaBrieHun, Cepbe3HbIX
NnoBpeXaeHNn, He NO3BONAOLMX OAHO3HAYHO UCTONKOBATb MX coaepKaHue;

3.1.3.Mpn ycrtaHoBnNeHUn ¢akToB OTCYTCTBUA HEOOXOOUMbIX [LOKYMEHTOB,
HECOOTBETCTBUSA MPEACTaBMEHHbIX [AOKYMEHTOB YCTAHOBMEHHbIM  TpeboBaHuAM,
crneumnanuct, OTBETCTBEHHbIM 3a MNpUMEM [OOKYMEHTOB, YyBeAOMNSAEeT 3asBUTend o
HaNMuYMM NPenaTCTBUA ANs  OanbHEenWwen perncrpauumn, oOBbACHAET coaepaHue
BbISIBIIEHHbIX HE4OCTATKOB B NPeACTaBreHHbIX JOKYMEHTax, npeanaraeT NpuHATb Mepbl
Nno UX YCTPaHEHMIO N BO3BpaLLLAeT AOKYMEHTbI 4SS YCTPaHEHUS HapyLLUEHUN.

Ecnu npuunHel, npenatcTeyowne npuemy AOKYMEHTOB, MOTyT ObITb YCTpaHEHbI
B X04e Nnpuema, OHU YCTPaHSATCS He3aMeaIMTeNbHO.

3.1.4. ['paxgaHuHy , nogaslweMy 3asdBfeHMe O MPUHATUM Ha Y4eT, BblaaeTcs
pacnvcka B nonyyYyeHumn npeaoctaBneHHbIX JOKYMEHTOB.

3.2. PaccmoTpeHne  3asiBneHus, ycTaHoBneHue OCHOBaHMKM  Ans
NpPU3HaHUA rpaxaaH ManoumywmMmMum B LensiX fnpeaocTaBfieHUs UM XUNbIX
nomMeLleHMn No AoroBopam coumanbHOro Hamma.

3.2.1. OcHoBaHMeM [ns Hayana agMUHUCTPaTUMBHOW npoLueaypbl SABMsETCS
NnocTynneHne 3asiBneHns n HeobxoauMblX OOKYMEHTOB OTBETCTBEHHOMY CheunanucTy
nocne nx pernctTpaumm n HanoXeHns pesontoumn rmaBon agMUHUCTPaLIUK.

3.2.2. Cneumanuct ocCyLleCTBNAeT MNpOBEepPKY AOKYMEHTOB Ha COOTBETCTBME
TpeboBaHMsIM, YCTAHOBMNEHHbIM 3aKOHOAATENbCTBOM.

3.3.MpuHaTMe u ocopmrneHne peleHnss O MNPU3HaAHMM  FpaxaaH
ManoumywimmMm nuMbo peweHMe o060 oOTkaze B NPU3HAHUKU rpaxagaH
MarionMyLLMMM .

3.3.1. Cnegyowium OenctesmeMm agMUHUCTPATMBHOM  Mnpouenypbl  SBMseTcs
ncuncneHne pasmepa goxoga U CTOMMOCTM UMYLLECTBA, NPUXOASLLEroCs Ha Kaxaoro
4yneHa cemMmbu

3.3.2. B cnyyae ycTaHOBMNEeHUs COOTBETCTBUA MPEACTaBNEHHbIX [OOKYMEHTOB
YCTaHOBIIEHHbIM TpeboBaHMsIM HacToAwero ALMWHUCTPATMBHOIO  perfiameHTa B
TedeHne 30 paboumx gHEW CO OHA perucTpauum OOKYMEHTOB >XUMULLHAA KOMUCCUS
NPUHUMAET peLUeHne O  MNpPU3HaHUK rpaxgaH ManoumMywmumMm B Uensax
NPeaoCTaBNeHUst UM XNUIbIX NOMELLEeHM NO AOroBOpaM CoLuManbHOro Hamma.

3.3.3. B cnyyae ycraHoBneHus akToB HECOOTBETCTBMS (MPOTUBOPEYNS)
npeacTaBneHHbIX AOKYMEHTOB YCTAHOBMEHHbIM TpeboBaHNAM, a Takke B criydae, ecrnuv
pas3mep ooxoaa, NPUXOAALLErocs Ha KaXKaoro YrieHa ceMbu rpaxgaHnHa , 1 CTOMMOCTb
MMyLlecTBa, Haxogswerocsas B COOCTBEHHOCTM UMIEHOB CEMbUM W nognexallero
HanNoroobmnoXeHnto, nNpesbiaeT nNpeaernbHble BENUYMHbI CpeaHeayLWweBoro Aoxoaa u
CTOMMOCTU WUMYLLECTBA, YCTAHOBMIEHHbLIX Ha TeppuTopuMn POraTMHCKOro CenbCcKoro
noceneHus, B cooTBeTCcTBUM coO cTatben 14 XKunuwHoro kogekca Poccunckon



depepauumn, cneunanucT agmMuHucTpauum B TedeHume 30 paboumx OHen co AHsA
permctpauum AOOKYMEHTOB HarnpaensieT 3asBuTento yeBegomrieHne o6 oTkase B
NPU3HaHUM  rpaXgaH  ManoumMylwumMm B LUenax npegocTaBrieHns UM KUIbIX
NOMELLIEHMI MO AOroBOpam couuasrnibHOro Hanma.

OTka3 B Npu3HaHWUW rpaxgaH ManoMMmyLiMMun B Lensx npenocTaBneHus nm
XUMbIX MNOMELLEHUA NO A0roBopam COLManbHOro HavmMa MOXET ObiTb 06kanoBaH
3asiBUTENEM B Nopsiake, ycTaHOBNEeHHOM doefeparnbHbiM 3aKOHO4ATENbLCTBOM.

3.4. OcdbopmneHue n Bbigavya yBeAOMIIEHUA O NMPU3HAHMU  ManouMyLLUMU
WIKN OTKase B MPU3HAHMU ManNoUMyLLMMU U pe3ynbTaToB UCHUCIIEHUA pa3mepa
[OXOA0B U CTOMMOCTU UMYLLIECTBA, NPUXOAALLEroCs Ha KaXaoro Y4rsieHa ceMmbu

3.4.1. Ha ocHoBaHWM pelleHus O nNpuU3HaHUM rpaxgaH Manoumylwmmm B
Lensx npenoCcTaBneHns UM XKUIbIX MOMELLEHUI MO AOroBopaM CcoumarnbHOro Hamma
nmbo Npu NPUHATUN pelleHns o6 oTkase B MpU3HaHUM  ManouMyLLMMK , CeKkpeTapemM
XUIULLHOM  KOMMUCCUMM TFOTOBUTCS COOTBETCTBYHOLLEE WU3BELLUEHME NS Bblgayu
3a8BUTENIO.

3.4.2. B usBeweHn ykasblBaeTCd HauMeHOBaHUe opraHa, npeaoctaBnAroLero
MYHMLMNAnNbHYO yCryry, ata HanpaBneHnsa COoBLEeHNa 1 UCXoasaLwmMin HoMep, agpec,
amnnus, uMsi, OTYECTBO 3aABUTENS, AaTa U OCHOBaHME MNPU3HAHUS ManouMyLMMn
(ocHoBaHWe 06 oTkase B NMPU3HaHUU ManoumyLumu ).

3.4.3. N3BewieHne oTnpaBnsieTca 3asgBUTESIO NO NOYTE UMW BblOAETCS NUYHO.

B uensx onTtumMusaumMmM WUCMOMHEHUA MYHUUMNANbHOW YCIyrn 3asiBuTeNb MOXeT
YBEAOMMATLCSA O NPUHATOM peLleHun Takke no TenedoHy (dakcy) unm anekTPoHHON
noyTe.

4. dopMbl U NOPSAAOK KOHTPONSA 3a UCMONMHEHUEM aAMUHUCTPATUBHOIO

pernameHTa

Tekywmn  KOHTpoONb 3a cobniogeHMem  nocrnefoBaTeNibHOCTM  OEUCTBUNA,
onpefeneHHblX  aAMUHUCTPaATUBHBIMW  MpouedypamMu,  NO  NPeAoCTaBrEHUIO
MYHULMNANbHOW ycnyrn (aanee — TeKyLUn KOHTPOrb) OCYLLECTBASAETCA OOMKHOCTHbLIM
NMLOM, OTBETCTBEHHbLIM 3a OpraHn3aumio paboTbl MO NPeaoCTaBNeHNI0 MyHULIMNANbHOM
yCnyru.

Tekywwmnin KOHTPOMb OCYLLECTBIISETCA NyTEM NPOBEAEHUS NPOBEPOK COBMNI0AEHNS 1
NUCNONHEHNA AOMKHOCTHbIMU NMLaMW  aAMUHUCTPATUBHOIMO  pernameHTa U UHbIX
HOPMAaTUBHbLIX MPaBOBbIX aKTOB, YCTaHaBNUBaKLWMX TpeboBaHMSA K NpegoCTaBreHUto
MYHULMNANbHOM YCNYru.

KoHTponb 3a MonHOTOM M KayecTBOM MPeAOCTaBlieHUS MYHULUMMNANbHOW YyCryru
BKMOYaeT B cebsa npoBefeHne MMnaHoBbIX NPOBEPOK (OCYLLECTBNSAETCS HA OCHOBaHMM
rogoBblIX WM KBapTanbHbIX MMAaHOB paboTbl aAMUHUCTPAUMM) U BHEMNNAHOBbIX
NpoBepOK, B TOM 4WUCIie MPOBEPOK MO KOHKPETHbIM oObpalleHuam rpaxaaH . [lpu
npoBepKe paccmMaTpuMBalOTCA BCe BOMPOCHI, CBSA3aHHbIE C MpefocTaBneHnem
MYyHUUMNANbHOM ycnyrn, (KOMNfekcHaa nposepka) nvbo oTaenbHble  BOMpOCHI
(TemaTudeckasa nposepka).

BHennaHoBble NPOBEPKN OCYLLECTBNAIOTCA Ha OCHOBaHUW pacnopsXeHusi rnasbl
agMUHUCTpauuu.

Mo pesynsrataM KOHTPOMSA, NPW BbIABNEHWUM OOMYLLIEHHbIX HapylleHun, rnasa
agMUHUCTpaUMN MNpUHUMaET pelleHne 06 MX YCTpaHeHUW U Mepbl MO HanoXeHWIo
ANCUMNIIMHAPHbBIX B3bICKAHWA, Takke MOryT ObiTb AaHbl yKa3aHWA NO NOArOoTOBKe
NPeAnoXeHNn No N3MEHEHUIO MOSTIOXEHUA aAMUHUCTPATUBHOIO perriaMmeHTa .

NepcoHanbHas OTBETCTBEHHOCTb crneuvanucra, OTBETCTBEHHOIO 3a
npegocTaBrneHne MyHUUMnanbHOW Yycnyru, 3a cobnogeHnem CpoKoB M nopsigka
npoBefeHns aAMUHUCTPaTUBHBLIX MNpoueayp, YCTAHOBMAEHHbIX ALMWHUCTPATUBHbLIM
pernameHTOM 3aKpennseTcs B UX JOMMKHOCTHbLIX pernamMeHTax.



5. NocynebHbIN (BHeCyaeOHbIN) NOPAAOK 06XanoBaHUsA peleHnu u AeMcTBUin

(6e3pencTBM) opraHa, npeaoCcTaBnAOLWEro MyHMLUNanbHY yCnyry,

a TaK e AOMKHOCTHbIX 1L, UITU MYHULUNANbHbIX CYyXaluX.
3agButenb MOXeT obpatutbcss C xanobowm Ha pgencteume (6esgencreume),
OCYLLIECTBSIEMOE Ha OCHOBaHWUM HacTosAwWwero AOQMUHUCTPATUBHOIO perfiaMeHTa, YCTHO
UNN NMCbMEHHO K rMaBe agMUHUCTpauUmMmn PoraTMHCKOro CenbCcKoro NoCerneHus.

Mpun obpaweHnn 3aaBuTensa yCTHO OTBET Ha obpalleHue, ¢ cornacusa 3asiBUTens,
MOXeT OblTb OaH YCTHO B Xoge NU4YHOro npuema. B ocTtanbHbiX crnyvasix gaetcs
NMUCbMEHHBIV OTBET NO CyLLEeCTBY NOCTaBMNEHHbIX B 0OpaLleHnn BONpoCoB.

B nucemeHHoON xxanobe ykasbiBatoTCS:

damunms, ums, O0T4ecTBO 3agaBuTend (NMMbo damunus, uMs, OTYECTBO
YNONMHOMOYEHHOrO NpeacTaBuTens, B criydae obpalleHns ¢ xxanobon npeacraButens);

KOHTaKTHbIN TenedoH, NOYTOBbIN agpec;

CyTb xanobbl; nM4YHas noanucb  3asBuUTENns  (ero  YNosIHOMOYEHHOrO
npeacTaBuTens) n aara.

Kanoba pomkHa ObiTb HanmucaHa pas3dopyuMBbIM MOYEPKOM, He coaepxaTb
HeLEH3YPHbIX BblpaXXeHUN.

XKanobbl 3asBuTenen, cogepxawme obxanosaHwe pencTeun (6e3pencreuns)
KOHKPETHbIX AOSMKHOCTHbIX ML, HE MOryT HanpaBnATbCA 3TUM OOSPKHOCTHLIM fvuaMm
ANs pacCMOTPEHNNA n (Mnu) oTeeTa.

OcHoBaHMeM ana Havana  npouenypbl — gocygebHoro  (BHecyaebHoro)
oGXxanoBaHUsA SABMSIETCA MOCTYNNEeHNne B aAMUHUCTpaUMIO xanobbl 3asButens nmbo
npeacTaBuTENs 3adBUTENS.

B cnyyae HeobGxogumocTu, Onsi NOATBEPXXOAEHMS CBOMX [OBOAOB, 3asBUTENb
nmbo ero npeacTtaBuTeNb, npunaraloT K xanobe [OOKYMEHTbl W maTepuansl,
nogTeepxaatowme 060CHOBAaHHOCTL Xanobbl IMbo nx Konuu.

3asBuTENb MMeEEeT npaBO Ha MnofyvyeHMe uHoOpMauMm W  OOKYMEHTOB,
HeobxoanmbIX Anst 060CHOBaHMA U PAaCCMOTPEHMS anobbl.

MocTynuBwas B agMMHUCTPALUMIO MMUCbMEHHasa »anoba paccmaTpuBaeTcs B
TedeHne Tpuauatn gHeun co OHS eé perncrpaumn.

Cpok paccmoTpeHus xanobbl MOXeT ObiTb NPOANEH FMaBon agMUHUCTPALMK, HO
He ©Oonee 4yeM Ha TpuauaTb AHEW, O 4Yem 3asiBUTenb NMBO ero npegcraBUTENb
yBEOOMJISIETCA B NUCbMEHHOWN dhopMe.

Ecnn B pesynsrate paccmoTpeHusa xanoba npu3HaHa 060OCHOBaHHOMW, TO
NpUHMUMaeTCcs pelueHne 06 ocyLLEeCTBNEHMM AENCTBUIA NO NPeaOCTaBNEHNIO 3asBUTENIO
MYHULMNANbHOM YCNyrM, C HanpaBneHnem 3aaBuTento nmbo ero npeacTtaBuTEeNIo
NMMCbMEHHOrO yBeAOMMEHUs (Ha OymaxHoOM nmMbo Ha 3NEeKTPOHHOM HOCUTENe) o
NMPUHSATOM peLUEHUU, B TEYEHNE NATU AHEN CO OHSA NMPUHATUA peLleHus, HO He no3gHee
TpUAUATM OHEN CO OHA perncTpaunm xanoobi.

Ecnn B xoge paccmotpeHus xanoba npusHaHa HeobOCHOBaHHOW, 3asiBUTENO
nnbo ero npeacTaBUTENO, HanpaBnseTCsl MMCbMEHHOE yBeAOMIeHne (Ha OymakHOM
HocuTene nuMbo B 3NEKTPOHHOM BWAE) O pesynbraTe pPacCMOTPeHUst Xanobbl C
yKaszaHMeM MNPUYUH MNpU3HaHUs ee HeoOOCHOBaHHOW, B TeYeHWe NSATM OHEW CO AHS
MPUHATUA peLleHnsi, HO He No3AHee TPMALATK OHEN CO OHA perncTpaumm xanoobl.

B cnyyae, ecnu B xanobe He ykaszaHa damunua 3assutend, nmbo
npeacTaBuUTENs 3asaBUTENS, HanpaBmMBLLErO Xanoby, N NOYTOBbLIN agpec, No KOTOPOMY
AOMKeH ObITb HanpaBneH OTBET, OTBET Ha Xanoby He gaetcs.

Ecnu B xanobe coagepxartcs HeleH3ypHble NMbO oCcKopOUTENbHbIE BblpaXKeHUs,
Yrpo3bl KWU3HW, 340POBbI0 M UMYLLECTBY LOMKHOCTHOrO nvua, a Takke 4YNeHOB ero
ceMbW, rMmaBa agMWHUCTpaLMK BrpaBe OCTaBUTb Xanoby 6e3 oTBeTa MO CyLlecTBy
NMoCTaBMNEHHbIX B HEW BOMPOCOB W COOOWNTL 3asiBUTENt0 nMbo npeacTaBuTENIO
3aaBUTENS, HaNpaBMBLLUEMY Xanoby, 0 HeAOMYCTUMOCTM 3110yNoTpebneHnsa NpaBoM.

B cnyyae, ecnu TeKCT NMCbMEHHOM Xanobbl He NogaaeTcs NPOYTEHMIO, OTBET Ha
Xanoby He gaetcs, 0 Yem coobliaeTcs 3asBuTento NGO npeacTaBUTENO 3aaBUTENS,



HanpaBuMBLLEMY anoby, ecnn ero amunua u nNoYTOBbIA agpec No4AaoTCs
NPOYTEHMUIO.

B cnyyae, ecnum B xanobe 3asButens nubo npeactaButens 3aaBuTENs,
HanpaBfeHHON B aAMUHUCTPAaLMIO, COOEPXKUTCSA BOMPOC, HA KOTOPbIA eMYy MHOTOKPaTHO
AaBanuCb MUCbMEHHbIE OTBETbl MO CYLIECTBY B CBSA3W C paHee HarnpaBnsemMbiMU B
agMUHUCTpaUuio xxanobamu, 1 npu 3Tom B Xxanobe He NPUBOASATCS HOBble 4OBOAbI UK
obcToATenbCTBa, [MaBa  agMUHUCTpaLMM  BNpaBe  MNPUHATb  peLleHne O
©e30CcHOBaTENbHOCTM O4YepeaHoro obpalleHns ¢ xanobon n npekpalleHnn nepenmnuckn
c 3asBuTenem nubo ero npencrtaBuTENEM MO JAHHOMY BOMPOCY, O YEM 3ASBUTENO
nnbo ero npeacTaBUTENO HanpaeBnseTcs NMCbMEHHOEe YBEAOMITEHME.



MpunoxeHwne 1 K
aAMWHNCTPATUBHOMY perfnameHTy

[MaBe agMuHUCTpaLUumn
PoratnHckoro cenbckoro nocenenms

oT
(¢.1.0. rpaxpgaHuHa )
(agpec NpoXvBaHus U perncTpaumm)
(KOHTaKTHbIN TenedoH)
3AABIEHME.

Mpowy nNpu3HaTb MOK CEMbIO ManouMyLlen B Lensx NpefoCcTaBneHus XUnoro
NOMELLEHMS NO LOrOBOPY COLMANbLHOMO Halma, COCTaBOM CEMbM Yyernoeek (a).

CocTtaB ceMbu:

W.0O.- cteneHb poacTtea) noannch

W.0O.- cteneHb poacTtea) noanuch

W.0O.- cteneHb poacTtea) noanuch

1.
(.
2.
(.
3.
(.
4,
(P.N.0.- cTeneHb poacTea) nognuCh

A 1 YneHbl Moen ceMbk NpeaynpexaeHsl 06 OTBETCTBEHHOCTU, NPEAYCMOTPEHHON
3aKoHoOaTenbCTBOM, 3a NpeaocTaBneHmne HegoCToOBEPHbIX cBeaeHun. [laem
cornacue Ha npoBeaeHne NpoBEPKN NPEACTaBEHHbIX CBEAEHUN.

CornaceH(Ha) Ha npegocTaBneHne CBOMX NepcoHarnbHbIX AaHHbIX U X 06paboTKy.

[ata nogayun 3asiBneHus " " 20 r.

(mognuce)

I'Ipwvleanme: 3asiBreHne nNoanMcbIBaeTCsl BCEMU 4EeEeCNOCOOHBIMIN YneHaMn ceMbm



MpunoxeHwne 2 K
aAMWHNCTPATUBHOMY perfnameHTy

BJIOK-CXEMA
nocrnenoBaTesibHOCTM aAMUHUCTPATUBHbIX Npoueayp No NpeaocTaBreHuo
MyHUUMnanbHon ycnyru «[MpusHaHue rpaxaaH MaronMyLUMMK B LieNnsAxX
npeAoCTaBreHUsl UM XUNbIX NOMeLLeHU No AoroBopaM CouMaribHOro Hanma»

IlepBHUYHBIN IPUEM U PETUCTPALIUS 3asIBIICHUS
C HEOOXOAMMBIMH JJOKYMEHTaMH

\ OTKas B nprieme

paccMOTpPEHUE 3asIBJICHUS], YCTAaHOBJIEHUE OCHOBaHUM [IOKYMEHTOB
JUTSl IPU3HAHUS TPAXKJAH MAJTOUMYIIMMU B LIEISAX MPEIOCTABICHUS UM
YKUJIOTO MOMEIIEHUS TI0 JOTOBOPY COLIMAIBHOTO HaliMa

HanMa

IIPUHATHUE U OCl)OpMHeHI/IC peuicHus IIPUHATHUC U O(I)OpMJ‘IeHI/Ie pCHICHUA
O IIPU3HAHUU I'paXJIaHWHA U YJICHOB €0 CEMbU 06 OTKAa3¢ B IPU3HAHWUU I'paKJaHHA
MAJIOUMYIIUMHU B LCTIAX MPEAOCTABICHUA UM KHUJIOTO M YJICHOB €T0 CEMbH MAJIOUMYITUMHU
TIOMECIICHUS 10 JOTOBOPY COOHUAIBHOTO HaliMa B LICISIX HpeHOCTaBHeHI/IH UM KUJIOrO
NMOMCHICHUS 110 AOTOBOPY COLMAJILHOTO

v

o(opMIICHHE U BbI1auya PEIICHHS O IPU3HAHUH oopMIICHHE U BblIa4a PELICHUS
rpaxJaHuHa U WICHOB €ro CEMbU MAJIOUMYIITUMU U 00 OTKa3¢ B NPU3HAHUHU IPOKIAHUHA
Pe3ynbTaToOB UCYUCIICHUS pa3Mepa 10X010B U U YJICHOB €TO0 CCMbX MAJTOMMYIIIMMH U

CTOMMOCTH UMYIIECTBA, IPUXOAAIIETOCS Ha PE3YIBbTATOB UCHUCIICHUS pa3sMepa JOXOA0B U
Ka)XXJIOr'0 WICHA CEMBbU CTOMMOCTHU UMYIIECTBA, IIPUXOAAIICTOCA Ha

KaXJa01ro 4JICHa CEMbU




