AOMMHUCTPATUBHbLIA pernaMmeHT
npenocTaBleHUss MyHULUNanbHOW ycnyru
««lpepocTaBneHne nHpopmaumm o NPOoBOANUMBLIX (PU3KYFBETYPHO-MaCCOBbLIX
M CMOPTUBHbLIX MEPONPUATUAX Ha TeppuTopumn [lybpoBCKOro cenbCKoro noceneHnsa»

1. O6wWwume nonoxxeHus

1.1. MNpegmeT perynnpoBaHna agMUHUCTPATUBHOIO pernamMeHTa:

AOMUHUCTPATUBHbIN pernameHT npegocTaBneHus MYHMLMNANbLHON ycnyru
«[MpegocTaBneHve MHpopmauum O MPOBOAUMBIX  (PU3KYNBTYPHO-MACCOBLIX U CMOPTUBHbIX
mMeponpuaTax Ha  Tepputopun  [yBGpoBCKOro  CenbCKOro  nocenenus»  (ganee —

aOMWHUCTPATMBHbLIA  pernameHT),  paspaboTaH B uensx NOBbILLEHUS
kayecTBa MHPOPMMPOBAHMS HaceneHuss 06 odumumanbHbIX (U3KYNLTYPHBIX M CMOPTUBHBIX
MEpPONPUSTUAX,  MPOBOAUMBLIX Ha  TeppuTopuUn noceneHus, onpenensieT Cpokn U

nocnenoBaTenbHOCTb  AENCTBUA  (aAMUHUCTPATUBHBLIX Mpouenyp), co3gaeT  KOMAOPTHbIe
ycroBusi Ansi notpedutenen MyHULUNANbHOW YCIyru.

1.2. Kpyr 3asButenein:

MpaBo Ha nonyyYyeHne MyHULMMNANbHOW YCNyrn UMEOT:

- om3nyeckme nuua, He3aBMCMMO OT Mona, Bo3pacTa, HauMoHanbLHOCTW, 06pa3oBaHus,
coumanbHOro NOMOXEHUS, NONUTUYECKNX YOEXKOEHWUA, OTHOLLEHUS K PENUMAN;

- lopuguyveckne nuua HesaBMCMMO OT MX (popMbl COBCTBEHHOCTM, OGpaTuBLUMECS C
3asBlEeHNEM B OpraH, NpeaoCTaBnaoWNA MyHULUNANBHYIO YCNyry.

1.3. TpeboBaHuns Kk nopsaky WMHAOPMUPOBAHUA O MNPedoCTaBNeHns MyHUUMNanbHOM
ycnyru:

WHdopmaunto 0 nNpegocTaBneHMM MyHUUMNANbHOW  YCRYyrM MOXHO MOMyyYnuTb B
agMuHucTpaumm [1yBpoBCcKOro  cenbckoro noceneHus [ormkaHckoro pavioHa OprnoBckon
obnactn (panee — agMWHUCTPALMKM MOCENeEHNs) , pacnonoxeHHon no agpecy: OpnoBckas
obnacTtb, [lomkaHckun pavoH, 4. [lyéposka, yn.Cagosas , oom 16.

3asButenb BnpaBe ob6paTUTLCA NMNYHO UK HanpaBWUTb MUCbMEHHbIV 3anpoc Mo agpecy
MEeCTOHaxXOXAeHUs agMUHUCTPaLUn NoceneHus.

Kpome TOro, uHhopmaumio o npeaocTaBneHn MyHUUUNAanNsHON YCiyrn MOXHO NONyYnTb
1 Ha odumumanbHOM cante [JormkaHckoro paroHa B cetn MHTepHeT: www.admindolgan.57ru.ru.

Mpadbuk paboTbl agMUHUCTPALMKM  MOCENEHUs: EeXeOHEBHO, KpoMe cyb0oTbl U
BOCKpeceHbsi. Yackl npuéma ¢ 8.00 oo 17.00 yacos, obeaeHHbIh nepepbie ¢ 13.00 go 14.00
4Yacos.

TenedoH agMmuHucTpaummn nocenexmns: 8 (48677) 2-13-66.

2. CTaHaapT npeaocTaBleHna MyHULUNANbLHON yCnyru

2.1. HaumeHoBaHMe MyHUUMNanebHOM ycnyrn: «[lpepocTtaBneHne WHGoOpmaumm o
NpoOBOAMMBIX  (PU3KYMBTYPHO-MAcCOBbLIX W CMOPTUBHLIX MEPONPUATUSAX Ha TeppuUtopum
YpbIHOBCKOro CenbCKoro noceneHusa» (ganee — MyHuuunansHas ycnyra).

2.2. HanmeHoBaHwe opraHa, NpeaocTaBnsowero MyHULMNanbHyo yenyry:

MyHuuMnanbHas ycnyra npegoctaBnsieTca agmuHucTpauven [yb6poBCKOro CenbCKoro
noceneHus [JomkaHckoro panoHa OprnoBckon obnacTu.

2.3. PesynsraTtom npegocTaBneHnst MyHUUMNanbsHOM yCnyru siBNsieTcs:

PesynbTatoMm npegocTaBneHnst MyHULMNanbHOW ycnyru siBnsieTca npegoctaBrneHue
B YCTHOM MWIM TMUCbMEHHOM BuAe WHGopMauun o6 oduunanbHbiX U3KYNLTYPHO-
MaCCOBbLIX W CMOPTMBHbIX MeEpONpUATUSX, MNPOBOAUMbIX Ha TEepPPUTOPUU CENbCKOro
noceneHus, TM60 MOTUBMPOBAHHLI OTKa3 B NpeaoCcTaBNeHNN MyHULUNANbHON yCryru.

2.4. Cpokn NpenocTaBneHnst MyHMUMNanbHOW yCryrm
Cpok npepocTaBneHuUss MyHUUUNANbHOW YCIyru He pJomkeH npesblwate 30



KaneHOapHbIX OHEW C MOMEHTa perMcTpauum nocTynmBeLIEro 3asBrneHuns.

Mpn npepocTaBneHNUN MyHUUMNANBHOW YCNYrM CPOKU MPOXOXOEHUS OTAENbHbIX
agMUHUCTPaTMBHbLIX NpoLleayp COCTaBNAOT:

- NPUEM U perncrTpaumns 3asBreHun:

npu ycTHOM obpalleHnn B xoge NuyHon 6ecenbl unu no TenedoHy - 20 MuH;

MOYTOBbLIM OTNPaBNEHNEM UMK MO 3MEKTPOHHOW NoyTe - B TedyeHnn paboyero gHS;

-NnpefocTaBrneHne 3adBuUTento WMHOpMauMM O nNpefocTaBneHUn MyHULUNanbHoOn
yCrnyru:

B Xo4e nn4yHon 6eceabl unu no tenedoHy - 4o 20 MUHYT;

NMUCbMEHHO MO MoYTe UMN B 3NEKTPOHHOW ¢hopme — B TedeHue 30 KaneHOapHbIX
OHen.

Cneumanuct, OTBETCTBEHHbIN 3a NpegocTaBreHne MyHUUUNanbHON ycryru, MHpopMmmnpyet
3aaBUTENd O 3aBeplUueHMM npouedyp No NpefocTaBNeHUd MyHUUMNanbHOW YyCryrn no
TenedoHy (ecnu OH ykasaH B 3asiBNIEHMM) B CPOK He MO3gHee [HSA, Cneaylowlero 3a gHem
NPUHATUSA COOTBETCTBYIOLLEIO peLLEHNs.

2.5. NpaBoBbLIe OCHOBaHUA ANA NpPefoCcTaBIeHUs MyHULIMNanbHOW yCnyru.
lMpepoctaBneHne MyHuuunaneHoM ycnyrn  «[lpepoctaBneHne  uMHoOpMaUun o
NpoBOAMMBIX  (PU3KYNBTYPHO-MACcCOBLIX W CMOPTMBHBIX MEPOMNPUATUSIX Ha TEppUTOpUMK
YPbIHOBCKOrO CENbCKOro NocesneHuns», oOCyLLeCcTBASEeTCS B COOTBETCTBUM C:
- ®epepanbHbiM 3akoHOM PO ot 4 gekabpsa 2007 r. Ne 329-03 «O chumsmyeckomn Kynstype
n cnopte B Poccunckon depepauun»;
- depgepanbHbiM 3akoHOM P® ot 06.10.2003r. N2 131-®3 «O6 obwmx npuHumnnax
opraHuMsaumnm MecTHoro camoynpasneHus B Poccunckon degepaumm»;
- ®egepanbHblM 3akoHOM P® o1 02.05.2006r. Ne 59-®3 «O nopsake paccMOTpeHus
obpaweHunn rpaxgaH Poccuinckon ®egepaumn»;
- ®epepanbHbiM 3akoHOM P® ot 27.07.2010r. Ne 210-®3 «0O6 opraHmsauunu
npenoCcTaBnNeHNsa rocygapCTBEHHbIX U MyHUUMUNATBHbBIX YCIyr»;
- HACTOSALLMM agMUHUCTPATUBHBIM PErfiaMEHTOM.

2.6. AcuepnbiBaloWM NepeYeHb AOKYMEHTOB, HEOOXOAUMbBIX ANSA nNpeaocTaBneHus
MyHULIMNanNbHOW yCcnyru.

B uenax nonyvyeHuss nHdopmauum B MNUCbMEHHOM BuUae Heobxoaumo
npegocTaBneHne 3asaBreHnsa no opme, NpUBEAEHHOW B NPUNoXxeHun 1 K HacToswemy
aAMUHUCTPATUBHOMY perfiameHTy.

3aaBuTENnb MOXET nogaTb 3asiBNeHMe JNMYHO, MOYTOBbIM OTMNpPaBfeHMEM MWAN Mo
9NEKTPOHHOM NoyTe, Yepe3 NHPOPMALMOHHO-TENEKOMMYHUKALMOHHYO ceTb VIHTEpHeT.

2.7. 3anpewaeTca TpeboBaTb OT 3aABUTENA:

- npenctaBneHuMs [OOKYMEHTOB W MHOpMauMM WM OCYLLEeCTBEHUs AOEeWCTBUN,
npeacTaBneHne Unu OCyLECTBIIEHNE KOTOPbIX HE NPeAyCMOTPEHO HOPMATMBHBLIMW NPaBOBbIMMA
akTamn, perynupyroluMn  OTHOLLUEHMS,, BO3HMKaKOLWME B CBA3M C NpedocTaBlieHNEM
MYHULMNANbHOM YCNyru;

- NPeAcTaBneHnst AOKYMEHTOB M WHOpMaLMK, KOTOpble HaXOAATCS B PacnopsiKeHMU
aQMVHUCTPaLMM CENMbCKOro MOCENeHUsl, rocyaAapCTBEHHbIX OPraHoB, MHbLIX OpraHoB MECTHOro
camoynpaBneHus n (unu) nNOABEOOMCTBEHHbIM WM OpraHuM3auui, Yy4acTBYKOLMX B
npenocTaBneHnm MyHULMNAnbHOW YCyru.

2.8. OcHoBaHMeM pnsi oOTKasa B nMNpuemMe [OOKYMEHTOB, HeoGXxoAuMbIX Ans
npeaocTaBneHNA MyHULMNANbLHOW YCIyru, ABNAETCA:

2.8.1. OrtcytcTBME [OOKYMEHTOB, MNpPegyCMOTPEHHbIX MYHKTOM 2.6 HacToswero
aAMWHUCTPATMBHOIO perfameHTa;

2.8.2. Hanuune B 3asBrneHUn W MPUNOXKEHHbIX OOKYMEHTax MOAYUCTOK, MNPUMNUCOK,
3a4epPKHYTbIX CNOB N UHbIX HE OrOBOPEHHBIX B HUX UCMPaBEeHU, Cepbe3HbIX MOBPEXOEHUN, He
No3BONSAOLMX OQHO3HAYHO UCTONKOBAaTb UX CoaepXaHue;

2.8.3. VicnonHeHne OOKYMEHTOB KapaHZalloMm.



2.9. UcuepnbiBarowmn nepeyeHb OCHOBaAHWUN ANsl MPUOCTAHOBNEHUA UMW OTKa3a B
npenocTaBeHU MyHULUNAaNbHOWN YCNyru:

2.9.1. OcHoBaHWM Ons1 NPUOCTAHOBNEHUS NPefOCTaBNEHMS MYHULUNANbHOW YCNyrn He
nmMeeTcs.

Mpn npuHATUM pelwweHns o6 oTkase B NpPefocTaBneHuM MyHULUMNANbLHOM  yCryru
3aaBuUTENO HanpaenseTcs (BblgaeTcs) yegoMneHne o6 oTkase ¢ ykasaHueM MpuymH oTkasa.

2.10. Paamep nnatbl, B3UMaeMon C 3aaBUTErNd Npu npegoctaBneHnn MyHULMNanbHoOm
ycnyru.
MyHuumnanbHasa ycnyra npegocraBnsaerca Ha 6ecnnaTHOM OCHOBE.

2.11. Tpe6oBaHUA K MecTaM NpeaocTaBreHMsA MYHMLUNANbLHOW yCnyru.
2.11.1. TpebGoBaHue K NOMELLEHNIO, B KOTOPOM NPeoCTaBNsSeTCa MyHMUmMnansHasa ycnyra.
MNomelleHne, B KOTOpPOM npegocTaensercs ycnyra obopygoBaH WMHAOPMaLUOHHON
Tabnuykon C ykasaHMemM Homepa KabuHeTa; amMunun, UMeHW, oTyecTBa W [AOMKHOCTU
crneumanucToB agMUHUCTPaLMK, OCYLLECTBNAOLWMX OYHKLUN MO NPEAOCTaBNEHNIO YCYTI.
MNMomeweHne obecnedeHo HeobGXoaMMbIM 0OGOpyAOBaHMEM (KOMMbIOTEPOM, CpeacTBaMu
CBSA3U, OPITEXHUKON), KaHUENSPCKUMU NPUHAANEXHOCTAMMU, CTYNbSMU U CTONaMW.
Bxoa B 3gaHne agMUHUCTpaUMN MMEET pacLUMPEHHbIV Npoxod, No3sonstoLwmnin obecnednTb
6ecnpensTCTBEHHbIN AOCTYN MHBaNUAOB.
Ha Tepputopuu, npunerarowen K 3gaHnio agMUHUCTPaLnnN, UMEIOTCH NapKkoBOYHbIE MecTa
ansa asTomobunen. [loctyn K napkoBOYHbIM MecTaMm sBnsieTca 6ecnnarHbIM.
MNMomeweHns  obopyaytoTcs NMPOTUBOMNOXapHON cucTemon n  cpegcreamu
NOXapoTyLUEeHWs; CUCTEMOW OMOBELIEHUSs O BO3HWKHOBEHMW Ypes3BblManWHOW CUTyauuw;
CUCTEMOMN OXpaHbl.

2.11.2. TpeboBaHue K MeCTaM OXUOAHUS.

Mecta oXugaHua COOTBETCTBYHOT KOMQOPTHbIM YCNOBUAM ANA  3adBuTenen wu
onTUManbHbIM YCIOBUSAM paboTbl AOMMKHOCTHBIX nuvu. MecTta oxumaaHus B odvepeau Ha
nonyyeHne wuHdopmaumm obopyaoBaHbl CTynbsMmu. MecTta Ana 3anofnHeHWst AOKYMEHTOB
obopygoBaHbl CTynbsMKU, cTOnamum u obecneveHbl oGpasuamu 3anofHEHUS [OKYMEHTOB,
BnaHkamu 3asBMEeHNN N KaHLENAPCKUMU MPUHAONEXHOCTAMN.

2.11.3. TpeboBaHue kK MecTaMm HOPMUPOBaAHUA U UH(POPMALMOHHBIM MaTepuanam.

Mecta WH(OPMUPOBaAHUSA, pPachoOfOXEHHble B 34aHMM W NpedHasHayYeHHble ansg
O3HaKOMIMeHuUs  3asgBuTenerM C  MHOPMAaUMOHHBIMKM  MaTepuanamu,  obopyayoTcs
WHPOPMALIMOHHBIMWN CTEHAAMMW.

B 3gaHum yctaHOBNEH MHGOPMAUMVOHHBIN CTEHA, HA KOTOPOM COAEPXUTCHA cregylowas
MHdopmaums:

- rpaduk paboTbl (Yackl Npuema), KOHTaKTHbIM TeNedoH AN CNpaBoK;

nopsaaoK NpefocTaBneHns MyHUUMNanbHOW ycrnyrn (B TEKCTOBOM Buae M B Buae OGnok-
CXeMbl, HarnsaHo oTobpaxarowen anropuTM NPOXOXAEHUS agMUHUCTPATUBHbIX Npoueayp);

- nepeyeHb, POPMbI JOKYMEHTOB 418 3arnonHeHns, obpasLbl 3anornHeHNs JOKYMEHTOB;

nepevyeHb HOPMATMBHbIX MPaBOBbIX aAKTOB, PErynupylowmx OeaTenbHOCTb Mo
npenocTaBneHnio MyHULMNanbHOW YCyru.

2.12. Tllopagok  nonyvyeHUss  KOHCynbTauuMiM  No  npouenype  npedocTaBreHus
MYHULMNANbLHOW YCNyru U ceBegeHu 0 nopsaake NpoxXoxXaeHUss MyHULMNAanbHON YCNyru.

2.12.1. KoHcynbTauum nNo  NOpsgKy, Cpokam, npouegypaMm  NpeaocTaBreHus
MYHULMNANbLHOW YCNyrM OCYLLECTBNAETCA OOMKHOCTHBIM MULOM afMWUHUCTpaLMM NoceneHuns,
OTBETCTBEHHbIM 3a MpedoCcTaBrneHne MYHUUUNANbLHOW YCNyru, Ha JNWUYHOM Mpueme, Mo
TenedoHy, Mo NMMCbMEHHbIM ObpalLeHnaM 3asaBuTENEn, BKodasa obpalleHnss No SreKTPOHHON
noyre.

Mpn nnyHOM ObpalleHnn 3asBUTENS OOMMKHOCTHOE NUUO aAMWHUCTpaLMM MNOCENeHus
NPUHNUMAaET BCe Heobxoanmble Mepbl Ansi MOMHOro M onepaTtMBHOIO OTBETA Ha MOCTABMEHHbIE
BOMPOCHI, B TOM YUCIIE C NPUBNEYEHNEM APYTNX AOIMKHOCTHbIX SN,



B TOoM cny4ae, ecnu Ons noaroToBku oTBeTa TpebyeTcs NpodormkutenbHoe Bpems,
OOMKHOCTHOE NUUO aAMWHUCTPAUMM MOCENEHNS MOXET MpeasioXuTb 3anHTepeCcOoBaHHbIM
nvuam obpatuTbcs 3a HeobxoaMmow MHOPMauUMen B NMUCbMEHHOM Buae nMbo HasHaunTb
apyroe yoobHoe Onsi 3aMHTEPECOBaHHbIX MWL BpeMsA ANs nonyyvyeHns uHdgopmaumn. Bpewmsa
OXNOaHUSA 3auHTEPEeCcOBaHHOro nuua npu MHAMBUOYANbHOM YCTHOM KOHCYNBTUPOBaHUN He
MOXeT npesbiwatb 30 MUHYT.

MHauBnayanbHoe YCTHOE KOHCYMbTUPOBAHWE KaXdoro 3auHTepecOBaHHOro nuvua
nposoanTcs He 6onee 10 MUHYT.

3BOHKM  3asBUTENEen MNpUHMMAKTCA B  COOTBETCTBMM C  rpadpukom  paboThbl
afMUHUCTPaLN NoceneHns.

Mpn oTBeTax Ha TenedoOHHbIe 3BOHKM W YCTHble OOpalleHMs AOMMKHOCTHOE nuLOo
agMUHUCTpaUMM nocerneHns nogpobHo, B Bexnueon dopme MHDOPMUPYET nonyyatenen no
BONpocam MNpeaocTaBrneHns MyHuumnanbHon ycnyrn. OTBET Ha TenedOHHbIN 3BOHOK OOMKEH
cogepxaTb UWHpopMaumoo o0  amMunum, UMEHU, OTYeCTBE W [OMKHOCTM creuuanucta,
npuHaBLLEro TeredOoHHbLIN 3BOHOK. Bpemsa pasroBopa He AomkHO npesbiwatb 10 MUHYT.

Mpn HEBO3MOXHOCTW cheuumanucTa, NpUHABLLEro 3BOHOK, CAMOCTOATENbHO OTBETUTb Ha
NOCTaBneHHbIE BONPOCHI TeNedgOHHbIN 3BOHOK AOMKEH OblTb nepeagpecoBaH (nepeBefeH) Ha
Apyroe AOIMKHOCTHOE NULO UMK Xe nonyyartento AofmkeH ObiTb coobLueH TenedoHHbIN HOMep,
MO KOTOPOMY MOXHO MONYy4YnTb HEOBXOAMMYIO MHPOPMaLMIO.

Mpwn nony4eHmmn obpaLleHns No NoYTe, ANEKTPOHHOM NoYTe, CPOK OTBETA NO ObpaLleHmto
He JormkeH npeBbiwaTb 30 gHeW ¢ MOMEHTa perncTpaumm Takoro obpalleHns. YkasaHHbI CPpoK
MOXeT OblTb NPOASIEH MO PELUEeHUIO MaBbl aAMUHUCTPALMK MOCENEHNs B Cryvasx U nopsgke,
NpenyCMOTPEHHbIX NMyHKTOM 2 cTtaTbn 12 ®egepanbHoro 3akoHa PO ot 02.05.2006r. Ne 59-d3
«O nopsigke paccmoTpeHnst obpalleHuii rpaxgan Poccuiickon ®egepauum».

NHdbopmaunsa o nopsiake npefocTaBneHns MyHUUMNanbHOM YCryru npegocTaBnsieTcs
BecnnaTHo.

2.12.2. B ntoboe Bpemsa ¢ MOMeHTa npuema 3asaBneHns N JOKYMEHTOB 3aABUTENb UMEET
npaBO Ha nosiyyeHue CBeAEHWA O MPOXOXOEHUU MyHUUMnanbHOW ycnyru. Ons nonyveHus
cBeJeHW 3asBUTENEM YKasblBalOTCA (HasblBalOTCH) Aata Nogavv unu permctpauunun 3assrneHus
W ero perncTpalmoHHbIN HoOMEP.

WMHdopmupoBaHme nonyyatenen O Xo4e WCMNOMNHEeHUA  MyHUUMNanbHOW  YCnyru
OCYLLECTBNAETCA OOMMKHOCTHBLIM NMLOM aAMUHUCTPaUMM NOCENeHnsa npu nNnyHoM obpalleHuu,
no TenedoHy, NO MUCbMEHHbIM obpalleHuam 3asBuTenen, BKM4Yas obpaweHns no
3NEKTPOHHOW MoyTe.

3asButento NpegocTaBnsalTCA CBedeHMs O TOM, Ha KakoMm J3tane (B npouecce
BbINOMHEHNS Kakon aAMWHUCTPATMBHOM nNpoueaypbl) MYyHUUUNANbHOW YCryru HaxoamTcs
nogaHHoOe M 3asBneHune.

WHdopmauua o nopsake MNpOXoXOeHUs MyHUUunanbHOW Ycnyru npeoctaBnseTca
BecnnaTHo.

2.13. NokasaTensiMM AOCTYNHOCTU MYHULMNANbLHOM YCINYru sIBNAIOTCA:

1) TpaHCNOpTHasA AOCTYMHOCTb K MecTam NpegocTaBneHns MyHULMNansHOM yCnyru;

2) obecneyeHne GecnpensaTCTBEHHOro AOCTyNna fuL, C OrpaHUYEHHBIMU BO3MOXHOCTSMM
nepeaBwXeHnsi K MOMELLEHNSIM, B KOTOPbIX NPeLOCTaBNSETCA MyHUUUNanosHas ycnyra;

3) obecnevyeHne BO3MOXXHOCTU HanpaBneH1s 3anpoca no 3feKTPOHHON NoYTe;

4) pasmeLlleHne nHdopMaLmmn o nopsiake NpPeaocTaBneHns MyHULMNanbHOW YCnyrn Ha
EovHom noptane rocyaapCTBEHHbIX M MyHMUMNANbHbIX YCAyr U Ha oduumanbHOM cante
HorkaHckoro parnoHa.

KauyecTBeHHON npegocTaBnsiemMas MyHUUMNanbHas ycnyra npu3HaeTcs npwu
npefoCTaBfMeHnn MYHUUMNANbHOW YCNyru B CPOKW, ONpeAaefneHHble  HacCToAWUM
aAMUWHUCTPATUBHbLIM PErNIaMeHTOM, U NPU OTCYTCTBMM Xanob co CTOpOHbl noTpebuTtenen
Ha HapyweHue TpeboBaHWU cTaHAapTa NpeaoCTaBNeHs MyHULUNANbHON yCryru.

2.14. MNMokasaTensAMM OLEHKU KayecTBa NpeaocTaBfeHMA MyHULMNanNbLHOM ycnyru
ABNAIOTCA:

1) cobntogeHve cpoka npegocTaBneHus MyHUUMnansHOM yenyru;

2) cobniogeHne CpPOKOB OXMAaHUA B ovepean npuv NpegocTaBieHuyM MyHUUMnanbHON



ycnyru;

3) oTcyTCTBME NOAAHHLIX B YCTAHOBNEHHOM Nopsake xanob Ha pelleHus unv gencTeus
(6espencTBme), MPUHATbIE WKW OCYLLECTBMEHHbIE MpU NPEAOCTaBNEHUM MYyHULMNANbHOW
ycnyru.

2.15. WHble TpeboBaHMA, B TOM 4ucrne OCOOGEHHOCTU npeaoCcTaBreHUs
MyHULUMNANbHOW YycnyrM B  MHOrOPyHKUMOHaNbHOM LEHTpe U O0CODOeHHOCTU
npenocTaBrieHUs MyHULUNAaNbHOM YCIyru B 3fIeKTPOHHOM BuAae.

Ha cainte myHuuunanbHoro obpasoBaHus [lomkaHCKuMiA panoH B WMHEGOPMaLMOHHO-
TeNneKkoOMMyHuKaunoHHon cetn «WHTepHeT» u  EOMHOM nopTtane rocygapCTBEHHbIX U
MyHuumnanbHblX ycnyr OpnoBckon o6bnactv 3asBUTEN0 NpPeaoCcTaBnseTcss BO3MOXHOCTb
KonupoBaHua oOpMbl  OnaHka 3anpoca B 3NEKTPOHHOM Buae O npefocTaBreHun
MYHULMNANbHOW yCnyrn Ansa AanbHenwero 3anofiHeHNs.

3asButenb MOXET HanpaBWTb 3anpoC Ha NPEeAOCTaBfEHME MYHMUMNANbHOW YCnyru B
3NEeKTPOHHOM BuAe NocpeCcTBOM 3EKTPOHHOW NOYThI.

lpaxgaHuH  BApaBe  MNOMYyYUTb  MYHUUMMNANbHYKO  yCriyry C  MCMOfb30BaHMEM
YHMBEpCanbHON 3reKTPOHHON KapThbl, MOfy4eHHOW B cOOTBETCTBMU ¢ PegepanbHbiM 3aKOHOM OT
27.07.2010 N 210-93 «O6 opraHu3aummn NpegocTaBneHns rocyaapCTBEHHbIX M MyHULUNAMNbHbIX
yCnyr».

OcobeHHOCTM NpefocTaBrneHns MYHUUUNAnbHOW YCNYrM B MHOFOMYHKLMOHANbHOM
LeHTpe He YyCTaHaBMMBAKOTCH, B CBA3M C OTCYTCTBMEM MHOrO(YHKLMOHAMNBHOIO LEeHTpa Ha
TEPPUTOPUMN CEMBCKOro NocereHus.

3. ABMMHUCTpPaTMBHbIE Npoueaypbl NpeaoCcTaBNeHUs yCnyru

3.1. TllpepocTtaBneHne MyHUUUNANbHOW YCRyrM BKAKYaeT B ceba  cnegyowme
agMVHUCTpaTUBHbIE Npoueaypbl:

1) Mpuem 3aaBneHus n npunaraembix K HeMy AOKYMEHTOB M UX PErmcTpaums;

2) [lpepoctaBneHve uWHOpMaUMM O NPOBOAUMBIX  (PU3KYNBTYPHO-MACcCOBbIX W
CMOPTUBHbLIX MEPONPUATUSIX.

3.2. NMpurem 3aaBneHns n npeacTaBneHHbIX JOKYMEHTOB.

a) FOpuanyecknm hakTom, ABMAIOWMMCA OCHOBaHWEM AN Havyana agMUHUCTPATUBHOMO
AencTBua saBnaeTcsa obpalleHne 3aaBuTens NMYHO UKW No TenedoHy, No noyTe, B TOM Yucre 1
B AMEKTPOHHOM BUAe, Yepe3 UH(POPMaLMOHHO-TENEKOMMYHUKALMOHHYIO CeTb «HTepHeT».

6) OTBETCTBEHHbLIM 3a BbINOMHEHNE aOMUHUCTPATMBHOIO AEWCTBUSA SABMSETCS
BeOyLWMIN cneunannuct agMUHUCTPaLMN CENbCKOro NOCeNeHus.

B) Begywumn cneumanuct agMUHUCTPaUMW CEeNbCKOro MnoceneHnss  ocyliecTBnsaeT
NPOBEPKY:

- MPaBUMbHOCTU 3anOSTHEHNS 3asBNEHUS (NPU NMCbMEHHOM obpalleHnn);

- BbISICHSIET aHHblE O 3asiBUTENe (B Xo4e nuyHom 6ecenpbl nnu no TenedoHy).

MakcrmanbHbI CPOK BbIMONTHEHNST aAMUHUCTPATUBHOMO AENCTBUSA:

- B X04e nu4yHom 6ecenpl - 20 MUHYT;

- B Xode TenedOoHHOro pasrosopa - 20 MUHYT;

- MOYTOBbLIM OTMPaBfeHVeM WM MOCPEACTBOM 3NEKTPOHHOW MOYThbl - B TeYEeHUU
pabo4ero gHs.

r) Kputepum npuHATUS peLleHns:

- 3a8BMNeHns COOTBETCTBYET NpeabsBnseMbiM TpeboBaHUAM;

-3asBMNeHMEe He COOTBETCTBYET NpeabsaBnsieMbiM TpeboBaHUAM.

4) Pe3ynbrat agMMHUCTPaTUBHOIO AENCTBUS:

- 3aKIYeHne 0 BO3MOXHOCTW NpeocTaBneHnsa nHdopmauuu;

- OTKa3 B NPUEME U perncTpaunm 3aseneHns nNpu nNu4HOM obpalleHun, HanpasneHve
yBEeOOMIEHUS 3aABUTENIO B MUCbMEHHOM BuAe, Mo TenedgoHy Mnu 3NeKTPOHHOW no4vton (npu
HanmMuuu).

e) Cnocob dmkcaumn pesyneraTa:

- perucTpauus 3asBrneHns B XXypHane BXxogsLien JOKyMeHTauum;

- peructpaumsa ysegomneHunss od otkase B NpUMEME 3asBMEHMSA B XXypHane ucxogsiien
OOKYMeHTaLmu.

3.3. [lpepoctaBneHne wuHpoOpMaumm O U3KYNETYPHO-MACCOBbIX W CNOPTMBHbIX



MeponpuUATUSAX, MPOBOAMMBIX HA TEPPUTOPUN CEMNBCKOIO MOCENEHNS:

a) FOpuanyecknm hakTom, ABMSIOWNMCA OCHOBaHWEM AN Havana agMUHUCTPaTUBHOMO
OencTeus ABNSAETCA 3aKkfyeHue Beaywlero cneunanucta agMUHUCTpaLMU  CenbCKOro
noceneHns o BO3MOXHOCTU NpeaocTaBneHns UHgopmaLmu.

6) OTBETCTBEHHLIM 3a BbINOMHEHNE aAMWUHUCTPATUBHOIO AEUCTBUSA ABMNSETCA BeayLni
crneumanuct agMMHUCTpaL KN CenbCKOro NoceneHus.

B) Cneumanuct agMUHUCTPaLMN CENbCKOro noceneHms MHoOpMmnpyeT o (PU3KynbTypHO-
MacCOBbIX U CMOPTMBHbBIX MEPOMNPUATUAX, NPOBOAMMBIX HA TEPPUTOPUN CENBbCKOro MOcCereHns
nyTéEM:

- NINYHOrO OBLEHMSI, NO TeNnedoHy, MOYTOBLIM OTNPaBNEHNEM, MO SNEKTPOHHOM NOYTE.

MakcrManbHbIn CPOK BbIMOMHEHNST aAMUHUCTPATUBHOIO A4ENCTBUSA:

- pY NIM4HOM obpatleHuu, no TenedoHy- 40 20 MUHYT;

- MMCbMEHHO U NO 3NEKTPOHHOW noyTte- B TedeHue 30 aHen.

r) Pesynstat agMMHUCTPATUBHOMO AEUCTBUS:

- MpegocTaBreHne 3asiBUTESNO, B TOM YMCIe U B 3NeKTPOHHOM dhopme MHpopmauum o
PU3KYNBTYPHO-MACCOBbIX W CMOPTUBHLIX MEpPONpUATUSX, NPOBOAUMBLIX Ha TepputTopuu
CenbCKOro nocereHus;

- YCTHOE pasbsiCHeHue 06 oTka3e B NpedoCTaBfeHUM MyHULMMNAnbHOW YCRyrn unuv
MOAroTOBKa W HanpasfneHwe 3aaBuTento yeBegomreHunss o6 oOTkase B nNpegocTaBreHun
MYHMLMNANbHOW YCNyrn NpyM NUCbMEHHOM obpaLleHun.

a) Cnocob dmkcaumm pesyneraTta:

- MOAroToBMEHHas W noanucaHHas WHOpPMauus  pPerucTpupyetcs € NPUCBOEHUEM
HOMepa B XXypHane ucxoasiien koppecnoHaeHuuu;

- MHopMaunsa B YCTHOM hOpMeE PEerucTpupyeTcsi B XXypHamne YCTHbIX obpalieHun u
obpalleHuni no TenedoHy;

- perucTpaums yBegomneHus o6 oTkase B NpegocTaBreHUn MyHUUMNAanbHOW yCnyru B
XypHarne ncxogsuen JoOKyMeHTaLmu.

4. KoHTpoOsnb 3a MICNOMTHEHUeM aAMUHUCTPATUBHOIO pernamMmeHTa

4.1. KoHTponb 3a WCMOMHEHMEM TONIOXKEHWUA HACTOSLWEro aAMWHUCTPaTUBHOMO
pernameHTa OCyLLEeCTBNAETCH [MaBon CENbCKOro nocerneHus.

[MepnoanyHOCTb OCYLLECTBIIEHMS KOHTPOMS UM MNepeyYeHb nuud, YNOMHOMOYEHHbIX
OCYLLIECTBNATb MPOBEPKY YCTAHABNMBAETCA pPacropshKEHNEM aAMUHUCTPaAUMN  CENbCKOro
nocernexHus.

[OmMKHOCTHOE NUL0, OCYLLIECTBIAS! KOHTPOSb, BripaBe:

- KOHTpPONUpoBaTb CobnogeHne nopsgka U yCcrnoBun NpenocTaBneHns MyHULMNanbHON
yCnyru;

- B CNny4ae BbISIBEHMS HapylweHun TpeboBaHMM HaCTOsLWeEro aaMWHUCTPaTUBHOMO
pernameHta TpeboBaTb YCTpaHEHWEe TakMX HapyLleHWW, AaBaTb MUCbMEHHbIE MpPeanucaHus,
obs3arenbHble ANt UCNOMNHEHUS;

- 3anpalumBaTtb W Nony4yartb B 2-X HeAemnbHbI CPOK HEOOXOAMMbIE AOKYMEHTbI U APYryio
MHOpMaUNIo, CBA3aHHbIE C OCYLLECTBIIEHMEM MYHULUMNANBHOW YCIyTn.

4.2. [lepcoHanbHasi OTBETCTBEHHOCTb [JOSMKHOCTHbIX L, OTBETCTBEHHbLIX 3a
npeaocTaBneHne MyHULMNanbHOWM YCNyru, 3akpennsaeTcs B UX AOMKHOCTHBLIX MHCTPYKLNSX.

4.3. [OMKHOCTHOE JMUO agMUMHUCTPaAUMK  CEeNbCKOro MnoceneHns, BUMHOBHOE B
HapyLeHUn 3akoHodaTenbCTBa WM HACTOAWEro agMWHUCTPATUBHONO perfiameHTa, Hecet
OTBETCTBEHHOCTb, NPeAyCMOTPEHHYIO 3akoHoAaTenbcTBoM Poccunckon denepaunn 3a:
HenpaBOMEPHbI 0TKa3 B NMpUeEMeE Ui pacCMOTPEHUM 0bpaLleHus;

HapyLleHne CPOKOB U Nopsiika pacCMOTpeHNs obpalleHmns;

NPUHATNE 3aB€0OMO HEOOOCHOBAHHOIO, HE3AKOHHOIO PELLEHUS;
npegcTasneHne HegoCToBEPHOW MHpopMaLmm;

pasrnalleHne CBe4eHUIN O YaCcTHOM XN3HU rpaxdaHuHa (6e3 ero cornacus).

5. JocynebHbIn (BHecyaeOHbIN) MOPSAAOK OOXanoBaHMA peleHun U [OeACTBUN
(6espencTBUA) opraHa, npeaocTaBnANOLWEro MyHUMUMNAaNbHYK YCRyry, a TakKke ux
AOMKHOCTHbIX NUL,

5.1. Monyyatenu MyHMUMNanNbLHOM YCyrn MMEKOT NpaBo Ha oGXxanoBaHue OENCTBUA MU



6e3nencTBuA OOMKHOCTHBIX MWL adMUHUCTPaUMK CENbCKOro MocerneHus, a takke coobuatb o
HapyLeHUn CBOUX MpPaB U 3aKOHHbIX WHTEPECOB, NPOTMBOMPAaBHbLIX PEeLUeHUsSX OOSMKHOCTHbIX
iy aAMUHUCTPaAUMM  CENMbCKOro MNoceneHnss B nopsiake, YCTAHOBMNEHHOM  OEWCTBYHOLLUM
3akoHogaTenbcTBOM Poccuinckon ®enepauum.

5.2. 3asgButenu umeloT nNpaBo 06paTUTLCA C YCTHbIM UKW NUCbMEHHbIM obpalleHnem B
agpec rmaebl agMVHUCTPaLMKN CENbCKOro NOCeENeHus.

Mpun obpalieHnn 3anBuTenen B NMCbMEHHOW (hOpPME CPOK pacCMOTpeHUst obpalleHns He
JormkeH npesbiwaTb 30 AHEeN co AHA perncTpauumn obpalleHus.

B ncknioumTenbHbIX Criyd4asx Cpok paccMoTpeHus obpalleHns MoxXeT ObITb NpoaneH, Ho
He ©onee uyem Ha 30 gHen. O npoaneHun cpoka pPaccMOTPeHUs obpalleHus 3asBuTenb
yBEOOMMSETCHA MMCbMEHHO C yKazaHneM NPUYMH NPOASEeHMS.

lMucbMeHHoe obpalleHne 3aaBuUTeNnsa AOMKHO CoaepXaTb:

- hamununio, MMs, OTHECTBO rpakgaHUHA (HauMeHOBaHMe PUAMYECKOro nNuua), KOTOPbIM
nogaetca obpalleHne, NOYTOBLIN aapec;

- HaMMeHOBaHWe opraHa, AOMMKHOCTb, (PaMUNNI0, UMS U OTYECTBO COTPYAHUKA, pelueHune,
pencteue (6esgencTane) KOToporo obxanyercs;

- cyTb OBxanyemoro gencraus (6e3nencTans), peLleHuns.

[ononHuTenbHO MOryT BbITb yKasaHbl:

- MPUYMHBI Hecornacus ¢ obxanyemMmblM genctenem (6e3gencTesnem), peLleHmem;

- 06CcTOATENBCTBA, HA OCHOBAHMM KOTOPbIX 3asBUTENb CYMTAET, YTO HapYLUEHbI €ro npaea,
cBobOAbl N 3aKOHHbIE MHTEPECHl, CO3AaHbl NPENSTCTBUSA K UX peanu3auum nmbo He3aKOHHO
BO3MNoXeHa Kakasa-nmbo obsaA3aHHOCTb;

- HblE CBEAEHUS, KOTOpble 3asiBUTENb CYUTAET HEOOXOAMMbBIM COOBLLMUTD.

K obpaweHnio MoryT ObiTb MPUMOXEHbl KONMWUW OOKYMEHTOB, MNOATBEPXOAOLLNX
U3NoXeHHble B HeM (DaKThbl.

3asBuTtenb nognuckbiBaeT obpalleHne 1 ykasblBaeT A4aTy ero HanucaHus.

Mo pesynbtatam paccMoTpeHus obpaleHns AOMMKHOCTHbIM - NIMLOM  MpPUHMMaeTCa
pelweHne 06 yaoBneTBOpeHnn (NpM3HaHnM HenpaBoMepHbIM Aencteus (6esgencteus) nmbo ob
OTKase B yOoBMneTBopeHun obpaiieHnsi. [MUCbMEHHbIM OTBET, cogepXalwmi pesynbrathbl
paccMoTpeHns obpalleHus, HanpaBnsaeTCcs 3asaBUTENIO.

Mpn nonyYyeHun NUCbMEHHOro obpalleHnsi, B KOTOPOM coepXaTcsi HeueH3ypHble nnbo
OCKOPOBUTENbHbBIE BbIPAXEHUA, YrPO3bl XXU3HW, 300POBLI0 U UMYLLECTBY OOSMKHOCTHOrO nvua, a
Takke YNEeHOB ero ceMbW, agMWHUCTPaLMS MOCeneHns BrnpaBe OCTaBUTb ero 6e3 oTeBeTa u
CcooOLWMTb rpaxaaHvHy, HanpaBuBLemy obpallieHue, O HegonycTMMOCTM 3noynoTpebneHus
npaBoM.

B cnyyae ecnu TekCT nNUCbMEHHOro obpalleHus He MNoadaeTcs MPOYTEHUIO, OTBET Ha
obpalleHne He gaeTcd, O YeM YyBeOOMIISIETCS 3asiBUTENb, ecnn ero gamunms n nouvToBbIN
agpec nogaaktTCsa NPOYTEHMIO.

B cnyyae ecnu B nMcbMeHHOM obpalleHun rpaxaaHuHa cogepXXuTcsa Bonpoc, Ha KOTOPbIn
€My HEeOOHOKpaTHO AaBanucCb MNUCbMEHHble OTBETbI MO CyWecTBy B CBSA3M C paHee
HanpasnsieMbiMy 0BpaLleHns MU, 1 NpU 3TOM B 0BpaLleHnn He NPUBOASTCA HOBbIE AOBOAbI U
obcToATenbCTBa, MaBa agMUHUCTPAUUW CeNbCKOro NnoceneHus BnpasBe NPUHSATb pelleHne o
B©e30cHOBaTENLHOCTM O4YepeqHOro obpalleHns U npekpaweHu nepennucki ¢ rpaxkgaHnMHoOM no
AaHHomy Bonpocy. O AaHHOM pelueHnn YBEAOMNAETCA rpaxaaHuH, HanpasmBLUNIA obpalleHume.

5.3. Tllonyyatenn MyHMUMNANbLHOW YCNyrM MOryT HanpaBuTb CBoe obpalleHne c
ncnonb3oBaHneM  UHAPOPMALMOHHO-KOMMYHUKAUMOHHON — ceTUn  «MHTepHeT», Ha canT
HomkaHckoro paroHa: www.admindolgan.57ru.ru.




Mpunoxexue 1
K aAMWUHUCTPATUBHOMY perfiaMmeHTy

3asaBneHune
0 npepocTaBreHun uHpopmaumm

MmaBe agMunHUCTpaLuu
CenbCKoro nocenexuns JomkaHckoro pamoHa

(®.U.0. 3agButens)

agpec:
( ykasblBaeTCsi NONHOCTBHO)
(TenedooH)
3asaBneHne
Mpowy npegocTaBnUTb MHe nHcopmaumto no

BOMpocy

(I/|3J'IaraeTCF| CyTb 3anpoca, TeMaTuka, yKka3blBaloTCA BOMNPOCHI, Ha KOTOpPble HeobxoamMmo nonyynTb OTBeT)

0] NPUHATOM peLueHnm npoLuy NHOPMUPOBATb MeHs

(ykasblBaeTcs cnocob nHopmMmnpoBaHus)

« » 20 rog MNognuckb
(maTa NonHOCTbLIO) (noanuck 3asBuTens)




Bnok- cxema npegocTaBneHU MyHULMNANbHOW yCryru

MpunoxeHue 2

K aAMWHUCTPATUBHOMY pernameHTy

IIpuém u perucrpanus 3asBICHU

\4

\4

B XOJI€ JINYHOI Oecenbl

o tenedony

\4

IOYTOBBIM OTIIPABJICHUEM

!

I10 JIEKTPOHHOM ITOUTe

OTKa3 B IIpUEME U
perucrparumu

perucrpanus 3asBICHU

3asBJICHUA

[IpenocraBnenue nHpOpMAIN O TPOBOIUMBIX (U3KYIBTYPHO-MACCOBBIX U
CHIOPTUBHBIX MEPOIPUATHUAX

ITonroroBska
HalpaBJIcHUE

n
3asABUTCIIIO

MUCHMEHHOTO
yBeloMIIeHHs 00 OTKa3e B
MPEOCTABICHUT
MYHHUITUTATEHOU YCITYTH

COTPYAHUKOM B XOJI€
JINYHOM Oecenbl WA 110
Tenedony

UCbMEHHO
( TOYTOBOE OTIIPABIIEHHUE)

10 AJIEKTPOHHOM TTOUTE




