MpunoxeHwne

K MOCTaHOBIEHUIO AAMUHUCTpaLuUK
PoraTnHckoro cenbckoro noceneHus
ot 29.11. 2016 roga Ne 40

AOMUHUCTPATUBHbLIW PEMMAMEHT
npeaocTaBlieHUsi MyHULMNANbHOMW yCnyru
«CoBeplueHne HoTapuanbHbIX A4eMCTBUIN rnMaBon PoraTMHCKOro cenbCKoro
noceneHnAa u cneunanbHO YNONTHOMOY€HHbIM AOMKHOCTHbLIM JTULIOM
agMuHucTpauum PoraTMHCKOro cenbCKoro noceneHus»

1. O6wume nonoxeHus

1.1. NMpeameT perynupoBaHus.

AOMNHUCTPATUBHBLIN pernameHTt npeaocTaBeHns agMUHUCTpaumen
PoraTtuHckoro CenbCKOro rnocerneHna MyHuuunansHou ycnyrm «CoBepluieHuns
HOTapuarnbHbIX AEUCTBUA rnaBon PoraTMHCKOro cenibCKoro noceneHnsa n cneumanbHo
YNONTHOMOYEHHbLIM [AOSMKHOCTHBIM NULIOM aAMUHUCTpaumMm PoraTMHCKOro  CernbCKoro
noceneHunsa» (goanee - AOMUHUCTPATUBHLIA pPErfiameHT) onpeaensieT Cpokn wu
nocrnenoBaTenbHOCTb nencTenmn (aaMUHUCTPATUBHbIE npoueaypsbl) npu
NpenoCTaBNeHUM  MyHUUMNANbHOW  YCNyrM N0  COBEPLUEHUMIO  HOTapuarbHbIX
AencTeun(ganee — MyHuumnanbHaga ycnyra) Ha TeppuTOpUM CEenbCKOro MOCENEHUS.

1.2. OnnucaHue 3aaBuUTENen.

MonyyaTtensMm MyHMUMMNANbHOM YCNyrn SIBNSAOTCA rpaxgaHe u iopuauyeckue
nvua, obpaTtmBIMECH B aAMUHUCTpaLMIO POraTMHCKOro CenbcKoro noceneHus (ganee
— 3aaBuUTENN).

1.3. MNopspok wuHcpopmuMpoBaHus O npaBunax npeaocTaBneHus
MyHULMNanNbLHOW ycnyru.

AOMUHUCTpaumna PoraTMHCKOrO  CenbCKOro noceneHnsa pacnonaraeTcss no
agpecy: 303775 Opnosckasa obnactb, [JomkaHCkM panoH, c. PoraTtuk,

yn. LlenTpanbHas, gom 4.

Mpacmk paboTbl agMMHUCTpaUMK: NOoHedenbHUK — naTHuuya ¢ 8.30 go 17.30
(kpOMe BbIXOLHbIX M NPa3gHUYHbIX AHEN), cyb6b0Ta, BOCKpPECEHbE - BLIXOAHOWN.

TenedoH (akc) agmuHucTpaumm PoraTUHCKOro CenbCKOoro rnocesneHuns
8(48672) 2-12-39

WHpopmaums o  nopsagke  NpefocTaBfeHns  MyHUMUMNanbHOW — ycnyru
npenocTaBnsaeTcs:

- HeNnocpeacTBEHHO B agMUHUCTPaLMM POraTMHCKOro CenbCKOro noceneHuns;

- C UICNONb30BaHUEM CPEACTB NOYTOBOM, TENEMOHHON, ANIEKTPOHHON CBA3MU;

- NOCPEeACcTBOM pasMeLLEeHUs MH@opMauMm Ha WMHAPOPMAUMOHHBLIX CTeHOaXx,
nyGnunkauum B cpeacteax MaccoBon MHopmaumn.

Ana nonydeHns wHdopmaumm o npoueaype npegoctaBieHns MyHULMNnansHOu
ycnyrm (ganee - nHgopmaums o npouenype) 3asisutenn snpase obpalaTbCs:

- B YCTHOM (popmMe 5nMYHO unn no TeneoHy K [OOSMKHOCTHbIM Jvuam
agMUHUCTPaLmMm PoraTMHCKOro CenbCKoro NoceneHuns;

- B NTMCbMEHHOM BMAe B agpec rnaBbl POratTMHCKOro cenbckoro noceneHus.

OcHoBHbIMK TpeboBaHNAMM K MHOOPMUPOBAHUIO 3asiBUTENSA ABMNAIOTCS:

- JOCTOBEPHOCTb U NOSTHOTa MHpopMaLumn o npoueaype;

- YETKOCTb B U3NOXEHWUM NHpOopMaLnn o0 npoueaype;



- yoo6CTBO M JOCTYMNHOCTb NOMy4YeHMs MHopMaLMM O npouenype;

- onepaTUBHOCTb NpeaocTaBneHns MHpopmaumm o npoueaype.

dopma MHPOPMMPOBAHUS MOXKET ObITb YCTHOM UM NMUCbMEHHOW B 3aBMCMMOCTU
OT (bopMbl OBpaLLeHNs 3asiBUTENS.

B cnyyae ycTHoro obpalleHnsa OOSMKHOCTHOE NULO, OCYLLEeCTBRstowee YCTHOe
pasbsACHEHME, OOITKHO NPUHATDL BCE HEOOXOaUMbIE MepLI AN oTBETA.

Mpn oTBeTax Ha TenedoHHble 3BOHKM W YCTHble oObpalweHna rpaxaiaH,
cneunanucTbl  agMUHUCTPaUUKM noapobHO M B BEXMBOM (KOpPPEKTHoW) dopme
NHOPMUPYIOT OBpaTMBLUMXCA rpaxaaH no MHTepecywmm mx Bonpocam. OTBET Ha
TenedOHHbIM 3BOHOK OOJMKEH HAYMHATLCA C MHOpMaLUMM O HAMMEHOBAHUM OpraHa, B
KOTOPbIA MO3BOHUM rpaxgaHwH, GamMunum, WUMEHH, oTyecTBa M [OOSMKHOCTMU
cneunanucTa, NpUHABLIEro TeneoHHbIN 3BOHOK.

CneunanucTtbl agMUHUCTPALMK OCYLLECTBNAIOT MHOPMUPOBaHUE NO TenegoHy
obpaTtuBLumxcs rpaxgaH He 6onee 10 MUHYT.

B cnyyae ecnu gns nogrotoBku otBeTa TpebyeTcs NpoaosmKMTENbHOE BpPEMS,
cneunanucTt  agMUHUCTpaLUK, OCYLLECTBMAALWNA  UHAMBMAOYANbHOE  YCTHOE
NHOpMUPOBaHME, MOXET MNPeanoXuTb 3asBUTENO 00paTuTbCA 3a Heobxooumon
WHpopMaunen B NUCbMEHHOM Buae, NMOO cornacoBaTb Apyroe BpemMsi Ans YCTHOro
MHPOPMUNPOBAHNA.

Cneunanuct agMUHUCTPaLMK, OCYLLECTBASAIOWNA NPUEM U KOHCYNbTUPOBaHUE
(no TenedoHy wNU NUYHO), OOIMKEH KOPPEKTHO M BHUMATENbHO OTHOCUTLCA K
3asBUTENSAM, HE YHWXKAA UX YECTU U AOCTOMHCTBA.

2. CtaHpapT npefocTaBieHMA MyHULMNANbLHOWN yCenyru

2.1. HammeHoBaHue MyHMLUNANBLHOW YCAYIW.

MyHuuunansHasa ycnyra «CoBeplleHne HoTapuarnbHbIX OEeWUCTBUW  rnaBow
YCnNeHCcKoro CernbCcKoro nocerneHns u cneumanbHO YNONHOMOYEHHbIM [OIMKHOCTHBIM
nMUOM agMUHUCTPaUnn PoraTMHCKOro CenbCcKoro NoceneHns» .

2.2. HaumeHoBaHue opraHa, npeoCTaBMAIOLWEro MyHMLMNanbHYIO yCnyry.

B cBA3M c oTcyTcTBMEM B MOCENeHUMM HoTapuyca, MyHuuunanbHas ycnyra
npepocTaensaeTca agMuHucTpauuen PoratuHckoro CenbCKOoro rnocerieHnsa  u
OCYLLECTBNSAETCH Yepe3 rnaBy MNoceneHns n AOMKHOCTHOe mnuUo agMUHUCTpauuu
noceneHnst Ha KOTopoe BO3MOXeHbl yka3aHHble 0693aHHOCTU (Oanee — OOIMKHOCTHbIE
niuya).

[omkHOCTHbIE Nuua, OCyLlecTBrswme paboTy N0 OKasaHUIo MyHULMNANbHON
yCnyru, CYMTaKTCsA YNONTHOMOYEHHBIMW fMLaMu, UCNOMHSAIOT 06s3aHHOCTU B 0Obeme,
YCTQHOBMEHHOM WX [OOIMKHOCTHBIMW  MHCTPYKUMSMWU, W HECYT YCTaHOBMEHHYIO
3aKoHoAaTeNbCTBOM Po, NHBIMM HOPMaTUBHbLIMM npaBoBbIMU aKkTamu,
OTBETCTBEHHOCTb 3a NPaBUMbHOCTb OENCTBUN.

MNpn okasaHUM MyHUMUMNANbLHOW YCMyrn, B LENsAX MofyYeHnss LOKYMEHTOB U
nHdopmMauun, HeobxoauMMbIX AN NPUHATUA  peLleHusi, [OOSPKHOCTHble nuvua
agMVHUCTpaUUN YCNEHCKOrO CeribCKOoro noceneHnsi OCyLecTBNAT B3anMoaeNnCcTBrE C
rpaxgaHamu, a TaKKe OpraHmsaumsMn n yYpexgeHussMu, UMeLWMMN CBeOEeHUs,
HeobxoauMMble AN NPUHATUSA PeLleHNs U Ka4eCTBEHHOro OKasaHusi MyHuUUMnanbHOM
yCnyru.

2.3. Pe3ynbTaTt npeaoctaBrneHuss MyHULMNANbLHOMW YCIyrH.

PesynbTatom npegocTtaBneHus MYHULMNANbHOW  yCnyru aBnsieTcs
HOTapuanbHoe 3acBUAETENbCTBOBaAHNE 3aBeLlaHus, JOBEPEHHOCTEN, BEPHOCTU KOMUK
AOKYMEHTOB U BbIMUCOK N3 HUX, NOANIMHHOCTM NOAMNUCKU Ha [OKYMEHTax.



2.4. YcnoBusi U CpOKM npeaocTaBreHnss MyHUUunanbHOMn yCnyru.

OcHoBaHMeM Ons  HOTapuanbHOro  3acBMOETENbCTBOBAHUS  3aBELLaHUN,
[OBEPEHHOCTEN, BEPHOCTU KOMUA [LOKYMEHTOB U BbINUCOK N3 HUX SIBMSIETCA YCTHOE MU
nMcbMeHHOE obpalleHne 3asaBUTENS.

MyHuumMnaneHasa ycnyra npegocraBnseTcd B TedeHne 25-40 MUHYT C MOMeHTa
obpalleHuns 3asaBuTens, B 3aBUCMMOCTN OT 06bema 1 CIOXHOCTU YCAyTu.

AOMWHUCTpPATMBHas npoueaypa no npuemy 3asiBUTEnst OCyLecTBAdeTcs B
TeyeHne 5 MMHYT C MOMeHTa obpalleHns 3aaBUTens.

AOMUHUCTPATMBHAs npoueadypa MO YAOCTOBEPEHUIO JIMYHOCTU 3asiBUTENS
OCYyLLEeCTBNAETCA B Te4eHne 5 MMHYT C MOMeHTa npuema 3asButens.

AOMUHUCTPATMBHAs npoueaypa no HoTapuanbHOMY  3acBMAETENbCTBOBAHMUIO
BEPHOCTU KOMUMN  [OKYMEHTOB W BbIMUCOK U3 HWUX NMBO OTKady B HOTapuarbHOM
3acBMAETENbCTBOBAHMM  BEPHOCTU  KOMUK AOKYMEHTOB U  BbIMUCOK M3  HUX
OoCyLlecTBNAeTca B TeyeHMe 15 MUHYT C  MOMEHTA OKOHYaHWSA YOOCTOBEPEHUS
NNYHOCTU 3asBUTENS, HO He no3gHee 25 MUHYT C MOMeHTa obpalleHns 3aaBuUTens.

AOMUHUCTpaTUBHAs npoueaypa no HOTapuanbHOMY 3aBepeHNIo
JOBEPEHHOCTEN, 3aBelaHUn OCYLLECTBNSAETCA B TedyeHue 25 MMH, C  MOMeHTa
OKOHYaHUS yOOCTOBEPEHNSA JIMYHOCTU 3asBUTENS, HO He no3gHee 40 MUHYT C MOMeEHTa
obpaueHns 3asBuTens.

AOMunHUCTpaTMBHasS npoueaypa no HotapuanbHOMY 3aBEPEHUI0 KOJSTNEKTUBHbIX
OOBEPEHHOCTEN OCyLlecTBNseTca B TedyeHne 25 MMH, C  MOMEHTa OKOHYaHuA
yOOCTOBEPEHNA TNUYHOCTEN 3asBuTenen, Ho He no3gHee 60 MUHYT C  MOMeHTa
obpalleHns 3asaBuTenNen.

2.5. NpaBoBble OCHOBaHUA ANA NpeAoCTaBNeHUsA MyHULMNAaNbHON YCNYru.

[MpepocTaBneHne MyHuLMNanbHOWM yCyrn OCyLLEeCTBNSETCS B COOTBETCTBUM C:

- KoHctutyumen Poccunckon ®epepaunu;

- MpaxxgaHcknm kogekcom Poccunckon ®epepaumm (ganee takke — Kogekc);

- Hanoroebim Kogekcom Poccuiickon ®eaepaumu;

- ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 obwwmx npuHUMnax
opraHuMsauum  MecCTHOro camoynpasneHuss B Poccuickon  depepaummn»  (C
N3MEHEHNAMN);

- ®egepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsgke paccMOTpeHus
obpaluennn rpaxxagan Poccurickon ®egepaunn»;

- OcHoB 3akoHopaTenbcTBa Poccuinickon ®depepaumm o Hotapuate ot 11
deBpansa 1993 r. Ne 4462-1 (ganee - OcHOBbI);

- Mpwukasom MNpukas MuHiocta PO o1 27.12.2007 N 256 (pea. ot 03.08.2009)

"O6 yTBepxaeHMn WHCTpyKUMM O NOpsSAKe COBEpPLUEHUA HOTapuanbHbIX
OEeNCTBUM rMaBaMu MECTHbIX afMUHUCTPaLUKA NOCeneHnn n MyHULmUnanbHbIX PanoHOB K
crneumanbHO YNOSTHOMOYEHHbIMU SOMKHOCTHBIMU NIMLAMUM MECTHOIO CaMOynpaBeHus
nocesieHNn 1 MyHUUMNanbHbIX panoHOB",;

- YcTtaBom PoratnHckoro cenbCKoro nocernexHus.

2.6. MWUcuepnbiBawowmnm nepeyvyeHb AOKYMEHTOB, HeoOXoAuMMbIX B
COOTBETCTBMM C HOPMATUBHbLIMM NPaBOBLIMU aKTaMuM ANA NpeaocTaBlieHUs
MyHMLMNaNbLHOW ycnyru, noanexawmx npeactaBneHuto 3aasutenem.

HoTtapuanbHoe [fgencrtBMe coBepluaeTcsa npuv  npegbsiBieHMn nacnopra
3asBUTENS UNN OOKYMEHTOB, 3aMEHSIIOWUX ero, opurmHana v KonuM OOKyMeHTa, Ha
OCHOBaHWM KOTOpPbIX OyaeT noarotoerieHa [LOBEPEHHOCTb WM BEPHOCTU  KOMUK
KOTOpPOro HeobxoaMmo 3acBuaeTeNnbCTBOBATh HOTapuarbHo, n ynnarte
rocyaapCTBEHHOW MOLUSNHbI.



2.7. WcuepnbiBawwmn nepeyvyeHb OCHOBaHMM AnNs OTKasa B npueme
OOKYMEHTOB, HeOOXoAUMbBIX ANSA NpeAoCTaBNeHUss MyHULIMNANbHON YCIyru.

3asBuTeneM He npeacTaBeHbl AOKYMEHTbl, HeobOxoaumble ANns OKasaHus
MYHMLMNANbHON YCNyru.

Hannuve B npeacTaBneHHbIX AOKYMEHTaxX  WCNpaBfieHWA, CepbesHbX
NOBPEXOAEHNN, HE NO3BONSAIOLMX OOHO3HAYHO UCTONKOBATb X COAEpPXKaHME.

2.8. AcuepnbiBaowWwmMn nepevyeHb OCHOBAHUM ANs NMPUOCTAHOBIIEHUA UMK
OoTKasa B nNpeAoCTaBNeHUN MyHULUNANbHOW yCIyru.

2.8.1. [lpepocTtaBneHune MYHULUMMNANeHON  yCryru mMoxeT  BbiTb
NPUOCTaAHOBIEHO B Criyvae:

- HeobxogmMmocTn nctpeboBaHNA OOMONMHUTENbHBLIX CBEAEHUIA OT PU3NYECKUX U
HOPUONYECKNX NNLL;

- HanpaBneHus JOKYMEHTOB Ha 3KCMepTu3y.

CoBeplueHne HoTapuarnbHbIX OEWCTBUN OOMMKHO ObiTb OTMIOXEHO, ecrnv B
COOTBETCTBUM C 3aKOHOM HeOobXOAMMO 3anpoCUTb 3auMHTEPECOBAHHbLIX nvy 006
OTCYTCTBUU Y HUX BO3PAXKEHUN MPOTUB COBEPLLUEHUS 3TUX OAENCTBUN.

CpOK OTNOXeHNA CoBEpPLLUEHNS HOTapMarbHOro JENCTBUA HE MOXET MpeBbIlLAaTh
Mecsaua CO [OHS BblHECEHMSI MNOCTAHOBMEHUS 06 OTMOXEHUM COBEpLUEeHUS
HOTapuanbHOro 4ENCTBUA.

Mo 3aaBneHnio 3aMHTEepecoBaHHOIo nuua, ocnapuearoLwero B cyge npaso unm
akT, 3a yooCTOBEpPEHWEM KOTOPOro obpatunocb Apyroe 3anHTepecoBaHHOE nuuo,
COBEpLUEHNE HOTapuanbHOro OEeWUCTBUA MOXET ObiTb OTNOXEHO Ha Cpok He 6onee
aecatn gHen. Ecnv B TedeHmne 3Toro cpoka ot cyga He byaet nonydeHo coobuieHne o
NOCTYNSEHUN 3asiBNIEHUS, HOTapuanbHoOe AENCTBUE AOIMKHO BbITb COBEPLLEHO.

B cnyyae nonyyeHuss oT cyga coobweHuss O noCTynfeHun 3asiBNeHuns
3aMHTEpPECOBaHHOIO Nuua, ocrnapusalwwero npaso unn ¢akt, o6 ygocToBepeHun
KOTOPOro mnpocuT Apyroe 3aumHTepecoBaHHOEe nULO, COBepLUeHMEe HOTapuasibHOro
OeNCTBUSA NPpUoCTaHaBNMBaeTCAa 4O paspeLlleHna gena CyaoMm.

2.8.2. [1omKHOCTHbIE Nnua agMUHUCTPaLMM PoraTMHCKOro CefibCKOro noceneHus
OTKasblBalOT B COBEPLUEHNN HOTApPUanbHOro JENCTBUA, €CNU:

- COBepLIeHne Takoro AencTBuUsS NPOTUBOPEYUT 3aKOHY;

- C NpocbbOM O COBEPLLUEHNN HOTapUanNbHOrO AENCTBUA O0BpaTUNCA rpakaaHuH,
NPU3HaHHbLIN CyAOM HegeecrnocobHbIM WAM  OrpaHMYEeHO  OeecnocobHbIM, nmMbo
npeacraBUTESNb, HE UMEIOLLNIN HEOBXOAMMBIX NOSTHOMOYUNA;

- cOoernka He cooTBeTCTBYyeT TpeboBaHMSIM 3aKOHa;

- OOKYMEHTbI, NpeacTaBfieHHble AS1 COBEPLUEHUS HOTapuanbHOro AeNCTBUS, He
COOTBETCTBYHOT TpeboBaHNSAM 3aKOHOAATENbCTBA.

2.9. Pasmep nnartbl, B3umaemMouM C 3asaBUTENs MNpuM npenocTaBrieHne
MyHULMNAanNbLHON ycnyrm

MyHuuunanbHaa  ycrnyra 3a  COBeplleHVe  HOoTapualnbHbIX  OEWCTBUN
oKa3blBaeTCs nnaTHOW (BO3Me34HOM) OCHOBE B cooTBeTCTBUM ¢ HanoroebiM Kogekcom
Poccuinckon degepaunn.

Mpn coBepweHun [OOMKHOCTHBIMM NUuaMn  agMUHUCTpaumm PoraTuHckoro
CenbCKOro NoceneHnsa HotapuanbHbIX AeNCTBUA NPeaoCTaBnATCA NbroThl MO ynnaTe
rocygapCTBEHHOWN MOLUMNHBI AN PU3NYECKUX U IOPUANYECKUX UL, YCTaHOBMNEHHbIEe



nognyHktammn 11, 12 nynkta 1 craten 333.35, crtatben 333.38 Hanorosoro kopekca
Poccuinckon degepaumn.

2.10. MakcMmanbHbIWN CPOK OXUAAHUA B ovepeau npu nogaye sanpoca
O NpefocTaBeHUN MYHULUNANBLHOW YCIYTY U NPU NOSTyYEHUM
pe3ynbTaTa NnpeaocTaBfieHUst MyHUMLMNANbHOW YCIYIu.

Cpok oxmpgaHus B oyepeauM npw  nogade 3anpoca O nNpegocTaBrieHuu
MyHUUMNANbHOM  yCcriyrm WM NpU  MONydeHUM  pesynbTtata npefocTaBneHus
MYHUUMNANbHOW YCryru He A0SMKEeH nNpeBbiwaTb 15 MUHYT.

2.11. Cpok perucrpaumm 3anpoca 3asaBUTENst O nNpeaocTaBleHUU
MyHULMNanNbLHON ycnyru.

Cpok peructpauum 3anpoca 3asiButens O npefoCTaBfeHMM MyHULMNanbHON
ycnyru coctasndeT 30 MUHYT.

2.12. TpeboBaHMA K TMNOMELUEHUSIM, B KOTOPbIX NPeaoCTaBMAITCA
MyHUUMNaNbHbIE YCNyru, K MNOMELWEeHU Ans 3anofiHeHusi 3anpocoB O
npefocTaBneHMn MyHULUMNAnNbHOW ycnyru, MWH(POPMAaUMOHHbIM CTeHAaM C
obGpa3uaMmm UX 3anoSIHEHMA WU nNepevyHeM [OOKYMEHTOB, HeobxoauMmbixX Ans
npenocTaBleHMA MyHULMNanbHOW yCnyru.

Mpuem 3aaButenen Ona  nNpefoCTaBfeHUs  MyHUAUUNanbHOWM  ycryru
OCYLLEeCTBNAETCA CorfacHo rpadouky npuemMa rpaxgaH agmuHucTpauum PoraTuHckoro
CEenbCKOro noceneHus.

lMomelleHe NS okasaHWs MyHUUMNANbHOW YCIyrn AOSMKHO ObiTb OCHaLLEHO
CTYINbsIMU, CTONAMM.

Bxog B 30aHue agMUMHUCTpaUMW  CeNnbCKOro MOCEeneHust OOSMKEeH WMEeTb
pacLUMpeHHbIA MNpoXoAd, no3Bonawwmi  obecneuntb 6GecnpensaTCTBEHHbIA  OOCTYN
WHBaNMAOB.

MomelweHns  obecneumBarTca  HeobxoauMbiMM  ANs  NpPeAocTaBfieHUs
MyHMUMNanbHOW ycnyrn obopyaoBaHueM (KOMMblOTEpPaMW, CpeacTBaMU Sf1EKTPOHHO-
BbIYNCINTENBHON TEXHUKN, CPEACTBAMWN 3NEKTPOHHOIO MHAOPMUPOBAHUS, cpeacTBaMum
CBA3K), KaHUENAPCKMMUN MPUHAANEXHOCTAMM, WMHOOPMALNOHHBIMA U CNPaBOYHbIMU
MaTepuanamu, HarnagHou nHopmaunen.

Ha Tepputopun, npunerawwen K 34aHUO  agMUHUCTPaAUUKM  CESTbCKOro
noceneHuns, OofmkHbl ObITb 060pPYyAOBaHbI NApPKOBOYHbIE MecTa Ana aBTomobunen. 3a
NCcNosib3oBaHME NapKOBOYHbIX MECT HE AOSMKHA B3MMaTbCA nnara.

2.13. Noka3aTtenu 4OCTYNHOCTU U Ka4eCcTBa MyHULIMNaNbHOW YCIyru.

MokasaTtenamu AOCTYNHOCTM MyHMUMNANbHOW YCIYyrn ABNATCS:

- TpaHCnopTHas [OOCTYNHOCTb K MeCTaM MpefocTaBneHns MyHULMnarbHOW
ycnyru;

- obecneyeHne B6ecnpensTCTBEHHOrO AOCTyna nuL K MNOMELLEHUIO, B KOTOPOM
npenocTaBnaeTcss MyHMumMnanbHasa ycnyra;

- pasmelleHne uHopMauMm O Mopsiake npefocTaBNeHUs MyHULMNAarbHON
yCrnyru Ha MWH(OPMaLMOHHbLIX CcTeHgax AOMWHUCTpauun U oduumanbHOM caunTe
aAMUHUCTPaLINKN CESNbCKOrO NOCeneHuns

lMokasaTensamu kayecTBa MyHULMNANbHON YCNyrn ABNAIOTCA:

- cobntogeHne CpoKoB NPeaoCTaBIEHNA MYyHULIMMNANbHON YCNyru;

- OTCYTCTBME MOAAHHbLIX B YCTAHOBMIEHHOM MOpPsiAKe Xanob Ha peleHus u
aenctena (6esgencTeme), NPUHATBIE U OCYLLECTBIIEHHbIE OOIMKHOCTHBIMWU NMuaMn npu
npenocTaBneHnM MyHMUMNANbLHON YCIyrn.



3. CocTtaB, nocnenoBaTefibHOCTb U CPOKU BbIMOJSTHEHUS
aAMUHUCTPATUBHbIX Npoueayp (AencTBmMn), TPe60BaHUA K NOPAAKY UX
BbINOJIHEHUSA, B TOM YUCIie OCOGEHHOCTU BbINOSIHEHMA aAMUHUCTPATUBHbIX
npoueayp (AeMcTBUN) B 3N1EKTPOHHOU chopme

brnok-cxema no npegocTtaBneHUd MyHUUMNAnNbHOW YCryrn npuBeaeHa B
NpUIoXeHnn 1 K agMUHUCTPATUBHOMY pernamMeHTy.

lMpepocTtaBneHne MyHUMUMNANbLHOW YCRyrn BKIOYaeT B cebs crneaywoume
aZiMVHUCTPaTUBHbIE Npoueaypsbl:

MNpuem 3asButens;

YaoctoBepeHue NMYHOCTY 3aaBUTENS;

HotapunanbHoe 3acBuaeTenbCTBOBaHWE BEPHOCTU KOMWUK AOKYMEHTOB MU
BbIMMCOK U3 HMX, JOBEPEHHOCTEN, 3aBELLAHN MO0 0TKa3 B HOTapuarbHbIX AENCTBUSIX.

3.1. MNpuem 3assutens

OcHoBaHvMeM [Ona Havana npoBedeHVUs agMWHUCTPATUBHOW  npoueaypbl
ABMSIETCA YCTHOE UNK NUCbMEHHoe obpalleHne 3assutens. JInyHbIn Nnpuem 3asBuTtens
OCYyLLEeCTBNAeTCA [OOSMKHOCTHBIMM NMuamMu B COOTBETCTBMM C rpaduvkoM npuema
rpaxkgaH. AOMUHUCTpaTMBHAsA npoueaypa no npuemy 3asBUTENS OCYLLECTBISIETCHA B
TeyeHne 5 MMHYT C MOMeHTa obpalleHns 3aaBuTens.

PesynbTat agMuUHMUCTpaTUBHOW Npoueaypbl: NIMYHbLIA NpUeM 3asaBuTens.

3.2. YgocToBepeHUe NMYHOCTUN 3asiBUTENS

OcHoBaHMeM pOna Havyana npoBefeHVUss agMWHUCTPATUBHOM  npoueaypbl
SBMASETCS NIUYHLIV NPUEM 3asBUTENS.

[OMKHOCTHOE NULIO agMUHUCTPaUMM PoratmHCKOro CenbCKOro rnocesieHus npum
CBMOETEeNbCTBOBAaHUM BEPHOCTU KOMUW [OKYMEHTOB W BbINUCOK W3 [OOKYMEHTOB
yCTaHaBMMBaET JIMYHOCTb TrpakgaHwHa, MpeacTaBMBLUErO AOKYMEHTbl, MNpU 3TOM
nn4yHas sBKa Bnagenbua JOKYMEHTOB He TpebyeTcs.

YCTaHOBMEHME NNYHOCTU OOSMKHO NPOM3BOAMTBLCHA HAa OCHOBaHWW nacrnopta unu
APYrMx [OOKYMEHTOB, MCKMYalWmnX NoOble COMHEHUS OTHOCUTENbHO FfMYHOCTU
rpakgaHunHa. [JaHHble 0 NMMYHOCTM HECOBEPLLUEHHOMETHENO rpaXKaaHnHa He O4OCTUrLIero
yeTblpHaguaTM  reT, ycTaHaBnNMBaeTCsa MO  CBUOETENbCTBY O  pPOXAEHUU
npenocTaBNeHHOMY ero 3aKOHHbIM NpeaCcTaBUTENEM.

YpoctoBepeHue NUYHOCTU 3asBUTENS OCYLLEeCTBNAETCH B TeYeHWe S5 MUHYT C
MOMEHTa npuema 3aaBuTens.

PesynbTtaT agmMuHUCTpaTMBHOM  npoueaypbl:  yOOCTOBEPEHUE  NIMYHOCTU
3asBuTens

3.3. HoTapuanbHoe 3acBunaeTenbCcTBOBaHUE Konumn OOKYMEHTOB,
[OBEPEHHOCTEN, 3aBELLAHNA U T.4. MO0 OTKa3 B BbINOSIHEHUM HOTapUaribHOW YCIyru;

3.3.1. OcHoBaHMeM Ans Hadvana npoBefeHUs aAMUHUCTPATUMBHOW npoueaypbl
ABNSETCA yOOCTOBEPEHME NMMYHOCTM 3asiBUTENS.

B cny4yae ecnu OTCyTCTBYHOT OCHOBaHWA ANs OTKasa B NpegocTaBrieHun
MYHUUMNANbHOW  yCnyrM, MpOBOAATCA  HOTapuanbHble  OEWUCTBUA  COrfacHo
3aKkoHodaTenbCTBa, MNpPU  YCrOBUMM, YTO OTWU [JOKYMEHTbl He npoTuBopedar
3akoHogaTtenbHbIM akTam Poccuinckon degepaunm.

3.3.2.pn  yOocToBepeHMM  3aBelLaHUW,  [OOBEPEHHOCTENW  BbISICHAETCSH
[eecnocobHOCTb (OU3MYECKMX ML, Y4aCTBYHOLWMX B COBEPLUEHUN HOTapUarbHOMo
aencteus. B cnydyae ygocToBepeHus OOBEPEHHOCTU OT MMEHU puauyeckoro nuiua
NPOBEPAIOTCS €ro NPaBOCNOCOOHOCTb, a TaKKe NOIHOMOYUS ero NpeacTaBUTEnNs.

Mpn  BbIACHEHUM  OEecrnocoBHOCTM  rpaXkgaHuMHa  OOIMKHOCTHOE  NMUO
AoMUHUCTpaumMmn PoraTMHCKOro cenbCKOro noceneHmnsa JomKHO NCXOAMTb U3 TOro, YTO:



- B cooTBeTCcTBUM C NyHkTamum 1 m 2 cratbm 21 [paxgaHCKOro kKopekca
Poccuinckon depgepaunm 0eecnocobHOCTb rpaXKaaHMHa BO3HUKAET B NOSTHOM 06beme ¢
HaCTynfeHneM COBEpLUEHHOMNETUs, TO €CTb MO [OCTMXEHUM BOCEMHaauaTUNeTHEro
BO3pacTa;

- B Cfyvae, Korga 3akOHOM [OMNyCKaeTcsl BCTynneHwe B Gpak A0 OOCTMXKEHMS
BOCEMHagLUaTN neT, rpaxaaHuH, He AOCTUMUMN BOCEMHaduaTUNeTHero BoO3pacTa,
npuobpeTtaeT AeecnocobHOCTb B NOMHOM 06beME CO BpEMEHN BCTyNneHns B 6pak

B nogteepxgeHne NOMHOMOYMM  NPeaCcTaBUTENS  HOPUANYECKOro  nvua,
MMEIOLLIErOo NpaBo AencTBoBaTb 6e3 OOBEPEHHOCTU OT MMEHW HPUONYECKOro nuua,
AOIMKHOCTHOMY nnuy AOMWHUCTPaAUUK POraTtMHCKOro CenbCKOro MoceneHust SOSMKHbI
ObITb NpeaCcTaBNeHbI:

- ydpeauTenbHble OKYMEHTbI OPUANYECKOrO NnLa;

- DOKYMEHTbI, nogTBepXaawLwme ero n3bpaHune (HasHayeHune), CocTaBneHHbIe B
COOTBETCTBUM C MOPSIAKOM U30paHnA (Ha3HayeHusl), YCTAHOBMEHHbIM YCTaBOM
topuguyeckoro nuua (Hanpumep, nNpotokon obuiero cobpaHus, NPOTOKON 3acedaHus
npaBneHnss o6 wun3bpaHun (Ha3HayYeHuu), MpuKas O Ha3HAYEHUN [UPEKTOPOM
(reHepanbHbIM OUPEKTOPOM).

B nogteepxaeHue NOMHOMOYMA  NPeaCTaBUTENS  HOPUAWYECKOrOo  nvua,
OENCTBYIOLLEro MO [OOBEPEHHOCTU Iopuaudeckoro nuua, AOSMKHOCTHOMY  nvuy
AoMUHUCTpaunmn PoraTMHCKOro cenbCKoro noceneHnsa AomkHbl 6biTb NpeacTaBneHbl:

- yupeanTenbHble JOKYMEHTbI OPUANYECKOro NnLa;

- AOBEPEHHOCTb OT UMEHMU PUANYECKOrO NnLa 3a NOLMUCHI0 ero PYKOBOAUTENS
WA WHOTO NUuA, YNOSTHOMOYEHHOIO0 Ha 3TO €ero ydpeauTesibHbIMU OOKyMEeHTaMu, C
NPUNOXEHNEM OTTUCKA NevaTn 3TOM OpraHn3aumu.

3.3.3. CopgepxaHue HoTapuanbHO YOOCTOBEPSEMbIX OOKYMEHTOB (3aBeLyaHuu,
[OBEPEHHOCTEN) W [OOKYMEHTOB, Ha KOTOPbIX HOTapuarnbHO CBUAETENLCTBYETCSA
NOAJSIMHHOCTb MOAMUCU, OO0SMKHO OblTb 3a4ynTaHO BCAyX nvuam, obpaTtmBlIMMCA 3a
coBeplleHneM  HoTapuanbHOro  geucrtsus.  [JOKymMeHTbl,  ocopmnisemble B
HOTapuanbHOM nopsiake, NOANUCLIBAOTCS NMuamMn, 06paTUBLUMMUCA 3a COBEPLLUEHMEM
HOTapuanbHOro AEWCTBUS, B NPUCYTCTBUM AOSMKHOCTHOIO nuvua  AgMUHUCTpauun
PoraTrHCKOro cenbCkoro noceneHns, CoBepLIatoLLLEro HoTapmanbHOe OENCTBME.

Ecnu rpaxxgaHnH Bcnegcteme hmsnyecknx HegoctaTkoB, 60Ne3HU Unm no Kaknm-
nmMbo MHbIM NPUYMHAM HE MOXET JIMYHO pacnucaTbCs, MO €ro MNOPYYEHUHo, B €ro
NPUCYTCTBUM M B MNPUCYTCTBUM OOSHKHOCTHOrO nvua AgMuHucTpaumm PoraTuHckoro
CenbCKOro rnoceneHns 3aBellaHne, AOBEPEHHOCTb WM  AOKYMEHT, Ha KOTOpPOM
HOTapuanbHO CBMAETENLCTBYETCA MNOASIMHHOCTbL MOAMNUCK, MOXET nognucatb LOPYron
rpaXgaHuH C ykasaHuMeM MNPUYnH, B CUNY KOTOPbIX AaHHbIA OOKYMEHT He Mor ObiTb
nognucaH COBCTBEHHOPYYHO rpaXgaHMHOM, ob6paTMBLWUMMCA 3@ COBEpPLUEHMEM
HOTapmnanbHOro 4ENCTBUSA.

Ecnun 3a coBepLueHMem HoTapuanbHOro AencTBmst 06paTunca rnyxon, HEMOwn unum
FMYXOHEMOW HErpamoTHbIN rpaXkaaHuH, TO NPU COBEPLUEHUM HOTapuarnbHOro AencTBuUs
OOIMKEH NPUCYTCTBOBATb MPAMOTHbLIA COBEPLUEHHOMNETHUA rpaxdaHuH (Kak npasuno,
CypOonepeBOaYMK), KOTOPbIA MOXET OOBACHUTBCA C HUM W yOOCTOBEPUTb CBOEN
NoANUCbIO, YTO CoaepXaHue 3aBellaHusi, JOBEPEHHOCTU UMN OOKYMEHTa, Ha KOTOPOM
HOTapuanbHO CBUMAETENbCTBYETCA MOANWHHOCTL MOAMUCKU, COOTBETCTBYET BOMe
obpaTmBLuerocs nuua.

JInyHoCTb nuua, npU3BaHHOIO MNOANMCaTb 3aBELLaHWe, OOBEPEHHOCTb WK
OOKYMEHT, Ha KOTOPOM HOTapuarnbHO CBUAETENLCTBYETCA NOAMMMHHOCTb MOAMNUCK, 3a
rpakgaHnHa, obpaTMBLUErocs 3a COBEpPLUEHMEM HOTapuanbHOro OENCTBUS, a Takxke
nmua, cnocobHOro O6BLACHUTLCS C FNYXUM, HEMbIM WM FYXOHEMbIM HErpamoTHbIM
rpaXkgaHWHOM, agpec MecTa €ero XuTenbCTBa YCTaHaBMMBAKTCHA NO NacnopTy unu
MHOMY AOKYMEHTY, UCKMoYatoLlwemMy fnobble COMHEHUA OTHOCUTENBbHO JIMYHOCTU 3TOrO



nuua. HanmeHoBaHWe N PeKBU3UTbI JOKYMEHTa, Ha OCHOBaHUN KOTOPOro YCTaHOBIEHbI
NNYHOCTb YKa3aHHOro nvua, a Takke agpec MecTa €ro XMTenbCTBa YKa3blBalTCHA B
3aBewaHMM, [OOBEPEHHOCTM UM OOKYMeHTe, Ha  KOTOPOM  HOoTapuarnbHO
CBMAETENbCTBYETCA MNOAMMHHOCTL MOAMUCKU, a Takke B peecTpe Ans perucrpauum
HOTapmarnbHbIX JENCTBUN.

B kauecTtBe nuua, Npu3BaHHOrO noanucatb 3aBellaHMe, OOBEPEHHOCTb Win
OOKYMEHT, Ha KOTOPOM HOTapuarnbHO CBUAETENbCTBYETCA NOAMMMHHOCTb MoAnucuy, 3a
rpaxkgaHuvHa, obpaTMBLUErocsi 3a COBEpLIEHMEM HOTapuanbHOro OEeWCTBUS, a Takke
nmua, cnocobHOro OBBACHUTBCA C FMNYXMM, HEMbIM WM [FYXOHEMbIM HErpamMOTHbIM
rpaXkgaHMHOM, He MOryT ObITb NPUBEYEHDI:

- OOSDKHOCTHOE nuuo AOMUHUCTpauun PoraTMHCKOro CenbCKOro noceneHus,
coBepluatollee HoTapuanbHoe AeNCTBUE;

- NMUO, B MONb3y KOTOPOro COCTAaBMEHO 3aBellaHue, Cynpyr Takoro nvua, ero
OeTn 1 poantenu;

nnyo, Ha MMSA KOTOPOro BblJaHa LOBEPEHHOCTb, Cynpyr Takoro nvua, ero aetm u
poaunTenu,

- TrpaXgaHuH C TakuMu PU3MYECKUMU HeOoCTaTKaMu, KOTopble S$SIBHO He
NO3BONSAIOT €My B NOJSTHOM Mepe 0CO3HaBaTb CyLLECTBO NPOUCXOLSALLETO;

- rpaXkgaHuH, He obnagarowmi 4eecnocobHOCTLIO B MONHOM 06beEME;

- HErPaMOTHbIW FpaXk4aHWH;

- rpaxkgaHwH, He Bragewowun B OOCTATOYMHOM CTEMEHU SA3bIKOM, Ha KOTOPOM
coBepLUaeTcs HoTapuanbHoe AencTeume.

3.3.4. [lormKHOCTHbIE NMua AgQMUHUCTpPaUun PoratmHCKOro CernbCKoro noceneHust
HEe MNPUHUMAOT AN COBEPLUEHUA HOTapuasribHbIX OEWCTBUN [OKYMEHTbl, MMelLune
NOAYMCTKM NGO NPUNNCKKN, 3a4EPKHYTbIE CNOBA U UHblE HEOTOBOPEHHbIE UCTIPaBNEHNS,
a Takke JOKYMEHTbI, UCMOMHEHHbIE KapaHOaLLOM.

TekCcT HoTapuanbHO yOOCTOBEPSEMOro AOKYMEHTA OOIMKEH OblTb HAaNMcaH SACHO
N YETKO, OTHOCSILLIMECS K COAepXXaHMI0 AOKYMEHTA Yncna u cpokn o60o3HaveHbl XOTs Obl
OAWH pa3s crnoBamMu.

B oTHOweHnn dusmyecknx nuy B TEKCTe HoTapuarnbHO YAOCTOBEPSEMOrO
AOKYMEHTa yKasbIBalOTCs paMunnsg, UMd, OTYECTBO (MOcnegHee - Npu Hanuuun), gata
N MECTO POXAEHUSA, TPaKOAHCTBO, MOSl, HAUMEHOBAHWE W PEKBU3UTbI OOKYMEHTA,
yAOCTOBEPSIOLLErO JIMYHOCTb, aApec MecTa XUTerbCTBa.

B oTHoweHun topmandeckoro nvua B TEKCTE HOTapuanbHO YAOCTOBEPSEMOrO
OOKYMEHTa YKa3blBalOTCA [MOfIHOE HauMeHOBaHWe, WAEHTUPUKAUNOHHBLIN HOMepP
HanoronnaresnblliMKka, OCHOBHOW rOCYy0apCTBEHHbIN PErncTpaumMoHHbIM HOMep, AaTta
rocygapCTBeHHOW perucTpaumm, HauMeHOBaHWe oOpraHa, OCYLEeCTBMBLUEro TaKyto
perncTpauunio, Kog MpuYMHbl MOCTAHOBKM Ha y4deT, agpec (MeCTo HaxoXOeHusl)
NOCTOAHHO OENCTBYIOLLETO UCNOSTHUTENBHOrO opraHa (B criydae OTCyTCTBUS MOCTOSAHHO
OENCTBYIOLEro UCMNOSTHATENBHOMO OpraHa - MHOro opraHa unu nvua, MMerLmux npaso
AEeNcTBOBaTb OT UMEHWN HOPUAMYECKOTO Nuua 6e3 4OBEPEHHOCTN).

He3anonHeHHble OO KOHUA CTPOKM U ApyrMe cBoboaHble MecTa Ha HoTapuasnbHO
opopMIISIEMOM  OOKYMEHTE MNPOYEPKMBAKOTCS, 3a  UCKIMIOYEHUWEM  JOKYMEHTOB,
npegHasHa4YeHHbIX Ons AeNCTBUSA 3a rpaHULIEN.

WcnpasneHuss B 3aBeliaHun, [OOBEPEHHOCTU WNW [OKYMEeHTe, MNOAJSIMHHOCTb
noanNuUCM Ha KOTOPOM HOTapuasnbHO CBUOETENbCTBYETCS, AOSKHbI ObiTb OroBOpEHbl U
noaTBepXAeHbl MNOAMUCBbID  Nvu, NoAMUCaBLUMX [LOOKYMEHT, a Takke B KOHue
yAOCTOBEPUTENBHON HaAMUCU - NOANUCBID AOSMKHOCTHOro nvua AAMUHUCTpaumu
PoraTmMHCKOro CenbCKOro mnoceneHuss ¢ MNpUnoXXeHMeMm OTTUCKa nevyaTtm MeCTHON
AomuHucTpauun. lNMpu 3TOM mcnpaBneHust OOMMKHbl BbiTb caenaHbl Tak, 4ToObl Bce
ownbOYHO HamMCaHHOe, a 3aTeM 3a4YepKHYTOe MOXHO ObINo npoyectb B
nepBoHa4anbHOM TekcTe. Hanpumep, ecnu B TEKCTe 3aBellaHusa UcrnpaefieHbl CroBa



"npegmeTbl 06bIMHOM OoMallHen obcTaHOBKM M obuxoaa" Ha cnoea "Xunow gom", To
ncnpaeneHne cnepyeT OroBopuTb Tak: "3avepkHyTble cnosa "npegmeTbl 0OblYHON
AomaluHen obcTaHoBKM 1 06uxoda" He YnTaTb, HANMCAHHOMY "XUIon AoM" - BepuTb.".
OTO wucnpaBneHne [OMMKHO OblTb MNognucaHo 3aBellatenemMm (NMuoM, KOTopoe Mo
npocbbe 3aBewaTtens nognucano 3aBelaHne) B NPUCYTCTBUM AOSMKHOCTHOrO nvua
MECTHOIo CaMOynpaBrieHusl, YAOCTOBEPSIOLLEro 3aBellaHve, U MNOBTOPEHO B KOHLE
yOOCTOBEPUTENBLHON Haanucu nepej MNoAMUCbI0  OOSMKHOCTHOIO fvua  MeCTHOro
camoynpaBneHus.

McnpaBneHus, coenaHHble B TEKCTe, KOTOPbIM He MnoAnucbiBaeTcsa NvLoM,
obpaTmBLIMMCH 3a COBEpLUEHMEM HOTapuanbHOro [AEeWCTBUA (Hanpumep, Konus
OOKyMEeHTa), B KOHUE YAOCTOBEPUTENbHOMW HagNMCKU  OroBapuBalOTCs  TONbKO
OOMMKHOCTHLIM  NMUOM  AOMWHUCTPauMM PoOraTMHCKOro CenbCKoro noceneHus wu
NOATBEPXOAKTCA €ro noanuCbid C  NPUNOXEHMEM OTTUCKA nevyat MEeCTHON
AOMUHUCTpaUmN.

Ecnn gokymeHT, nognexawum HoTapvanbHOMY YOOCTOBEPEHUIO, UNU OOKYMEHT,
NOASIMHHOCTbL MNOAMMWCU Ha KOTOPOM HOTapuanbHO CBUOETENbCTBYETCH, W3IOXEH
HenpaBuUbHO WAW HErpamoTHO, AOSMKHOCTHOE nnuo AOMUHUCTpaumm PoraTuUHCKOro
CEeNbCKOro noceneHns npegnaraet obpatmBlLLEMYCHA 3a COBEPLUEHNEM HOTapuanbHOro
OEeNCTBUS Nuuy NCNPaBUTb €ro UM COCTaBUTb HOBbLIN.

3.3.5.B cnyyasx, korga HoTapuanbHO OohopMnseMble JOKYMEHTbI U3M0XeHbl Ha
HECKONbKMX NNCTaX, OHW AOSMKHbI ObITb NPOLWNTLI, MUCTbI UX NPOHYMEepOBaHbl. 3anncb o
KONn4ecTBe npowWnTbIX NUCTOB (Hanpumep: "Bcero npowuTto, NPOHYMEPOBAHO W
CKpEenneHo nevatbid OeCATb NMCTOB") 3aBepsieTcss NOANMUCHI0 OOMMKHOCTHOrO nuua
AOMuHMCTpauum PoraTMHCKOro CenbCKkoro noceneHnsa ¢ npuroXeHnem oTTUcka nedvatm
MeCTHON AOMUHUCTPALUN.

3.3.6. BepHOCTM BbINUCKM MOXET ObiTb 3acBMOETENbCTBOBAHA TONbKO TOraa,
Korga B [OOKYMEHTe, W3 KOTOpOro [Jernaetcs BbINMUCKA, COAepXaTCd peLleHus
HECKOMbKUX OTAENbHbIX, HE CBA3aHHbIX Mexay cobon BonpocoB. Bbinucka [ormkHa
BOCNPOM3BOANTb MOMHbLIA TEKCT YacTu AOKYyMEHTa no onpeneneHHoMy BOMpOCy.

BepHocTn konun OOKyMeHTa, BblAAHHOMO rpaXxaaHWHOM, CBWOETENbCTBYETCS
OOSMKHOCTHLIM NNLOM AOMUHUCTPaUUM PoraTMHCKOro CenbCkoro MnocefneHna B Tex
cnyyasx, Koraa NOAJSIMHHOCTb noanucu rpakgaHuHa Ha OOKYMEHTEe
3acBuaeTenbCTBOBaHa HOTaApUyCOM, AOSMPKHOCTHbIM NULIOM OpraHMsauum no MecCTy
paboTbl, y4yebbl WM XKUTENbCTBA TrPaKgaHwHa, AOIMKHOCTHbIM JfIMLOM MECTHOro
camoyrnpaBneHusi, OOMMKHOCTHbIM JULOM KOHCYNbCKOro ydpexaeHna Poccunckon
denepaumn.

CeBupgetenbctByeMasa KOMus OOKYMEHTa WnuM BbINMUCKA W3 Hero crnuyaetcs c
NOOSIMHHUKOM  OOKyMeHTa. TeKCT KonuMM [JOSfKEeH [OOCHOBHO COOTBETCTBOBATb
NOASTMHHUKY.

BepHocCTn konum ¢ Konun JOKYMEHTa CBUAETENLCTBYETCA AOSHKHOCTHLIM fINLOM
AoMnHucTpaumm PoraTMHCKOro CeribCKOro noceneHus npu ycrioBuu, ecriv BepHOCTU
KOonnn 3acBmnaeTenbCTBOBaHa B HOTapuanbHOM MOPsiAKe UnM KONusa OKYMEHTa BblaaHa
IOPUANYECKUM NNLOM, OT KOTOPOro MCXOAUT NOAMWHHBIA OOKYMeHT. B nocnegHem
cnyyae Konua OOKyMeHTa [orfbkHa ObiTb M3rotoBrneHa Ha ©OnaHke gaHHoro
IOPUANYECKOro Nuua, cKpernneHa OTTUCKOM ero nevatu, a Takke UMeTb OTMETKY O TOM,
YTO NOANMHHBIA OKYMEHT HAaXoOUTCH Yy KOPMANYECKOro nmua.

[okyMeHTbI, NpeAcTaBreHHble ANA CBUOETeNbCTBOBAHNA BEPHOCTU KOMUA UMn
BbIMNCOK M3 HUX, OOBbEM KOTOpPbIX MpPEeBbIIAET OAWH NUCT, OOSMKHbI ObiTb NPOLUUTHI,
NPOHYMEePOBaHbl U CKperreHbl OTTUCKOM MeyaTu opraHu3aumm, OT KOTOPOW WUCXOOAT
OOKYMEHTBI.

3.3.7. VicnpaBneHunda, caenaHHble B TEKCTE, KOTOPLIM HE NOAMNUCHLIBAETCA NULIOM,
obpaTmBLIMMCH 3a COBEpLUEHMEM HOTapuanbHOro AEeWCTBUA (Hanpumep, Konus



AOKYMEeHTa), B KOHUE YAOCTOBEPUTENbHOMW HagNMCU  OroBapuBalOTCS  TONbKO
OOMMKHOCTHLIM NULUOM W MNOATBEPXAAKTCA €ro MNoAMUCbI0 C MPUNOXEHUEM OTTuUCKa
neyatn AQMUHMUCTPaAUUKM NOCENeHns Asi COBEPLUEHNS HOTapuanbHbIX AENCTBUN.

3.3.8. OTkaz B HOTapmanbHOM 3aCBMOETENbCTBOBAHUN BEPHOCTU  KOMWUN
OOKYMEHTOB WM BbIMUCOK M3 HUX BO3MOXEH B Cryvasx, yKa3aHHblX B MyHKkTe 2.3.2.
HaCTOSILLEro pernameHTa.

[omkHocTHOe nnuo AgMuHUCTpaumm PoratmMHCKOro CenbCKOro noceneHust no
npocbbe nuua, KOTOPOMY OTKa3aHO B COBEPLUEHMU HOTapUarbHOro AENCTBUS, LOSMKHO
N3NOXUTb MPUYMHBbI OTKa3a B MUCbMEHHOM (opMe W pasbsACHUTbL MNOPSAOK €ro
obxanoBaHus. B aTux cnyyasx LOMKHOCTHOE nuuo AAMUHUCTpauuu PoraTuHckoro
CENbCKOro NOCENEHUs He NO3QHEE YeM B OECATUOHEBHbLIN CPOK CO OAHA obpalleHus 3a
COBEpPLUEHNEM HOTapuanbHOro [AOeWCTBUS BbIHOCUT MOCTaHoBNeHne 06 oTkase B
COoBepLUEHNN HOTapUanbHOro 4ENCTBUA.

B noctaHoBneHun o6 oTkase AosmKHbl ObITb YKasaHbl:

- [JaTa BblHECEHUSI MOCTaHOBMNEHMA; paMunms, UHUUManbl, OOSMKHOCTbL Nnua,
YNONIHOMOYEHHOIO CoBepLaTb HOTapuanbHble OEWCTBUSA, HaUMEHOBAHWE MECTHOM
AOMUHUCTPaUMK nocenenus; amunnga, umMs, OT4ecTBO (MocreaHee - MpU Hanmmyumn)
rpaxkgaHvHa, obpaTMBLUErocsi 3a COBEPLUEHMEM HOTapuanbHOro AenCcTBusi, agpec
MecTa ero XwutenbcTBa (MONHOE HauMeHoBaHWe W agpec (MecTo HaxOXAeHus)
NMOCTOSIHHO  OEWCTBYIOLLErO0  MCMNOSIHUTENBbHOrO  OpraHa  opuguyeckoro  nvua,
npeacTaBUTENIO KOTOPOro OTKa3aHO B COBEPLLUEHMM HOTapUanbHOrO AENCTBUSA);

- HOTapuanbHOe AENCTBME, O COBEPLUEHNN KOTOPOro Npocun obpaTnBLLUNNCS;

- OCHOBaHMe OTKa3a CO CCbINIKON Ha AeNCTBYloLLee 3aKOHO4AaTeNbCTBO;

- NOPSAOK U CPOKM 0BKanoBaHMA OTKa3sa.

[MocTaHoBNEHMEe coCTaBnseTCA B ABYX MNOAMWHHBIX 3K3eMnnspax, Kaxablv
3K3eMnnsp NoAnMuCbIBAaeTCA OOMKHOCTHbIM nuuomM  AgMuHMCTpauum PoraTtuHcKoro
CEeNibCKOro MnocenieHnsa ¢ NpuroXXeHnem OoTTUCKa nedatn AOMUHUCTpaUMU NOCeneHust
ONs COBepLIeHns HoTapuarnbHbIX AeNCcTBUI. [locTaHOBNEHNE PErncTpupyeTcsl B KHUre
ncxogsen KoppecnoHgeHUmN.

lMocTaHoBneHe 06 OTKkase BpyyaeTcs Nnuuy, KOTOPOMY OTKasaHO B COBEpPLUEHUM
HOTapuanbHOro AeNCTBUS, UMM HanNpaBseTcs emy NocpeacTBOM MOYTOBOW CBSA3MW.

Mpn BpyyYyeHMM MUy, KOTOPOMY OTKa3aHO B COBEpPLUEHMW HOTapuanbHOro
AEencTBnd, NocTaHoBMneHnst 06 OTkase ykaszaHHOE NMLO Ha 3K3eMnnspe NOCTaHOBMEHNS,
XpaHdwemca B genax AAMUHUCTpaUMM MOCENeHns, pacnucbiBaeTcss B MNOSyYeHUn
NOCTaHOBMEHNA N CTaBUT ATy BPyYEHUs.

PesynbTtar aaMUHUCTPaTMBHOMN npoueaypsb!: HOTapuanbHoe
3acBMAETENbCTBOBAHNE YOOCTOBEPEHNSA KOMUN SOKYMEHTOB, MO0 OTKa3 B BbINOSIHEHUN
OaHHOW yCryru.

3.3.9. [lormKHOCTHbIE NMua AgQMUHUCTpPaUun PoratmHCKOro CenbCKoro noceneHust
He BMpaBe CoBepluaTb HOTapuanbHble AENCTBUA HA CBOE MMSA U OT CBOEro MMEHU, Ha
MMS U OT MMEHWN CBOUX CYMPYroB, MX U CBOUX BNM3KMX POACTBEHHMKOB (poauTenewn,
AeTen, BHYKOB).

3.3.10. [O/mKHOCTHblE nMua MECTHOro camMoynpasrieHusi, OBHapy>XMB Mpu
COBEpPLUEHNN  HOTapuanbHOro OencTBus  (paccMmoTpeHun obpauleHuss o  ero
coBepweHun) pencteua (6esgencteue), copepxawime npusHaKkM MNpecTynieHus,
aAMUHUCTPATUBHOIO NGO WMHOrO nNpaBOHapyLUEHWs, HanpaBnsawT WHopmMauuio 06
9TOM B TrOCYOApCTBEHHbIN OpraH, YNOSIHOMOYEHHbIN MPUHMMATb peLUeHns Mo
COOBLEHNAM O COOTBETCTBYIOLLNX AENCTBUSAX (B6e30encTBmn).

3.3.11. Bce HoTapmarnbHble OENCTBUA, COBEpLUAEMble AOSMKHOCTHLIMU NULaMu
AoMUHUCTpaummn PoraTMHCKOro cenbCKoro nocesieHns, permcTpupyroTca B peectpe Ans
pernctpauun HoTapuarnbHbIX OencTBurh, dopma KoToporo yTteBepxaeHa [lpukasom
MwuHucTtepctBa toctmumm Poccunckon depepauum ot 10 anpensa 2002 r. N 99 "O6



yTBEPXKOEHUM (POPM peecTpoB ANA  perucTpauum  HoTapuasribHbIX  OENCTBUMN,
HOTapuanbHbIX CBUOETENbCTB U YOOCTOBEPUTENbHbLIX HaANMCEM Ha caenkax wu
CBUAETENbCTBYEMbIX JOKYMeHTax".

Kaxxgomy HoTapuanbHOMy LEeNCTBUIO NpucBamBaeTCs OTAENbHbIN NOPSAKOBbLIN
HoMep. Homep, nog KOTOpbIM HOTapuarbHOe OeNCTBME 3aperMcTpMpoBaHO B pPeECTpe,
yKa3blBaeTCA B Bbl4aBaeMbIX LOSMPKHOCTHbIM NMUOM AgMuUHUCTpaumm PoraTuHckoro
CENbCKOro NoceneHns AOKyMeHTax U B yAOCTOBEPUTENbHbIX HANUCAX.

PeecTpbl 4OMKHbI BbITb NPOLIHYPOBaHbI, JINCTblI UX NPOHYMEPOBaHbl. 3anncb O
KONM4ecTBe NNCTOB OOSMKHA OblTb 3aBepeHa noanucbto naBbl NOCENEHNA C OTTUCKOM
neyaTtn MectHom AgMUHUCTPaLUN.

Pernctpauus HoTapmanbHOro 4eENCTBUS B peecTpe Npon3BOaUTCS OOSMKHOCTHbLIM
nmuoM AgMuHUCTpaLmMmM PoraTtMHCKOro CenbCkoro noceneHns YepHunammn (LapukoBom
py4yKOM) cuHero wunuM MONeToBOro LBeTa W  TOMbKO MOcne TOoro, Kak
yAoCTOBeEpUTESIbHAA HaAMUCb WM BblgaBaeMbl LOKYMEHT MM noanucaHbl. 3anucb
KapaH4aloM 1 Nog4YUCTKU B peecTpe He OOMyCKarTCA.

3.3.12. HoTapuanbHble [OencTBUA COBeEpPLUADTCA B MNOMELWEHUM MECTHOW
AOMUHUCTpaumMm nocenennda. HotapuanbHble OEeNCTBMA MOryT ObiTb COBEpPLUEHbI BHE
NnoMeLLeHNss MECTHOM AOMUHUCTPaLNN NOCENEHNSA B UCKNMIOYNTESBbHBIX CyyasX - ecnm
rpakgaHe, [Onsi KOTOPbIX OHWM COBEPLUAIOTCS, B CBA3M C Tshkenon OonesHbto,
WHBaANMOHOCTbIO WM NO APYron YBaXKUTESIbHOW MNPUYMHE HEe MOryT SBUTbCA B
nomeLleHne MecTHoM AOMWHUCTpauun noceneHusi. Ecnu HoTapuanbHble AencTBuUS
COBEpLIaOTCA BHE MNOMELEeHUa MeCTHOM AAMUMHUCTpauMm noceneHns, TO B
yOOCTOBEPUTENBHON HaAnMUCU Ha [OOKYMEHTe U B peecTpe nand perucrpauuu
HOTapmarnbHbIX AENCTBUIN 3anncbiBaeTCA MECTO COBEPLUEHUS HOTapmanbHOro AeNcTBns
C yKasaHueM afgpeca.

4. DopMbl KOHTPOJIA 3a UCNOJSTHEHMEM pernameHTa.

4.1. Tekywmnm KOHTpPOMb 3a cobrniogeHMeM nocnenoBaTenbHOCTU LENCTBUMN,
onpeneneHHbIX aAMNUHUCTPATMUBHbIMU npoueaypamu, no npeaocTaBeHnto
MYHMUMNANbHOW yCnyrn (Aanee — TeKyLUn KOHTPOSb) OCYLLECTBNAETCA OOSPKHOCTHLIM
NUUOM, OTBETCTBEHHbIM 3@  opraHu3aumio  paboTbl MO  NpPeaoCTaBfEHUID
MYHULUUNANbHOW YCRyr.

TeKyLmn KOHTPOSb OCYLLECTBASIETCA NyTEM NPOBEAEHUS NPOBEPOK COBMOaEeHUS
N WUCMNOSIHEHUS [OOSMKHOCTHBIMM NULAMU aAMUHUCTPATMBHOIO perfnamMeHTa U MHbIX
HOPMaTMBHbIX MPABOBLIX aKTOB, YCTaHaBnMBalLWmMx TpeboBaHMs K NpenocTaBreHuto
MYHUUUNANbHOW YCAyrn.

4.2. KOHTpomnb 3a MOMHOTOM W Ka4yeCTBOM MNpeaocTaBfieHUd MyHULMMNAnNbHON
ycnyrn BkrnoyaeT B cebs npoBedeHMe MMaHOBbIX MPOBEPOK (OCYLECTBNAETCA Ha
OCHOBaHWW TOOOBbLIX WM  KBapTasnbHbIX MMAaHoB paboTbl AgMWHUCTpaUuKM) K
BHEMMAHOBbLIX MPOBEPOK, B TOM 4YMCNE MNPOBEPOK MO KOHKPETHbIM OOpaLLeHnsaM
rpaxgaH. [lpy npoBepke paccMaTpuBalTCss BCE  BOMPOCbI, CBSAA3aHHble C
npeaocTaBneHNEM MyHUUMNANbHOW ycnyrn, (KOMNNeKkcHaa npoeepka) nnbo oTaenbHble
BOMPOChHI (TeMaTmnyeckasi npoBepka).

BHennaHoBble MpPOBEPKM OCYLLECTBISAIOTCA Ha OCHOBaHUM PacnopsbkeHus
AOMUHUCTpaUmN.

4.3. llo pesynbTaTaM KOHTPOSiS, MPU BbIABNEHUM OONYLIEHHbIX HapyLleHUH,
rnaBa CenbCKOro rnoceneHns npuHUMaeT pelueHne o6 ux ycTpaHeHunm n mepbl Nno
HaNoOXeHNIo ANCUUNIIMHAPHBIX B3bICKAHMK, Takke MOryT ObiTb AaHbl yKasaHus Mo
NOAroTOBKE  MPEeAsioKEHWN N0  U3MEHEHWU  MOSIOKEHUA  aAMWHUCTPATMBHOIO
pernamMmeHTa.



4.4. [lomKHOCTHOE NUUO, OTBETCTBEHHOE 3a npefocTaBrieHMe MyHULUMNarbHON
yCryru, HeceT NepcoHasnbHy0 OTBETCTBEHHOCTb 3a:

cobrnogeHne TarHbl COBEPLLEHHOIO HOTapUarnbHOro AENCTBUS,

cobnogeHne CpoKoB 1 nNopsiaka NpeaocTaBneHns MyHULMNansHOM yCnyru,

B Cfny4ae oOTKasa - BblHECEHME MOCTaHOBMeHUs 06 OTKase B COBEpPLUEHUN
HOTapuanbHOro AENCTBUS U BPYYEHUN €ro vy, KOTOPOMY OTKasaHO B COBEPLUEHUU
HOTapuarnbHOro AeNCTBUA.

5. flocyne6HbIN (BHeCyAeOHbIN) NOPAAOK 06XXanoBaHMA peLleHun u
aencteun (besgencTBusl) opraHa, NnpeaoCcTaBnNAOLWEro MyHMLUNanbHYK yCnyry,
a TaKkKe UX AOJDKHOCTHbIX NUL,.

5.1. 3aaButene wmmeeT npaBo Ha pocyaebHoe (BHecynebHoe) n cyaebHoe
obxanosaHne pgenctBuh  (6e30enCTBUS) M pPELLEHUA,  OCYLLECTBMSIEMbIX U
NPUHMMaEMbIX NPU NPeaoCTaBNEHNN MYHULIMNANbHON YCNyru.

5.2. 3asButenb MOXeT obpatuTbCA C kanobon B TOM yucrne B cregylomx
cny4vasx:

a) HapylleHne cpoka permcrpaumm 3anpoca 3asiBUuTend o npeaocTtaBieHnn
MYHMLMNANbHOW YCNyru;

0) HapyLLleHMe cpoKka NpeaoCTaBNEHNS MYHULMNANbHON YCIyTu;

B) TpeboBaHMe NpeacTaBneHns 3asaBMTENeM JOKYMEHTOB, HE NPeayCMOTPEHHbIX
HOpPMaTMBHbIMM MNPaBOBbIMW aktamu Poccunckon ®depgepaummn, HOpMaTUBHbLIMU
npaBoBbIMK akTamu OpnoBckon obnactn, MyHUUMNanbHbLIMKM NPaBOBbIMK akTaMun Ang
npenocTaBneHns MyHMUMNanbHOW YCIyrn; r) oTkas B NpueMe y 3asiBuTens JOKYMEHTOB,
npeacTaBneHne KOTOpbIX MNPeayCMOTPEHO HOPMAaTMBHbIMW  NPaBOBbIMU  aKTaMu
Poccuinckon depepauum, HOpMaTUBHbIMKM NpaBoBbiMM aktamm OprioBckon obnacTtw,
MYHMLUMNANbHBIMW NPABOBbLIMM aKkTamu 4Ns NpefOoCTaBneHUss MyHULUNAnNsHOM YCnyru;

[) OTKa3 B NpegoCTaBNeHn MyHMLMNanbLHON yCryr, eCnn OCHOBAHUSA OTKa3a He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMU
WHBbIMW HOPMAaTUBHBIMW MPaBOBbIMW akTamu Poccuinckon degepaumm, HOpMaTUBHBIMU
npaBoBbIMK akTamn OproBckon 06nacTn, MyHULMNAaNbHBIMU NPaBOBbIMU aKTaMu;

e) TpeboBaHne BHeCeHUs 3asiBUTENEM MpU NpefocTaBNeHUn MyHuMUMnanbHON
ycriyrm nnatbl, He nNpeaycMOTPEHHON HOPMaTMBHbLIMW NPaBoOBbIMU akTaMmun Poccumnckon
denepaumu; HOPMaTUBHbLIMU npaBoBbLIMU aktamm Opnosckon obnactn,
MYHMLUMNANbHBbIMU NPABOBbLIMU aKkTamMu;

X) OTKa3 opraHa, npeaoCTaBnsoWeEro MyHUUMMNAnNbHYK  ycnyry, ero
AOJPKHOCTHOIO nvua B MCMpaBfeHnn SONYLWEHHbIX ONnevYaTok 1 owmnboK B BblAAHHbIX B
pesynbTate nNpeaocTaBfieHUs MyHUUMNANbHOW YCNyrn OOKYMeHTax nnbo HapylleHue
YCTaHOBMEHHOIO CPOKa TakMX UCnpaBneHni.

5.3. XKanoba nopaetca B NUCbMEHHOW dopMe Ha OymMaXHOM HocuTene, B
9MNEeKTPOHHON (hOpMe B OpraH, NpedoCTaBnsoWmMn MyHUUMnanbHyo ycnyry. »Kanoba
paccmaTtpmBaeTcs AOJTHKHOCTHbLIMMN niuuamm opraHa, npegoCcTaBnAlLLEro
MYHUUMNANbHY ycnyry, B TedyeHue 15 OHenm co OHA ee perncrpauum, a B cnyyae
obxanoBaHus OTKasa opraHa unuM ero LOSMKHOCTHOrO nvua B nNpuemMe OOKYMEHTOB Y
3aaBuTena Nubo B MCMpaBfieHUU AOMyLLEHHbIX OneYyaTtok M OwuMbOoK MnuM B criyyae
obanoBaHusl HapyLLUEHUsI YCTAHOBIIEHHOIO CpOKa TakuUX MCNpaBneHun - B TeveHne 5
pabounx OHen co gHA ee perucTtpaumn. [o pesynbTatam pacCMOTPEHUs Xanobbl
npuHUMaeTca peweHne 06 ygoBneTBopeHMn xanobbl wunum o6 oTkase B
yaoBneTBopeHun xanobbl. He nosgHee [HA, cneaywlowero 3a OHEM MNPUHATUSA
peLLUEHUs, 3a8BUTESIO B NMCbMEHHOW dOPME M MO XKeNaHUo 3adBUTENS B 3NIEKTPOHHON
dopmMe HanpaBnAeTCa MOTUBMPOBAHHbIN OTBET O pe3yrnbTaTax pacCMOTPEHNS XKanobbl.



5.4. Nopsagok cyaebHoro obxxanoBaHnsa gencteun (6e3gencTauns) OSMKHOCTHOIO
nvua, a TaKkke NpMHMMaeMoro UM peLleHust NPy UCMOMHEHUN MYHULMNANbHOW YCryrn
onpefensieTcs B COOTBETCTBUM C AENCTBYIOLUMM TpakgaHCKO-npoueccyarnbHbiM 1
apbutpaxxHo-npoueccyarnbHbIM 3aKOHOAATENbCTBOM.



MpunoxeHwne
K adMUHUCTPaATUBHOMY perfnameHTy
Nno NpefoCTaBNEeHUD MyHULMNANbLHON YCIyrn

BJIOK-CXEMA
npegocTaBneHnUs MyHULUMNANbLHOW YyCnyru
no «CoBepLUEHND HOTapuarbHbIX 4ENCTBUI FNaBon PoratTMHCKOro cenbckoro
noceneHns n cneymnarnbHO YNONHOMOYEHHbIM
AOJDKHOCTHbLIM NIULLOM agMUHUCTPaUUK PoratmHCKoro cenbckoro noceneHuns»

Mpuem 3assuTens,
5 MuH.

|

YpaocTtoBepeHune NMYHOCTU 3asBuUTens,
5 MuH.
. . 4
BbinonHeHne HoTapuanbHbIX 4ENCTBUI OTkas
25-40 MUH. B BbIMOMTHEHUM HOTapUasnbHbIX 4EUCTBUN
15 MuH.
\




