AOMUHUCTPATUBHbLIA PEFMAMEHT
no npefocTaBreHn0 agMUHUCTPaLIMe YCNEeHCKOro cenbCKoro nocesieHus
MyHUUMNanbHow ycnyru « MpusHaHve rpaxpaH ManouMmyLMMu B Liensx
npeAoCTaBrieHUs UM XUNbIX NOMeLLEeHU No JOroBopaM coLluanbHOro Hanma»

1. O6wume nonoxeHus

1. AIMUHHCTPAaTUBHBIN PEIIaMEHT 0 NPEIOCTaBICHUIO MYHULMIIAIbHOU
yeayru «lIpuem 3asBineHui, TOKYMEHTOB , @ TAKXKE IIOCTAaHOBKA T'PaXKJaH Ha ydeT
B KAaueCcTBE HYXKIAIOUIUXCA B JKWIBIX nomemeHusax. IIpenocrasnenue
uHpopMauu 00 OYEPETHOCTU NPEAOCTABICHUS )KUIIBIX TOMEIIEHUN Ha YCIOBUAX
COLIMAJIbHOTO HaliMa.» (Jajee — MyHULUIANbHAs yciayra) pazpaboTaH B LEJAX
IIOBBIIICHUS Ka4e€CTBA UCIIOIHEHUS U JOCTYIIHOCTH PE3YyJIbTaTOB IPEI0CTABICHUS
MYHHIIMIIAIBHOW YCIYTH, CO3JaHUS KOM(OPTHBIX YCIOBUH [UIsl TOJy4aTenei
MYHULIMIIAIBHON YCIYTH W OIPEAENSeT CPOKH M MOCIEI0BATEIBHOCTh IEUCTBUN

(AAMUHUCTPATUBHBIE TPOLETYPHI) OpPraHoB MECTHOTO CaMOYyIpaBJCHUS
YCneHckoro  cenbCkoro  moceneHuss  JlomkaHckoro  paWoHa  (manee  —
MYHULIUTATbHOE 00pa3oBaHue), MOPSI0K B3aUMOJICHCTBUS MEKTY

JOJDKHOCTHBIMHM JIMIIAMH, a4 TAKKC BBaHMOHCﬁCTBHe C APYIrMMH OpraHu3anuiMu

IIPU NPEJOCTABICHUN MYHUIIATIAJIHON YCIIYTH.

Monyyatenamm MyHULMNANbHOM yCrnyrn ABNATCA pusndeckue nuua, rpaxgaHe
Poccuiickon degepaunn, npoxmparowme Ha TeppUTOpPMM YCMEHCKOro CENbCKOro
noceneHnsa, OTBeYawlwMe YCTaHOBMEHHbIM  TpeboBaHMsIM  3aKoHoOATenbCTBa
Poccuiickon ®egepaumnm (ganee - 3asasutenu).

2. CtaHpapT npefocTaBreHUus MyHMLUNANbHOW YCIyru.

2.1. HanmeHoBaHMe MyHULMNANLHOMW YCNYTU

MyHuumnaneHas ycnyra «lIpuem 3asgBiIECHUN, JOKYMEHTOB , a TaKke
II0CTAaHOBKA IPaK[1aH HA Y4E€T B KAYECTBE HYKIAIOUIUXCA B KWIBIX ITOMEIIECHUSAX.
IIpenocraBpnenre uHPOpPMAIMK 00 OYEPETHOCTH TMPEAOCTABICHUS  KUJIBIX

IIOMEIIEHUHM Ha YCIOBUAX COLIMAIBHOTO HAKMa.»
2.2 HanmeHoBaHue opraHa, NnpefoCTaBNAKOLWEro MyHUUMNanbLHYH YCRyry.

MyHuumnanbHaa  ycrnyra npefocTaBndAeTcd  aAMUHUCTpauuen  YCMNeHCKoro
CEnNbCKOro NocenieHus.

MoutoBbIn agpec: pA.BoiroH [omkaHckoro panoHa Opnosckon obnactu
yn.LUeHTpanbHas, A.13 , TenedoH (dakc) 2-36-47.

MHdopmaumss O NpefgoCTaBfeHun  MyHUUMNAnNbHOW  yCryrm  MOXeT ObiTb
pasmMelleHa B 3NEKTPOHHO-TENEKOMMYHMKALMOHHBIN ceTax ObLiero nosnb3oBaHud, B
TOM 4ucrie Ha oduumanbHoM cavTte [ormkaHcKoro panoHa B cetu WHTepHeT www.
admindolgan.57ru.ru.

Mpaduk paboTbl agMMHUCTPaAUUK: NOHedenbHWK — natHuua ¢ 9.30 go 17.30
(KpOMe BbIXOOHbIX M NPa3gHUYHbIX AHERN), B NpeanpasgHuyHbin aeHb - ¢ 8.30 ao 16.30,
cyb660Ta, BOCKpeCeHbE - BbIXOOHOW.

2.3. PesynbTaTt npegocTtaBneHns MyHUUunanbHoOM ycnyru
Pesynsratom npegocrtaBneHnsa MyHUUunanbHOW yCrnyrn SBnaeTcs:

- MPU3HaHWE rpaxgaH ManouMylWmnMM B Lensx NpefoCTaBieHUs UM KUMbIX
nomMeLleH1in No 4OroBopamM coumanbHOro Hamma;

- OTKa3 B MNPU3HaAHUM rpaxgaH ManouMyLLUMMK , B Lensax npegoctaBneHnsa uv
XUnbIX NOMELLEHN NO AOroBopam coumarnbHOro Hamma.




2.4. Cpok npegocTtaBneH1si MyHULMNanbHOW yCnyru.

Cpok npegocTtaBneHnsa MyHuumnanbHon ycnyr coctaenset He 6onee 30 pabounx
AHEN Co OHA NpeaoCTaBneHns 3asBrneHns rpaxkgaHuHa u BceX HeobxoammbIxX
AOKYMEHTOB.

2.5. NpaBoBble OCHOBaHUA ANA NpefoCTaBeHUA MyHMLMNANbHOW YCNYru.

MpepocTtaBneHme MyHULMNAnNbHOM YCIyrn OCYLLECTBASIETCA B COOTBETCTBMM CO
crneayrwmmMm HopMaTUBHBLIMW NPaBOBbLIMW aKTaMu:

- XunuwHebin kogekc Poccuiickon ®egepaunm;

- ®egepanbHblin 3akoH PP ot 02.05.2006 Ne 59-d3 «O nopsiake paccMoTpeHust
obpaweHnin rpaxaaH Poccurickon ®enepauum»;

- ®epgepanbHbin 3akoH PO ot 06.10.2003 r. Ne 131-®3 «O6 obuwmx npmHUMnax
opraHu3aumm MecTHoOro camoynpasneHus B Poccunckon degepaumm»;

- lMpukas MuHuctepctBa permoHanbHoro passutua P® ot 25.02.2005r. Nei7
«MeToamnyeckne pekomMeHgauuum AnNs OpraHoB rocydapCTBEHHOM Bnactu CybbekToB
Poccunckon ®epepauum m opraHOB MECTHOrO CaMOynpasrfieHUsi MO YCTaHOBIIEHWUIO
nopsgka npu3HaHus rpaxgaH ManoMMmylwmMMn B LEeNnsX MOCTaHOBKM Ha ydeT U
NpeaoCcTaBneHns ManoMMyLLUM rpaxgaHam, NpU3HaHHbBIMU HYXXOALWMMNCA B KUIbIX
NOMELLEHUSIX, XKUITbIX MOMELLEHNA MYHULMNANBHOIO XUMULWHOIO hoHA4a No goroBopam
couuanbHOro Hamma»;

- 3akoH Opnosckon obnactn ot 06.02.2006 roga Ne573-O3 «O nopsiake
BEAEHMS oOpraHamMmm MECTHOrO CaMoynpaBneHus YydeTa rpaxgaH B KadecTBe
HYXXOAOLWLMXCSA B XUNbIX NOMELLEHNSAX, NPeA0CTaBnseMbIX N0 4OrOBOpaM CouManbHOro
Hanma»;

- 3akoH Opnosckon obnactn ot 06.02.2006 roga Ne578-O3 «O nopsiake
NpU3HaHWUa rpaxgaH ManoumyLMMm B LEnsxX MOCTaHOBM Ha y4YeT B KayecTse
HYXXOAOLWMXCA B XUMbIX MOMELEHUAX U NMPeaoCTaBNeHUs UM XWUNbIX NOMELLEHNA MO
A0roBopam coumarnbHOro Hama»;

- YcTaB YCneHCKoro cenbckoro noceneHust [JomkaHcKoro pamoxa.

OcHoBaHMeM pOnd Havana WCMOMHEHUS MYHUUMNANbHOW YCNyrn sBnseTcs
obpalleHne 3asBuTeNnd (HaHMMaTtens) C NakeToM OOKYMEHTOB, Heobxoaumblx AN
NPU3HaHUA  rpaxgaH ManoumMywumm B LUenax npegoctaBneHns UM KUIbIX
nomeLLeHni Mo A0roBopy coLmanbHOro Hamma.

MyHuumMnanbHaa ycnyra npeaocTtaBnsieTcss B Criyvae, ecnu C  3asiBlieHnem
obpaTuncs rpaxgaHvH , WMEWLWNA [OKYMEHT, YOOCTOBEPSIOWMA  JIMYHOCTb, K
3asBMIEHNIO  MNPUIOXEHblI BCe HeobxoouMmble [OOKYMEHTbl ANns NpeaocTaBrieHuns
MYHULMNANbHON  ycnyru, BCE  OOKYMEHTbl  COOTBETCTBYWOT  TpeboBaHWAM
3aKoHOAATENbCTBa, [OKYMEHTbl B YCTAHOBMEHHbIX 3aKOHOAATENbCTBOM  Cryvasax
HOTapuanbHO 3aBepeHbl, CKPeNeHbl NeYaTaMmn, UMeKT Haanexawime nognucyu CTOpOoH
UM onpeferneHHblX 3aKkoHOL4ATENbCTBOM [OOSMKHOCTHBLIX JiMLU, TEeKCTbl [OKYMEHTOB
HanucaHbl pasdbopunBo, amunun, UMeHa K OT4ecTBa, agpeca MEeCT XUTenbCTBa
HanucaHbl NOMHOCTLIO, B JOKYMEHTaX HET MOAYMCTOK, NPUNUCOK, 3a4E€PKHYTbIX CIOB U
WHbIX HE OFOBOPEHHbIX B HUX UCNPaBMEHWUA, JOKYMEHTbl HE UCMOMHEHbI KapaH4aLloM,
AOKYMEHTbl HE WMEKT CEPbE3HbIX MOBPEXAEHUN, HaAnMyne KOTOpbIX HE MNO3BONSAET
OOHO3HAYHO UCTONKOBATb UX COAEpXKaHue.

2.6. NepeyeHb AOKYMEHTOB, HEOOXOAMMbIX AN NpeaocTaBreHus
MYHMLIMNaNbHOW YCIyru:

3agaBsneHne (cornacHo dopme npunoxeHve 1) O npusHaHUM  rpaxgad
ManoMMyLMMn B UENsiX NpefoCcTaBfeHUs MM XWUMbIX MOMELLEHMMA MO AO0roBopam
coumnanbHOro Havma nogaeTcsa B agMUHUCTPaUMIO NOCENEHNA NO MECTY XUTeNnbCTBa
rpaxgaHuHa . B 3asaBneHnmn ykasbiBalOTCA BCE COBMECTHO MPOXMBAOLLME C HAM YSEHbI
cembW. 3asiBrieHMe MOAMUCLIBAETCS BCEMWU MPOXMBAKOLWMMN COBMECTHO C HUM
AeecnocobHbIMY YnieHaMn CEMbMW.

Mpn nogaye 3asiBNeHMA NpeabsBRsieTCs nacrnopT rpaxgaHuHa Poccunckon
denepaumm 1 nacnoprta YneHOB €ro CeMbM WNU AOKYMEHTbI, 3aMeHSALWMe nacnopt



rpaxxgaHnHa Poccunckon degepaumn.

3asBneHna o Npu3HaHUM ManouMyLMMK B LIENSX NPefoCTaBieHns UM XUnblx
nMoMeLleHNA No [JOoroBopamM COUManbHOrO HarWma AOMKHbl NodaBaTbCA  FINYHO
3aaBUTENSMN.

B cnyyae HEBO3MOXHOCTU NUYHOM ABKW 3asBUTENS Npu nogadve AOKYMEHTOB U
Nnony4YeHun WU3BEeLEHNs ero uHTepecbl MOXeT npeacTaBnaATb WHOe nvuo  Mpu
npeabsBreHnn nacnopta WM  WHOTO AOKYMEHTa, YOOCTOBEPSAOLWEro JfUYHOCTb
rpakgaHvHa n HOTapuanbHoO 3aBEpPEHHOM DOBEPEHHOCTW. NHTepecsl
HeaeecnocobHbIX rpaxaaH MOXET NPeACTaBnATb 3aKOHHbIA NPeACTaBUTENDb - ONEKYH
Ha OCHOBaHMM NOCTAHOBMEHUS O Ha3HaYeHUN Orekn; MHTEpPeChbl HeCOBEPLLUEHHONETHNX
- 3aKOHHble NpeacTaBuTenun (PoanTenun, yCbIHOBUTENM, ONEKYHbI, CNeunanmcTbl OpraHoB
oneku).

3asBneHna moryt ObiTb 3anofiHEHbl OT PYKM WM MAaLWHHBIM CNocobom u
COCTaBMaTCA B €AWHCTBEHHOM 9K3eMmnnspe - MOANMWHHMKE W NOANUCHLIBAKOTCS
3a9BUTENSMN.

K 3asBneHno 0 nNpusHaHuM rpaxgaH ManouMMylWmMmn C ykasaHuem cocTaBa
CeMbu MpunaralTca OOKYMEHTbl ANA onpeaeneHvus pasmepa goxoga M CTOMMOCTM
UMyLlecTBa, Haxogswlerocs B  COBCTBEHHOCTM  rpaxaaH W noanexaiero
HanNoroobmoXeHnto:

- DOKYMEHTbl O COCTaBe CeMbM rpaxgaHuwHa (CnpaBka C MecCTa >XUTenbCTBa,
CBUAETENbCTBA O pPOXAEHWMW, O 3aknoveHun Opaka, peweHne 06 YCbIHOBMEHUU
(yaoyepeHun), cynebHble peLlleHnst 0 NPU3HAHUN YNIEHOM CEMbU U T.N.);

- cnNpaBKka, NoATBepXaatowasn pasmep 3apaboTHOM nnaTbl, CTUNEHOUKN, a TaKkke
CBeJeHNsA O BbIMMayYeHHbIX CyMMax Mo AOroBopam rpaxgaHCcKo-MpaBoOBOro xapakrepa
3a pacyeTHbI Nepuoga;

- DOKYMEHTbI, nogTBepxawolmne CymMMbl  ynnadmMBaembiX  (rnosiydyaembix)
arMMeHTOB;

- AOKYMEHTbl O CyMMax HaYWCIEHHbIX MEHCWUI, Aonnat K HUM WM nocobuin, n3
[ocypapCcTBEHHOrO  yypexaeHus ynpasrneHna [leHcuoHHoro doHaa Poccunckon
denepauunm no Opnosckon obnacTu,

- DOKYMEHT O pasmepe nony4yaemblXx  KOMMEHCALUNOHHbIX (kpome
KOMMNEHCALMOHHbIX BbinnaT HepaboTatoLwmm TPY4OCMNOCOBHbBIM niuam,
OCYLLIECTBIAIOLWNM YXO4 3@ HETPYAOCMNOCOOHBIMU rpaxgaHamMmum) 1 coumanbHbIX Bbinnat
n3 dpunmana no fomkaHckomy panony OI'Y «OLC3H»,

- AOKYMEHT O Bbinnatax, Npou3BOAMMbIX N0 MECTY XUTErNbCTBaA rpaXgaHuHa 13
LEeHTpa 3aHATOCTM HaceneHus,

- KOMMM HanoroBblX Adeknapaumi O [oxogax, B TOM u4ucne o Jgoxodax
HanoronnaTenbLMKOB, MNPUMEHSAIOWMX CheumnanbHble PexXnmbl  HanoroobnoxeHus,
3aBEpPEHHbIE HanoroBbIMW oOpraHamu, unuM Apyrne [OOKYMEHTbl, noaTBepXaatoLune
aoxofbl 3a pacyeTHbin nepuoa, ns MPU ®HC Poccumn Ne 3 no Opnosckown obnactu.

[na onpegeneHns CTOMMOCTM MMYLLECTBa, Haxogsduleroca B COBCTBEHHOCTU
YNEeHOB CEeMbW UMM  OOMHOKO MNPOXWUBAKOLWErO rpaxgaHuHa W noanexawlero
HanoroobnoXxeHuo, NpeaCcTaBnATCA:

- AOKYMEHTbl O Hanuyun (OTCYTCTBUWM) B COBCTBEHHOCTU rpaxkgaHwHa u (unw)
YNEeHOB CEeMbW HEOBWXUMOro MMYyLLEeCTBa (Kunble JOMa, KBapTUPbl, Aayun, rapaxu u
WHblEe CTPOEHUA, MOMELLEHNSI N COOPYXEHWUS, 3EMENbHbIE YYaCTKWU, 3a MCKIOYEHUEM
3eMerb, He noanexawmx HanoroobnoXxeHnto B COOTBETCTBUM C  dedepanbHbiM
3aKoHOOATeNbLCTBOM) (O MpoBeaeHUn caenok ¢ nmywectsom nocne 1998 r., Ha npase
cobCcTBEHHOCTN) M3 ynpaerneHuss  egepanbHoM  cnykObl  rocygapCTBEHHOWM
perncTpauuun, kagactpa u kaptorpagpum no Opnosckon obnacTu,

- DOKYMEHTbl O Hanuumm (OTCYTCTBUM) B COBCTBEHHOCTWU rpaxkgaHuHa v (Unu)
YNEeHOB CEMbW HEOBWXMMOro MMYyLLECTBA (Kunble JOMa, KBaApTMPbl, Aayun, rapaxu u
WHble CTPOEHUA, NMOMELLEHNS N COOPYXEHUs, 3eMerbHbIEe YYacTKW, 3a WCKIYEeHUeM
3eMernb, He noanexawmx HanoroobnoXxeHnto B COOTBETCTBUM C  dedepanbHbiM



3aKoHOOATeNnbLCTBOM) (O MpoBedeHun caenok ¢ mmywiectsom o 1998 r., Ha npase
COBCTBEHHOCTN) 13 BIOPO TEXHUYECKOWN MHBEHTapU3aLuuu,

- CBMOETENbCTBO O rOCYQAPCTBEHHOW perncTpauuMmM npaB Ha Heasukumoe
UMYLLECTBO (MPY HanNuU4YnMm B COBCTBEHHOCTU rpakaaHwHa M (Mnn) YNEHOB ero ceMbu
UMYLLIECTBA: XWible AOMa, KBApTMPbl, 4a4W, rapaxXu N UHble CTPOEHUS, MOMELLEHUS U
COOPYXEeHUs, 3eMernbHble Y4YacTKW, 3a WCKMNIYeHneM 3emefb, He noanexalmx
HanNoroobmoXeHno B COOTBETCTBMM C (heaepanbHbIiM 3aKOHOAATENbCTBOM);

- CBMOETENbCTBO O rOCYyAAapCTBEHHOW perncrpauun TpaHCNOPTHOro CpeacTsa
(Npy Hanu4mMm B COBCTBEHHOCTM rpaxgaHuHa U (MnM) YNEeHOB ero ceMbW MMyLLecTBa
(aBTOMOBUIIN, MOTOUMKILI, MOTOPOSNEpPbl, aBTOBYChbl U Apyrne camoxogHble MaLUUHbI U
MEXaHW3Mbl Ha MHEBMATUYECKOM W T[YCEHWYHOM XO4y, CaMOneTbl, BEPTONETHI,
TennoxoAbl, SXTbl, NAPyCHble Cyaa, Katepa, CHeroxodbl, MOTOCaHW, MOTOPHbIE NOAKMW,
rMOPOUMKIbI, HecamoxogHble (Bykcupyemble cyga) w gpyrme BOAHbIE M BO3AYLUHbIE
TPaHCMOPTHbIE CPeAcTBa, 3aperucTpypoBaHHble B YCTAHOBIEHHOM MNopsake B
COOTBETCTBMM C 3aKoHoAaTenbcTBoM Poccuiickon ®enepaummn) ns opraHos MO0

- MacnopT TPaHCMOPTHOrO cpeactsa (MpU  HanmuMuum B COBCTBEHHOCTU
rpaxgaHuHa wu (MNKn) YNEeHoB €ero CeMbu uMyLlecTBa (aBTOMOOUNM, MOTOLMKIIbI,
MOTOpOnnepbl, aBTOOyCbl W OpyrMe CcamMOXOAHble MalluMHbl M MeXaHW3Mbl Ha
NMHEBMATMYECKOM UM TYCEHWYHOM XOA4Yy, CaMOMnEeTbl, BEPTONeTbl, TENroxoabl, SXThbl,
napycHble cyda, Katepa, CHeroxodbl, MOTOCAHW, MOTOPHble JOOKW, TMMOPOLMKIIbI,
HecamoxofHble (bykcupyemble cyga) U gpyrve BoAHble M BO3OYLUHblE TPAHCMOPTHbLIE
CpeacTBa, 3aperMcTpuMpoBaHHble B YCTAHOBMEHHOM MOPSAKE B COOTBETCTBUN C
3akoHogaTtenbcTBom Poccuiickon ®epepaunn);

- DOKYMEHTbI, NOATBepXaatwuwme CTOMMOCTb MMyLlecTBa (Kunble Aoma,
KBapTUpbl, Aayun, rapaxm N WHble CTPOEHMUS, NMOMELLEHNA N COOPYXEHMS) NO BbiIGOpy
3a8BUTENsS Ha OCHOBaHUW CNpaBoK OO WHBEHTapuM3aLMOHHOW CTOMMOCTU [aHHOrO
NMyLLIeCTBa, BbldaBaeMblX opraHamu, OCYLLeCTBRSLWUMU TEXHUYECKYHO
WHBEHTaApU3auuio MMYyLLECTBa, WM  [OaHHbIX O PbIHOYHOW CTOMMOCTU AAHHOro
nMyLLeCTBa, onpeaenseMblX He3aBUCUMbIMU OLEHLLMKaMK;

- AOKYMEHTbI, noaTBepXaarowme CTOMMOCTb UMYLLIECTBA (3eMeNbHbIE Y4YacCTKu,
3a MVCKMNIOYEeHMeM 3eMerb, He noasiexalmnx HaroroobnoXeHuo B COOTBETCTBUM C
denepanbHbiM  3aKOHOOATENLCTBOM) HA OCHOBaHMM CMAPaBOK O KagaCTpOBOM
CTOMMOCTW Yy4aCTKOB, BblAaBaeMbIX OpraHamMu, OCYLUEeCTBASLWMMN OEATENbHOCTb MO
BEZEHMIO rOCYAapCTBEHHOMO 3eMENbHOro KagacTpa,

- DOKYMEHTbI, noaTBepxAatolime CTOMMOCTb TPaHCMOPTHOrMO cpeacTtea (npu
Hanu4uMm B COBCTBEHHOCTW rpaxgaHuHa W (UNM) YNEHOB €ro CeMbW MMyLlecTBa
(aBTOMOBUIIN, MOTOUMKIbI, MOTOPOSNEpPbl, aBTOBYChbl U Apyrne cCamoxogHble MaLUUHbI U
MEXaHNU3Mbl Ha MHEBMATUYECKOM W TYCEHWYHOM XO4y, CaMOneTbl, BEPTONETHI,
TennoxoAbl, SXTbl, NAPYCHblEe Cyaa, Katepa, CHEroxodbl, MOTOCaHW, MOTOPHbIE NOAKMW,
rMOpPOUUKIbI, HecamoxogHble (Bykcupyemble cyga) wm gpyrme BOAHbIE M BO3AYLUHbIE
TPaHCMOPTHblE CPeAcTBa, 3aperucTpypoBaHHble B YCTAHOBIEHHOM MNopsake B
COOTBETCTBUU C 3akoHodaTenbcTBoM Poccuiickon ®egepaumm).

[OKyMeHTbl NPeacTaBnslTCA rpaXxaaHMHOM B KOMUAX C  OOHOBPEMEHHbLIM
npeacTaBneHMeM opurmHana nmbo B KONUSAX, 3aBEPEHHbIX HOTAPUYCOM.

Bce p[OoKymMeHTbl npeacTaBnsalTCa AnNd  nNpeaBapuUTeNnbHOro  PacCMOTPEHUS
cneumanucTy agMMHUCTPaLMKN CENbCKOro NOCENEHNS.

CneunanuctoM agMMHUCTPaLMK BbllleyKas3aHHble AOKYMEHTbl NPUHUMAKTCA B
ABYX 9K3eMmnnsipax, C ONUCbID NpuraraembiX K 3asiBAEHWU0 OOKYMEHTOB, OOWH U3
KOTOpbIX - B OpuUrnHane, Apyron - B KONUnM (HOTapuanbHOro 3aBepeHns He TpebyeTtcs),
KOMMM 3aBepsatoTCA CneunanucToM, NPUHABLUMM AOKYMeHTbl. CBepka npou3BOAMTCS
HemMegneHHo, nocne 4Yero MNOANMMHHMKMA [OOKYMEHTOB BO3BpaLlaloTCa rpaxgaHuHy
AMLOM, NPUHUMAIOLLNM LOKYMEHTbI.



2.7. TlepeyeHb OCHOBaHUA ANA OTKaza B nMpuvemMe [OKYMEHTOB,
HeobXxoAMMbIX AN NpefocTaBNeHus MyHULMNanbLHOW yCnyru:

B npueme pokymeHTOB, HeobxoauMMbIX Ons NpeaocTaBneHUst MyHUUMNanbHOM
yCryrm MoXeT BbITb OTKa3aHO B Crnyyasx:

- rpaXxgaHuH obpaTtuncs ¢ 3asBneHnem B opraH MECTHOrO CaMOyrnpaBieHns He No
MECTY CBOEr0 XUTENbCTBA;

- 3a8BfieHNEe He NOASIEXUT NPOYTEHWIO;

- (hamunua, nma n OT4eCTBO, agpec 3asiBUTENs U (MNKU) YNEHOB €ro Cembw
HanucaHbl Hepa3bop4mBo;

- NpenocTaBrieH HENOMHbIA NaKeT AOKYMEHTOB;

- npegcrtaBreHHble JOKYMEHTbI MO DOPMe UM COAEPXKaHUKD He COOTBETCTBYHOT
TpeboBaHMsIM LENCTBYIOLErO 3aKOHOOATENLCTBA;

- [OKYMEHTbl B YCTAHOBMEHHbIX 3aKOHOAATENbCTBOM CllydasX He 3aBepeHbl
HOTapuarbHO, HE CKpenneHbl nevyaTsamu,

- JOKYMEHTbl MMEKT HeHagnexawue nognucu CTOPOH Wunu  onpeaeneHHbIX
3aKOHOAATENbCTBOM OSTMKHOCTHbIX 1L,

- TEKCTbl AOKYMEHTOB HanMcaHbl Hepa3btop4mBo;

- B JOKYMEHTaxX MMETCHA NOL4YUCTKU, NPUNUCKK, 3a4E€pPKHYTbIE CiOBa U MHbIE He
OrOBOPEHHbIE B HUX UCNPaBIEHUS;

- DOKYMEHTbI UCMOMHEHbI KapaH4aLlOM;

- DOKYMEHTbI UMEIOT Cepbe3Hble MOBPeXAeHUs, Hannyme KOTopbIX He NO3BONSET
O HO3HAYHO UCTOSIKOBaTb UX CoAepKaHue.

OTkaz B npueme [JOKYMEHTOB, HeOOXO4MMbIX ANA NPUHATUA peLleHns o
NPU3HaAHUM  TpaKgaH  ManoumMylwuMm B Lenax npeaocTtaBneHnss UM XKUIbIX
nomMeLLeHnn No OOroBopamMm coumaribHOro Havma OOBOAUTCA OO 3adABUTENs B YCTHOM
dopMe Ha KOHCynbTauuu y cneumanucta agMMHUCTpaumn.

Mpn oTCcyTCTBMN HEOBXOOUMBIX LOKYMEHTOB, HECOOTBETCTBMM MNpPEACTaBEHHbIX
AOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHMSAM, CneumannucT agMmMHUCTpaumMmM ysegomnsiet
3asBUTENS O HanMuuMM NpendaTtcTBUM ANS AanbHEWWen perncrpaumm 3asiBfeHus,
OObACHAET codep)XaHWe BbISIBMIEHHbIX HEQOCTaTKOB B MPeACTaBMEHHbIX OOKYMEHTaXx,
npegnaraer nNpUHATb Mepbl MO MX YCTPAHEHWIO W BO3BpaLLaeT AOKYMEHTbl Ha
nepeogopmMneHve

2.8. MNepevyeHb OCHOBaHUM AN OTKa3a B NnpeaocTaBfieHMNn MyHULMNANbLHON
ycnyru.

OTkas B NpUHATUM TpaXgaHMHA Ha y4eT B KayeCTBE HYXOAMLLErocsa B XWUIOM
nomMeLLeHn JonycKaeTcs B Cryvasax:

1) HenpeacTaBneHns B NOfHOM OObeMe AOKYMEHTOB, NEPEYUCEHHbIX B n. 2.6.
HacTosiwero AOMUHUCTPATUBHOIO pernamMeHTa ;

2) BbISIBNIEHMS B NPEACTaBEHHbIX AOKYMEHTaX HEAOCTOBEPHON UMM UCKaXKEHHOM
nHdopMauuK;

3) HecooTBETCTBUSA 3asBuTens TpeboBaHusMm, YyCTaHOBMNEHHbIM
3akoHogaTenbcTBOM Poccuinckon egepaunu;

4) ecnn pasmep Joxoda, MNPUXOASALLErocAa Ha KaXaoro 4feHa CceMbu
rpaxgaHuMHa W CTOMMOCTb WUMYLLECTBA, HaxOAsLWerocd B COOCTBEHHOCTM YNEHOB
CEMbW W nognexailero HanoroobrnoXeHuto, npeBbIlAeT pasmep npeaesnbHoOn
BENMYMHbI cpeaHeayLeBoro goxoga unm CTOMMOCTUM MMYLLECTBa, YCTAHOBMEHHbIX Ha
TEPPUTOPUN  YCNEHCKOro CEefibCKOro MnoCesfieHnsl, B COOTBETCTBUMM CO cTaTbeun 14
YKunuwHoro kogekca Poccuiickon degepaumn.

2.9.Paamep nnartbl, B3MMaeMouM C 3aABUTENA MNpuU npenocTaBrieHUU
MYHMLMNanNnbHOWN YCIyTu.

MyHuumnanbHasa ycnyra npeaocTtaBnsieTcsa 3assButenam decnnaTHo.



2.10. MakcumanbHbIN CPOK OXMAOAHUA B o4yepeau Npu nogayve 3anpoca o
npeaocTaBrieHUM MyHULMNANbLHOWM YCAyrM M NpyM  NOMyYeHUU pesynbraTta
npeafocTaBneHuss MyHULMNanbHOWN yCnyru.

MakcumarnbHbI  CPOK  OXuAaHWA B o4yepean npu nogade 3asiBNeHus o
npegocTtaBneHnn  MyHUUUNanbHOM  ycriyru U NpuM - MonyvyeHun  pesynbrata
npegocTaBrneHns MyHuuunanbHoun yenyrn coctasnset 40 MUHYT.

2.11. Cpok peructpauum 3anpoca 3asABUTeNss O MNpeaocTaBlieHUn
MYHULUNANbHOW yCnyru

Cneunanuct  agMUHUCTPaAUUKM  MOCEeNeHUss  NpoBepseT  KOMIMMEKTHOCTb
AOKYMEHTOB, COOTBETCTBME W OENCTBUTENBbHOCTb CBEAEHUM W OOKYMEHTOB,
HeobXoANMbIX ONA MPUHATUA peLleHns O NpeaocTaBleHuM MyHUUUNAanbHOW YCnyru.
MakcumarsibHbIM CPOK YKa3aHHbIX AENCTBUN He JormKeH npeBbiwaTtb 30 MUHYT.

Cneunanuct agMumHUCTpauum nocne npoBedeHUs yKa3aHHbIX OeUCTBUN
NPON3BOOUT BXOASLLYK perucTpauuio  3asBneHusi. Pernctpauust 3asBneHus o
npeaocTaBneHMn MyHUUMNANbHOM YCRyrn OCYLEecTBNSAeTcs B AeHb obpalleHus
3asBuTens.

2.12. TpeboBaHUsA K NOMELLEHUAM, B KOTOPbIX NPeAoCTaBNAIOTCA
MyHULMNanbHbIE YCIyrM, Mectam Ans 3anosiIHeHMUA 3anpoCcoB O NpeaoCcTaBieHUH
MYHMLIMNAaNnbHOWN YCIYTU.

MomeleHne OnNa okasaHWa MyHUUMNANbHOW YCINYrn AO0MKHO ObiTb OCHAaLLEHO
CTyNnbaAMM, cTonamu. [na oxugaHus npuema 3asBUTENdAM OTBOOAUTCH creumanbHoe
MecTo, obopynoBaHHOE CTyNbsMW, CTOMaMu, MUCbMEHHLIMU MPUHAOSIEXHOCTAMM
(Bbymara, pydku) Ans BO3MOXHOCTW oOdopMieHus 3aserneHus. KonuyectBo MecCT
OXuOaHusa onpeaenseTca mcxoas M3 @akTUYecKOW Harpyskm U BO3MOXHOCTEN AN UX
pasMeLLeHns B 30aHUN.

B nomewieHnn gns oxmagaHua npuema notpebutenen n nonyyvyeHuss ntHopmaumm
pasmeLlaeTcs MHGOPMALMOHHBLIA CTeHA ¢ obpasuamu 3anpocoB O NpenocTaBrieHun
MYHULMNANbHOM YCRyrn U NnepedYHeM AOKYMEHTOB, HEOOXOAMMbIX ANS NpeaoCTaBneHus
MyHUUMNansHoW ycnyru. [lonyckaetca oopmMreHne ykasaHHoOM MHopmMauun B Buae
TemMaTMU4YeCcKoun nanku.

2.13. NMokasaTenu AOCTYNHOCTU U KayeCcTBa MyHULIMNANbLHOW YCIyru.

[Mokasatenem [OOCTYMHOCTUM UM KayecTBa MYyHUUMNANbHOW YCNyrn <BnseTcH
YAOBMNETBOPEHHOCTb (HEYAOBMNETBOPEHHOCTL) 3asiBUTENEn npenoCcTaBreHneM ycnyru,
OTCyTCTBUE anob oT 3aaBuTenen.

2.14. WHble TpeboBaHMA, HeobxoaumMble AONsA  nNpegocTaBneHUsA
MYHULIMNaNnbHOWN YCIYTHU.

3agsutenn uMerT npaBo o06paTuTbCA C 3asBEeHMeM Mo BOMNPOCy O
npegocTaBneHnn MyHUUMNanNsHOW YCNyrn B SNeKTPOHHOW bopMe Yepes ANEeKTPOHHYHO
nouty. 3asiBNeHne LOMMKHO cofepXaTb AaHHble 3asiBUTens, ero aMmunuio, umsa u
OTYECTBO (MNpW HanNU4MM) MOSMHOCTLIO, af4pec MecTa XWUTenbCTBa, a €ecnu OTBeT
HeobXxo4MMO OTNPaBuUTb MO 3NEKTPOHHOW MoYTe, TO OOMNOSHUTENbHO YKasblBaeTcH
afpec ANEeKTPOHHOM MoYThbl. 3asiBNeHne OOMKHO ObITb HANMCaHO Ha PYCCKOM S3blKe, B
KOppeKkTHOM dhopMe, He coaepxaTb OCKOPOneHun, yrpo3 U KrneBeTbl, CoaepXaTb CyTb
3anpoca B [OCTynHoW dopMe, COOTBETCTBOBaTb TpeboBaHMAM [LENCTBYHOLLErO
3akoHogartenbcTBa. [lakeT HeobxoAMMbIX [OOKYMEHTOB Hanpaensetca B agpec
agMUHUCTPaLUKN NOCENEHMSA NOYTON C 06A3aTENbHOM ONUCHI0 BIOXEHHbBIX AOKYMEHTOB.
B cnyyae BbISIBNEHUA HECOOTBETCTBUS NPELCTABEHHOIO KOMMIEKTa [AOKYMEHTOB
onucK, crneumnanuct, OTBETCTBEHHbIN 3a Mpuvem MouYTbl, BO3BpaLlaeT BeCb KOMMMEKT
AOKYMeHTOB 6e3 perncrpaumm ¢ ykasaHmem nNpuymHbl Bo3Bpara.

3. CocTaB, nocrnenoBaTeNnbHOCTb U CPOKU BbINONMHEHUA agMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUsA K NOPAAKY UX BbINONHEHUS

briok-cxema nocrnenoBaTesibHOCTU aOMWHUCTPATUBHbIX npoueayp no



npegocTaBfeHnto  MyHUUMNAnNbHOW  yCriyrm  npueBegeHa B NPUIIOXKEeHUn 2 K
aflMUHUCTPATUBHOMY pernameHTy .

3.1.MepBUYHLIA NpMEeM U perucTpauusa 3asiBlieHUA C HeobGXoaAMMbIMMU
AOOKyMeHTaMu

3.1.1. OcHoBaHMeM [Ons Hayana agMUHUCTPaATUMBHOW npoueaypbl SABMSETCS
nogaya 3asiBNEeHUa C MNpUNoXeHNneM [OOKYMEHTOB (B OBYX 3K3emnnspax OAuvH U3
KOTOpPbIX OpuUrMHam), ykKasaHHblX B n.2.6 HacToawero  AAMWUHUCTPATUBHOIO
pernameHTa .

3.1.2. OTBETCTBEHHbIA CMeunanucT, OCYLLeCTBNAWNA NpueM LOKYMEHTOB,
yCTaHaBnuBaeT npegMeT obpalleHusi, NUYHOCTb 3asaBUTENd, MPOBEPSs [OOKYMEHT,
YOOCTOBEPSAOLWMNIA NINYHOCTb.

B xogoe npvema OOKYMEHTOB OT 3asiBUTENEN CeKpeTapb >XUMULLHOW KOMUCCUU
OCYLLECTBIISEeT NPOBEPKY NpeaCTaBNeHHbIX JOKYMEHTOB:

- Ha HanMune HeobXoAUMbIX [OOKYMEHTOB, YKa3aHHbIX B n.2.6. HaCTOSALLEro
aZlIMUHUCTPATUBHOIO pernamMeHTa ;

- Ha COOTBETCTBME MpeacCTaBrieHHbIX OK3eMMNSpoB OpPUrMHANOB W KOMWUW
OOKYMEHTOB ApYr C APYroMm;

- Ha OTCyTCTBME B [OOKYMEHTax HEOroBOPEHHbIX WCMpaBrieHun, Cepbe3HbIX
NnoBpeXaeHN, He NO3BOMNSAOLWLNX OOHO3HAYHO UCTONMKOBATb UX coaepXaHue;

3.1.3. Mpn ycTaHOBNEHUM akToB OTCYTCTBUS HEOOXOAMMbLIX [LOKYMEHTOB,
HECOOTBETCTBUA MpPeACTaBfEHHbIX [JOKYMEHTOB YCTaHOBMEHHbIM  TpeboBaHUAM,
crneunanuct, OTBETCTBEHHbIM 3a MNpPUEM [OOKYMEHTOB, YyBeAOMNSAEeT 3asBuTensd o
HanUuMM nNpenaTCTBUA ANA  JanbHEeNWen perncTpaumm, obbACHAET copep)kaHue
BbISIBIIEHHbIX HEQOCTATKOB B NpeACTaBrneHHbIX JOKYMEHTax, npegnaraeT nNpuHATbL Mepbl
Nno UX yCTPaHEeHUIO 1 BO3BpaLLaeT AOKYMEHTbI OS5 YCTPaHEeHUs HapyLLIEHUN.

Ecnu npuynHel, npenatcTeylowne npuemMy AOKYMEHTOB, MOryT ObITb YCTpaHEHbI
B X0[e npuema, OHu YCTPaHSATCHA He3aMeaIMTernbHo.

3.1.4. paxgaHuHy , nogaBLleMy 3asiBfieHMe O MPUHATUM Ha Y4eT, BbloaeTcs
pacnucka B nonyyYyeHumn npeaocTaBneHHbIX JOKYMEHTOB.

3.2. PaccmoTpeHue 3anaBneHus, ycTaHoBneHue OCHOBaHUM ans
NpuU3HaHUA rpaxaaH ManoumywmMmMun B Lensx npeaocTaBreHUusi UM XUIbIX
nomMeLleHMn No AoroBopam couunarnbHOro Hamma.

3.2.1. OcHoBaHMeM [ns Hayana agMUHUCTPATMBHOW npoueaypbl SBNsieTcs
NOCTyNneHne 3asaBreHns U HeobBXoaUMbIX JOKYMEHTOB OTBETCTBEHHOMY Creuuanucty
nocrne ux perMctpaumm n HanoXeHnsa pesontiouum rnason agMMHUCTpaLmN.

3.2.2. Cneunanuct ocCyLleCcTBNAeT MNpoBepKy [AOKYMEHTOB Ha COOTBETCTBUE
TpeboBaHWsAM, YCTAaHOBMNEHHbLIM 3aKOHOA4ATENLCTBOM.

3.3.MpuHaTMe u ocopmrneHne pelweHnss O MNPU3HAHMM  rpaxaaH
ManoMmMmywiumm  nuMbo peweHMe o006 oOTKaze B  MpPU3HAHUMU rpaxkgaH
MariouMyLMH .

3.3.1. Cnegywowum OencTtBMeEM agMUHUCTPATMBHOM  Mpouenypbl  sIBRsieTCS
ncuyucneHue pasmepa goxoga M CTOMMOCTUM UMYLLECTBA, NPUXOASLLErocs Ha Kaxaoro
YyneHa cemMmbu

3.3.2. B cnyyae ycrtaHOBreHuUsi COOTBETCTBUSA NpeacTaBleHHbIX [OOKYMEHTOB
YCTaHOBIIEHHbIM TpeboBaHMUsAM HacToAwero ALMWHUCTPATUBHOIO  perfameHTa B
TedyeHme 30 paboumx OHEeM CO OHA perncTpaumm OOKYMEHTOB XMMMLLHAs KOMUCCUS
NPUHUMaeT peleHne O  MpU3HaHUK rpakgaH ManoumMmywmumMm B Uensax
npegocTaBreHnsa UM XNUNbIX NOMELLEHUN NO JOroBopaM coumaribHOro Hanma.

3.3.3. B cnyyae ycraHoBrneHus ((pakToB HECOOTBETCTBUS (MPOTUBOPEYNS)
npeacTaBneHHbIX JOKYMEHTOB YCTAHOBEHHbIM TpeboBaHUAM, a Takke B Cryyae, ecnu
pa3mMep 0oxo4a, NPUXOASALLEroca Ha KaXgoro YfeHa ceMbu rpaxgaHuHa , U CTOUMOCTb
UMyLLIECTBA, Haxogswerocs B COOCTBEHHOCTM YNEHOB CEeMbW W NOAMeXallero
HanoroobrnoXxeHno, npesblWaeT npeaernbHble BeNUYMHbI CpeaHeayLweBoro aoxoda u
CTOMMOCTU WMYLLECTBA, YCTAHOBMEHHbIX Ha TeppuTopun YCMEHCKOro CeribCKoro



nocerneHns, B COOTBETCTBUM cO cTaTtben 14 XunuwHoro kogekca Poccunckon
depepauumn, cneumannct agMuHUCTpaumm B TedeHume 30 paboumx OHenm co AHA
pernctpauum [OOKYMEHTOB HanpaBnseT 3asBuTeEnto yeBegomreHne o6 oTkase B
NPU3HaAHUM  TpaXgaH  ManoumMylwuMm B Lenax npegocTaBneHnss UM XKUIbIX
nomMeLLeHnin No JOroBopam coLmanbHOro Hamma.

OTka3 B NpuM3HaHUW TrpaxpgaH ManoMMyLiMMn B LENsxX NpegocTaBneHns nm
XWUNbIX NOMELLEHNUA NO [OroBOpaM COUManbHOr0 Hamma MOXeT ObiTb obXanosaH
3asiBUTENEM B NOpsiAKe, yCTaHOBMNEHHOM doefepanbHbiM 3aKOHO4ATENbCTBOM.

3.4. OchopmneHue n Bbigaya yBeaAOMNEHUS O MPU3HAHUU  ManouMyLIMMU
WU OTKase B MPU3HAHMU ManNoOUMMyLLUMMU U pe3ynbTaToOB UCHUCIIEHUA pa3Mepa
[O0XO0A0B U CTOMMOCTU UMYLLLIECTBA, NPUXOASALLErocs Ha KaXaoro YsieHa ceMbu

3.4.1. Ha ocHOBaHWWM pelleHna O TMpPU3HaHUM [rpaxgaH ManovMywumn B
uenax npefocTtaBneHna UM XKUIblX NMOMELLEHWA MO OOroBopaM couuarnbHOro Hanmma
nmMbo Npu NPUHATUM pelleHna o6 oTkase B MPU3HAHUM  ManoOUMYLLUMMK , CEKpeTapeM
XWUIULLHOM  KOMUCCUM TOTOBUTCS COOTBETCTBYHOLLEEe W3BeLleHWe [Ans  Bblaayu
3asBUTENIO.

3.4.2. B u3BelleHnn ykasblBaeTCs HauMeHOBaHWEe opraHa, npegocTaBrsoLlero
MYHULUMNAnNbHYO YCyry, Aata HanpaBneHnsa coobLLEeHNa N NCXOAALWNA HOMepP, agpec,
damunnus, UMs, OTHECTBO 3aABUTENS, JaTa U OCHOBaHME MNPU3HAHUS ManouMyLMun
(ocHoBaHMe 06 OTKase B NPU3HAHUM  ManonMyLLUNMK ).

3.4.3. N3BeLlleHne oTnpaBnaeTcsa 3aaBUTENO NO NoYTe U BblAAETCHA NINYHO.

B uensx onTtMmMusaumMmM WUCMNOMAHEHUA MYHUUMNANbHOW YCIyrn 3asiBUTENb MOXET
yBEAOMNATLCA O MPUHATOM pPeLLUeHUN Takke Mo TenedoHy (dakcy) unm 3neKTPOHHOM
nouyre.

4. ®opMbl N NOPAAOK KOHTPOSA 3a UCNONTHEHUEM aAMUHUCTPATUBHOIO
pernameHTa

Tekywmn  KOHTpoONb 3a cobniogeHMem  nocrnenoBaTeNilbHOCTM  OEVUCTBUNA,
onpefeneHHblX  aAMUHUCTPaATUBHBIMW  MpouedypamMu,  NO  NPeaoCTaBrieHUIO
MYHULMNANbHOM yCnyrn (4anee — TeKyLUn KOHTPOrb) OCYLLECTBASETCA OOMKHOCTHbLIM
NMLOM, OTBETCTBEHHbLIM 3a OpraHn3aumio paboTbl N0 NPeaoCTaBNeHN0 MyHULMMNANbHOM
yCnyru.

TekyLwmnin KOHTPOMb OCYLLECTBIISETCA NyTEM NPOBEAEHUS NPOBEPOK COBNoaeHNs 1
WUCNONHEHNA AOMKHOCTHbIMU NMUaMW  aAMUHUCTPATUBHOIMO  pernameHTa U UHbIX
HOPMAaTUBHbLIX MPaBOBbIX aKTOB, YCTaHaBNUBaKLWMX TpeboBaHMSA K NpegoCTaBreHUto
MYHULMNANbHOW YCNYyru.

KoHTponb 3a MonHOTOM M KayecTBOM MPeAOCTaBlIeHUS MYHULUMMNANbHOW YyCryru
BKMOYaeT B cebsa npoBedeHne MMnaHoBbIX NPOBEPOK (OCYLLECTBNSAETCS Ha OCHOBaHMM
rogoBbIX WU KBapTanbHbIX MMAaHOB paboTbl aAMUHUCTPAUMM) U BHEMNNAHOBbIX
NpoBepoK, B TOM 4WUCrie MPOBEPOK MO KOHKPETHbIM oObpalleHuam rpaxaaH . [lpu
NnpoBepKe paccmMaTpuMBalOTCA BCe BOMPOCHI, CBSA3aHHblE C MpefocTaBneHnem
MYHUUMNANbHOM ycnyrn, (KOMMfekcHaa nposepka) nvbo oTaenbHble  BOMpOCHI
(TemaTudeckasa nposepka).

BHennaHoBble NPOBEPKN OCYLLECTBAAIOTCA Ha OCHOBaHUW pacnopsXeHus rnasbl
agMUHUCTpauuu.

Mo pesynsrataM KOHTPOMSA, NPW BbIABNEHWM OOMYLIEHHbIX HapylleHun, rnasa
agMUHUCTpaUMN MNpUHUMAaET pelleHne 06 MX YCTpaHeHUW U Mepbl MO HanoXeHUHo
ANCUMNIIMHAPHBIX B3bICKAHWA, Takke MOryT ObiTb AaHbl yKa3aHWA NO NOAroTOBKe
NPeAnoXeHNn No N3MEHEHUIO MOSNTOXEHUA aAMWUHUCTPATUBHOIO perriaMmeHTa .

NepcoHanbHas OTBETCTBEHHOCTb crneuumanucra, OTBETCTBEHHOIO 3a
npegocTaBneHne MyHWUMnanbHOW Yycnyru, 3a cobnogeHnem CpokoB M nopsigka
npoBefeHns aAMUHUCTPATUBHBLIX MNpoueayp, YCTAHOBMAEHHbIX ALMWHUCTPATUBHbLIM
pernameHTOM 3aKpennsaeTcs B UX JOMMKHOCTHbLIX pernamMeHTax.



5. Nocyne6HbIN (BHeCcyaeOHbIN) NOPAAOK 06XanoBaHUsA pelleHUu u AeUcTBUN
(6e3pencTBUM) opraHa, NpeaoCTaBNAOWEro MyHUUMNaNbHY YyCnyry,
a TaK XXe AOMKHOCTHbIX NIUL, UM MyHULIMNANbHbIX CIYyXaLluX.

3agButenb MOXeT obpatutbcss C xanobowm Ha pgencrteume (6esgencreume),
OCYLLIECTBSIEMOE Ha OCHOBaHWUM HacToswwero AOQMUHUCTPATMBHOMO perfiaMeHTa, YCTHO
UNN NMCbMEHHO K rMaBe agMUHUCTPaLMN YCNEHCKOrO CEenbCKOro NoceneHus.

Mpun obpaweHnn 3aaBuTensa yCTHO OTBET Ha obpalleHue, ¢ cornacusa 3asiBUTens,
MOXeT OblTb OaH YCTHO B Xoge Nu4YHOoro npuvema. B ocTanbHbIX crnydasix gaetcs
NMUCbMEHHBIV OTBET NO CyLLEeCTBY NOCTaBMNEHHbIX B 0OpaLleHnn BONpoCoB.

B nucemeHHON xxanobe ykasbiBatoTCS:

damunus, wums, O0T4ecTBO 3agaBuTend (NMMbo damunus, uMs, OTYECTBO
YNONHOMOYEHHOro NpeacTaBuTens, B criydae obpalleHns ¢ xxanobon npeacraButens);

KOHTaKTHbIN TenedOoH, NOYTOBbLIN agpec;

CyTb xanobbl; nuM4YyHas noanucb  3asBuTEns  (ero  YNorIHOMOYEHHOrO
npeacTaBuTens) 1 aara.

Kanoba pomkHa ObiTb HanmucaHa pas3dopyuMBbIM MOYEPKOM, He coaepxaTb
HeLEH3YPHbIX BblpaXXeHUN.

XKanobbl 3asiBuTenen, cogepxawme obxanosaHwe pencTeun (6e3pencreuns)
KOHKPETHbIX AOSMKHOCTHbIX ML, HE MOryT HanpaBnATbCA 3TUM OOSPKHOCTHLIM fMuaMm
ANs pacCMOTPEHNs n (Mnu) oTeeTa.

OcHoBaHMeM ana Havana  npouenypbl  gocygebHoro  (BHecyaebHoro)
oGXxanoBaHUa SABMSIETCA MOCTYNNEeHNne B aAMUHUCTpaUMIO xanobbl 3asButens nmbo
npencTraBuTENs 3asiBUTENS.

B cnyyae HeobGxogumocTu, Onsi NOATBEPXXOAEHMS CBOMX [OBOAOB, 3asBUTENb
nmbo ero npeacTaBuTeNb, MpunaralT K kanobe [OOKYMEHTbl W maTepuansl,
nogTeepxaaroLme o60CHOBAHHOCTbL »anobbl b0 nx Konuu.

3asBuTenb MMeEeT npaBO Ha MosfyvyeHMe uHoOpMauMm W  OOKYMEHTOB,
HeobxoanmbIX Anst 060CHOBaHUA U PacCMOTPEHMS anobbl.

MocTynuBas B agMMHUCTPAUMIO MMUCbMEHHasa »anoba paccmaTpuBaeTcs B
TedeHne Tpuauatn gHeun co OHSA eé perncrpaumn.

Cpok paccmoTpeHus xanobbl MOXeT ObiTb NPOANEH FMaBon agMUHUCTPALMK, HO
He ©Oonee 4yeM Ha TpuauaTb AHEW, O 4Yem 3asiBuTenb NMBO ero npegcraBUTENb
yBE4OMJISETCA B NUCbMEHHON dhopMe.

Ecnn B pesynsrate paccmoTpeHusa xanoba npu3HaHa 060CHOBaHHOMW, TO
NpUHMUMaeTCs pelueHne 06 OoCcyLLEeCTBNEHMM AENCTBUIA NO NPeaoCTaBNEHNIO 3asBUTENIO
MYHMLMNANbHOM YCNyrM, C HanpasneHnem 3aaBuTento nmbo ero npeacTtaBuTEeNio
NMMCbMEHHOIO yBeOOMSMEHUs (Ha OymaxHoM nmMbo Ha 3NEeKTPOHHOM HOCUTene) o
NPUHATOM PEeLUEHUUN, B TEYEHNE MATU OHEN CO OHS NPUHATUS PELLEHUS, HO HE NO3aHee
TpUAUATM OHEN CO OHA perncTpaunm xanoobi.

Ecnn B xoge paccmoTtpeHus xanoba npusHaHa Heob6OCHOBaHHOW, 3asiBUTENO
nnbo ero npeacTaBUTENO, HanpaenseTCsl MMCbMEHHOE yBeAOMIeHne (Ha OymakHOM
HocuTene nmMbo B 3NEKTPOHHOM BWAE) O pesynbraTe pPacCMOTPeHUst Xanobbl C
yKasaHMeM MNPUYMH MNpU3HaHUs ee HeoOOCHOBaHHOW, B TeYeHWe NSATM OHEW CO AHS
NPUHATUSA PELUEHUs1, HO HE No3aQHee TpMauaTu AHEN CO AHA perncTpaunm xanoobobl.

B cnyyae, ecnu B xanobe He ykaszaHa damunua 3assutend, nmbo
npeacTaBuTENS 3asaBUTENS, HanpaBmMBLLErO Xanoby, N NOYTOBbLIN agpec, No KOTOPOMY
AOMKeH ObITb HanpaBneH OTBET, OTBET Ha Xanoby He gaetcs.

Ecnu B xanobe coagepxartcs HeleH3ypHble NMbo ocKopOUTENbHbIE BblpaXKeHUs,
Yrpo3bl >KWU3HW, 340POBbI0 M UMYLLECTBY LOMKHOCTHOrO nvua, a Takke 4YNeHOB ero
ceMbW, rMaBa agMWHUCTpaLMK BrpaBe OCTaBuUTb Xanoby 6e3 oTBeTa MO CyLlecTBy
NMoCTaBMNEeHHbIX B HEW BOMPOCOB W COOOWNTL 3asiBUTENt0 nMbo npeacTaBuTENIO
3aaBUTENS, HaNpaBMBLLUEMY Xanoby, 0 HeAOMYCTUMOCTM 3110yNoTpebneHnsa NpaBoM.



B cnyyae, ecnu TeKCT NMCbMEHHOM Xanobbl He NOAAAETCA NPOYTEHMIO, OTBET HA
Xanoby He faetcs, 0 Yem coobliaetca 3asBuTento NMBo NpeacTaBUTENIO 3adaBUTENS,
HanpaBuMBLLEMY anoby, ecnn ero amunua u noYTOBbIA agpec No4AaoTCs
NPOYTEHNIO.

B cnyyae, ecnm B xanobe 3asButens nubo npeactaButens 3aaBuTENS,
HanpaBfeHHON B aAMUHUCTPAaLMIO, COOEPXUTCSA BOMNPOC, HA KOTOPbIA eMYy MHOTOKPaTHO
AaBannCb MUCbMEHHbIE OTBETbl MO CYLIECTBY B CBSA3W C paHee HarnpaBnsemMbiMU B
agMUHUCTpaUuio xxanobamu, 1 Npu 3Tom B Xxanobe He NPUBOASATCS HOBblEe 4OBOAbI UK
obcTtoATenbCcTBa, [MaBa  aAMUHUCTpAUUM  BrpaBe  MPUHATb  pelleHne o
©e30cHOBaTENbHOCTM O4YepeaHoro obpalleHns ¢ xanobon n npekpalleHnn nepenmnuckn
c 3asBuTenem nubo ero npencrtaBUTENEM MO JAHHOMY BOMPOCY, O YEM 3ASBUTESO
nnbo ero npeacTaBUTENO HanpaeBnseTcsl NMCbMEHHOEe YBEAOMITEHME.



MpunoxeHwne 1 K
aAMWHNCTPATUBHOMY perfnameHTy

[MaBe agMuHUCTpaLUumn
YCneHCcKoro cenbckoro NoceneHuns

oT

(P.1N.0. rpaxgaHuHa )

(ampec NpoXxuBaHUsa 1 perucTpaumm)

(KOHTaKTHBbIV TenedoH)

3AABINEHME.

Mpowy nNpu3HaTb MOK CEMbIO ManovMyLlen B LEensx NPefoCcTaBneHust XXUnoro
NOMELLEHMS NO LOrOBOPY COLMANbLHOIO Halma, COCTaBOM CEMbMU Yyernoeek (a).

CocTaB ceMbM:

N.0O.- cteneHb poacTtea) noannch

N.0.- cteneHb poacTtea) noannch

W.0O.- cteneHb poacTtea) noanuch

1.
(.
2.
(.
3.
(.
4,
(®.1N.0.- cTteneHb poacTea) noanNUCh

A 1 YneHbl Moen ceMbk NpeaynpexaeHsl 06 OTBETCTBEHHOCTU, NPEAYCMOTPEHHON
3aKoHOOAaTeNbCTBOM, 3a NpeaocTaBneHne HegoCTOBEPHbIX cBeaeHun. [laem
cornacue Ha npoBeaeHne NpoBEPKN NPEACTaBEHHbIX CBEAEHUN.

CornaceH(Ha) Ha NpegocTaBneHne CBOUX NePCOHanbHbIX aHHbIX U X 06paboTky.

[ata nogauun 3asiBneHus " " 20 r.

(mognuce)

MpumevaHne: 3aaBrneHne NOANNCLIBAETCH BCEMMU 0eecrnocobHbIMU YrieHaMn CEMbU



MpunoxeHwne 2 K
aAMWHNCTPATUBHOMY perfnameHTy

BJIOK-CXEMA
nocrnenoBaTesibHOCTM aAMUHUCTPATUBHbIX Npoueayp No NpeaocTaBreHuo
MyHUUMnanbHon ycnyru «[MpusHaHue rpaxaaH MaronMyLUMMK B LieNnsAxX
npeAoCTaBreHUsl UM XUNbIX NOMeLLeHU No AoroBopaM CouMaribHOro Hanma»

IlepBHUYHBIN IPUEM U PETUCTPALIUS 3asIBIICHUS
C HEOOXOAMMBIMH JJOKYMEHTaMH

\ OTKas B nprieme

paccMOTpPEHUE 3asIBJICHUS], YCTAaHOBJIEHUE OCHOBaHUM [IOKYMEHTOB
JUTSl IPU3HAHUS TPAXKJAH MAJTOUMYIIMMU B LIEISAX MPEIOCTABICHUS UM
YKUJIOTO MOMEIIEHUS TI0 JOTOBOPY COLIMAIBHOTO HaliMa

HanMa

IIPUHATHUE U OCl)OpMHeHI/IC peuicHus IIPUHATHUC U O(I)OpMJ‘IeHI/Ie pCHICHUA
O IIPU3HAHUU I'paXJIaHWHA U YJICHOB €0 CEMbU 06 OTKAa3¢ B IPU3HAHWUU I'paKJaHHA
MAJIOUMYIIUMHU B LCTIAX MPEAOCTABICHUA UM KHUJIOTO M YJICHOB €T0 CEMbH MAJIOUMYITUMHU
TIOMECIICHUS 10 JOTOBOPY COOHUAIBHOTO HaliMa B LICISIX HpeHOCTaBHeHI/IH UM KUJIOrO
NMOMCHICHUS 110 AOTOBOPY COLMAJILHOTO

v

o(opMIICHHE U BbI1auya PEIICHHS O IPU3HAHUH oopMIICHHE U BblIa4a PELICHUS
rpaxJaHuHa U WICHOB €ro CEMbU MAJIOUMYIITUMU U 00 OTKa3¢ B NPU3HAHUHU IPOKIAHUHA
Pe3ynbTaToOB UCYUCIICHUS pa3Mepa 10X010B U U YJICHOB €TO0 CCMbX MAJTOMMYIIIMMH U

CTOMMOCTH UMYIIECTBA, IPUXOAAIIETOCS Ha PE3YIBbTATOB UCHUCIICHUS pa3sMepa JOXOA0B U
Ka)XXJIOr'0 WICHA CEMBbU CTOMMOCTHU UMYIIECTBA, IIPUXOAAIICTOCA Ha

KaXJa01ro 4JICHa CEMbU




