MpunoxeHue
K NOCTaHOBMEHUIO aAMUHUCTPaLUN
YcneHcKoro cenbckoro nocenenuns [omkaHcKoro panoHa

ot 05.09.2012r. Ne 35

AOMMHUCTPATUBHbLINA pernaMmeHT
npenocTaBrieHUsi MyHULUNANbHOM ycnyru
««lpepocTaBreHne nHpopmaumm o NPOoBOANUMBLIX (PU3KYFBETYPHO-MaCCOBbLIX
M CMOPTUBHLIX MEPONPUATUAX HA TEPPUTOPUN YCMEHCKOrO CENbCKOro nocerneHus»

1. O6wWwume nonoxeHus

1.1. MNpegmeT perynnupoBaHua agMUHUCTPATMBHOIO perfnamMeHTa:

AOMUVHUCTPaTUBHbLIN pernameHT npegocTaBneHns MYHULMNANbLHON ycnyrm
«lMpepocTaBneHne uHoOpMauun o MNpPOBOAMMBIX  (PU3KYNBTYPHO-MACCOBLIX U CMOPTUBHbIX
MEepPONPUATUAX Ha TEPPUTOPUU YCNEHCKOro CernbCKoro noceneHus» (ganee — agMUHUCTPaTUBHbIV
pernameHT), paspaboTaH B UeNnsX MOBbIWEHNs KavyecTBa MHPOPMUPOBaHUA HaceneHust 0o
ouuManbHbiX MU3KYNETYPHBLIX U CMOPTUBHBLIX MEPOMPUATUSX, MNPOBOAUMBIX Ha Tepputopum
noceneHus, onpegenseT CPokM 1 NOCNeaoBaTeNbHOCTb AeNCTBUIA (aOMUHUCTPATMBHBIX Npoueayp),
co3gaeT KoMOpPTHbIE YCIOBUS ANS NoTpedutenen MyHULMNanbHOW YCNyru.

1.2. Kpyr 3aaButeneim:

MNpaBo Ha nornyyeHve MyHULMNANLHOW YCNyrn UMeIoT:

- (hmsnyeckne nuua, HesaBMCMMO OT nNona, Bo3pacTa, HauuoHarbHOCTU, obpa3oBaHus,
COLManbHOro NOMOXEHUS, MONUTUYECKUX YOeXaAeHUN, OTHOLLEHUS K Penurnu;

- lopuanyeckMe nuua HesaBuMCMMO OT KX opMbl cOBCTBEHHOCTW, obpartuBLuMecs C
3asBfeHemM B OpraH, NpefoCcTaBnaoWmMn MyHULMNANbHYIO YCIyry.

1.3. TpeboBaHua k nopsaKy MHPOPMUPOBAHNS O NPeAOoCTaBNeHUs MyHULMNAaIbHOW YCyru:

MHdopmauuio 0 npegocTaBneHuM  MYyHUUUNANbHOW  YCAYrM  MOXHO  MOnyyYuTb B
agMUHUCTpaUMKn YCNEHCKOro cenbckoro noceneHusa [dorkaHckoro pavioHa Opnosckon obnactu
(manee — agmMuHMUCTpaumMM noceneHus) , pacnonoxeHHonm no agpecy: Opnosckass obnacTb,
[ormxkaHcknin panoH, aep.BeiroH, yn.LleHTpaneHas, a. 13

3asButenb BrnpaBe o6paTtUTbCA NIMYHO WM HaMpPaBWUTb MUCbMEHHbLIA 3anpoc Mo agpecy
MECTOHaXOXAEHNsT aAMUHUCTPAUMM NOCENEHUsa, a Takke MOonyyYnTb YCTHYH WHopMaumo
No3BOHMB No TenedoHy 2-36-47

Kpome Toro, uHpopmaumio o npeaocTaBneHnn MyHUUMNanbHOM YCAyr MOXHO MOSyYnTb U
Ha odunumanbHoM cante [JomkaHckoro panoHa B cetn MHTepHeT: www.admindolgan.57ru.ru.

padbuk paboTbl agMUHUCTPaALUN NOCENEHNS: eXeQHEBHO, KpomMe Ccy6060Tbl U BOCKPECEHbS.
Yacbl npmnéma c 8.00 go 17.00 yacos, o6eaeHHbIN nepepbiB ¢ 13.00 oo 14.00 yacos.
TenedoH agMUHUCTPaUUK nocenenus: 2-36-47.

2. CTaHAapT npepocTaBneHnsA MYHVILIVII'IanI:HOVI ycnyrun

2.1. HaumeHoBaHne MyHuumMnanoHon ycnyru: «[lpegoctaBneHne uHOpMauunm o
NPOBOANMBIX (PU3KYNBTYPHO-MaCCOBBIX U CMOPTUBHbBIX MEPOMNPUATUSX HA TepPUTOPUM YCMEHCKOro
CenbCKoro noceneHus» (ganee — MyHuUMnanbHas ycnyra).

2.2. HaumeHoBaHuWe opraHa, NpefocTaBnsoLero MyHUUunanbHy yenyry:

MyHuumnaneHaa ycriyra npegocTaBnseTcs  agMuUHUCTpauMen  YCNeHCKOro  CernbCKoro
nocenexus JomkaHckoro panoHa OpnoBckon obnacTu.

2.3. Pesynstatom npegocTaBneHns MyHUUMNansHOM yCryrn aBngeTcs:
PesynbtaToM npegocTaBrneHns MyHUUMNAnNbHOW yCnyrn ABnseTcs npegoctaBrneHne B
YCTHOM UMW NUCbMEHHOM Buae mHpopmauum 06 ocduumanbHblX PU3KYNLTYPHO-MACCOBbLIX U



CMOPTUBHbLIX MEPONPUATUSX, MPOBOAMMBLIX Ha TEPPUTOPMM CENbCKOro MoceneHus, nmbo
MOTUBMPOBAHHLIA OTKa3 B NpegoCcTaBNeHNn MyHULUNANbHON yCryru.

2.4. Cpoku npeaocTaBneHnst MyHULMNanbHOW ycnyru
Cpok npegocTaBfneHUd MYHULUNANbLHOW  YCRyru He JorkeH npesblwaTts 30
KaneHgapHbIX gHEN C MOMEHTa perncTpaumnm NnocTynmBLLErO 3asBNEHUS.
Mpn npepnoctaBneHUM MyHUUMNANBHOW YCNYrM CPOKUM MNPOXOXKAEHUA OTAEeNbHbIX
aAMUHUCTPATUBHbIX NpoLeayp COCTaBNAOT:
- MPUEM 1 perncTpaumns 3asBreHun:
npu ycTHoM obpalieHnn B xoge nuyHon 6ecenbl unu no tenedoHy - 20 MuH;
NOYTOBbLIM OTMNPAaBlEHNEM WU MO 3NEKTPOHHON NOYTE - B Te4eHun paboyero gHs;
-npefocTaBrieHne 3aaBuTeNo MHGopMaLMn 0 NPeAOoCTaBNEeHNN MYHULNNANBHOW YCNYTK:
B Xo4e nn4Hon 6eceabl nnu no tenedoHy - 4o 20 MUHYT;
NMUCbMEHHO MO MoYTe UMK B 3NIEKTPOHHON bopme — B TedeHne 30 KaneHaapHbIX OHEN.
Cneuuwanuct, OTBETCTBEHHLIN 3a MPeLOCTaBlEHME MYHMUMNANbHOW YyCnyrn, UHOpMUPYET
3asBUTENS O 3aBepLUEHMM MNpoueayp No NPeaoCTaBreHM0 MyHUUUNANbLHOW yecnyrm no tenedoHy
(ecnn oH yka3aH B 3asBMEHUN) B CPOK HE MNO3AHEE [HA, Criegylllero 3a AHEM MNpUHATUA
COOTBETCTBYIOLLLErO peLleHns.

2.5. NpaBoBLIe OCHOBaHUA ANA NpeAoCTaBrIeHUs MyHULIMNanNbHOW yChyru.

MpenocTtaBneHne MyHuuunanbHon ycnyrmn «lMpegoctaBneHne MHopmMaumm o NpoBoaUMbIX
PU3KYINETYPHO-MACCOBbIX U CMOPTUBHBIX MEPOMNPUSTUSX Ha TEPPUTOPUN YCNEHCKOro CenbCKoro
nocerneHns», OCyLLLECTBMSIETCS B COOTBETCTBUM C:

- ®egepanbHbiM 3akoHOM P® ot 4 gekabps 2007 r. Ne 329-03 «O dmanyeckon Kynstype u

cnopte B Poccuinckon ®epepauunm»;

- ®epepanbHbiM 3akoHOM P® ot 06.10.2003r. Ne 131-®3 «O6 o06wmx npuHumnax
opraHusaummn MecTHoro camoynpasneHus B Poccuinckon ®egepaymn»;

- ®epepaneHbiM 3akoHOM P® ot 02.05.2006r. Ne 59-®3 «O nopsiake paccMoTpeHus
obpaweHunn rpaxgaH Poccunckon degepaumm»;

- ®epgepanbHbiM  3akoHOM PO ot 27.07.2010r. Ne 210-®3 «O6 opraHusauum
npenocTaBleHNs rocyqapCTBEHHbBIX U MyHULMNANbHbBIX YCAYr»;

- HACTOALLMM agMUHUCTPATUBHbLIM PErflamMeHTOM.

2.6. UcuepnbiBaowmm nepevyeHb AOKYMEHTOB, HeOOXoAMMbIX ANA npeaocTaBrneHus
MYHULUNANbLHOW YCIyru.

B uensx nonyvyeHus nHdopmaumum B NMUCbMEHHOM BuAe Heobxoaumo npenocTtaBneHmne
3asBneHusa no oopme, NpUBEAEHHON B NPUNOXEHUN 1 K HacTosAweMy agMUHUCTPATUBHOMY
pernameHTy.

3aaBuTenb MOXET nogaTbh 3asiBliIeHWEe JNIMYHO, MOYTOBbIM OTMApPaBfAeHMEM Wn Mo
AMEeKTPOHHON NoyTe, Yepe3 MHPOPMaLMOHHO-TENEKOMMYHUKALWMOHHYIO ceTb VIHTepHeT.

2.7. 3anpewaeTca TpeboBaTb OT 3aABUTENA:

- MpeacTaBnieHna  OOKYMEHTOB UM MHGopMauuMm  unm - OCYLLEeCTBMEeHUs  OeNCTBUMN,
npeactaBneHne WnNu OocyLecTBIeHUe KOTOpPbIX He NpeayCMOTPEHO HOPMAaTUBHbLIMW MNPaBOBbIMU
aKkTamu,  perynupyroiMy  OTHOLLEHUS, BO3HMKaloWMe B CBA3M C  NpefocTaBreHueMm
MYHULMNANbHON YCNyru;

- MNpeacTaBrneHns OOKYMEHTOB W MHAOpMauuW, KOTOpble HaxogAaTCs B PacrnopsiKeHun
aflMUHUCTPaLMN CefbCKOro MNOCerieHusi, rocydapCTBEHHbIX OPraHoOB, WHbIX OPraHOB MECTHOrO
camoynpasneHus n (unuM) nooBedOMCTBEHHbIM WM OpraHuM3auui, Yy4yacTBYHOLWMX B
npegocTaBneHnn MyHULUNANbHON yCryru.

2.8. OcHoBaHMeM panA oOTKaza B NpueMe [OOKYMEHTOB, Heobxoaumbix Ans
npenocTaBreHUss MyHULUNANbHOW yCnyru, ABNAETCA:

2.8.1. OTcyTtcTBUE  [OKYMEHTOB, NpPedyCMOTPEHHbIX MYHKTOM 2.6  HacTosLlero
agMUHNCTPATMBHOIO perfnamMmeHTa;

2.8.2. Hanuune B 3aaBneHMM U MPUSIOKEHHbLIX [OKYMEHTax MOAYUCTOK, MPUMKUCOK,
3a4EpPKHYTbIX CMOB M MHbIX HE OFOBOPEHHbLIX B HUX UCMPAaBMEHNA, CEPbE3HbLIX MOBPEXOEHUN, HE
NO3BONAOLLMX OQHO3HAYHO UCTOSKOBAaTb UX coaepXKaHue;

2.8.3. McrnonHeHne OOKYMEHTOB KapaHaalloM.



2.9. UcuepnbiBaloWUM nepevyeHb OCHOBaAHWW AN NMPUOCTAHOBMIEHUA UMW OTKasa B
npenocTaBneHMN MyHULIMNANbLHOWN yCnyru:

2.9.1. OcHoBaHW AN NPUOCTAHOBMEHUS MNpPegoCTaBMeHUs MyHUUMNanbHOW YCRAyrn He
nmeeTcs.

Mpn NpuHATUM pelleHns o6 OoTKase B NPedoCTaBneHnM MyHUUUNANsHOW YCryrn 3asiBUTENto
HanpasnsieTcs (BblgaeTcs) yBegomneHne 06 oTkase ¢ ykasaHMeM NpuymH oTkasa.

2.10. Pasmep nnatbl, B3MMaeMon C 3adABUTENS MNpyU NpegocTaBneHun MyHUUMNansHOM
ycnyru.
MyHuuMnanbHaga ycnyra npegoctaBnsieTca Ha 6ecnnaTHon OCHOBE.

2.11. TpeboBaHUA K MeCTaM NpeaoCTaBNEeHUA MYHMLUNANbHON YCNyru.
2.11.1. TpeboBaHuMe K NOMELLEHNIO, B KOTOPOM MPefoCTaBnseTca MyHuuunanbHasa ycnyra.
MNMomelleHne, B KOTOPOM MpedocTaBnseTca ycryra obopygoBaH WHOPMALMOHHON
Tabnuykon C ykasaHMem Homepa KabuHeTa; amMunMM, WUMEHW, OT4yecTBa W [LOSDKHOCTU
crneymanucToB agMMHUCTPaLMK, OCYLLECTBASAOWMNX OYHKLUM MO NPeaoCTaBneHnto yenyriu.
MomeweHne obecnedyeHo HeobxoammbiM obopygoBaHMEM (KOMMBIOTEPOM, CpeacTBamMu
CBS13U1, OPITEXHUKOM), KAHLENAPCKUMU NPUHAANEXKHOCTAMMU, CTYNbSAMU U CTONAMMW.
Bxoa B 3gaHve agMuHUCTpauum MMeeT paclUMpeHHbIN Npoxod, MO3BOMSWNA obecneunTb
6ecnpensaTCcTBEHHbIN AOCTYN MHBaNMOOB.
Ha Tepputopuu, npunerarowen K 3gaHno agMUHUCTPaUMU, UMEIKOTCA NapKOBOYHbIE MecTa
ansa asTomobunen. [locTyn K napkoBOYHbIM MecTam siBnseTca 6ecnnaTHbIM.
MomelleHna obopyayroTcs NPOTUBOMOXAPHOM CUCTEMOM M CPEACTBAMU MOXAPOTYLUEHUS;
CUCTEMOM OMNOBELLEHNSI O BO3HUKHOBEHMM YPE3BbIYaMHON CUTYaLMN; CUCTEMOMN OXPaHbI.

2.11.2. TpeboBaHuMe K MecTam oXugaHus.

MecTa oxugaHus COOTBETCTBYHOT KOMAPOPTHBIM YCNOBUAM AN 3asBUTENEN U ONTUMaribHbIM
ycnosusiMm paboTbl AOMKHOCTHBIX nNuu. MecTa oxmaaHua B ovepean Ha nonyyeHue nHdopmaumm
obopyaoBaHbl cTynbsiMn. MecTa ons 3anonHeHns oKyMeHTOB 0bopyaoBaHbl CTySbsAMM, CTONaMm
n obecneveHbl obpasuamu 3anofHEeHUs OOKYMEHTOB, OnaHkamMu 3asiBNEHUN U KaHUENSPCKUMU
NPUHaANEXHOCTSAMMN.

2.11.3. TpeboBaHue kK MecTaM UHDPOPMUPOBAHUA U UH(POPMALMOHHLIM MaTepuanam.

Mecta WHMOPMUPOBAHUA, pPachonoOXeHHble B 34aHUM WU NpedHasHayeHHble AN
O3HaKOMMeHus 3aasutenen C WHOPMaLMOHHbLIMU MaTepmanamu, obopyaytoTca
NH(POPMALMOHHBIMW CTEHAAMMN.

B 3pgaHuM yctaHoBneH WHMOPMAUMOHHBIA CTEHA, Ha KOTOPOM COAepXUTCca crneayroLas
MHopMaLms:

- rpaduk paboTbl (4ackl NpuemMa), KOHTaKTHbIM TenedoH A5 CNPaBoK;

nopsgoK NpegocTaBneHns MyHUUmMnanbHOW yenyru (B TeKCTOBOM Buae 1 B Buae Briok-cxems,
Harnsi4HO oTobpakatoLLen anropuTM NPOXOXKAEHNA aAMUHUCTPATUBHBIX NPoLEeayp);

- NepeyeHb, POPMbl AOKYMEHTOB AN 3anofiHeHus1, obpasLibl 3anofHEeHNs AOKYMEHTOB;

nepevyeHb  HOPMAaTMBHbIX  MPAaBOBbIX  aKTOB,  Perynupylowwmx  AOeATenbHOCTb Mo
npegocTaBneHno MyHUUUNanbHON yenyru.

2.12. MNopagok nonyvyeHna KOHcynbsTauui rno npouenype npefoctaBneHns MyHuumnasbHOM
YCINyru n CBeAeHUN o nopsgke NpoxXoX4eHNS MyHULUNANbHON YCIyru.

2.12.1. KoHcynbTaumm no nopsagky, cpokam, npouegypam npedocTaBrneHus MyHUUMNansHom
YCNyrn OCyLLeCTBNAETCA AOSMKHOCTHBbIM NMLOM aAMWHUCTPaUMU MOCENEeHNsl, OTBETCTBEHHbLIM 3a
npegocTaBneHne MyHUUUNAnbHOW YCyrk, Ha FIMYHOM npueme, no TernedoHy, No NMUCbMEHHbIM
obpalleHuam 3aaBuTenen, BkoYasa obpalleHns No ANEeKTPOHHON noYTe.

Mpn nuyHom obpaleHnn 3asBuUTENa LOSMKHOCTHOE NUUO agMUMHUCTPaUUM NOCeneHus
npyHMMaeT Bce HeobxoauMble Mepbl AS1S MOSIHOTO M OMepaTMBHOIO OTBETa Ha MOCTaBIEHHble
BOMNPOCbI, B TOM YMCIE C NPUBEYEHNEM OPYTUX OOMKHOCTHBIX NNLL.

B Tom cnyyae, ecnu pna nogrotoBkM otBeTa TpebyeTcsa NpoJomKUTENbHOE BpeMS,
AOMKHOCTHOE NUUO agMUHUCTPaUUKU NOCeNeHns MOXeT NPeanoXuUTb 3anHTepecoBaHHbIM Nuuam
obpatutbCca 3a Heobxoaumon WHopMauMen B MUCbMEHHOM Buae MO0 HasHayuMTb Apyroe
yoobHoe Ang 3avHTepeCcOoBaHHbIX NUL BpeMsa Anga nonyyvyeHns uHdopmauuun. Bpems oxvaaHus
3aUHTEPEeCOBaHHOro nuvua npu  WHAUBMAYaANbHOM YCTHOM  KOHCYNbTMPOBAHMM He  MOXeT
npesbiwatb 30 MUHYT.



MHauBmnayanbHoe YCTHOE  KOHCYNbTUMPOBaHME  KaXOoro 3auMHTEepecOBaHHOro  nuvua
nposoanTcs He 6onee 10 MUHYT.

3BOHKM 3asBUTENEn NPUHUMAKOTCA B COOTBETCTBMM C rpaddmkoMm paboTbl agMUHUCTpaLUn
noceneHus.

Mpn oTBeTax Ha TenegoHHble 3BOHKM W YCTHble obpalleHns [OOMKHOCTHOe IvLo
aAMUHUCTpaUMM noceneHns nogpobHo, B BexnvMBon dopme WHGpopMUpyeT nonydarenen no
BONpocaM npefocTaBneHns MyHuuunanbHon ycnyru. OTBET Ha TenedOHHbIA 3BOHOK OOMMKEH
cofepkaTb MHOPMaUUIo 0 hamMunmm, UMeHun, oT4eCTBE N JOSMKHOCTU cneumanncTa, NPUHABLLEro
TenedoHHbLIN 3BOHOK. Bpemsi pasroBopa He JomkHO npesbiwaTts 10 MUHYT.

Mpn HEBO3MOXHOCTWU crneuuanucTa, MPUHSBLLEro 3BOHOK, CAMOCTOATENbHO OTBETUTL Ha
nocTaBneHHble BOMPOChI TenedOHHbIA 3BOHOK OOSMKEH ObiTb nepeagpecoBaH (nepeBeneH) Ha
Apyroe OOMKHOCTHOE MULO UMK Xe nonydartento AormkeH ObiTb coobLleH TenedOoHHbIM HoMep, Mo
KOTOPOMY MOXHO NOMy4YnUTb HEOBXOAUMYO MHCDOPMALINIO.

Mpun nony4eHnmn obpalleHns No NoYTe, ANEKTPOHHOW NOYTE, CPOK OTBETA NO OOpaLleHuto He
porkeH npesblwate 30 AHEW C MOMEHTa perucTpauum Takoro obpalueHus. YKasaHHbI CpOK
MOXeT ObITb NPOANEH MO PeLLeHU0 rnaBbl aAMUHUCTPaLMK MOCENEeHNs B Criydyasx v nopsike,
NpeayCMOTPEHHbIX NMYHKTOM 2 cTatbn 12 depepanbHoro 3akoHa PP ot 02.05.2006r. Ne 59-93
«O nopsigke paccmoTpeHuns obpalleHun rpaxxaaH Poccunckon ®epepaumm».

MHdopmauuna o nopsgke npeaocTaBneHns MyHuuMnanbHOW yCryrn npeaocTaBnseTcs
GecnnaTtHo.

2.12.2. B no6oe BpeMsa C MOMeHTa npvema 3asiBNeHnss N JOKYMEHTOB 3asiBUTENb MMeeT
npaBo Ha MonyyeHue CBeAEHWA O MNPOXOXAEHUM MyHuuMnanbHOW ycnyrn. [Ona nonyyvyeHus
cBedeHV 3asBUTENEM YyKasblBalOTCH (Ha3blBaKOTCA) Aata nogadun Unu perncrTpaumm 3assreHus un
ero permcTpaumoHHbIN HOMEP.

UHpopMmupoBaHne nonydatenen O Xode  UCMOMHEHUS  MyHULUMNanbHOW  yCryrn
OCyLLEeCTBNAETCA AOMKHOCTHLIM MULOM aAMUHUCTPaUMM NoceneHns npu nM4yHomMm obpatleHuu, no
TenedoHy, N0 NMCbMEHHbIM ObpalleHnsaM 3asBuTenen, BKNYas obpalleHna no dneKTPOHHON
nourte.

3asBuTernto NpegocTaBnalnTCa CBEAEHMS O TOM, Ha KakoM aTane (B npouecce BbINONTHEHNS
Kakon aAMUHUCTPATMBHOW npoueaypbl) MyHUUMNANbLHOW YCryrM HaxoAUTCSA MNOAaHHoe UM
3asiBneHue.

MHdopmauuna o nopsgke MNpOXOXKAEHUs  MyHUUMNanbHOW ycryru npegocTaBrsieTcs
6ecnnaTHo.

2.13. NokasaTensAMu AOCTYNHOCTU MYHMLMNANbLHOMW YCNYrn siBNAIOTCA:

1) TpaHcnopTHas 4OCTYMHOCTb K MecTaM NpegocTaBleHns MyHUUMNansHON ycryru;

2) obecneveHne GecnpenaTCTBEHHOro AOCTyna nuy C OrpaHUYEHHbIMW BO3MOXHOCTSIMU
nepenBuwXeHNst K MOMELLEHNSIM, B KOTOPbIX NPeAOCTaBNSEeTCA MyHULUNanoeHasa ycnyra;

3) obecnevyeHne BO3MOXXHOCTIN HanpaeBneHus 3anpoca no 3NeKTPOHHOW MoYTe;

4) pasmMelleHne MHOpMauuM O nopsake MpegocTaBreHus MyHUUMNanbHOW YCnyrn Ha
EovHom nopTtane rocyaapCTBEHHbIX M MyHMUMNAnNbHbIX YCRyr U Ha oduumanbHOM canTte
[ormxkaHckoro panoHa.

KayecTBeHHON npegocTaBnsgemas MyHuMUMnanbHas ycnyra npu3HaeTtcs npu
npenoCTaBfeHNN  MyHUUMNANbHOW  YCAyrM B CPOKW, ONpefderieHHble  HacTOosLWUM
aAMVHUCTPATUBHBLIM perfnamMeHToM, U Npu OTCYTCTBMU Xanob co CTOpPOHbI noTpebutenen Ha
HapyweHue TpeboBaHW cTaHgapTa NpefoCTaBleHns MyHULMNanbHON yCcnyru.

2.14. MNokasaTtenAMM OLIEHKM KayecTBa NpeaoCTaBfIeHUSs MyHMLMNanbHOM ycnyru
ABNAIOTCA:

1) cobniogeHne cpoka npefocTaBneHnss MyHULMNanbHOW YCyriu;

2) cobntogeHve CpPOKOB OXMAaHMA B odepeau Npu NpegocTaBneHuMuM MyHUUMNanbHOW
ycnyru;

3) OoTCcyTCTBME MOOAHHbLIX B YCTAHOBIEHHOM Mopsigke xanob Ha pelleHus unv OercTBUs
(6e3pencTBume), NPUHATBIE UNN OCYLLECTBMNEHHbIE NPU NPEAOCTABNEHUM MyHULMMNANbHOW YCIyru.

2.15. WHble TpeboBaHMA, B TOM 4Yucre OCOOEHHOCTM npenocTaBreHUs
MyHMUMNANbHOM  yCnyru B  MHOTOPyHKLMOHANIbHOM  LIEHTpPe U OCOOEeHHOCTU
npepocTaBleHUss MyHULUNAaNbHOM YCIyru B 3J/1IeKTPOHHOM Buae.

Ha cante wmyHuuunanbHoro o6pasoBaHua [OMmKaHCKMW panoH B WHMOOPMaLMOHHO-
TeNeKOMMYHUKaUnoHHon cetn  «MHTepHeT» ©n  EQMHOM  nopTane  rocygapCTBEHHbIX U
MyHuuMnanebHblX ycnyr OprioBckon obractv  3asBUTENt0  NpefocTaBnsieTcd  BO3MOXHOCTb



KonmpoBaHusa popMbl GnaHka 3anpoca B 3MeKTPOHHOM BuAe O NpefoCTaBneHMn MyHUUMNanbHOM
ycnyru ons ganbHenwero 3anonHeHus.

3asBuTenb MOXET HanpasBuTb 3anpoc Ha MpegocTaBrneHvMe MyHUUMNanbHOW YCnyrm B
3NEKTPOHHOM BUAE NOCPeCTBOM 3IEKTPOHHON NOYTHI.

paxgaHvH BrpaBe NOMy4YMTb MYyHUUMMNANbHYK YCryry C UCMONb30BaHWEM YHMBEPCAarbHOW

9MNEKTPOHHOW KapTbl, NONy4YEeHHOW B cCOOTBETCTBUN C PeaepanbHbIiM 3akoHoM oT 27.07.2010 N 210-
®3 «O6 opraHnsaumm NpeaocTaBneHNst rocyaapCTBEHHbIX U MYHULMNANBbHBLIX YCIyr».

OcobeHHOCTM NpeoCcTaBneHns MyHUUMNANbHON yCryrn B MHOrO(PYHKLMOHANbHOM LEeHTpe
He yCTaHaBnMBalOTCS, B CBSA3M C OTCYTCTBMEM MHOFOMYHKLMOHANbLHOMO LEeHTpa Ha TeppuTopuu
CenbCKOro nocerneHus.

3. A,CIMVIHVICTpaTVIBHbIe npoueanypbl npeaoctaBrieHUA ycnyrm

3.1. [lpepoctaBneHne MyHUUMNANbLHOW YyCNyrM BKNOYaeT B ceba  crnegyowime
agMUHUCTpaTUBHbIE MpoLeaypsbl:

1) Mpuem 3aaBneHns n npunaraemblx K HeMy JOKYMEHTOB U UX peructpauus;

2) MNMpepocTtaBneHne MHpopMaLmm 0 NPOBOAUMbBIX (PU3KYNBTYPHO-MACCOBbIX U CNOPTUBHbIX
MepOonpuUaTUSX.

3.2. lNpuem 3asBneHnsa n npeacraBneHHbIX JOKYMEHTOB.

a) tOpuguyeckum aktom, ABMSIOWMMCA OCHOBAHMEM AfS Havana agMWUHUCTPATMBHOIO
AencTeua aBnsetcs obpalieHne 3asBuTeNst IMYHO UK No TenedoHy, No noyTe, B TOM YMucCnie u B
3MNEeKTPOHHOM BUAE, Yepe3 UHPOPMALMOHHO-TENEKOMMYHUKALMOHHYIO CeTb «HTepHeT».

6) OTBETCTBEHHbLIM 3a BbIMOSIHEHNE aAMUHUCTPATUBHOIO AENCTBUSA ABNAETCA  BedyLuin
cneumanucT agMUHUCTPaLMK CeNbCKOro NoceneHus.

B) Begywunn cneumannct agMUHUCTPaALMK CENbCKOrO NOCENEHNst OCYyLLEeCTBNSET NPOBEPKY:

- NPaBWIIbHOCTU 3aMNOfHEHWS 3asBNeHNS (NP NMCbMEHHOM obpalleHnn);

- BbIACHSIET AaHHbIE O 3asBuTene (B xoge Nu4Homn 6eceapbl Unu no TenegoHy).

MakcumanbHbI CPOK BbINONHEHUA aAMUHUCTPATUBHOIO OENCTBUS:

- B Xo4e nu4yHom 6ecenbl - 20 MUHYT;

- B Xode TenedoHHOoro pasrosopa - 20 MUHYT;

- MOYTOBbLIM OTMpPaBAEHMEM UNN NOCPEACTBOM 3MEKTPOHHOM MOYThI - B Te4eHUn pabodero
OHS.

r) Kputepun NpvHATUS peLleHns:

- 3asBMNeHMsA COOTBETCTBYET NpeabsaBnseMbiM TpeboBaHUAM;

-3asiBfieHMe He COOTBETCTBYET NpeabaBnsieMbiM TpeboBaHNAM.

n) Pesynbrat agMMHUCTPATMBHOIO AENCTBUS:

- 3aKnioveHre 0 BO3MOXXHOCTU NpedocTaBneHnss MHgopMauuu;

- OTKa3 B NpUEME M peructpauumn 3asBrneHust npu JNMYHOM oOpalleHuun, HanpasneHve
yBe4OMIIEHUS 3asBUTENIO B MUCbMEHHOM BuAe, NO TernedoHy WM 3NEKTPOHHOW MOYTON (npu
HanmMuun).

e) Cnocob dmkcaumm pesynerarta:

- peructpaumns 3asBrneHns B XXypHane BXxogsLlen JOKyMeHTauuu;

- perucTpaums yBegomreHus ob oTkase B nNpuéme 3asiBNeHUs B XypHarne mcxogsiien
OOKyMeHTaL K.

3.3. [lpemoctaBneHne wuHdpopMauMm o (PU3KYNBETYPHO-MACCOBBIX W CMOPTUBHbBIX
MeponpuUATUSAX, MPOBOANMbIX Ha TEPPUTOPUN CEMBbCKOrO MNOCENEeHUs:

a) lOpuguyeckum aktoM, ABMSIOWMMCA OCHOBAHWEM AfNS Hadvana agMUHUCTPaTMBHOMO
OEencTBusa ABNSETCA 3aKryeHue Bedyllero crneuyannucta agMMHUCTpaUnmn Cenbckoro noceneHus
O BO3MOXHOCTW NpefocTaBneHns nHdopmMaumu.

6) OTBETCTBEHHbIM 32 BbINOMHEHNE agMUHUCTPATMBHOIO AEWCTBUSA SABMSETCH BedyLuuin
cneumanucT agMUHUCTPaLMK CEeNbCKOro NoceneHus.

B) Cneumanuct agMMHUCTPaLMK CeNbCKOro noceneHms MHpopMupyeT O OU3KYNBTYPHO-
MacCOBbIX M CMOPTUBHbLIX MEpPONPUATUAX, MPOBOAMMBIX Ha TEPPUTOPUU CENbCKOrO MOCENeHns
nyTém:

- NNYHOro OBLWEeHNs1, No TenedoHy, MOYTOBLIM OTNPAaBIEHNEM, MO AEKTPOHHOM NOYTE.

MakcumanbHbIM CPOK BbINONHEHNA agMUHUCTPATUBHOIO OENCTBUSA:

- NpY NIM4HOM obpaLleHnn, no TenedoHy- 40 20 MUHYT;

- MMCbMEHHO U NO ANEeKTPOHHON noyTe- B TedeHue 30 aHen.

r) Pesynbrat agMMHUCTPATMBHOIO OENCTBUS:

- NpefocTaBreHne 3asBUTENtO, B TOM 4YUCMe U B 3NEKTPOHHOW hopme MHpopmauum o



PU3KYNBETYPHO-MACCOBbIX U CMOPTUBHBLIX MEPONPUATUAX, MPOBOAMMBIX HAa TEPPUTOPUN CEMNBbCKOro
noceneHus;

- YCTHOe pasbsiCHeHMe 06 oTkase B MpPefoCTaBfeHUM MYHULMNANbHOW YCAyrn Wnm
MOAroTOBKAa W HanpaeneHue 3asBuTENi0 yBeaomrneHua o6 oTkase B NpegocTaBrneHun
MyHMLMNANbLHOM YCNyrn Npyv NUCbMeHHOM obpaLleHun.

) Cnocob dukcaumm pesynsrara:

- NOAroTOBNEHHasa 1 nognucaHHas nHopMaunsa perucTpupyeTcst ¢ NPUCBOEHNEM Homepa
B XXypHane ncxogsien koppecnoHaeHumm;

- WHdopMaumMss B YCTHOM (QOpPME PErncCTpuUpyeTcsl B >XypHane YCTHbIX obpalieHun u
obpaLlleHnn no TenedoHy;

- perucrtpauus yBedomneHuss 06 OTkase B NpefoCTaBNeHMM MyHUUMMNAnbHOW yCryru B
XypHane ucxoasien AoKyMeHTauuu.

4. KoHTponb 3a UCNONMHEHUEM afAMUHUCTPATMBHOrO pernamMmeHTa

4.1. KoHTposb 3a UCMOMTHEHMEM MOSIOXKEHWIA HACTOSILLErO afMUHUCTPATUBHOIO perfamMeHTa
OCYLLEeCTBNAETCS [MaBoW CEMNbCKOro NOCeneHus.

MepnoanyHOCTb  OCYLLIECTBNEHUA KOHTPONs U nepevyeHb nuu,  YNONMHOMOYEHHbIX
OCYLLECTBNATL MPOBEPKY YCTaHaBMBAETCA pacnopsKeHneMm aaMUHUCTPaUUM  CerbCKOro
noceneHus.

[omKHOCTHOE NULLO, OCYLLECTBNAA KOHTPOSb, Bpase:

- KOHTponupoBaTb cobrnogeHne nopsgka M yCnoBui NpefocTaBneHus MyHUUMNanbHOM
ycnyru;

- B Cfy4Yae BbISIBMIEHNS HapyleHun TpeboBaHUM HacTosAWwero agMUHUCTPaTUBHOMO
pernameHta TpeboBaTb yCTpaHEHME TakuX HapyLleHWn, AaBaTb MNUCbMEHHbIE NpPeanUCcaHns,
obsA3aTenbHble AN UCMNONTHEHNS;

- 3anpawwuBaTtb M nornyyatb B 2-X HeAdernbHbIA CPOK HeobxoauMble AOKYMEHTbl U OPYryro
WHOpMaLMIO, CBA3aHHbIE C OCYLLECTBNEHNEM MYHULMMANbHOW YCNYru.

4.2. TlepcoHanbHas OTBETCTBEHHOCTb  AOMMKHOCTHbLIX IWl, OTBETCTBEHHbIX 3a
npegocTaBneHne MyHUUMNanbHOW YCNyrn, 3akpennsaeTcs B UX OMKHOCTHBIX MHCTPYKLUUSAX.

4.3. [JormKHOCTHOE NUUO aAMUHUCTPAaLMU CerbCKOro rnoceneHns, BUHOBHOE B HapyLLleHUK
3aKoHo4aTenbCTBa UMM HacToALero agMUHUCTPATUBHOIO perfiaMmeHTa, HeceT OTBETCTBEHHOCTb,
npegycMoTpeHHY0 3akoHodaTenscTBoM Poccuinckon degepaumm 3a:

- HENPaBOMEPHbIV OTKa3 B NpuemMe UM paccmMoTpeHun obpalleHns;

- HapyLleHne CPOKOB M NopsaKa paccMoTpeHus obpalleHuns;

- MIPUHATME 3aBE4OMO HEOHOCHOBAHHOIO, HE3aKOHHOIO pPeLLEeHS;

- NpegcraBneHne He4oCTOBEPHOM NHpopMaLK;

- pasrnalwleHne CBeLeHUn 0 YaCTHOW XXN3HU rpaxaaHnHa (6es ero cornacus).

5. [NocynebHbin (BHecyAeOHbIN) MNOPSAAOK OO6GXanoBaHUA peWweHUn U AeNcTBUMn
(6be3pencTBMA) opraHa, nNpeaoCTaBMAKOWEro MyHULMNANbHYIO YCRyry, a TakKke WX
AOIMKHOCTHbIX NuL,

5.1. MNonyyaTenu MyHMUMNanNbHOM YCNyrM MMEKT NpaBo Ha obxanosaHve OencTBurA WUnn
6e3nencTBMA AOMMKHOCTHLIX NUL, aAMWHUCTPaUMKM CenbCKoro noceneHuns, a Takke coobwaTb o
HapyLLEeHUN CBOUX NPaB M 3aKOHHbIX MHTEPECOB, NMPOTUBONPABHbLIX PELUEHUAX AOMMKHOCTHbLIX Nl
agMVHUCTpPaLMN  CENnbCKOro  MOCENeHWss B Mopsiake,  YCTAHOBMEHHOM  OEeNCTBYIOLLMM
3akoHogaTtenocTBoM Poccuiickon ®enepaumn.

5.2. 3aasutenn uMmeroT nNpaBo 06paTUTLCH C YCTHbIM UMM NMUCbMEHHLIM ObpalleHnemM B
agpec rmasbl aQMUHUCTPALUKN CENbCKOro NOCENEHUS.

Mpn obpalleHnn 3aaBuTENnEn B NMUCbMEHHOW hOpME CPOK pacCMOTPeHus obpalleHnsa He
OormkeH npesbiwaTb 30 AHEN COo AHS perucTpauum obpalleHus.

B mncknounTenbHbIX Cnyvasix CpoK paccMOTpeHus obpalleHns MoXeT ObiTb NPOANEH, HO He
6onee 4yem Ha 30 pgHen. O npoaneHum Ccpoka paccMOTpeHus obpalleHus 3asiBUTErb
yBEeO4OMIISETCS MUCbMEHHO C yKazaHueM NpuYnH NpoaneHus.

MucbMeHHoe obpalleHne 3aaBUTENS AOMKHO CoAepXaTb:

- (hamunuio, nmA, OTYECTBO rpaxgaHnHa (HaMMeHOBaHWE KPUAMYECKOrO nuua), KOTOpbIM
nogaetcsa obpalyeHne, NoYToBbIN agpec;

- HaMMeHOBaHWe opraHa, OOMKHOCTb, (PaMUIIMIO, UMS N OTYECTBO COTPYAHWKA, pelueHue,
aencteue (6esgencTene) KOToporo obxanyercs;

- CyTb 0bXxanyemoro gencTteus (6e3gencTeuns), peLleHus.

[ononHuTtenbHO MoryT 6bITb yKasaHb!:



- MIPUYMHBI Hecornacus ¢ obxanyembiM enctemem (6e3nencTemem), peLueHnem;

- 06CTOATENBLCTBA, HA OCHOBAHUWN KOTOPbLIX 3asBUTEMb CHUTAET, YTO HaApyLUeHbl ero npaea,
cBob0odbl M 3aKOHHble WHTEepechbl, co3daHbl NPenAaTCTBUS K MX peanusaumm nmbo He3akoHHO
BO3MOXeHa kakasi-nnbo 06513aHHOCTb;

- NHble CBeAEeHUs, KOTopble 3asBUTerNb cHUTaeT HeobXoaMMbIM COOBLLNTD.

K obpalueHunto MoryT BbITb MPUMOXKEHbI KOMUW JOKYMEHTOB, NOATBEPXKAAIOLLNX U3NOXKEHHbIE
B HEM (haKTbl.

3aaBuTenb nognucbiBaeT obpalleHre 1 ykasblBaeT AaTy ero HarnmcaHus.

Mo pesynbraTtam paccMoTpeHuss obpalleHnss AOMKHOCTHLIM fULIOM MPUHUMAETCH peLleHne
06 yaoBneTBopeHuu (Npu3HaHMM HenpaBoOMepHbIM AenctBusa (6esgencteus) nubo o6 oTkase B
yOooBneTBopeHun obpalleHns. [MUCbMEHHbIM OTBET, codepXalwuii pesynbraTbl PacCMOTPEHUS
obpalleHuns, HanpaBnseTcs 3asBUTENtO.

Mpn nonyyeHun NMCbMEHHOro obpalleHusi, B KOTOPOM codepXaTtcsi HeleH3ypHble nmbo
ocKopbuTenbHble BbIPaXEHUS, Yrpo3bl XW3HW, 300POBbI0 M MMYLLECTBY AOMKHOCTHOroO nuvua, a
Takke UNEeHOB €ero cembu, agMUHUCTpaLMs MOoceneHus BnpaBe ocTaBuUTb ero 6e3 orBeta U
coobWmnTb rpaxgaHuHy, HanpasuBlieMy obpalieHne, O HedonyCTUMOCTWU 3roynoTpebneHus
npaBoOM.

B cnyyae ecnu TeKkCT NUCbMEHHOro obpalleHnss He nogdaeTcd NPOYTEeHWo, OTBET Ha
obpalleHne He JaeTcs, 0 YeM yBeJOMIISIeTCs 3asBUTENb, ecrv ero oaMunmsa 1 NoYToBbIM agpec
NoaAatoTCs NPOYUTEHMIO.

B cnyyae ecnu B nucbMeHHOM obpalleHun rpaxgaHnHa COAEPXUTCS BOMPOC, Ha KOTOPbIV
eMy HeOO4HOKpaTHO [aBanuCb [MUCbMEHHble OTBETbl MO CyLecTBy B CBA3WM C paHee
HanpaBnseMbiMy1 obpaLLeHnsMn, 1 Npu 3TOM B obpalleHun He NPUBOASTCA HOBble OOBOAbLI MU
obcToaTenbCTBa, MaBa agMWHUCTPAUMM CENbCKOro MOCeneHus BnpaBe MPUHATb pelueHne o
6e30CcHOBaTENbHOCTM O4YepegHOoro obpalleHnss U npekpaweHuM nepenuckn € rpaxgaHuHoOM no
AaHHoMy Bonpocy. O AaHHOM pelueHnn YBEAOMINAETCS rpaxaaHvH, HanpasmsLLnin obpalleHue.

5.3. Tlonyyatenu MyHMUMNANbLHOM YCRyrM MOrYT HanpaBuTb cBOoe obpalleHne ¢
ncnonbL3oBaHNeM NHHPOPMaLMOHHO-KOMMYHUKAUMOHHOW ceTn «MHTepHeT», Ha cauT [ormkaHCcKoro
pavioHa: www.admindolgan.57ru.ru.




Mpunoxexwue 1
K aAMWUHUCTPATUBHOMY perfiaMmeHTy

3asaBneHune
0 npepocTaBreHun uHpopmaumm

MmaBe agMunHUCTpaLuu
YCneHCcKoro cernbckoro nocerneHna [JomkaHcKoro panoHa

(®.U.0. 3agButens)

agpec:
( ykasblBaeTCsi NONHOCTBIO)
(TenedooH)
3asaBneHne
Mpowy npegocTaBnUTb MHe MHcopmaumto no

BOMpocCy

(I/|3J'IaraeTCF| CyTb 3anpoca, TeMaTuka, yKka3blBaloTCA BOMNPOCHI, Ha KOTOpPble HeobxoamMmo nonyynTb OTBeT)

0] NPUHATOM peLueHnm npoLuy NHOPMUPOBATb MeHs

(ykasblBaeTcs cnocob nHopmMmnpoBaHus)

« » 20 rog MNognuckb
(maTa NonHOCTbLIO) (noanuck 3asBuTens)




Bnok- cxema npegocTaBneHU MyHULMNANbHOW yCryru

MpunoxeHue 2

K aAMWHUCTPATUBHOMY pernameHTy

IIpuém u perucrpanus 3asBICHU

\4

\4

B XOJI€ JINYHOI Oecenbl

o tenedony

\4

IOYTOBBIM OTIIPABJICHUEM

:

I10 JIEKTPOHHOM ITOUTe

OTKa3 B IIpUEME U
perucrparumu
3asBIICHUS

[IpenocraBnenue nHpOpMAIN O TPOBOIUMBIX (U3KYIBTYPHO-MACCOBBIX U
CHIOPTUBHBIX MEPOIPUATHUAX

A

y

perucrpanus 3asBICHU

ITonroroBska
HalpaBJIcHUE

n
3asABUTCIIIO

MUCHMEHHOTO
yBeloMIIeHHs 00 OTKa3e B
MPEOCTABICHUT
MYHHUITUTATEHOU YCITYTH

COTPYAHUKOM B XOJI€
JINYHOM Oecenbl WA 110
Tenedony

UCbMEHHO
( TOYTOBOE OTIIPABIIEHHUE)

10 AJIEKTPOHHOM TTOUTE




