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AJIMUHUCTPATUBHBIN PETJIAMEHT
10 IPEAOCTABICHUIO MYHUIIMITAJIBHON YCIIYTH
«Bp11ada cipaBoOK M BBIIIACOK U3 MOXO3AMCTBEHHBIX KHUT»

[. O61mue nonoxxeHus

Hacrossmmin ~ agMUHHCTpAaTMBHBIA ~ PETJIAMEHT IO  NPEIOCTABICHUIO
MYHULIMNAIBHON yCIIyTM «Bblgaya CripaBOK M BBIIIMCOK U3 MOXO3SMCTBEHHBIX KHUD»
pa3paboTaH B 1eJIIX TOBBIIICHUS KadyecTBa MPENOCTaBICHUS U JIOCTYHHOCTH
MYHUIIUTIATBHOM YCIYTH M CO3/1aHMsI KOM(MOPTHBIX YCIOBHUH JIsl €€ MOJIyYCHHUS.

1. Ilpenmet perynupoBaHus peEriiaMeHTa

Hacrosdmmii aIiMUHUCTPATUBHBIA PETVIAMEHT ONPENEIAET IMOPSANOK, CPOKU M
MOCJIEA0BATENBHOCTD IEUCTBUN (aIMUHUCTPATUBHBIX MPOLEAYP) MIPU BbIIAYE CIIPABOK
Y BBIIIMCOK U3 MMOXO35IICTBEHHBIX KHUT.

2. Kpyr 3asBureneit

3asBUTENSAIMU  ABIAIOTCA (PU3WYECKOE WU IOPUAMYECKOE JIMLIO JHOO0 HX
YIOJHOMOYEHHbIE MPEICTaBUTENN, OOpaTHUBIIMECS B OpraH, MPeIOCTaBIISIONIUI
MYHULMNAIbHBIE YCIYTH, C 3alIPOCOM O IPEIOCTABICHUM MYHHIMIIAJBHOM YCIIYTH,
BBIPKEHHBIM B YCTHOM, MMCHbMEHHOW WJTU DJIEKTPOHHOU (opMme.

3. TpeboBanust K TOpSAKY HUHDOPMHPOBAHHS O  IPEIOCTABICHUU
roCyJapCTBEHHOM YCIyTH

Uudopmanuss o mnopsake MOpelocTaBiICHUS MYHULMIAIBHON yCIIYyTH
pa3Meraercss Ha WHGOOPMAIMOHHOM CTE€HJE aJAMUHHUCTPALMHU CEJIbCKOTO IMOCEJICHHUS,
Ha 0UIMATBEHOM CalTe MOCeNeHUs B MH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
HNutepHer a takxke B (QeaepaibHON TrocylapcTBEHHONH HHGOPMAIMOHHONW CHUCTEME
"EnuHbIil mopTasi rocy1apCTBEHHBIX M MYHHUITUTIAJIBHBIX YCIyT (PyHKIIMIT)".

4. lnpopmupoBaHue o MOpsIKEe JUYHOTO MpUEMa 3asBUTEICH TOKHOCTHBIMU
JULAMHM OPraHOB MECTHOI'O CAMOYIIPABJIEHUS M O IOCIEA0BATEIBHOCTH HCIIOJHEHMS
aAMUHHACTPATUBHBIX MPOLEAYP, CBI3aHHBIX C MPEIOCTABICHUEM CIIPABOK HIIU
BBIIIUCOK N3 IIOXO3AWCTBEHHBIX KHHUI CEJIBCKOTO IIOCEJICHMs, OCYIIECTBIACTCA
COTPYAHHUKAaMH, OTBETCTBEHHBIMHM 34 NPEAOCTABICHUE MYHMIMIIAJIBHOM YCIYTH, IO
TenedoHy, yKa3aHHOMY B IyHKTE 15 HacTosmero AIMUHUCTPATUBHOTO PErJIaMEHTa.

5. JluuHbld TpUEM 3aABUTENICH OCYIIECTBISAETCA IJIABOW aJMUHUCTpAIUU
MOCEJIEHUSA, COTPYJAHUKAMH, OTBETCTBEHHBIMU 3a MPEAOCTABICHUE MYHULUIIAIBHOU
yCIIyrd, TO aJpecy, YyKazaHHOMy B TI.15 Hacrosmero AJIMHUHHCTPATUBHOIO
periiaMeHTa, B COOTBETCTBUM C TpauKOM TMpHEMa, YTBEPKJACHHBIM TIJIABOU
aAMUHHCTPALINH TIOCEIICHUSI.

6. CBeZieHUs] O MECTOHAXOXK/ICHNUHU, KOHTAaKTHBIX Tenedonax, MIHTepHer-aapecax,
aJipecax AJEKTPOHHOM MOUTHI, a TakKe rpaduke paboThl aIMUHUCTPALUU MTOCEICHHUS
NpUBEAECHBI B 11.15



7. WndopmanmoHHBI CTEHJ O MPEIOCTABICHUU MYHHUIUIIAIBHONW YCIyTH
pa3Meliaercss B aJAMUHUCTPALIMM TIOCEJIIEHMS IO aJpecy, YKa3aHHOMYy B II.15
HACTOALIET0 AJMUHHUCTPATUBHOTO PETJIAMEHTA.

8. Ilo TenedoHy, mpu JUYHOM JUOO MUCBMEHHOM OOpPAIEHUH IOKHOCTHBIE
JUIA, OTBETCTBEHHBIE 3a MPENOCTABICHUE MYHHULMUIAIBHON YCIyTH, O00s3aHbI
COOOUIUTh  HMCUEPNBIBAIOLIYI0 HMHGOpPMAIMI0O MO  BOMpPOCaM  MPEIOCTaBICHUS
MYHHUIUIIAUIBHON YCIYTH.

9. KoHcynpTauuu NperoCTaBISAIOTCS COTPYJAHMKAaMH, OTBETCTBEHHBIMU 32
IIPEAOCTAaBICHNE MYHULIMIIAILHOMN YCIIYTH, IO BOIIPOCAM, KaCAIOIIUMCS:

pexxrMa paboThl aAMUHUCTPALIMU TTOCETICHUS;

JIOKYMEHTOB, HEOOXOIUMBIX I TPEIOCTABICHUS MyHHUIIUIIAJIbHON yCIYTH;

NOpsIJIKa U CPOKOB MPEAOCTABICHNS MYHULUIIAJILHON YCIYTH;

peXuMa nprueMa rpaxkJiai CoTpyAHUKaMH;

nopsiika o0xanoBaHusi AeUcTBUIl (0e31eMCTBUS) NOHKHOCTHBIX JIMI, a TaKkKe
MPUHUMAEMBIX UMH PELICHUI IPU NPEIOCTABICHUN MyHULIUNIAIBHON YCITyTH.

10. OTBet Ha TenedOHHBIN 3BOHOK HAUMHAETCS ¢ UHPOPMALIUA O HAUMEHOBAHUU
opraHa MECTHOTO CaMOYIPaBJEHUS, B KOTOPOE IO3BOHHII 3asBUTENb, (aMUIUU U
JOJKHOCTH COTPYIHUKA, PUHABIIETO TeNe()OHHBII 3BOHOK.

[Ipu otBerax Ha TenedOHHbIE 3BOHKH COTPYIHUKH, OTBETCTBEHHBIE 3a
NPEIOCTABIICHUE MYHHUILIMNAIBHOW YCIyrd, MNOAPOOHO W B BEXJIMBOW (opme
uHQOPMUPYIOT  3adBHTENEHl MO  BOMpocaM, YyKa3aHHBIM B MyHKTE 9
AJMHUHHCTPAaTUBHOIO PETJIAMEHTA.

Bo Bpems pasroBopa COTPYyIHMK, OTBETCTBEHHBIM 3a IIPEJOCTAaBJICHUE
MYHUILIMIIAJbHOW YCIYTH, MPOU3HOCUT CJOBa YETKO, H30eraer 'mapajuieabHbIX
pasroBopoB" C OKPYKAlOUIMMHU JIIOABMU M HE MPEPHIBAET pPa3roBOp MO NPUYHUHE
IIOCTYIUIEHUS 3BOHKA Ha APYrou anmapar.

[Ipy HEBO3MOXXHOCTU COTPYIHMKA, TPHUHABIIETO TelaedoHHOE OOpalleHue,
CaMOCTOSITEJIbHO OTBETUTh Ha TMOCTaBJICHHBbIE BONPOCHI, TelaedOHHOE OOpalleHue
NepeagpecoBbIBacTCs  (MEPEBOAUTCSA) JOPYroMy JOJDKHOCTHOMY JIMIY WM K€
3asBUTENI0 cooOmaercs TenedOHHBI HOMEp, MO KOTOPOMY MOXHO TOJYyYUTh
HE0OXO0IMMYI0 HH(OPMALIHIO.

[Tpo10KUTENBEHOCTh KOHCYJBTAlMK N0 TenedoHy HE JOJKHA MpeBbimaTh 10
MUHYT.

11. Tlo nucbMeHHOMY OOpaIlIEHUIO COTPYOHUKH, OTBETCTBEHHBIE 32
NPEIOCTABIICHUE MYHULUIMAIBHOW yCIyrd, MOAPOOHO B MHUCBMEHHOW Qopme
Pa3bACHSIOT 3aABUTENIO MOPSAAOK MPEIOCTaBICHUS ycayru U B TedueHue 30 aHel co
JTHS TIOJTYYEeHHs OOpalleHHs HAMPaBJISIIOT OTBET 3asBUTEIIIO.

12. Tlpu nu4yHOM OOpalIeHUH 3asgBUTENS B aIMUHHUCTPALUIO TOCEICHHUS,

COTPYAHHUKH, OTBCTCTBCHHLIC 3a HIPCAOCTABIICHUC MYHHHHHaHBHOﬁ YCIIyTH,
PA3BACHAIOT 3adBUTCIIIO BOIIPOCHI, YKA3aHHBIC B IIYHKTC 9 AI[MI/IHI/ICTpaTI/IBHOFO
periiaMcCHTA.

13. Ha undopmaiimoHHoM cTeHze, B cetu MHTepHeT, a Takxke B deaepaibHON
rocyaapcTBeHHOW MHGOpMaIMOHHON cucTeMe "ENUHBIN MopTall rocy1apCTBEHHbBIX U
MYHULIMNATBHBIX YCIyT (hyHKIUN)" pa3mMeniaercs ciieayromas nHhopMalus:

U3BJICUCHUS W3 3aKOHOJATEIbHBIX M HHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB,
COJIEpKAIMX  HOPMBI, PEryJUPYIOUIUE  JIEITENIBHOCTh MO  MPEIOCTABICHUIO



MYHULUNAIBHON YCIIYTH;
TEKCT AIMUHHUCTPATUBHOIO PErJIaMEHTA C MPUII0KECHUSIMH;
nepedyeHb HEOOXOJMMBIX I MPEJOCTABICHUS MYHHUIIMNAIbHOW  YCIYTH
JOKYMEHTOB;
CBEJICHUS O MECTOHAaXOXJEeHUU, rpaduke pabOThl, KOHTAKTHBIX TeleoHax
aAMUHHCTPALINU TIOCEIICHUSI.
II. Cranpapt npenocTaBiaeHUs MyHULIUIATBHON YCIYTH

14. HamMeHOBaHHE MyHULIUIIAJIBHON YCIYTH.
Bpiaya cripaBoK M BBIIIMCOK U3 ITOXO35MCTBEHHBIX KHHT.

15. HaumMeHoBaHME oOpraHa, NpeJOoCTaBISIOMEr0 MyHULIUIIAIbHYIO YCIyTY

MyHununanpHas —yciayra IPEIOCTaBISIETCS AIMHMHUCTPAUMEd  CEJIbCKOIO
MOCEJICHUsI,  SIBJSIOUIEHCS  pa3pa0OTYMKOM  HACTOSILIETO0  aJIMUHUCTPATUBHOTO
periameHTa.

MecToHaxoxaeHne AJIMUHHUCTpaluMu cenbckoro nocenenus: 303773
OpioBckast o0nacTh, JloJbKaHCKUM palioH, ¢. Y pbeIHOK, yi. [{eHTpanbsHas, a.3a

['padux paboOThl AIMHUHUCTPALIUU CEIBCKOTO MOCEJICHHUS:

MMOHEIEIBHUK - IsTHUNA: ¢ 9.00 no 18.00;

MpUeM MOCeTUTeNel: MNoHeAeNbHUK - msaTHuua: ¢ 9.00 mo 13.00, ¢ 14.00 no
15.00;

BBIXOJTHBIE THU: Cy00OTa, BOCKpECEHBE.

Tenedon: 2-45-17

16. Onucanue pe3ynbTara NpeJOCTABICHHS] MyHULIMITAIBHON yCITyTH

BblJjaya 3asBUTEII0 CIPABOK WJIM BBIMUCOK U3 MOXO3SUCTBEHHBIX KHHT
CEJBCKOI0 MTOCEJICHHUS;

MOTHMBHUPOBAHHBI OTKAa3 B YIOBJIETBOPEHUH 3ampoca O MNPEeIOCTABICHUU
MYHULUNAIBHON YCITyTH.

Cpok npenocTaBiIeHUs] MyHULIUNAIBHON YCIYTH.

OO cpoK MPenoCTaBICHUS MYHUIUINAIBHON yCIyTd (OT MOMEHTa Mojaydu
3asiBUTEJIEM 3amlpoca A0 HANpaBICHHWS WIM BbIIAYM 3asBUTEII0 OTBETA) HE JOJDKEH
npesblliaTh 30 AHEW €O JHS pErucTpaluy NUCbMEHHOIO 3asBICHUS WJIM 3ampoca o
IIPEIOCTABIICHNY MYHULIMITIAJILHOW YCIIYTH, 1 CYyTOK — IIPX YCTHOM 3aIpoce.

[TpoAOMKUTENLHOCTh TPUEMA 3asIBUTEIIS Y NOJKHOCTHBIX JIUIl IPU MOJYYEHUHU
MYHULIMNATBHOMN YCIYTH HE A0JIKHA MPEBbIIIATh TPULIATH MUHYT.

VYcnoBust 1 CpOKM BBITIOJTHEHUS OTAEIBHBIX AJMUHUCTPATUBHBIX MPOLETYP
VCITOJIHEHHSI MYHULIMITAJIBHOM YCIyTHU MPEACTABIEHBI B COOTBETCTBYIOIIMX pa3ienax
HACTOSIIIEr0 aIMUHUCTPATUBHOTO PErVIAMEHTA.

1'7. llepeyeHp HOPMATHBHBIX MPABOBBIX AKTOB, PETYIMPYIOUIMX OTHOIICHMS,
BO3HUKAIOILME B CBSA3M C IPEAOCTABICHUEM MYHULIMNIATIBHON YCIYTH

OTHOLIEHNs, BO3HHMKAIOIIME B CBA3UM C MPEIOCTABICHUEM MYHUIIMIAIBHON
YCIIYTH, PETYIUPYIOTCS CIECIYIOINMU HOPMAaTUBHBIMH IPABOBBIMU aKTaMU:

Koncruryuuei Poccuiickoit ®enepanuu;

®denepanbHbiM 3ak0oHOM OT 06 okTsi6pst 2003 roma Ne 131-d3 «O6 oOmux
IIPUHLMANAX OPTaHU3alMU MECTHOTrO camoynpasieHus B Poccuiickon denepannn»;

®enepasibHbiM 3ak0HOM OT 02 mas 2006 Ne 59-D3 «O nopsiake paccMOTpeHUs



obOpamenuii rpaxxaan Poccuiickoit denepanun»;

®denepanbHbIM 3ak0HOM OT 27 urons 2006 roga Ne 149-d3 «O6 undopmanuu,
WH(POPMAITMOHHBIX TEXHOJIOTHSX U O 3alUTe UHPOPMAITUN»;

®denepanbHbIM 3aKk0HOM OT 27 mtoist 2010 romga Ne 210-d3 «O06 opranuzaiuu
MPEIOCTABJIEHUS TOCYIAPCTBEHHBIX U MYHULIMTIAJIBHBIX YCITYT»;

YcTaBoM MyHUITUITAIBHOTO 0Opa30BaHUs.

18.McuepnbiBaroiuii IepeYEHb JIOKYMEHTOB, HEO0OXO0TUMBIX IS
MPEIOCTABICHNUS] MYHUILMIIAJIBHOM YCIYTM B COOTBETCTBUH C HOPMATHUBHBIMU
IIPABOBBIMH AKTAMU

JIns mpenocTaBiIeHHUsT MYHUIMIIAIIBHOM YCIYTH 3aBUTEIIEM IPEACTABISIOTCA
CIEIYIOIMNE JOKYMEHTHI:

3asIBJICHUE WJIM 3aIIPOC B MPOU3BOJIBHON (OpME, KOTOPHIC MOTYT OBITH 3aIIOJTHEHBI
OT PYKM WJIM MAIMHHBIM CIIOCOOOM, COCTABIISIOTCS B €JIMHCTBEHHOM 3K3EMILISIpE-
MOJJTMHHUKE, MOAMUCHIBAIOTCS 3asBUTENIEM (B CIydyae MHUCbMEHHOTO 3aIpoca);

JIOKYMEHT, YAOCTOBEPSIOIINI TUIHOCTD;

KOMUS JIOBEPEHHOCTHM Ha TMpaBO IMOJYYEHUS CHPABOK M BBINHCOK U3
MOXO3SIMCTBEHHBIX  KHUT, BBIJJAHHOM B  YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickon denepanuy nopsake , - Mpyu NoJave 3asiBJICHUS] JOBEPEHHBIM JIUILIOM.

[Ipu oOpaiieHnu TOCYAapCTBEHHBIX W MYHUIMNAIBHBIX OPraHOB O BbIJaye
CIIPABKU MPEACTABISAIOTCS CICAYIOIIUE IOKYMEHTHI:

3aBepeHHOE TOCYJApPCTBEHHBIM W MYHUIUMNAIbHBIM OpPraHOM MHUCbMEHHOE
corjiacue TpaxxIaHnHa Ha 00pabOTKy €ro MEPCOHATBHBIX JaHHBIX.

3anpemaercs TpeOOBaTh OT 3aABHUTENS MNPEACTABICHUS JOKYMEHTOB U
uH(pOpMAaIH, KOTOPBIE HE MMPEAYCMOTPEHBI A IMUHUCTPATUBHBIM PETIIAMEHTOM.

19. HcuepnbiBaromnii IepedyeHb OCHOBAHMM JUIsl OTKa3a B IIPUEME TOKYMEHTOB,
HEOOXOUMBIX JJIs1 IPEJOCTABICHUS MyHULIMIIAIBHON YCIYT !

OcHOBaHMAMM I OTKa3a B IPUEME Y 3asBUTEJEH (KpOME TOCYJapCTBEHHBIX U
MYHULIMIIAJIbHBIX OpPraHOB) JOKYMEHTOB, HEOOXOJUMBIX J[UId MPEJOCTaBICHUS
MYHULIMIIAJIbHON YCIIyTH, SIBISIFOTCS:

OTcyTCTBUE 3asBJICHUS O BbIaY€ CIPABKH .

TexcT 3asBIEHUS HE TOAJAETCS POUTEHUIO.

OTCyTCTBHE OpPUTMHAIOB JIOKYMEHTOB, YKa3aHHbIX B 18 AJIMUHUCTPATHBHOIO
perjiiaMeHTa.

20. OcHOBaHUAMHU JUIsI OTKa3a B MpUEME 3asBJICHUS B AJIEKTPOHHOH (opme
SIBJISIFOTCSL:

Hannune rpaMMaTtudyeckux ¢ TEXHHYECKHMX OMIMOOK B YKa3aHHBIX
NEPCOHAIIBHBIX JAHHBIX 3asIBUTEJIS.

Hannuue He3an0JHEHHBIX PEKBU3UTOB B 3asIBJICHUM.

OcHoBaHMEM U1 OTKa3a B IPUEME Yy TOCYJAapCTBEHHBIX U MYHMIIMIIAJIbHBIX
OpraHoOB JOKYMEHTOB, HEOOXOJUMBIX JJIsl PEAOCTABIEHUS FOCYAAPCTBEHHOM YCIIyTH,
SBJIIETCSL OTCYTCTBUE 3aBEPEHHOIO TOCYAAPCTBEHHBIM M MYHHUIMIAIBHBIM OpPraHOM
NUCBbMEHHOE COIrJIacHe IpaXkAaHNHA Ha 00pabOTKY €ro NepCOHANbHBIX JaHHbBIX.

21. WcuepnpiBarolvii mepevyeHb OCHOBAHMM ISl OTKa3a B MPEJAOCTABICHUU
MYHULIUIAIBHON YCITyTH



OcHOBaHUSIMM JJI1 OTKa3a B MPENOCTAaBICHUUM MYHULUNAIBHON YCIyTH
SIBJISIFOTCSL:

[IpencraBnenre NOKYMEHTOB, HE COOTBETCTBYIOIIMX TpeOOBaHUSM IMyHKTa 18
AJMUHHUCTPATUBHOIO PETJIAMEHTA.

[IpencraBieHre HEMOIHOTO KOMIUIEKTa TOKYMEHTOB.

[IpenocraBienre HEAOCTOBEPHON HH(POPMALIUH.

22. OcHOBaHUSIMHU JJIs1 OTKa3a B MPEJOCTABICHUM MYHULMIIAJBHON YCIYTH IO
BbIJIa4€ CIIPABOK U BBIITMCOK U3 MOXO35MCTBEHHBIX KHUT SIBIISTFOTCSL:

B CJIy4ae, €ClM 3alpoc O MPEJOCTABICHUH MYHULMIIAIbHON YCIYTH COAEPKHUT
BOIIPOCHI, KOTOPHIE HE BXOJAT B KOMIIETEHLIMIO OpraHa MECTHOIO CaMOYIPaBJIECHUS
VI TOJ>KHOCTHOTO JIMIIA;

B CIyyae, €Clii MYyHHIMIIaJbHAs yclyra HE MOXXET OBbITh BBINIOJIHEHA 0€3
pasrilalieHus] CBEACHUH, COCTaBIAIOLIMX TOCYAAPCTBEHHYIO TaillHy WIM HHYIO
oXpaHsieMyto (heIepaTbHbIM 3aKOHOM TaiHYy.

23. Ilopsinok, pa3Mep U OCHOBAHUS B3UMaHHUS FOCYIAPCTBEHHON MOLLIMHBI WIH
WHOM IJIaThl, B3UMAEMOM 3a MPEI0CTABICHUE MyHULIUITAIIBHOW YCIYTH

MyHuIIMNaNbHON yciyra o Bblauye CIOPaBOK MPEAOCTaBIISIeTCS 0€3 B3UMaHUs
roCyapCTBEHHOM MOLIJIMHBI WJIM UHOM TIJIATHI.

24. MakcUMaJIbHBI CPOK OXHJ@HHS B OYEpEeId MpPHU IOJAYe 3asBICHHUS O
IIPEJOCTaBICHUA MYHHIMIIAJIBHOM yCIYrM MW IIPU  IIOJYYEHHH pe3yJibTara
IIPEAOCTABIEHNS MYHHUIIMIIAJIBHON yCIIYyTH

MaxkcuMalIbHBIM CPOK OXKHJAHWS B O4Yepead IpU I0Jaye 3asABJICHUSA O
IIPEJOCTaBICHUA  MYHHIMIIAJBHOM yCIYIM MW IIPU  IOJYYEHHH pe3yJibTara
IIPENOCTABIICHUS MYHULIMIIAJIBHON YCIYTY HE JOJDKEH NpeBblaTh 30 MUHYT.

MakcuMalbHBIE CPOK OKHMJIAHHA B JJIEKTPOHHOM OdYepeaud IMpH Iojade
3asIBJICHUS B JIEKTPOHHOU (popMe B BUE 3ampoca O IPeIOCTaBIEHUN MYHULIUIIAIbHON
yCIIyTY HE JI0JKEH NPEeBbIIATh | paboumii 1eHb.

25. Cpox ¥© TMOPSAOK PpErucTpanuuu 3asBICHUS O IMPEIOCTaBICHUU
rOCy/IapCTBEHHOU yCIyTH, B TOM YHCIIE B 3JIEKTPOHHOM popme

3asBIEHUS PETUCTPUPYIOTCS B TEUEHHE 15 MUHYT C MOMEHTA MOJJa4H.

3asiBieHUs, MTOaHHbIE B (hOpPME BJIEKTPOHHOTO JOKYMEHTA, PErHCTPUPYIOTCS C
yuyeToM TpeOOBaHUI AENOMpPOM3BOACTBA B TeueHHE padodero AHA B JI€Hb HX
MOCTYIUICHUS.

26. TpeboBaHusl K NOMEIIECHUSIM, B KOTOPBIX MPEAOCTABISAECTCA MyHULMIIATbHAS
ycilyra, K MECTy OXUJAHUS U TpUEMa 3asiBUTENEH, pa3sMeleHUI0 U OQPOPMIICHUIO
BU3yaJIbHOM, TEKCTOBOM W  MYJIbTUMEAMHHOM  uWHpOpMamuu O  TOPSAKE
NPEAOCTABIEHUS YCIYTH

[Tpuem 3aBUTENIEN, 0JIb30BATEIIEH MYHULHUTNIAIIBHON YCIIyTH,
OCYILIECTBIISIETCA  OTBETCTBEHHBIMHU CIIELHHAINCTAMU AJIMUHUCTPAUUU  CEJIBCKOIO
MOCeJIeHUsI  corjacHo rpaduKy TMpueMa TrpaxaaH, B TIOMEIICHUH 3IaHUs
AJIMUHHCTpaMU CENbCKOTO MOCEJEHUS C YY€TOM MaKCUMallbHOM JocTynHocTu. Ha



31aHUM O00S3aTENbHO HAJIWYME CTAHJAPTHOW BBIBECKM C HAaWMMEHOBAHMEM OpraHa
MECTHOTO CaMOYIIPaBJICHUS.

[lomenienue, npenHa3HAYEHHOE [UJIi MPEAOCTaBICHUS MYHUIIMITAIBHON
YCIIYTH, JOJKHO COOTBETCTBOBATh CAHUTAPHO-DMHIEMHOJIOTUYECKUM IIpaBUjaM U
HOpMATHUBaM, MpaBUiiaM MOKAPHOM OE30MaCHOCTH JUIsl OOIECTBEHHBIX YUPEKICHUH,
HOpMaM OXpPaHbl TPYJa.

PabGoune wMecta cHenUaIMCTOB, NPUHUMAIOUIMX U PACCMATPUBAIONINX
3aBJICHUSI U JIOKYMEHTBI, 000PYIyIOTCSI HEOOXOAUMON (DYHKIHMOHAIBHON MeOenblo,
TeneOHHOU CBSA3BI0O M OPITEXHHUKOW. JIJig 3asBUTENsA, HAXOASIIETOCS Ha TpUEME,
JOJKHO OBITH MPEIyCMOTPEHO MECTO ISl CHJICHUS M PACKIAIKA JOKYMEHTOB. Jlist
NPEIOCTABICHUS MYHMIIMIIAJBbHOW YCIYTU BBIACIAIOTCS PAcXOAHbIE MaTepuaibl U
KaHLESIPCKUE TOBApHI.

B MTOMEITICHU U IS VCTIOJTHCHHUS MYHHUITUTIATHHON YCIIyTH
npeaycMaTpuBaeTca OO0OpYIOBaHME JIOCTYMHBIX MECT OOIIEro IMOJIb30BaHUS U
pa3MelleHusi, B cilydae HEOOXOAMMOCTH, BEpXHEH OJEekKIbl MOCETUTENEH, 0XKHUIaHUE
npeanojaraercs B goiie, 000py10BaHHOM MECTAMU JJIsl CUJICHHUS.

Mecto A 3amojHEHUs 3alpocoB O MPEJOCTABICHUM MYHUIIMITAIBHON
yCIIyTH obopynyercs HE0O0X0IUMOM (yHKITMOHATBLHON MeOebIo U
UHOOPMAIMOHHBIMU ~ CTEHJAMH, MPEIyCMOTPEHO B (oiie, pacroyioKEHHOM B
HEMOCPEACTBEHHON ONM30CTH OT MOMEIIEHUs, /1€ HUCIOJHIETCS MYyHHIIMIMAIbHas
ycayra.

Ha nndopmanimoHHoM CTeHIe pa3MelniaeTcs ciaeayronas HHPopMarus:

W3BJICUCHUS] U3 HOPMATUBHBIX MPABOBBIX aKTOB, MYHUITUIIATHHBIX TTPABOBBIX
aKTOB COJEpPXKAIIMX HOPMBI, PETyIUPYIOUIUE MACSITEIbHOCTh IO HCIIOJIHEHUIO
MYHHUITUTIATBHOW YCITYTH;

U3BJICUCHUSI U3 TEKCT a]MUHIUCTPATUBHOTO PETJIAMEHTA;

NepevyeHb JOKYMEHTOB, HEOOXOIUMBIX JJIsI WCIOJHEHUS MYHUIIMITAIbHON
yCIIyTH, Tp€OOBaHUS, IPEIBSBIIEMbIE K 3TUM JOKYMEHTaM;

MECTO U PEXUM IpHreMa MOCEeTUTENEH;

TabnuIa CpPOKOB MCIHOJHEHUS MYHUIUINAIBHOM yCIyrd B LEIOM U
MaKCUMAaJIbHBIX CPOKOB BBITIOJIHEHHS OTJEIbHBIX aIMUHUCTPATUBHBIX IPOLIETYP;

OCHOBaHMS JIJIsl OTKA3a WM MPUOCTAHOBJICHUS UCTIOIHEHUS! MYHULIMITAIbHON
YCIIyTH;

NOPAI0K HH(POPMUPOBAHUS O X0J1€ UCTIOTHEHHSI MyHUIIUTIAIIbHOMN YCIIyTH;

MOPSIIOK MOTYYEHUsT KOHCYIIbTAIH;

MOPSIIOK 00’KaloBaHUSI peIIeHUM, NeUcTBUM (0e37eHCTBUI) TOIKHOCTHBIX
JIUT], UCTIOTHSIOMUX MYHHUITUTIATBHYIO YCITYTY.

27. IlokazaTenu AOCTYMHOCTH U Ka4€CTBA MYHUIIMTIATBHON YCIYTH.

KadecTBeHHBIMM TMOKa3aTeNsIMA  JOCTYITHOCTH MYHHUITUNATBHOU YCIYTH
SIBJISIFOTCSL:

IPOCTOTA U SICHOCTh U3JI0KEHUSI MH(POPMAIIMOHHBIX JOKYMEHTOB;

HaJIM4YKMe Pa3IUYHbIX KAHAJOB MOJy4YeHUs MH(OOpMAIUMU O MPEeIOCTaBICHUU
yCIIyTH;

JOCTYITHOCTh pa0OThI C MIPEACTABUTENSIMHU JIMLI, TOJYYAIOIINX YCIYTY.

KonuyecTBEHHBIMU TIOKA3aTENsIMU JIOCTYITHOCTA MYHUIUMIAIBHOU YCIyru
SIBJISTFOTCSI:



KOPOTKOE BpEMsI OKHUJIaHUS YCIIYTH;

ynoOHBIM Tpaduk pabOThl OpraHa, OCYIIECTBISIONIETO MPEIOCTABICHUE
MYHULUNAIBHOUN YCITYTH;

yI00HOE TEPPUTOPUAIBHOE PACIOJOKEHUE OpraHa, OCYIIECTBIISIONIETO
MPEAOCTaBIEHNE MYHULIMNIATBHON YCIIyTH.

KauecTBeHHBIM MOKa3aTENEM KAaU€CTBA MyHULIUITAIIBHON YCITYTH SIBJSFOTCS:

TOYHOCTb UCIIOJHEHUS] MyHUIIMIAIBHON YCIIyTH;

npodeccroHanbHas MOATOTOBKA COTPYIHUKOB OpraHa, OCYIIECTBIISIFOIIETO
[PEIOCTABIEHNE MYHULIMIIAIbHON YCIYTH;

BBICOKAs KyJIbTypa OOCITYKHUBaHUS 3asBUTEICH.

KonuyecTBEHHbIMM MOKa3aTeasIMA KadyecTBa MYHULMIIAJIBHON  YCIyru
SIBJISIFOTCSL:

CTpOTO€ COOJI0IEHNE CPOKOB MPEIOCTABIICHUSI MyHULIUTIATBHON YCIYTH;

KOJIMYECTBO 000CHOBaHHBIX o0anoBaHUM peleHnin oprasa,
OCYILIECTBIISIOLIETO IPEAOCTABICHUE MYHULIUITAIBHON YCITYTH.

[II. CocraB, mocienoBaTeNbHOCTh U CPOKH BBINOJIHEHUS aJIMHUHUCTPATUBHBIX
npouenyp, TpeOOBaHHS K MOPSAKY HMX BBINOJIHEHUS, B TOM YHCIe OCOOCHHOCTH
BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIEAYP B JIEKTPOHHOUN opme

28. AIMUHUCTpATUBHBIE IPOLEAYPHI.

[IpenocraBiieHre MYHMIIMOAIBHOW YCIYTH BKIKOYAET B C€e0s Cleayrolme
aJIMUHUCTPATUBHBIE MTPOLIETYPBHI:

IpUEM 3asBJIICHUA W JOKYMEHTOB, YCTAaHOBJICHHBIX IMYHKTOM 18 Hacrosmero
aJIMUHUCTPATUBHOTO PEIVIAMEHTA;

YCTaHOBJICHHE IMPABOMEPHOCTH MPEJOCTABICHHS] MYHULIMITAIIBHON YCIIYTH;

MOATOTOBKA, PETUCTPALIMs U BbIIa4a CIPABOK U BBIMUCOK W3 MOXO3SIMCTBEHHBIX
KHMUT.

[TocnenoBaTenbHOCTD aAMUHUCTPATUBHBIX npoueayp UCIIOJTHEHUS
MYHUIMNIATBHOM yCIyru mnpeactaBieHa Onok-cxemodt B Ilpunoxkenun Nel x
HACTOSAILIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY.

29. IIpuem 3asiBJIEHUN U TOKYMEHTOB, YCTAHOBJICHHBIX TYHKTOM 18 HacToIero
aJIMUHUCTPATUBHOT'O PErJIAMEHTA.

OcHoBaHMEM [Ji Hayaja HCIOJIHEHUS MYHULMIIAIBHON YCIYIH SBISIETCS
NOCTYIJIEHUE YCTHOTO WJIA MMCbMEHHOI'O 3asBJICHUS IPaKIaHWHA WIH IOPUIUYECKOTO
IMUA B AIMUHUCTPALIMIO CEIbCKOTO MOCEJICHHUS.

Perucrpanus obpaieHnii rpaxaad o MPeA0CTaBICHU MYHUIIMIAIBHON YCIyTH
IPOU3BOJMTCS B OPSAJKE, YCTAHOBICHHOM JEHCTBYIOLIUM 3aKOHOATEIbCTBOM.

[Ipuem rpaxaaH OCyIIECTBISETCA B OPAIKE OUEPETHOCTH 10 MPENBSABICHUN
JOKYMEHTA, YAOCTOBEPSIOIIETr0 X JIMYHOCTh. BHE ouepeayn NMpUHUMAKOTCS TpaXkIaHe,
MOJIB3YIOIIMECS JIbIOTaMH, YCTAHOBIICHHBIMHM JIEVCTBYIOIIMM 3aKOHOJATEIbCTBOM, a
TaK)ke paOOTHUKHU COLIMATIBHOM CITYKOBI.

OTBETCTBEHHOE [IOHKHOCTHOE JIMIIO YCTAHABIMBAECT JMYHOCTb 3aSBUTENA U
MOJIHOMOYHMSI 3aKOHHBIX MPEJICTABUTENEH IOPUANYECKOTO WM (PU3MYECKOro JIMIA,
YTOYHSIET BUJ HEOOXOJUMOM CIpPaBKU WJIM BBIMHUCKU U3 MOXO3SHUCTBEHHOM KHUTU U
HaJIM4KUe JTOKYMEHTOB, HEOOXOIUMBIX /ISl MPEIOCTABICHUS MYHHUIIMIAIbHON YCIIYyTH.

30.Y craHoBIEHUE TPAaBOMEPHOCTH MIPEAOCTABIECHNS MYHHUIUIIAIbHON YCIYTH.



OTBETCTBEHHOE JOHKHOCTHOE JIUIO0 YCTAaHABIMBAET OTCYTCTBHE OCHOBAHHH /ISt
OTKa3a B TPEIOCTABICHWU MYHUIUIAIBHONW YCIYTH, YCTAaHOBIEHHBIX MYHKTOM 2.8
HACTOSIIETO aJIMAUHUCTPATHBHOTO PErIaMEHTa.

31. TloaroroBka, perucTpaius W BblJadya CIOPaBOK M BBIITUCOK U3
MOXO03UCTBEHHBIX KHUT.

[Ipy MOATOTOBKE CHpPAaBOK WM BBIMUCOK W3 TOXO3SIMCTBEHHBIX KHHUT
OTBETCTBEHHBIN DPAOOTHUK AJIMUHUCTpPAIAHA CEIbCKOTO TOCEJICHUSI HCIIOIb3YET
CBEJICHUSA, COJACpIKAIINECs B JTOKYMEHTaX, MPEJCTABICHHBIX 3asABUTEIIEM WM €To
3aKOHHBIM TIPEICTABUTEIIEM, M HaxXONIAIIUXCS B 0aze MaHHBIX AJIMHHHCTpAIAN
CEJIbCKOTO MIOCEJICHUS B MOPSITIKE, YCTaHOBJICHHOM JEHCTBYIONTUM
3aKOHO/IaTEJIbCTBOM.

CrpaBka WM BBITIMCKA U3 TIOXO3SMCTBEHHOW KHUTH MPEACTABISIETCS COTJIACHO
nepeynsi, ycraHoBieHHOTO [Ipuiokennem No2 K HACTOSIIEMY aJIMUHUCTPATUBHOMY
peraMeHTy, C YKa3aHHeM JaHHBIX, YCTAHOBIICHHBIX CIICIIM(DHUKON CITPaBKH.

bnaHky CHpaBOK W BBIMHCOK W3 TOXO3SHWCTBEHHBIX KHUT 3alONHSIOTCS U
MOJITUCHIBAIOTCS  OTBETCTBEHHBIM  PaOOTHUKOM  AJIMHUHUCTPAIAH CEJIbCKOTO
TIOCETICHHU S, TTOCJIE YEeTO MOAMMUCHIBAIOTCS [ TaBO# CeIhCKOTO MOCEICHUS.

Ha crmpaBke W BBIMHCKE W3 TOXO3SHUCTBEHHOW KHUTH CTaBATCS OQHUIMATIbHAS
nevyatb W ITaMn  AJMUHUCTpPAIUN CEJIbCKOTO TIOCETICHUS, TMPUCBAUBACTCS
MOPSIIKOBBI HOMEP | JlaTa BbIAAYX, TPOU3BOJIUTCS PETUCTPAIIHS B )KypHAJIE.

Brimaga roToBBIX TOKYMEHTOB 3asiBUTENIO OCYIIECTBIISICTCS B COOTBETCTBUU C
MYHKTOM 2.4 HACTOSIIET0 aIMUHUCTPATUBHOTO PETIIAMEHTA.

32. Iopsimok mHGOPMHUPOBAHUS O MPaBUIAX MPEIOCTABICHUS MYHHUIIAIATHLHOM
YCIIyTH:

uHpopmarus 0  MYHUIMNAIBHOM  YCAyre  TPEJOoCTaBIseTCI  C
WCITOJIb30BAaHUEM CPEJICTB TeIe(hOHHOU CBSI3HU, MPU JTMYHOM MUCHMEHHOM HJIA YCTHOM
oOpaleHuu 3asiBUTENs B AJMUHHCTPAIUIO CEJIbCKOTO TIOCEJICHMSI, a TaKkKe
MOCPEACTBOM  pa3MelieHusi B WH(OPMAIMOHHO-TEICKOMMYHHUKAITMOHHBIX — CETAX
o0mero mojp30BaHUs (B TOM uucie B ceTd MHTEpHET), B CpeIcTBax MacCOBOM
uHpOpMaIliK, Ha HWHPOPMAIIMOHHBIX CTEHJAaX, YCTAaHOBJIEHHBIX B TIOMEIICHUH
AJMUHHUCTpAIIUU CETBCKOTO TIOCEIICHHS;

MH(POPMHUPOBAHHE 3aIBUTENICH O MOPSAIKE MPEIOCTABICHUS MYHHUIIMITATBLHON
YCIIYyTH TPOBOAMTCS B pabouee BpeMs OTBETCTBEHHBIM CHEIHAIUCTOM (TPU JTMIHOM
obparennu, o TeneoHy, yCTHO UM MIUCHhbMEHHO) 0€3B03ME3THO;

mpu OOpallleHnd Ha JHYHBIA TMPUEM K CHICHMHAIACTY AJIMUHHUCTPAIAN
CEJIbCKOTO TIOCEJICHHSI B IESX TMOJY4YEHUS KOHCYJIbTAIlMM TI0O  BOMPOCaM
MPEIOCTABICHUS MYHUITUTIATLHON YCITYTH TPaXKIaHUH TIPEIOCTaBIISAET:

JIOKYMEHT, Y0CTOBEPSIONINIA JTNIHOCTD;

JIOBEPEHHOCTh, €CITM WHTEPECHI 3aIBUTEINS MPEICTABISCT YIOJIHOMOYCHHOE
JIUTIO;

npu WHQOPMHUPOBAHWU IO MHUCHMEHHBIM 3alpocaM OTBET HaIpaBISICTCS
MIOYTON B aJpec 3asBUTENS JTHOO TIEPEIaeTCsl HEMOCPEACTBEHHO 3asiBUTEIIO B CPOK, HE
npesbimaronmii 30 JHEH ¢ MOMEHTa PETUCTPAlii TUCBMEHHOTO 3aMpoca;

Opu OTBETaxX Ha TeJePOHHBIE 3BOHKH 3asBUTEICH TOJHKHOCTHBIC JIHIIA
00s13aHBl  TOAPOOHO W B BEXKIMBOM (KOppekTHO#) ¢opme uHOOPMUPOBATH
0OpaTUBIIUXCS TIO MHTEPECYIOIINM BOTIPOCAM:



0 MecTe HaxoXAeHuss U rpaduxke paboThl AJIMHHHUCTPALUU  CEIbCKOTO
MOCEJICHHUS;

O TOYTOBOM ajpece JUisl HalpaBieHUs MNUCBMEHHBIX OOpalleHud Wiu
3aMpoCcOB O MPEAOCTABICHUH MYHULIUNTAILHON YCIYTH;

0 KOHTaKTHbIX TenedoHax W rpaduke NpuemMa TpaxkaaH JIOKHOCTHBIMU
JUIAMU AJIMUHUCTpAIIUU CEJIbCKOTO MOCETIEHUS;

O HOPMATUBHBIX MPABOBBIX aKTaX, PETJIAMEHTUPYIOIIUX MPEIOCTaBICHUE
MYHUIIUIIAJIBHON yCIyTH;

O pErucTpalud W HCHOJIHEHMH OOpalleHui TpakJaH WIM 3alpocoB O
PEIOCTABICHUU MYHUIIMTIATBHON YCIYTH, IPYroi CpaBOYHON HHGOpMAINY;

OTBET Ha TeJe(POHHBI 3BOHOK JODKEH HAuYMHATBCA C HH(oOpMmamuu o
HAaUMEHOBAHUHU OpraHa, B KOTOPBIA MO3BOHUII I'PaXAaHUH, (PaMUINH, UMEHHU, OTYECTBA
U JIOJDKHOCTH CIIEIUANINCTA, PUHSABIIETO Tele()OHHBIN 3BOHOK;

OpyU HEBO3MOXXHOCTU CIELUATUCTa, TPUHABIIETO TeNe(OHHBII 3BOHOK,
CaMOCTOSITEJIbHO OTBETUTh Ha MOCTABJIEHHBIE BOIPOCHI, Tee()OHHBII 3BOHOK JOJIKEH
ObITh TepeajipecoBaH (MEepeBeleH) Ha JApYyroe JAOHKHOCTHOE JIMIO WA Ke
o0paTuBIIEMYCSl TPaXXJaHUHY JOJKEH OBbITh COOOIIEeH Tene(pOHHBI HOMEp, IO
KOTOPOMY MO>KHO TOJTYYUTh HEOOXOAUMYIO MH(OPMAIIHIO;

BpEMs pa3roBopa He JAOJHKHO MpeBbIarh 10 MUHYT;

uHas HMHPOpMAIUS 1O MPEAOCTaBICHHIO MYHUIUNAIBHON  yCIIyTH
MPEIOCTABIISAETCS PU JIMYHOM U MUCBMEHHOM OOpaIlIeHHUSX.

33. B pamkax mpenocTaBieHUS MYyHHUIMIIAIBHOM YCIYTH OCYIIECTBISIOTCS
KOHCYJIbTAIIMH T10 CJIEAYIOIUM BOIPOCAM:

0 MECTOHAXOXKICHHH, KOHTaKTHBIX TenepoHax UCTIIOJTHUTEIIS
MYHUIIUIIAJIbHON yCIyTH;

o rpaduke paboTHI;

O HAaUMEHOBAHUSX HOPMATUBHBIX [PABOBBIX aKTOB, PETYIUPYIOLIUX
NPEeI0CTaBICHNE MYHUIIUTIATBHOU YCITYTH;

0 TIepeYHe JOKYMEHTOB, KOTOpbIE HEOOXOAUMO MPEACTABUTH ISl MOJTYYEHUS
MYHUIUTNIATBHON YCIYTH;

o GopMe 3arnoJHEeHUs! JOKYMEHTOB;

0 TpeOOBaHUSX, MPEABABISIEMbIX K MPEICTABISAEMbIM JOKYMEHTAM;

0 CpOKax MpeIOCTaBICHUSI MyHUIIUTIAJIbHON YCIYTH;

00 OCHOBaHUSX JUUIsl OTKa3a B MPEAOCTaBICHUHA MyHHUIIMIIATILHOU YCIIyTH;

0 TopsAKe OOXaloBaHWS JNEUCTBHM  (Oe3MelCTBHI) W pEIICHUH,
OCYIIECTBIISIEMBIX (MPUHATHIX) B X0/1€ PEIOCTABICHUSI MYHULIUTIAIHHON YCIYTH;

O XOJle PpPacCMOTPEHHUs 3asBJICHUS, TOJAHHOTO TpPaXAAHUHOM, Ha
NPEIOCTABICHUE MYHUIIUTIATBHON YCIYTH.

34. B moboe BpeMsi ¢ MOMEHTa MpueMa 3asBICHHUS O MPEIOCTaBICHUU
MYHUIMNIATBHOM YCIIYyTH 3asiBUTEIb MMEET IMpaBO Ha MOJIyYEHHE CBEICHUU O XOJe
UCIIOJIHEHUSI YCIYTU MPU MOMOIIM TelePpOoHA WA MOCPEACTBOM JIMUHOTO MOCEUICHUS
AJMUHUCTpPAIIUU  CEJIbCKOTO MOCEIEHUSI.

Jiist mosrydeHust cBeICHUI 00 MCTIONTHEHUH YCIYTH 3asBUTEIEM YKa3bIBAIOTCS
(Ha3bIBAIOTCS CHENMAMCTY) JaTa Mojauyd 3asiBleHUs, (amuiius, HUMs, OTYECTBO
3asBUTENS. 3asBUTENIO MPEAOCTABIAIOTCS CBEACHUS O TOM, Ha KakoM JTare
UCTIOJTHEHHS! YCIIYTH HaXOUTCSl MPEACTAaBICHHBIA UM MaKeT TOKyMEHTOB.



IV. cDOpMBI KOHTPOJIA 3a UCITOJTHCHUEM aAMUHHUCTPATHBHOI'O PCrjIaMCHTA

35. KonTposb 3a cOOMIOIGHUEM W HMCIOJHEHUEM JOKHOCTHBIMHU JIUIIAMU
JEUCTBUM MO  BBIMNOJHEHUIO HACTOAIIETO  AJMUHUCTPATUBHOIO  pErilaMeHTa
ocymiecTBisieTcs [ 1aBoll  CEbCKOTro MOCEIEHUS.

JIOJDKHOCTHOE JIMIIO, YIIOJTHOMOYEHHOE UCIOIHATh MyHUIIUITAIBHYIO YCIIYTY,
HECET MEePCOHATBHYIO OTBETCTBEHHOCTH 3a COOJIOJICHHE CPOKOB, TOPSIKA, KauyecTBa,
pPEXKUMOB €€ OCYIIECTBICHUS, TMOJATOTOBKY JOKYMEHTOB, NPUEM JOKYMEHTOB
NPEAOCTaBISIEMbIX  3asIBUTENSIMM, 3a  [OJHOTY, TIPaMOTHOCTb, JOCTYIHOCTb
MPOBEJECHHOTO KOHCYJIbTUPOBAHUS, 3a MPaBUIbHOCTD BBITIOJTHCHUS
aIMUHUCTPATUBHBIX TPOLEAYpP, KOHTPOJIb COOMIOEHUS TpeOOBaHUM K COCTaBy
JOKYMEHTOB, HOPMAaTHUBHBIX IPABOBBIX AKTOB U MYHUIMIAIbHBIX aKTOB OPraHOB
MECTHOTO CaMOYIIPABJIEHHS, B COOTBETCTBHE C 3aKOHOJATEILCTBOM Poccuiickon
denepanun.

KonTpons 3a MOJHOTOM M KavyeCTBOM OCYUIECTBJICHUS MYHULMNAIbHOU
yCIYyTrd BKJIHOYaeT B ce0s TMpOBEJAEHHUE TPOBEPOK, BBHIABICHUE U YCTPAHECHHE
HApYLICHUN TOpsJKa PETHCTPAlMM W PACCMOTPEHMS 3asBJICHUH U JOKYMEHTOB U
MOATOTOBKY OTBETOB Ha OOpAIllCHUS 3asiBUTEIICH, COAEpKaIUX >KajloObl HA pEIICHHUS,
nercTBud (0e31elicTBHE) JOKHOCTHBIX JIHII.

[leproUYHOCTh OCYIIECTBICHHUSI KOHTPOJS 3a MOJHOTOM MU KaueCTBOM
VICITOJIHEHUS] MyHUIIMIIAIIBHOW YCIIYTY YCTAHABIMBAETCS [ 1aBOM CEIBCKOTO NOCEICHUS.

AJIMUHHUCTpAIIMEl  CEJIbCKOTO MOCEJIEHUsI MOTYT MPOBOAUTHCS 3IEKTPOHHBIC
OMPOCHI, AHKETUPOBAHUE MO BOMPOCAM YJIOBJIETBOPEHHOCTHU MOJTHOTOM M Kauye€CTBOM
WCIIOJTHCHHSI MYHUIIUMIAILHON  YCIIYTH, COOJIIONCHUS TIOJIOKEHUH  HACTOSIIETO
aIMUHUCTPATUBHOTO  pErJIaMEHTa, CPOKOB U  MOCIEAOBATEIBHOCTH  JIEUCTBUMI
(aAMUHHUCTPATUBHBIX MPOLIEAYP), NPEIYCMOTPEHHBIX HACTOSIIMM aMUHUACTPATUBHBIM
PETJIAMEHTOM.

JIO>KHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTh 34 PEIICHUS W JCHUCTBUS
(6e3nelicTBusl), mNpuHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€ IPEAOCTaBJICHUS
MYHUIMIIAUIBHON YCIYTH, a TAKXKE MO pe3yjbTaraM MPOBEACHHBIX MTPOBEPOK B ClIydyae
BBISIBJICHUSI HApyIICHWN MpaB 3asBUTENICH, B COOTBETCTBUU C 3aKOHOAATEIHLCTBOM
Poccuiickon ®enepanuu.

V. JlocyneOnbiii (BHECYIEOHBII) MOPSAOK 00KATOBAHUS PEIICHUN U TEUCTBUI
(Oe3neicTBUS) Oprana, NpeAoCTaBISIONIEr0 MyHUIIUTIAIBHYIO YCIYTY, a TAKXKE X
JOJKHOCTHBIX JIULL

36. Ilomydarenn MyHUIIUTIATBHOW YCIYTM HUMEIOT MPaBO Ha O0XKaJOBaHHE
pEIICHUH, IPUHATHIX B XOJ€ MPEIOCTaBICHUS MYHUITUTIATLHOW YCIyTH, TEHCTBHHA WA
O€37CHCTBUS CHEIUAIMCTOB W JIOJDKHOCTHBIX JIMI] OPTraHOB, YYacTBYIOIIUX B
OKa3aHUM MYHUIMIIAILHON YCIYTH B BBIIICCTOSAIIME OPraHbl B JOCYJACOHOM U
Cy/1cOHOM MOpSIJIKE.

[IpenmeroMm nocyneOHoro (BHECYA€OHOT0) 00KaTOBaHUS MOTYT OBITh:
HapyIIeHNEe YCTAaHOBICHHOTO CPOKa MPEIOCTaBICHUS MyHHUITUIIATBHOW YCITYTH;
WHBIC HAPYIICHUS TPeOOBAaHUN aIMUHUCTPATHBHOTO PETIAMEHTA.



3asBUTEIb UMEET MPABO OOPATUTHCS B AIMUHUCTPAIUIO CEIBCKOTO MOCETICHUS
¢ oOpamieHueM JMYHO (B YCTHOM WJIM TNHCbMEHHOM (QopMe) WM HampaBUTh
NUCbMEHHOE oOpanieHue. 3asBuUTeNb BOpaBe OOpaTUThCA €  OOpalieHueM
HernocpencTBeHHO K ['naBe cesnbckoro mnocenenus. OOpalleHus, CoAepKalue
00’kaJloBaHUE pelIeHui, NeUcTBUM (0e31eMCTBUSI) KOHKPETHBIX JOJDKHOCTHBIX JIUII, HE
MOTYT HaIpaBJIsAThCSA ATUM JOHKHOCTHBIM JIMIIAM JIJI1 PACCMOTPEHHUS U (MJIM) OTBETA.
Bce oOpamenuss mommexar — 00s3aT€IPHOMY  PAaCCMOTPEHHIO B TIOPSIKE,
YCTAHOBJIEHHOM JIEUCTBYIOIIMM 3aKOHOIaTEIbCTBOM.

B nuceMenHOM 0oOpariieHnu B 0053aTEIIEHOM TTOPSIIKE YKA3hIBAIOTCS:

HAaUMEHOBAaHWE OpraHa MECTHOIO CaMOYIpPABJICHUS, B KOTOPOE HaIpaBIIAE€TCS
MUCHbMEHHOE OOpaIleHne, JIM0O COOTBETCTBYIOIIEE MOKHOCTHOE JHIIO ((pamMuiusi, ums,
OTYECTBO, JIOJDKHOCTD);

dbamrns, UMs, OTYECTBO (TMOCIICIHEE — MPH HATMYHH) 3asIBUTEIIS;

MOYTOBBIN aJIpec, 0 KOTOPOMY JIOJIKEH OBbITh HANPABJIEH OTBET;

YBEJOMJICHHE O NIepeaipecaliii OOpallieHus;

U3JI0KEHUE CyTH 00pallieHusl;

JIMYHAs IOJKUCH U JaTa;

JOBEpEHHOCTh (B Cily4ae, €cid B HWHTEpecax 3asBUTENd oOpauaercs
YIOJIHOMOYEHHOE JIMIIO).

[TucemenHoe oOpaieHre TOHKHO OBITh HAMMCAHO PAa300PUYUBBIM IMOYECPKOM,
TEKCT MUCHhbMEHHOTO OOpAIIEeHUS TOJDKEH MOI1aBaThCs MPOUYTCHHIO.

Jlnst oGxanoBanusi nercTBUi (O€3MEUCTBUSI) M PEIICHUN, OCYIIECTBICHHBIX
(OpUHSATHIX) B XOJA€ MPEAOCTABICHUS] MYHULIMNAIBHON YCIYTH, 3agBUTEIb BIPaBEe MO
MUCbMEHHOMY  3asBIICHUIO TOJYYUTh KOMWUU JOKYMEHTOB U  HWH(MOpPMAIHIO,
HE0O0XO0MbIe AJ11 000CHOBAHUS U PACCMOTPEHUS €ro 0OpalieHusl.

O pesynbTaTax paccMOTPEHHUs OOpalieHHus TpakJaHUH HHPOPMUpPYETCS B
NMChbMEHHOH (hopme:

NUMCbMEHHBIA OTBET HarpaBisieTcss B TedueHue 30 KaleHIapHbIX AHEH mocie
perucTpanuu oopaleHus;

B UCKJIIOUMTEIBHBIX CIyYasiX, a TAKXKE B CIy4yae HaIlpaBJICHUS 3alpoca B OpraHbl
rOCyJapCTBEHHOM BJIACTH, OpraHbl MECTHOIO CaMOYIpaBiC€HUs MJis TOJy4YEeHUs
HEOOXOJMMBIX JUIsl PAacCMOTPEHHUs OOpallleHus JOKYMEHTOB, CpPOK pacCMOTpPEHUSs
oOpartieH!s: MOXKET OBbITh MPOJJIEH Ha CPOK HE Oojiee yeM TPUALATH JHEH, O YeM
3asBUTEJTb YBEIOMIISIETCS] B TUCBMEHHOM (popme;

B ClIy4ae, €Clii B MUCHbMEHHOM OOpAIEHUU COJEPKHUTCS BOMPOC, Ha KOTOPHII
MHOTOKpPATHO JaBajUCh IHUCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C paHee
HaIpaBJIsIEMbIMU OOpaIEHUSIMHA, ¥ TP ATOM B OOpalleHUH HE MPUBOISTCS HOBBIC
JIOBOJIBI MJIM OOCTOSITENIbCTBA, COOTBETCTBYIOIIEE YIOJTHOMOYEHHOE JOJDKHOCTHOE
JUII0 BIIPaBE MPHUHSITH PEIICHHE O OE30CHOBATEIHHOCTH OUYEPETHOTO OOpaIieHHs U
INpEeKpalieHu TEepPenucku Mo JaHHOMY Bompocy. O JaHHOM peIIeHUH B ajapec
3asBUTEIS, HAIIPABUBIIETO OOpalleHle, HapaBIIeTcs COOOIIEHNUE.

OcHoBaHUEM ISl OTKa3a 3asBUTENI0 B PACCMOTPEHUHU OOpalleHUsl SABISIETCS
OTCYTCTBUE CBEICHUN O 3asBUTEJE, YKa3aHHBIX B HACTOAILLEM ITYHKTE, a TakKkKe
cojiepaHue B 00paleHUU HELEH3YPHBIX BBIPAKEHUN.

CooTBeTCTByIOIIEE YBEIOMJICHUE HANPABIISIETCS 3aSBUTEII0 B CPOK HE TMO3/HEE
15 xaneHgapHbIX JHEW ¢ MOMEHTA MOJIYYEHUS KajloObl B CIEIYIOIIUX CIydasiX:



MpU TOJYyYCHUH MUCHbMEHHOW JKaJIoObI, B KOTOPOH COJEpKaTCsi HEIEH3YpPHBIE
Ju00 OCKOpPOMTEIbHBIE BBIPAKEHUS, YTPO3bl JKU3HHU, 3J0POBBI0O U HMYILIECTBY
JIOJDKHOCTHOTO JIMIIA, & TakXe UIEHOB €ro CEMbH, JOJDKHOCTHOE JIMIIO BIIPaBe
OCTaBUTh KajoOy O€3 OTBeTa MO CYIIECTBY IIOCTABJICHHBIX B HEW BOIPOCOB U
COOOIIUTh TpaXJaHWUHY, HalpaBUBIIEMY oOpalieHue, O  HEIOMyCTUMOCTU
3JI0yOTPEOJICHHS TTPaBOM;

B TOM CITy4ae €CJIM TeKCT MUChbMEHHOTO OOpaIeHUs HE TIOIACTCS MPOYTCHHUIO,
OTBET Ha oOparieHue He JaeTCs, O YeM COOOIIAeTCS TPaKIAHWHY, HAMPABUBIIEMY
oOparrenue, eciy ero (haMmrIvs U MOYTOBBIN aApec MOAIA0TCS MPOYTCHHIO;

oOparieHre, B KOTOPOM oOOXKamyeTcss CyneOHOEe pEelIeHne, BO3BpaIlacTcs
3asIBUTEINIO C Pa3bsICHEHUEM TIOPSIKA 00KATIOBAHUSI TAHHOTO CyI€0HOTO PEIICHHUS.

Ecnm B pesynbTaTe paccMOTpeHHs] OOpalieHus TOBOJbI 3asBUTENS MPU3HAHBI
000CHOBaHHBIMH, TO TPUHUMAETCS PEIICHWE O MPHUBICYCHUH K OTBETCTBEHHOCTU
JIOJDKHOCTHOTO JIMIIA, IOMYCTUBIIIETO HAPYIIEHHWE B XOJI€ UCTIOJHEHUS MYHHUIIMIATIbHON
YCIIyTH TpeOoBaHuM JIEHUCTBYIOIIETO 3aKOHOJATEJILCTBA, HACTOSIIIETO
aJIMUHUCTPATUBHOIO pPerjaMeHTa U MOBJICKIIEe 3a OO0 oOpaliieHue.

Eciu B xo11e paccMOTpeHus oOpalieHre Mpu3HaHO HEOOOCHOBAHHBIM, 3asBUTEIIIO
HaIpaBJISIETCs COOOIICHHUE O Pe3yJIbTaTe paCCMOTPEHUs 00pallleHus ¢ YKa3aHUEeM MPUYHH,
MoYeMy OHO MPU3HAHO HEOOOCHOBAHHBIM.

OOparieHue cUuTaeTCsl Pa3pelIeHHbIM, €CJIM PACCMOTPEHBI BCE TIOCTABIICHHBIE B
HEM BOIPOCHI, MPUHATH HEOOXOAMMBIC MEPHI U JJaHBI MMCHMEHHBIE OTBETHI (B Mpeaesax
KOMTIETEHIIUMN) 110 CYIIECTBY BCEX TIOCTaBJICHHBIX B OOPAIIEHUH BOIIPOCOB.

3a  JOMyILIEHHBbIE  HAPYUIEHUS  AJMUHUCTPATHUBHOTO  pErjaMeHTa, 3a
HEOOOCHOBAaHHBI OTKa3 OT pPAacCMOTpPeHUs oOpamieHusT W OTKa3 OT €ro
VAOBJIETBOPEHUSI, B CIy4a€ €CIM OSTO MPOUCXOAUT HEOJHOKPATHO  WJIM
CUCTEMAaTUYECKH, BHUHOBHBIE JOJDKHOCTHBIE JIMIIA HECYT JAUCIUIIUHAPHYIO
OTBETCTBEHHOCTb.

37. 3asgBuTenb BOpaBe 00XanoBaTh JeWUCTBUS (0e31€MCTBUE) W pEIICHMUS,
OCYIIIECTBJICHHBIE (MPUHATHIE) B XOJE MPEIOCTABJICHUS MYHUIIUMAIBHOW YCIYTH, B
Cy/IcOHOM MOPSIJIKE B COOTBETCTBUU C JCHCTBYIOIINUM 3aKOHOAATEILCTBOM.



[Tpunoxxenue Neo 1

K aIMUHUCTPATUBHOMY
perJaMeHTy Mo Npel0CTaBICHUIO
MYHHIIUNANIBHON yciyru «Boigaya
CIIPABOK U BBIMHUCOK U3
MOXO3SIICTBEHHBIX KHHUI»

BJIOK-CXEMA
IIPOLEAYPHI IO NPEIOCTABICHUIO MYHUIIMIIATBHON YCIIyTH

3agBurens oOpamaercs B AIMUHUCTPALMIO CEIbCKOTO
IIOCEJICHUS C 3asiBJICHHEM O BbIJa4€ CIIPABOK U BBIITMCOK
U3 OXO3MCTBEHHBIX KHUT

A 4

OTBETCTBEHHBIN CIEHUAIUCT TPUHUMAET
3asIBJICHUS U JOKYMEHTBI

A 4 A 4
OTBETCTBEHHBIN CHIEIIUAIUCT
YCTaHABIIMBAET HE COOTBETCTBHE
3asBJICHUS U JJOKYMEHTOB
YCTaHOBJIEHHBIM TPEOOBAHUSIM U
MpeaJiaraeT 3assBUTEINI0 YCTPAHUTD
BBISIBJICHHBIE HETOCTATKU

YcraHoBIEHUE TPAaBOMEPHOCTH
IIPEIOCTABIICHUS MyHUIIUITAJIbHON

yCIyTu

A

Otka3 B IpeaocTaBICHUA MyHUIIMITAJIbHOM ITogroroska, perucrpanus v Boliaya

yciyru CIIPpaBOK U BBIIIHCOK U3
MMOXO03SUCTBEHHBIX KHUT




[Tpunoxxenue Ne 2

K aIMUHUCTPATUBHOMY
perJaMeHTy Mo Npel0CTaBICHUIO
MYHHIIUNANIBHON yciyru «Boigaya
CIIPABOK U BBIMHUCOK U3
MOXO3SIICTBEHHBIX KHHUI»

Ilepeuens
CIPABOK U BBIIMUCOK U3 MOXO3SIIICTBEHHBIX KHUT,
BbIJIABAEMbIX AJIMUHHUCTpPALMEN CEJIbCKOro MOCEIEHUs

HaumeHnoBanue nokymeHTa Bun
1/ JTIOKYMEHTA

O cocraBe ceMbH (O COBMCCTHOM IIPOKXHMBAHHUHU pC6CHKa C CIIpaBKa
poaAnTEICM (YCBIHOBI/ITCJICM, OIICKYHOM, HOHC‘II/ITCHCM)

O perucTtpaiuu 1o MecTy >KUTEIbCTBA CIIpaBKa
Brimmcka 3 noxo3sMcTBEHHOM KHUTH BBIIIMCKA
O npoXXUBaOMIMX HAa MOMEHT ITPUBATU3ALIUN CIIpaBKa
O npuHaJICKHOCTH TOMOBIAACHUS (KBAPTUPHI) CIIpaBKa
O cTpOoeHMSIX, PACIIOI0KEHHBIX HA 3€MEJIbHOM YYaCTKE CIIpaBKa
O npuHAJIEKHOCTH 3€MEJIBHOTO Y4acTKa CIIpaBKa

O MPUHAJICKHOCTH  JIOMOBJIQJICHUSI (kBapTHpHI), | CHOpaBKa
3€MEIbHOI0 y4acTKa

Bpinucka W3 NOXO34MCTBEHHOW KHHUTH O HAIWYKMM Yy | BBINHUCKA
rpaXkJaHNHA ITPaBa HA 3€MEJIbHBIN YYaCTOK

O06  uHBeHTapu3alMM  3E€MEJIBHOIO  y4YacTKa W | CIpaBKa
JIOMOBJIaJICHUS

O HanuuuM JUYHOIO HO,ZICO6HOFO XO35HCTBA CIIpaBKa

Breimrcka W3 MOXO3SMCTBEHHOWM KHWAIM O HaJWYWHU | BBIIHACKA
IIOACOOHOI0 X03511CTBa

O BOCIIMTaHUM JETEN 0 TOCTUKEHHUS BO3pacTa 8 JeT CIpaBKa
OO0 nMermuXCcst Ha WKIUBEHUH JETsIX CIpaBKa
O COBMECTHO NMPOKUBAIOIIMX HA MOMEHT CMEPTHU CIpaBKa

O Tom, 4YTO yMmepmMi SBJsJICS HE paboTalIUM Ha | CIpaBKa
MOMEHT CMEPTH

O 3aXOpOHEHUU HA CBOM CPEJCTBA CIpaBKa
O mecTe 3aXOpOHEHUSs CIpaBKa
O nepexoze Ha IEHCHIO CIpaBKa
O HaTMYMK EYHOTO OTOIJICHHUS CIpaBKa
OO0 OTCYTCTBUU KUJIbS CIpaBKa
OO0 0oTCYTCTBUU TPYJOBOTO CTaXa U MeCcTa pabOThI CIpaBKa

O nanuuumn I'paKaaHCTBa CIIpaBKa




