MpunoxeHwne
K NOCTaHOBMEHU agMUHUCTPaLNK
BbilwHee OnbLIAHCKOro CenbCckoro NoceneHns
o1 06.12.2016 roga Ne 126

AOMUHUCTPATUBHbLIW PEMMAMEHT
npeaocTaBrieHUA MyHULUNaNbHOW ycnyru
«CoBepLlueHne HoTapuanbHbIX AeMCcTBUIM rnmaBon BoiwHee OnbliaHcKoro
CenbCKOro noceneHus U cneuuanbHO YNOSIHOMOYEHHbIM AOMKHOCTHbLIM SIULIOM
agMuHucTpauun BbiwHee OnblaHCKOro CeribCKOro nocerfieHus»

1. O6wume nonoxeHus

1.1. NMpeameT perynupoBaHus.

AOMWHUCTPATUBHBIN perfamMmeHT npeaocTtaBfeHnss agMuHUcTpauuen BbiwHee
OnbLiaHckoro CenbCKOro noceneHns MyHuumnansHon ycnyrm «CoBeplueHus
HOTapmanbHbIX OENCTBUA rnaBon BbiwHee OnblAaHCKOro CenbCKoro MoceneHnsa u
cneymnanbHO  YNOMHOMOYEHHbIM [AOSMKHOCTHBIM - NMLUOM  agMuHUCTpaumn BeblwHee
OnbluaHCKOro  cenbcKkoro noceneHusa» (ganee - AAMUHUCTPATUBHBIA pPErnamMmeHT)
onpefensieT CpPoOKM M NOcCneaoBaTenbHOCTb  AEWCTBUMA  (AOMWHUCTPaTUBHbIE
npoueaypbl) nNpu  NPegocTaBNeHUM  MYHUUMNANbHOM  YCNyrM No  COBEPLUEHUHO
HOTapuanbHbIX AeNCTBUA(danee — MyHUuunanbHas ycnyra) Ha  TeppuTtopumn
CEenbCKOro MnoceneHus.

1.2. OnucaHwue 3asBuTenen.

MNonyyatensMy MyHMUMNANbLHOM YCMYrn SIBASAOTCH rpaxgaHe v ropugndeckue
nuua, obpaTtmBlumecs B agMuHucTpauuto BblwHee  OnblU@aHCKOrO  CErnbCKOro
noceneHus (ganee — 3asBUTENW).

1.3. [lMopspok wuHbpopmMupoBaHMA O npaBunax npeaocTaBneHusA
MyHULMNAaNbHOMU YCRyru.

AoMmuHucTpauus  BblwHee OnbLluaHCcKoro CerbCKoro noceneHus
pacrnonaraetca no apgpecy: 303753 Opnosckasa ob6bnactb, [OMKaHCKMA pPanoH,
c. BoiwwHee OnblwiaHoe, yn. CtpoutensHada, gom 4

paduk paboTbl agMMHUCTpaUMK: noHeaenbHnk — naTHuua ¢ 8.30 mo 17.30
(kpoMe BbIXOOHbIX U Npa3gHUYHBIX AHEN), cybb0oTa, BOCKpeCEHbE - BbIXOAHOMN.

TenedoH (dakc) agmuHucTpaumn BeblwHee OnbLiaHcKoro CenbCKOro
noceneHus 8(48672) 2-35-17

MHpopmauna o nopsgke  nNpenocTaBneHuss  MyHUUMNnanbHoOW  ycnyrm
npegocTaBnseTcs:

- HenocpeacTBeHHO B aamMuHuUcTpauum BbilwHee OnblUAaHCKOrO  CenbCKoro
noceneHus;

- C UICNONb30BaHNEM CPeACTB NOYTOBOM, TENEOHHON, AIEKTPOHHON CBA3MU;

- NOCPeACcTBOM pasMeLLEHUs MH@opMaumMm Ha WMHAPOPMALMOHHBLIX CTeHOaXx,
nyGnunkauum B cpeacteax MaccoBomn MHopmaumn.

Ana nonydeHns wHdopmaumm O npoueaype npeaoctaBieHns MyHUUMNnansHOu
ycnyrm (ganee - nigopmaums o npouenype) 3asisutenu snpase obpawaTbCs:

- B YCTHOW (popmMe 5nMYHO wunn no TenedoHy K [OOSMKHOCTHbIM Jvuam
agMnHucTpaummn BbiwHee OnblUAHCKOrO CEebCKOro NOCeneHus;

- B NMUCbMEHHOM Buae B agpec rmaBbl BbiwHee OnblUaHCKOrO Cenbckoro
noceneHus.



OcCHOBHbIMM TpeBOBaHNAMN K MHOOPMUPOBAHUIO 3aABUTENS ABNAOTCSA:

- HOCTOBEPHOCTbL U NOSTHOTa MHbopMaumn o npoueaype;

- YeTKOCTb B U3MNOXEeHUU NHpopMaLnmn o npoueaype;

- ygo6CTBO M AOCTYMNHOCTb NOSyYeHnst MHopmaumm o npoueaype;

- onepaTUBHOCTb NpeaoCcTaBeHns NHpopmaumm o npoueaype.

dopma MHPOPMUPOBAHNA MOXKET ObITb YCTHOM MW MUCbMEHHOW B 3aBMCUMOCTHU
oT bopmbl O6paLLeHNs 3asiBUTENA.

B cnyyae yctHoro obpauieHusi OMMKHOCTHOE NULO, OCYLLECTBRSIOWEE YCTHOE
pa3bsCHEHME, AOMKHO NPUHATL BCe HeobXxoauMble Mepbl Ans OTBeTa.

Mpn otBeTax Ha TenedoHHble 3BOHKM W YCTHble oObpalleHus rpaxaaH,
cneumanucTbl agMUHUCTPaLMM NOOPOGHO WM B BEXIMBOW (KOPPEKTHOW) dhopme
NHPOPMUPYIOT 0BpaTMBLUMXCA rpaxgaH No MHTepecywwmm mx sonpocam. OTBeT Ha
TenedOoHHbIN 3BOHOK JOMMKEH HayuHaTbCs C MHOpPMauuM O HaMMEHOBaHUW OpraHa, B
KOTOPbIN  MO3BOHWUN rPaX4aHWH, qaMunimm, WMeEHM, OT4yecTBa M AOSMDKHOCTU
cneuunanucTa, NPUHABLLErO TereOHHbIA 3BOHOK.

CneumanncTbl agMUHUCTPaALMK OCYLLECTBNAIOT MHAOPMUPOBaHME NO TenedoHy
obpaTumBLUMXCA rpaxaaH He 6onee 10 MUHYT.

B cnyyae ecnu gna nogrotoBkm oTBeTa TpebyeTcs NpoaormkuTtenbHoe BpeMms,
cneynanuct  agMUHUCTpaLuK, OCYLLEeCTBNAWNA  UHAMBMAYANbHOE  YCTHOE
NHOPMUPOBAHNE, MOXET MNPEeanoXuTb 3asBUTEN0 obpaTuTbCs 3a Heobxoaumown
nHpopmaumnen B nMCbMeHHOM Buae, NMbO cornacoBaTb APYroe BpeEMS ANA YCTHOro
NHOPMUPOBAHUSL.

Cneunanuct agMUHUCTPaLMK, OCYLLECTBASIOWNA NpUeM U KOHCYNbTUpOBaHUe
(N0 TenegoHy WAN JNMYHO), OOJMKEH KOPPEKTHO W BHUMATENbHO OTHOCUTLCA K
3asBUTENSAM, HE YHWXKAsA UX YeCTU U JOCTOMHCTBA.

2. CtaHpapT npefocTaBrieHUs MyHULMNanbHOW yCnyru

2.1. HaumeHoBaHne MyHULMNaNbLHOM yCNyru.

MyHuumnaneHaa ycnyra «CoBeplieHMe HoTapuarnbHbIX OEWCTBUW  rNaBou
BbilwHee  OnblUa@HCKOrO CeribCcKoro MoCeneHns un cneyuaribHO YrNONTHOMOYEHHbIM
OOIDKHOCTHBIM -~ NINLUOM  aAMUHUCTpaUmmn BblwHee OnbLluaHckoro CenbCcKoro
rnoceneHns» .

2.2. HaumeHoBaHue opraHa, npeoCTaBMAAIOLWEro MyHMLMNAanbHYIO yCnyry.

B cBA3nM Cc oTcyTCcTBMEM B MNOCENEHUM HOTapwuyca, MyHUUMNanbHas ycnyra
npegoctaBnseTcs agMuHucTpauunen BoilwHee OnblUaHCKOro CenbCKOro noceneHms u
OCYLLECTBNAETCA 4Yepe3 rnaBy MNOCENEHUS U [OSMKHOCTHOE NULO agMUHUCTpauuu
NOCeNeHnsa Ha KOTOpPOoe BO3MOXEHbI YKa3aHHble 00A3aHHOCTU (ganee — LOMMKHOCTHbIE
niuya).

[omKHOCTHbIE Nnuua, ocywlecTBnsAwwme paboTy No okasaHU MyHUUMNanbHOW
YCIyrn, CYMTAKTCA YNOSTHOMOYEHHbIMM NNLAMU, UCNOSMHAKT 06543aHHOCTM B ob6beme,
YCTAHOBIIEHHOM WX [OOSDKHOCTHBIMU  MHCTPYKUMAMMU, W HECYyT YCTaHOBIEHHYHO
3aKoHOOaTeNbCTBOM PO, NHbIMM HOPMaTUBHbLIMU NnpaBoOBbLIMU aKkTamu,
OTBETCTBEHHOCTb 3a NPaBUiIbHOCTb AEUCTBUMN.

Mpn okaszaHUM MyHULMNANbHOW YCNyru, B LENSX MNONy4YeHUst AOKYMEHTOB W
NHopMauuKn, HeobXxoauMbIX ONA NPUHATUMS  PELUEHWUs, OOIMKHOCTHble nuua
agmMuHucTpaumm BbluHee  OnblUA@HCKOrO  CENbCKOrO MOCENIEHUsST OCYLLECTBIIAIOT
B3aMMOAENCTBME C rpaxgaHamn, a TakkKe oOopraHmsaumsaMn un yupexneHusiMu,
UMELWMMN CBeAeHusl, Heobxoaumble AOna NPUHATUS PELUeHUs] U Ka4yeCTBEHHOro
OKa3aHus MyHUUMNANbLHOW YCIyru.



2.3. Pe3ynbTaTt npeaoctaBrneHns MyHULMNANbHOW YCIYrH.

PesynbTatom npegocTtaBneHus MYHULMNANbHOW  yCnyru ABnseTcs
HOTapuanbHoe 3acBUAETENbCTBOBaAHNE 3aBeLlaHus, JOBEPEHHOCTEN, BEPHOCTU KOMUM
AOKYMEHTOB U BbIMUCOK N3 HUX, NOANIMHHOCTM NOAMNUCKU Ha [OKYMEHTaXx.

2.4. YcnoBusi U CpOKM npeaocTaBieHnss MyHUUunanbHOMn yCcnyru.

OcHoBaHMeM Ons  HOTapuanbHOro  3acBMOETENbCTBOBAHUS  3aBELLAaHUN,
[OBEPEHHOCTEN, BEPHOCTU KOMUA [LOKYMEHTOB M BbINUCOK N3 HUX SIBMASIETCA YCTHOE U
nMcbMeHHOE obpalleHne 3asaBUTENS.

MyHuumMnansHasa ycnyra npegocraBnseTcd B TedeHne 25-40 MUHYT C MOMeEHTa
obpalleHuns 3asaBuTens, B 3aBUCMMOCTN OT 06bema 1 CIOXHOCTU YCAYTu.

AOMUHUCTpATMBHas npoueaypa no npuemy 3asiBUTEnst OCyLecTBAdeTcs B
TeyeHne 5 MMHYT C MOMeHTa obpalleHns 3aaBuTens.

AOMUHUCTPaATMBHAs npoueadypa MO YAOCTOBEPEHUIO JIMYHOCTU 3asiBUTENS
OCYLLEeCTBNAETCH B Te4eHne 5 MMHYT C MOMeHTa npuema 3asButens.

AOMUHUCTPATMBHAs npoueaypa no HoTapuanbHOMY  3acBuMAETENIbCTBOBAHMUIO
BEPHOCTU KOMWW  [OKYMEHTOB W BbIMUCOK U3 HWMX NMBO OTKady B HOTapuarbHOM
3acBMAETENbCTBOBAHMN  BEPHOCTU  KOMUI AOKYMEHTOB U  BbIMUCOK M3  HUX
ocyllecTBndeTca B TeyeHMe 15 MUHYT C  MOMEHTA OKOHYaHWA YOOCTOBEPEHUS
NNYHOCTK 3asBUTENS, HO He no3gHee 25 MUHYT C MOMeHTa obpalleHns 3aaBuUTens.

AOMUHUCTpaTUBHAs npoueaypa no HOTapuanbHOMY 3aBepeHNIo
JOBEPEHHOCTEN, 3aBelaHUn OCYLLECTBNAETCA B TedyeHue 25 MMH, C  MOMeHTa
OKOHYaHUS yOOCTOBEPEHNSA JIMYHOCTU 3asBUTENS, HO He no3gHee 40 MUHYT C MOMeEHTa
obpaulieHns 3asBuTens.

AOMnHUCTpaTMBHas npoueaypa no HotapuanbHOMY 3aBEPEHUI0 KOJSTNEKTUBHbIX
JOBEPEHHOCTEN OCyLlecTBNseTca B TedyeHne 25 MMH, C  MOMEHTa OKOHYaHuA
yOOCTOBEPEHNA TNWYHOCTEN 3asBuTenen, Ho He no3gHee 60 MUHYT C  MOMeEHTa
obpalleHns 3asaBuUTeNen.

2.5. NpaBoBble OCHOBaHUA ANA NpeaoCTaBNeHUsa MyHULMNAarbHOM YCNyru.

[MpepocTaBneHne MyHuLMNanbHOW yCyrn OCyLLLeCTBNSIETCS B COOTBETCTBUM C:

- KoHctutyumen Poccunckon ®epepaunu;

- MpaxxgaHcknm kogekcom Poccunckon ®epepaumm (ganee takke — Kogekc);

- Hanoroebim Kogekcom Poccuiickon ®eaepaumu;

- ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 obwwmx npuHUMnax
opraHuMsauum  MeCTHOro camoynpasneHuss B Poccuickon  depepaummn»  (C
N3MEHEHNAMN);

- ®egepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsgke paccMoOTpeHus
obpaluennn rpaxxagan Poccurickon ®egepaunn»;

- OcHoB 3akoHopgaTenbcTBa Poccuinickon ®depepaumm o Hotapuate ot 11
deBpansa 1993 r. Ne 4462-1 (ganee - OcHOBbI);

- Mpwukasom MNpukas MuHiocta PO o1 27.12.2007 N 256 (pea. ot 03.08.2009)

"O6 yTBepxaeHMn WHCTpyKUMM O nNOpsSAKe COBEPLUEHUA HOTapuanbHbIX
OEeNCTBUM rMaBaMu MECTHbIX agMUHUCTPaLUUK NoceneHnn n MyHUUmunanbHbIX PanoHOB n
crneumanbHO YNOSTHOMOYEHHbIMU SOMKHOCTHBIMU NIMLAMM MECTHOIO CaMOynpaBfeHus
nocesieHNn U MyHUUMNanbHbIX panoHOB",;

- YctaBom BblilwiHee OnblUAHCKOrO CenbCKoro noceneHus.

2.6. MWUcuepnbiBawowmnm nepeyvyeHb AOKYMEHTOB, HeoOXoAuMMbLIX B
COOTBETCTBMM C HOPMATUBHbLIMM NPaABOBLIMU aKTaMuM ANA NpeaocTaBlieHUsA
MyHMLUMNaNnbLHOW ycnyru, noanexawmx npeactaBneHuto 3aasutenem.



HotapuanbHoe [pgencrtBMe coBepliaeTcsa npuv npeabsBrieHMn nacnopTta
3aaBUTENA UM OOKYMEHTOB, 3aMEHSALWMX ero, opurmHana m Konum AOKYMeHTa, Ha
OCHOBaHUM KOTOpbIX OyaeT noaroToBneHa [OOBEPEHHOCTb WM BEPHOCTM  KOMUK
KOTOpOoro HeobxoaMmMo 3acBMaeTeNnbCTBOBATh HOTapuarneHo, n ynnarte
rocygapCTBeHHOW MOLUSNHBbI.

2.7. WcuepnbiBawowmn nepeyeHb OCHOBaHUM Ans oOTKasza B npueme
OOKYMEHTOB, He0OXO0AUMbIX A NpefoCTaBNeHUs MyHULUNanbHOW yCnyru.

3asBuTeneMm He npeacTaBfieHbl AOKYMEHTbl, Heobxoaumble Ans OKasaHus
MYHULMNANbHOW YCIyru.

Hannuve B npeacTaBneHHbiX OOKYMEHTaxX  WCMpaBfeHWW, Cepbe3HbIX
NOBPEXAEHWI, HE NO3BOMSAIOLNX OOHO3HAYHO MCTOMKOBATb UX COAEpPXKaHue.

2.8. AcyepnbiBaowWwmM nepevyeHb OCHOBAHUM AN NPUOCTAHOBIIEHUA UMUK
oTKa3sa B NpeAocTaBNeHUM MyHMLMNanbLHOW yCnyru.

2.8.1. [pepocraeneHue MYHUUMNANbHOW  YCryru MOXeT  ObITb
NPUOCTAHOBINEHO B Criyvae:

- HeobxogmMmocTn nctpeboBaHnA LOMONHUTENbHBLIX CBEAEHUI OT OU3UYECKUX U
HOPMONYECKNX NNLL;

- HanpaBneHns AOKYMEHTOB Ha 3KCMNEpPTU3y.

CoBeplleHne HoTapuarnbHbIX OEACTBUN OO0IMKHO ObiTb OTMIOXEHO, €cnv B
COOTBETCTBUM C 3aKOHOM HeOobXOAMMO 3anpoCUTb 3auMHTEPECOBaAHHbIX NvL 06
OTCYTCTBUM Y HUX BO3PaXeHUM NPOTMB COBEPLLEHNSA 3TUX OEUCTBUN.

CpoK OTNOXeHWs1 COBEPLUEHUS HOTapUarnbHOro AENCTBUS HE MOXET NpeBbIlaTh
Mecslya CO [OHS BbIHECEHMSI TMOCTAHOBMNEHUS 00 OTMOXEHUM COBEPLUEHUS
HOTapuarnbHOro AenCTBUS.

Mo 3asBneHno 3aMHTEpPeCcoOBaHHOIO NuLa, ocnapmBaroLlero B cyae npaso unu
dakT, 3a y4OCTOBEPEHMEM KOTOPOro obpaTmnocb Apyroe 3amHTepecoBaHHOE NMUO,
COBEpLUEHNE HOTapuanbHOro OEWUCTBUA MOXET ObiTb OTNOXEHO Ha CPoK He 6onee
aecsatu gHen. Ecnun B TeyeHne 3Toro cpoka oT cyaa He byaeTt nonyydeHo cooblieHne o
NOCTYNMEHUN 3asABMEeHUs, HOTapuanbHOe AENCTBUE OOSPKHO ObiTb COBEPLUEHO.

B cnyyae nonyyeHums oT cyga coobweHuMss O MNOCTYnfieHMM 3asiBeHus
3auMHTEepPeCOBaHHOrO nuua, ocnapusarowero npaso wmnu d¢akt, o6 yaocToBepeHun
KOTOPOro MpoCUT [pYyroe 3aumHTepecoBaHHOE IULO, COBEpLUEHME HOTapuasibHOro
OEenCTBUS NPUOCTaHaBNMBaETCA 00 pa3peLleHns aena cygom.

2.8.2. [JomkHOCTHble Nnua agMnHucTpaumn BoilwHee OnblLUAHCKOrO CenbCKOro
nocesnieHnsa 0TKkasbliBalOT B COBEPLUEHMM HOTapmarnbHOro 4ENCTBUSA, ECNN:

- COBEpLUEHME TaKoro AENCTBUS NPOTUBOPEYUT 3aKOHY;

- C NpocbbOoM O COBEPLLUEHNN HOTapManbHOro AENCTBUS O0BpaTUNCA rpakaaHuH,
NPU3HAHHBLIN CyQOM HedeecnocobHbIM  WAW  OrpaHMYEeHO AeecnocobHbIM, nnbo
npeacraBUTENb, HE UMEIOLLNIN HEODXOOMMbIX MOSTHOMOYUNA;

- cOenka He cooTBeTCcTBYET TpeboBaHNAM 3aKOHa;

- OOKYMEHTbI, NpeACcTaBMneHHble A1 CoOBepLUEHUS HOTapuasibHOro AeNCTBuUS, He
COOTBETCTBYIOT TpeboBaHUAM 3akOHOAATENLCTBRA.

2.9. Pasmep nnartbl, B3umaemMouM C 3aaBUTeNsa nNpu npepocTaBrieHne
MyHULMNAanNbLHON ycnyrm

MyHunuunanbHaa  ycrnyra 3a  COBeplleHVe  HOoTapualnbHbIX  OEWCTBUN
oKa3blBaeTCs nnaTHOW (BO3Me34HOM) OCHOBE B cooTBeTCcTBUM ¢ HanoroebiM Kogekcom
Poccuinckon degepaunn.

Mpn coBepweHUM  OOMKHOCTHBIMM  NvuaMuv  agMuHUCTpaumn  BelwHee
OnblIaHCKOro  CenbCKOro MnoceneHns HoTapuanbHbIX AEWCTBUA NpedoCcTaBnAwTCA



NbroTel MO ynrate rocygapCTBEHHOW MOLWUHBLI ANA PU3NYECKUX U IPUONYECKUX JnL,
ycTaHoBreHHble noanyHktamu 11, 12 nyHkta 1 cratem 333.35, cratben 333.38
Hanorosoro kogekca Poccurckon ®enepauuu.

2.10. MakcMmanbHbIN CPOK OXUAAHUA B ovepeau npu nogaye 3anpoca

O npeaocTaBNeHUN MyHULMNANbHOW YCIyrM U Npyu Nnony4yeHnun

pesynbTaTa npefocTaBneHns MyHULUNanbHOW yCryru.

Cpok oxumpgaHusa B oyepeauM npw  nogade 3anpoca O NpefocTaBrieHuu
MyHUUMNANbHOW  ycryru W NpuM  MOSMydeHuu  pesynbTata  npefocTaBfieHus
MYHULMMNANbHOW YCNyru He JOMKeH npesbiwaTtb 15 MUHYT.

2.11. Cpok perucrtpaumm 3anpoca 3asaBuUTeNnst O nNpeaocTaBfieHUU
MyHULMNAaNbHON YCRyru.

Cpok peructpauuu 3sanpoca 3asiButens O npefocTaBneHuuM MyHULMnarbHOW
ycnyrn coctasnseT 30 MUHYT.

2.12. TpeboBaHUA K MNOMELEHUAM, B KOTOpPbIX MNpPeaocTaBnAlTCA
MyHUUMNaNbHbIE YCNYru, K TMOMELEeHUI0 Ans  3arnofiHeHusi 3arnpocoB O
npeaocTtaBfieHUN MyHULMNANbHOW Yycnyru, WMHPPOPMaALMUOHHLIM CTeHAaM C
obpasuamm wuX 3anosiIHEHUs U nepevyHeM [OOKYMEHTOB, HeobxoauMMbIX AnA
npeaocTtaBfieHUss MyHULMNANbLHOW YCRyru.

Mpnem 3aaBuTenen AOnsa  NpegocTaBfleHus  MyHUMUMNanbHOWM  ycnyru
OCYLLECTBNAETCA cornacHo rpaduvky npvema rpaxgaH agMuvHucTpaumm BelwHee
OnbLlUaHCKOro  CenbCKOro noceneHus.

MomeweHne Ana okasaHUs MyHUUUNANbHOM YCAYrn LOSMKHO OblTb OCHAaLLEHO
CTYNbsIMW, CTONAMMW.

Bxog B 3gaHMe agMuHUCTpauMM  CENbCKOro MNOCENEeHna OO0SMKEH UMETb
pacLUMpPEHHbIM MPOXOA, NOo3BonAWMN obecneunTb 6GecnpenaTtCTBEHHbIN  OCTYN
WHBaNUAoB.

MomeweHnss  obecneumBardTCa  HeoOXoAUMbIMM  ANS  NPeAoCTaBreHUS
MyHUUMNanbHoOW ycnyrm obopygoBaHMeMm (KOMMNbioTepaMn, CpeacTBamMu 3NEKTPOHHO-
BbIYNCINTENBHOW TEXHUKWN, CPEACTBAMWN 3NIEKTPOHHOIO MHAOPMUPOBAHUS, cpeacTBaMun
CBS3M), KaHUENSPCKAMU MNPUHALMNEXHOCTAMU, WH(POPMALMNOHHBIMKA U CMPaBOYHbIMMU
MaTtepuanamMmm, HarnsagHom HpopmMaumen.

Ha Tepputopun, npunerawowen K 30aHUKO agMUHUCTPAUUKM  CEnbCKOro
noceneHuns, AOMKHbl ObiTb 060PYAOBaHbI NApPKOBOYHbIE MecTa And aBTomobunen. 3a
MCNonb30BaHME NAPKOBOYHbIX MECT HE AO0SKHA B3MMaTbCs nnara.

2.13. Noka3aTtenu AOCTYNHOCTU U KayeCcTBa MyHULUNANIbHOW YCIYyru.

[MokasaTensamm 4OCTYNHOCTU MYHULMNANbHOW YCNYru SBNAOTCSA:

- TpaHCNopTHasi OOCTYNHOCTb K MeCTaM MpefocTaBneHus MyHULMNanbHON
yCnyru;

- obecneyeHne GecnpenaTCTBEHHOro OOCTyna NuUL K MOMELLEHUO, B KOTOPOM
npeaocTaBnAeTca MyHMuMnanbHasa ycnyra;

- pasmMmelleHne uHdopmMauMm O MOopsiake npefoCTaBfeHUs MyHULMNANbHON
yCrnyru Ha MWH(OPMaLMOHHbLIX CcTeHgax AOMWHUCTpauun U oduumanbHOM caunTe
aAMUHUCTPaLINKN CESNbCKOrO NOCeneHuns

lMokasaTensamu kayecTBa MyHULMNANbHON YCNyrn ABNAIOTCA:

- cobntogeHne CpoKoB NPeaoCTaBIEHNA MYyHULIMMNANbHON YCNyru;

- OTCYTCTBME MOAAHHbLIX B YCTAHOBMIEHHOM MOpPsiAKe Xanob Ha peleHus u
aenctena (6esgencTeme), NPUHATBIE U OCYLLECTBIIEHHbIE OOIMKHOCTHBIMWU NMuaMn npu
npenocTaBneHnM MyHMUMNANbLHON YCIyrn.



3. CocTtaB, nocnenoBaTefibHOCTb U CPOKU BbIMOJSTHEHUS
aAMUHUCTPATUBHbIX Npoueayp (AencTBmMn), TPe60BaHUA K NOPAAKY UX
BbINOJIHEHUSA, B TOM YUCIie OCOGEHHOCTU BbINOSIHEHMA aAMUHUCTPATUBHbIX
npoueayp (AeMcTBUN) B 3N1EKTPOHHOU chopme

brnok-cxema no npegocTtaBneHUd MyHUUMNAnNbHOW YCryrn npuBeaeHa B
NpUIoXeHnn 1 K agMUHUCTPATUBHOMY pernamMeHTy.

lMpepocTtaBneHne MyHUMUMNANbLHOW YCRyrn BKIOYaeT B cebs crneaywoume
aZiMVHUCTPaTUBHbIE Npoueaypsbl:

MNpuem 3asButens;

YaoctoBepeHue NMYHOCTY 3aaBUTENS;

HotapunanbHoe 3acBuaeTenbCTBOBaHWE BEPHOCTU KOMWUK AOKYMEHTOB MU
BbIMMCOK U3 HMX, JOBEPEHHOCTEN, 3aBELLAHN MO0 0TKa3 B HOTapuarbHbIX AENCTBUSIX.

3.1. MNpuem 3assutens

OcHoBaHvMeM [Ona Havana npoBedeHVUs agMWHUCTPATUBHOW  npoueaypbl
ABMSIETCA YCTHOE UNK NUCbMEHHoe obpalleHne 3assutens. JInyHbIn Nnpuem 3asBuTtens
OCYyLLEeCTBNAeTCA [OOSMKHOCTHBIMM NMuamMu B COOTBETCTBMM C rpaduvkoM npuema
rpaxkgaH. AOMUHUCTpaTMBHAsA npoueaypa no npuemy 3asBUTENS OCYLLECTBISIETCHA B
TeyeHne 5 MMHYT C MOMeHTa obpalleHns 3aaBuTens.

PesynbTat agMuUHMUCTpaTUBHOW Npoueaypbl: NIMYHbLIA NpUeM 3asaBuTens.

3.2. YgocToBepeHUe NMYHOCTUN 3asiBUTENS

OcHoBaHMeM pOna Havyana npoBefeHVUss agMWHUCTPATUBHOM  npoueaypbl
SBMASETCS NIUYHLIV NPUEM 3asBUTENS.

[ormkHoCcTHOe nuuo  agMuHucTpauun BbiwHee OnbLAHCKOrO  CenbCKOro
noceneHna npu CBUAETENbLCTBOBAHUM BEPHOCTU KOMWW [OKYMEHTOB W BbINUCOK U3
AOKYMEHTOB yCTaHaBnMBaeT NMNYHOCTb rpaxgaHuHa, NpeacTaBMBLLErO LJOKYMEHTLI, Npwu
9TOM NMYHas siBKa BnagenbLla AOKYMEHTOB He TpebyeTcs.

YCTaHOBMEHME NNYHOCTU OOSMKHO NPOM3BOAMTBLCHA HAa OCHOBaHWW nacrnopta unu
APYrMx [OOKYMEHTOB, MCKMYalWmnX NoOble COMHEHUS OTHOCUTENbHO FfMYHOCTU
rpaxkgaHunHa. [JaHHble O IMYHOCTN HECOBEPLLEHHONETHErO rpaXaaHuHa, He 4OCTUrLIEero
yeTblpHaguaTM  reT, ycTaHaBnNMBaeTCsa MO  CBUOETENbCTBY O  pPOXAEHUU
npenocTaBNeHHOMY ero 3aKOHHbIM NpeaCcTaBUTENEM.

YpoctoBepeHue NUYHOCTU 3asBUTENS OCYLLEeCTBNAETCH B TeYeHWe S5 MUHYT C
MOMEHTa npuema 3aaBuTens.

PesynbTtaT agmMuHUCTpaTMBHOM  npoueaypbl:  yOOCTOBEPEHUE  NIMYHOCTU
3asBuTens

3.3. HoTapuanbHoe 3acBunaeTenbCcTBOBaHUE Konumn OOKYMEHTOB,
[OBEPEHHOCTEN, 3aBELLAHNA U T.4. MO0 OTKa3 B BbINOSIHEHUM HOTapUaribHOW YCIyru;

3.3.1. OcHoBaHMeM Ans Hadvana npoBefeHUs aAMUHUCTPATUMBHOW npoueaypbl
ABNSETCA yOOCTOBEPEHME NMMYHOCTM 3asiBUTENS.

B cny4yae ecnu OTCyTCTBYHOT OCHOBaHWA ANs OTKasa B NpegocTaBrieHun
MYHUUMNANbHOW  yCnyrM, MpOBOAATCA  HOTapuanbHble  OEWUCTBUA  COrfacHo
3aKkoHodaTenbCTBa, MNpPU  YCrOBUMM, YTO OTWU [JOKYMEHTbl He npoTuBopedar
3akoHogaTtenbHbIM akTam Poccuinckon degepaunm.

3.3.2.pn  yOocToBepeHMM  3aBelLaHUW,  [OOBEPEHHOCTENW  BbISICHAETCSH
[eecnocobHOCTb (OU3MYECKMX ML, Y4aCTBYHOLWMX B COBEPLUEHUN HOTapUarbHOMo
aencteus. B cnydyae ygocToBepeHus OOBEPEHHOCTU OT MMEHU puauyeckoro nuiua
NPOBEPAIOTCS €ro NPaBOCNOCOOHOCTb, a TaKKe NOIHOMOYUS ero NpeacTaBUTEnNs.



Mpn  BbIACHEHWM  OEecrnocoBHOCTM  rpaXkgaHuMHa  OOIMKHOCTHOE IO
AgMmunHnctpaummn BblwHee OnblUaHCKOrO  CEnbCKOro NoceneHns SOSMKHO UCXOAUTb
N3 TOro, 4To:

- B COOTBeTCTBMM C nNyHKkTamu 1 un 2 crtateum 21 [paxgaHCKOro kKopekca
Poccurickon degepaunn aeecnocobHOCTb rpakgaHMHa BO3HMKAET B MONTHOM ob6beme ¢
HaCTYNNEHNEM COBEPLUEHHONETUS, TO €CTb MO AOCTMXEHUM BOCEMHaguaTuneTHero
BO3pacTa;

- B Clnyyae, Korga 3akOHOM [OonycKaeTcs BCTynsieHue B Opak 0O OOCTMXKEHUS
BOCEMHAgUaTM neT, rpaxgaHuH, He AOOCTUMUMN BOCEMHaAUATUINETHEro BO3pacTa,
npuobpeTtaeT AeecnocobHOCTb B NOHOM 0O6beMe CO BpeEMEHU BCTyNNeHus B 6pak

B noateepxgeHne NOMHOMOYMA  NPeacTaBUTENS  HOPUAWYECKOrO  Nvua,
MMeEIOLLIEr0o NpaBo AencTBoBaTb 6e3 [OBEPEHHOCTU OT MMEHW HPUAUYECKOro nuua,
AOSDKHOCTHOMY nunuy AaMuHucTpauumn BoellwHee OnblUaHCKOrO CENbCKOro NoceneHus
OOITKHbI BbITb NpeacTaBneHb:

- yupeanTenbHble JOKYMEHTbI OPUANYECKOro NnLa;

- OOKYMEHTbI, noaTeepXxaatowme ero n3bpaHune (HasHadeHue), coCTaBNeHHbIE B
COOTBETCTBUM C MNOPSAKOM WU3bpaHusa (Ha3Ha4yeHwsl), YCTaHOBMEHHbIM YCTaBOM
topuanYEeCcKoro nuua (Hanpumep, NpoTokon obuwiero cobpaHusa, NPOTOKON 3acefaHus
npaBneHmss 06 un3bpaHuM (Ha3HadeHun), MNpuKa3 O Ha3HAYEeHUN OUPEKTOPOM
(reHepanbHbIM AVPEKTOPOM).

B noarteepxgeHnme NOMHOMOYMM  NPeacTaBUTENS  HOPUANYECKOrO  nvua,
OENCTBYOWEro no [OOBEPEHHOCTM OPUOUMYECKOrO nuua, OOSMKHOCTHOMY  Nuuy
AOMUHUCTpauum BbilwHee OnblUAaHCKOrO CEenbCKOro MoceneHns [OOJMKHbl ObITb
npencraBneHsbl:

- yupeanTenbHble JOKYMEHTbI OPUANYECKOro NnLa;

- AOBEPEHHOCTb OT MMEHMU PUANYECKOrO NnLa 3a NOLMUCHI0 ero PyKOBOAUTENS
WA WHOTO NUUA, YNOSTHOMOYEHHOrO0 Ha 3TO €ero ydpeauTesibHbIMU OOKyMEeHTaMu, C
NPUNOXEHNEM OTTUCKA NeYaTn 3TOM OpraHn3aumu.

3.3.3. CopgepxaHue HoTapuanbHO YOOCTOBEPSEMbIX OOKYMEHTOB (3aBeLuaHuu,
[OBEPEHHOCTEN) W [OOKYMEHTOB, Ha KOTOPbIX HOTapuarnbHO CBUAETENLCTBYETCSA
NOAJSIMHHOCTb MOAMUCU, OO0SMKHO OblTb 3a4ynTaHO BCAyX nvuam, obpaTtmBlMMCA 3a
coBeplleHneM  HoTapuanbHOro  geucrtsus.  [JOKymMeHTbl,  ocopmnisemble B
HOTapuanbHOM nopsiake, NOANUCLIBAOTCS NMuamMn, 06paTUBLUMMUCA 3a COBEPLLUEHMEM
HOTapuanbHOro AEWCTBUS, B MNPUCYTCTBUM AOSMKHOCTHOMO nuvua  AgMUHUCTpauun
YCNEeHCKOro CENbCKOro NOCENEHUs1, COBEPLLALLIErO HoTapuanbHOe AENCTBUE.

Ecnu rpaxxgaHnH Bcnegcteme pmsanyecknx HegoctaTkoB, 60Ne3Hn Unm no Kaknm-
nmMboO MHbIM NPUYMHAM He MOXET JIMYHO pacnucaTbCs, MO €ro MOPYYEHUHo, B €ro
NPUCYTCTBUM M B TMPUCYTCTBUN [JOSHDKHOCTHOrO nuua AgMuHUCTpauun BbilwHee
OnblaHoe CcenbcKoro MOCeneHnsa 3aBellaHne, OOBEPEHHOCTb UMM AOKYMEHT, Ha
KOTOPOM HOTapuanbHO CBUAETENbCTBYETCHA NOASMMHHOCTbL NOAMNUCK, MOXET noanucaTtb
OPYron rpaXgaHuH C ykasaHWem MNpuUYMH, B CUNY KOTOPbIX AAHHbIA LOKYMEHT HE MOr
OblITb NoanucaH COOBCTBEHHOPYYHO rpaXkgaHMHOM, ObpaTUBLLUMMCS 3a COBEpPLLUEHNEM
HOTapuanbHOro 4ENCTBUA.

Ecnun 3a coBepLueHMeMm HoTapuanbHOro 4encTBmst 06paTunca rnyxon, HEMoOwn nunum
FMYXOHEMOW HErpamoTHbIN rpaXkaaHuH, TO NPU COBEPLUEHUM HOTapuarnbHOro AencTBUs
OOIMKEH NPUCYTCTBOBATb MPAMOTHbLIA COBEPLUEHHOMNETHUA rpaXxdaHuH (Kak npasuno,
CypOonepeBOaYMK), KOTOPbIA MOXET OOBACHUTBCA C HUM W yOOCTOBEPUTb CBOEN
NoANUCbIO, YTO CoAepXXaHue 3aBellaHusi, JOBEPEHHOCTU UMN OOKYMEHTa, Ha KOTOPOM
HOTapuanbHO CBUMAETENbCTBYETCA MOAMWHHOCTL MOAMWCKU, COOTBETCTBYET BOMe
obpaTumBLuerocs nuua.

JInyHoCTb nuua, nNpPUM3BaHHOIO MNOAMMCAaTb 3aBELLaHWe, OOBEPEHHOCTb WK
OOKYMEHT, Ha KOTOPOM HOTapuarnbHO CBUAETENLCTBYETCA NOAMMMHHOCTb MOAMnNUcK, 3a



rpakgaHmHa, obpaTMBLUErocs 3a COBEpPLUEHMEM HOTapuanbHOro OENCTBUS, a Takxke
nmua, cnocobHOro O6BLACHUTLCS C FNYXUM, HEMbIM WM FYXOHEMbIM HErpamoTHbIM
rpaxgaHWHOM, afpec MecCcTa ero XUTenbCTBa YCTaHaBMMBaKTCA MO MacrnopTy unm
MHOMY OOKYMEHTY, UCKMoYatowwemMy nobble COMHEHUA OTHOCUTENBbHO JIMYHOCTU 3TOrO
nuua. HanmeHoBaHWe N PeKBU3UTbI JOKYMEHTa, Ha OCHOBaHUN KOTOPOro YCTaHOBMEHbI
NNYHOCTb YKa3aHHOro nvua, a Takke agpec MecTa €ro XMTenbCTBa YKa3blBalTCHA B
3aBewaHMM, [OOBEPEeHHOCTM UM OOKYMeHTe, Ha  KOTOPOM  HOoTapuarnbHO
CBMAETENbCTBYETCA MNOAMMHHOCTL MOAMUCKU, a Takke B peecTpe Ans perucrpaumm
HOTapuarnbHbIX JENCTBUN.

B kauecTtBe nuua, Npu3BaHHOrO noanucatb 3aBellaHMe, OOBEPEHHOCTb Win
OOKYMEHT, Ha KOTOPOM HOTapuarnbHO CBUAETENbCTBYETCA NOAMMMHHOCTb MoAMnucuy, 3a
rpaxkgaHuHa, obpaTMBLUErocsi 3a COBEpLIEHMEM HOTapuanbHOro OEeWCTBUS, a Takke
nmua, CnocobHOro OBBACHUTBCA C FMNYXMM, HEMbIM UMM [FYXOHEMbIM HErpamMOTHbIM
rpakgaHMHOM, He MOryT ObITb NPUBEYEHDI:

- JOfMKHOCTHOe nuuo AamuHucTpauum BblwHee OnblUAHCKOrO CenbCKoro
noceneHns, copepLualLlee HoTapnanbHoe 4ENCTBUIE;

- NMUO, B MONb3y KOTOPOro COCTAaBMEHO 3aBellaHue, Cynpyr Takoro nvua, ero
OeTn 1 poanTenu;

nnyUo, Ha MMSA KOTOPOro BblJaHa LOBEPEHHOCTb, Cynpyr Takoro nvua, ero aetm u
poaunTenu,

- TrpaXgaHWH C TakuMu PU3MYECKUMU HeOoCTaTKaMu, KOTopble S$SIBHO He
NO3BONSAIOT €My B NOJSTHOM Mepe 0CO3HaBaTb CyLLECTBO NPOUCXOLSALLENO;

- rpaXkgaHuH, He obnagarowmi 4eecnocobHOCTLIO B MONHOM 06beEME;

- HErPaMOTHbIW FpaXKaaHWH;

- rpakgaHwH, He BragelowWwun B OOCTATOYMHOM CTEMEHU SA3bIKOM, Ha KOTOPOM
coBepLUaeTcs HoTapuanbHoe AencTeume.

3.3.4. JomkHocTHble nuua AgMunHucTpaummn BbiwHee OrblIAaHCKOro CenbCKoro
NocCeneHns He MPUHMMaKT ANS COBEPLUEHUS HOTapuanbHbIX AENCTBUA OOKYMEHTHI,
nmerLwmne NoAYMCTKM NMBO MPUMUCKK, 3a4YepKHYTble CroBa W MHblE HEOrOBOPEHHbIE
ncnpaeneHns, a Takke JOKYMEHTbI, UCMOSTHEHHbIE KapaHA4aLLOM.

TeKCT HoTapuanbHO yOOCTOBEPSEMOro AOKYMEHTA OOSMKEH OblTb HAaNMcaH SACHO
N YETKO, OTHOCSILLMECS K COAepXXaHMI0 AOKYMEHTA Yncna u cpokn o603HaveHbl XOTs Obl
OAWH pa3s croBamMu.

B oTHOweHnn dusmyecknx nuy B TEKCTe HoTapuarbHO YAOCTOBEPSEMOrO
AOKYMEHTa yKa3blBalOTCs paMunnsg, M4, OTYECTBO (MocnegHee - Npu Hanuuun), gata
M MECTO POXOEHUSA, TPaKOaHCTBO, MOSl, HAaUMEHOBAHWE W PEKBU3UTbI OOKYMEHTA,
YyAOCTOBEPSIOLLErO JIMYHOCTb, aApec MecTa XUTerbCTBa.

B oTHoweHun topmagndeckoro nvua B TEKCTE HOTapuanbHO YAOCTOBEPSEMOrO
OOKYMEHTa YKa3blBalOTCA [MOfIHOE HauMeHOBaHWe, WAEHTUPUKAUNOHHBLIN HOMepP
HanoronnartesnbliMKka, OCHOBHOW rOCYy[0apCTBEHHbIN PErncTpaumMoHHbIM HOMep, AaTta
rocygapCTBeHHOW perucTpaumm, HauMeHOBaHWe oOpraHa, OCYLEeCTBMBLUEro TaKyto
perncTpauunio, Kog MpuYMHbl MOCTAHOBKM Ha y4deT, agpec (MeCTo HaxoXOeHusl)
NOCTOSAHHO OENCTBYIOLLETO UCNOSTHUTENBHOrO opraHa (B criydae oTCyTCTBUS MOCTOSAHHO
OENCTBYIOLEro UCMNOSTHATENBHOMO OpraHa - MHOro opraHa unu nvua, MMerLmux npaso
AEeNcTBOBaTb OT UMEHWN HOPUAMYECKOTO Nuua 6e3 JOBEPEHHOCTN).

Hes3anonHeHHble OO KOHUA CTPOKM U ApyrMe cBoboaHble MecTa Ha HoTapuasnbHO
opopMIISIEMOM  OOKYMEHTE MNPOYEPKMBAIOTCS, 3a  UCKIMIOYEHWEM  JOKYMEHTOB,
npegHasHa4YeHHbIX Ons AeNCTBUSA 3a rpaHULIEN.

WcnpasneHuss B 3aBellaHun, [OOBEPEHHOCTU WNW LOKYMEeHTe, MNOAJSIMHHOCTb
noanNuUCM Ha KOTOPOM HOTapuanbHO CBUOETENbCTBYETCS, AOSMKHbI ObiTb OroBOpEHbl U
noaTBepXAeHbl MNOAMUCBbID  Nvu, NOoAMUCAaBLUMX [OOKYMEHT, a Takke B KOHue
yAOCTOBEPUTENBHON HAAMMCU - NOANUCBID AOSMKHOCTHOrO nuua AZMUHUCTpaumu



BbilwuHee  OnblUAHCKOrO  CEibCKOro MOCENEHUs C NPUNOXEHUMEM OTTUCKa nevyaTtu
MecTHOM AgMuHUCTpaunn. MNpu 3ToM ncnpaBneHnsa AomMKHbl ObiTb caenaHbl Tak, YTobbI
BCE OWMOBOYHO HanNuUcaHHOe, a 3aTeM 3a4yepkHYTOEe MOXHO OblIo npoYecTb B
nepBoHa4anbHOM TekcTe. Hanpumep, ecnu B TEKCTe 3aBellaHusa UcrpaefieHbl CrioBa
"npegmeTbl 06bIMHOM AOMallHen obcTaHOBKM M obmuxoaa" Ha cnoea "Kunow gom", To
ncnpaeneHne cnepyeT OroBopuTb Tak: "3avepkHyTble cnosa "npegmeTbl 0OblYHON
AomallHen obcTaHoBKM 1 06mxoda" He YnTaTb, HANMCaAHHOMY "XWUIon AoM" - BepuTb.".
OTO wucnpaBneHne [OMMKHO ObiTb MNognucaHo 3aBellatenemMm (NMuoMm, KOTopoe Mo
npocbbe 3aBewaTtens nognucano 3aBelaHne) B NPUCYTCTBUM AOSMKHOCTHOrO nvua
MECTHOIo CaMOynpaBrieHusl, YAOCTOBEPSIOLLEro 3aBellaHve, U MOBTOPEHO B KOHLE
yOOCTOBEPUTENBLHON Haanucu nepej MNoOAMUCbI0  OOSMKHOCTHOIO fvua  MeCTHOro
camoynpaBneHus.

McnpaBneHus, coenaHHble B TEKCTe, KOTOPbIM He MoAnucbiBaeTcsa InLoM,
obpaTmBWLIMMCH 3a COBEpLUEHMEM HOTapuanbHOro [AEeWCTBUA (Hanpumep, Konus
AOKYMEeHTa), B KOHUE YAOCTOBEPUTENbHOW HAONMCXM  OroBapuBalOTCS  TONbKO
OOMMKHOCTHbLIM NuuoM AgMUHUCTpaunmn BoilwHee OnbLUAHCKOrO CEenbCKOro nocenieHns
N NOATBEPXOAKTCA €ero MOAMNUCBbID C MNPUIOXEHWEM OTTUCKaA nedYaTu MeECTHON
AOMUHUCTpaUmN.

Ecnn gokymeHT, nognexawum HoTapuanbHOMY YOOCTOBEPEHUIO, UNU OOKYMEHT,
NOASIMHHOCTbL MNOAMMWCU Ha KOTOPOM HOTapuanbHO CBUOETENbCTBYETCH, W3NOXEH
HEeNnpaBuUNbHO WKW HEerpamMoTHO, OOSMKHOCTHOe nuuo AgMUHUCTpaumn BbiwHee
OnblUaHCKOro CenbCKoro nocenieHust npeanaraet odpaTtMBLLUEMYCS 3@ COBEpPLLUEHNEM
HOTapuanbHOro AeNCcTBUS N1y UCNPaBUTb €ro NN COCTaBUTb HOBbIN.

3.3.5.B cnyyvasx, korga HoTapuanbHO OohopMnseMble JOKYMEHTbI U3M0XeHbl Ha
HECKONbKMX NNCTaX, OHW AOSMKHbI ObITb NPOLWNTLI, MUCTbI UX NPOHYMEepOBaHbl. 3anncb O
KONu4yecTBe nNpowWnTbIX NUCTOB (Hanpumep: "Bcero npowuTto, NPOHYMEPOBAHO W
CKpEenmneHo nevatbid OecATb NIMCTOB") 3aBepsieTcss NOAMUCHI0 OOMMKHOCTHOrO nuua
AomuHncTpauum BbiwwHee OnblIAHCKOrO  CENbCKOro MOCEeneHus C NpUnoXKeHnem
OTTUCKa NevyaTn MecTHON AOMUHUCTPaLINN.

3.3.6. BepHOCTM BbINUCKM MOXET ObiTb 3acBMOETENbCTBOBAHA TONMbKO TOraa,
Korga B [OOKYMEHTe, W3 KOTOpOro [Jernaetcs BbINMUCKA, COAepXaTCd peLleHus
HECKOMbKUX OTAENbHbIX, HE CBA3aHHbIX Mexay cobon BonpocoB. Bbinucka [orkHa
BOCNPOM3BOANTb MOSMHbLIA TEKCT YacTu AOKYyMeEHTa no onpeneneHHoMy BOMpoOCy.

BepHocTn konum OOKyMeHTa, BblAAHHOMO rpaXxaaHWHOM, CBWOETENbCTBYETCS
OOIMKHOCTHbLIM NuuoM AgMUHUCTpaunn BeilwHee OnbLUAHCKOrO CerbCKOro nocesieHns
B Tex chnyyasX, Korga MoASIMHHOCTbL MNOAMUCU TpaXaaHWHa Ha [OKYMeHTe
3acBuaeTenbCTBOBaHa HOTaApUyCOM, AOSMPKHOCTHbIM NULIOM OpraHmsauun no MecCTy
paboTbl, y4yebbl UM XKUTENbCTBA TrPaXgaHwHa, AOSMKHOCTHbIM JfIMLOM MECTHOro
camoynpaBneHusi, OOMMKHOCTHbIM JULIOM KOHCYNbCKOro ydpexaeHna Poccunckon
denepaumn.

CeBupgetenbctByeMasa KoOnus OOKYMEHTa UMW BbINMUCKA M3 Hero crnuyaetcs C
NOOSIMHHUKOM  OOKyMeHTa. TeKCT KonuMM [JOSfKEeH [OOCMOBHO COOTBETCTBOBATb
NOOSTMHHUKY.

BepHocTn konuu ¢ Konuu JOKYMEHTa CBUAETENLCTBYETCA AOSHKHOCTHLIM fINLOM
AgMmnHucTpaummn BbiliHee OnblUaHCKOrO CeribCKOro rnocerieHus npu ycrioBun, ecnm
BEPHOCTM KOMWUM 3acBMOETENbCTBOBAHA B HOTApuanbHOM MOpsiake WM Konus
OOKYMeHTa BblaHa IopUaANYECKUM NIULIOM, OT KOTOPOro UCXOAWUT MOASNIUHHBLIN AOKYMEHT.
B nocnegHem cnyyae konusi AOKyMeHTa JOMKHa OblTb M3roToBrieHa Ha GrnaHke gaHHOro
tOPUANYECKOro Nuua, cKpernneHa OTTUCKOM ero nevatu, a Takke UMeTb OTMETKY O TOM,
YTO NOLNMHHBIA OKYMEHT HAaXoOUTCH Yy KOPUANYECKOro nuua.

[okyMeHTbI, NpeAcTaBreHHble ANA CBUOETeNbCTBOBAHNA BEPHOCTU KOMUA UMn
BbIMNCOK M3 HMX, OOBbEM KOTOpPbIX MpPEeBbIAET OAWH NUCT, OOSMKHbI ObiTb NPOLUUTHI,



NPOHYMEePOBaHbl U CKperreHbl OTTUCKOM MneyaTu opraHu3aumm, OT KOTOPOW WUCXOOAT
OOKYMEHTBI.

3.3.7. VicnpaBneHund, caenaHHble B TEKCTE, KOTOPLIM HE NOANUCBLIBAETCA NULIOM,
obpaTmBLIMMCH 3a COBEpLUEHMEM HOTapuanbHOro [AEeWCTBUA (Hanpumep, Konus
OOKYMEeHTa), B KOHUE YAOCTOBEPUTENbHOMW HagNMCKM  OroBapuBalOTCs  TONbKO
OOIMKHOCTHLIM NMLUOM U NOATBEPXKAAKOTCA €ro NoAnUCbIo C MPUNOXEHMEM OTTUCKA
neyatn AQMUHMUCTPaAUUKM NOCENeHns Ansi COBEPLUEHNS HOTapuanbHbIX AENCTBUN.

3.3.8. OTkaz B HOTapmanbHOM 3aCBMOETENbCTBOBAHUN BEPHOCTU  KOMWUN
OOKYMEHTOB WM BbIMUCOK M3 HUX BO3MOXEH B Cryvasx, yKka3aHHblX B MyHKTe 2.3.2.
HaCTOsILLEero pernamMmeHTa.

[ormkHocTHoe nuuo AgmuHucTpaumm BbllwHee  OnblUa@HCKOrO  CenbCKOro
noceneHna no npocbbe nuua, KOTOPOMY OTKa3aHO B COBEPLUEHUN HOTapuarbHOro
OENCTBUSA, OOIMKHO U3NOXUTb NPUYMHBI OTKa3a B NMUCbMEHHOW (bopMe M pasbsCHUTL
nopsgok ero obxanoBaHus. B aTmx cnyvasx OOMKHOCTHOE Nvuo AQMWHUCTpaUuUK
BbiluHee OrnblUaHCKOrO CENbCKOro MOCEeNeHnss He No3gHee YemM B OeCATUOHEBHbIN
CPOK CO [OHA obpaleHus 3a COBEepLIeHMEM HOoTapuarbHOro OEWUCTBUSA BbIHOCUT
noctaHoBreHne 06 0Tka3e B COBEPLLUEHNN HOTApPUanbHOro AENCTBUS.

B noctaHoBneHun o6 otkase AosmKHbl ObITb YKasaHbl:

- [aTa BblHECEHUSI MOCTaHOBMNEHMSA; paMunns, MHUUManNbl, OOSMKHOCTbL Nnua,
YNONIHOMOYEHHOIO CoBepLlaTb HOTapuanbHble OEWCTBUSA, HaUMEHOBAHWE MECTHOM
AOMUHUCTPaUMK nocenenus; amunnga, ums, OT4ecTBO (MOcreaHee - MpU Hanmmyamnmn)
rpakgaHmHa, obpaTvBLUErocsi 3a COBEpPLUEHMEM HOTapuarnbHOro AeWcTBusi, agpec
MecTa ero XwutenbcTBa (MONHOE HauMeHoBaHWe W agpec (MecTo HaxOXAeHus)
NMOCTOSIHHO  OEWCTBYIOLLErO0  MCMNOSIHUTENBHOrO  OpraHa  opuguyeckoro  nvua,
npeacTaBUTENIO KOTOPOro OTKa3aHO B COBEPLUEHMM HOTapUanbHOrO AENCTBUSA);

- HOTapuanbHOe AeNCTBME, O COBEPLUEHUN KOTOPOro Npocun obpaTnBLLMIACS;

- OCHOBaHMe OTKa3a CO CCbINIKON Ha AeNCTBYloLLee 3aKOHO4AaTeNbCTBO;

- NopsaoK U CPOKM oBxanoBaHUA OTKasa.

[MocTaHoBNEHMe cocCTaBnseTca B ABYX MNOAMWHHBIX 3K3eMnnsapax, Kaxablv
9K3eMnnsip  NOAMUCLIBAETCS  OOSMPKHOCTHbIM — NMuoM  AgMuHuUCTpaumm  BeblwHee
OnbLUaHCKOro CenbCKOro noceneHust ¢ NpUoXeHnem oTTucka nevatn AgMUHUCTpaLnn
noceneHna  OnNd  COBepLUeHUss  HOoTapuanbHbiX  Aenuctsun.  [loctaHoBrneHue
pPEerncTpupyeTcs B KHUre NcxoasLlen KoppecrnoHaeHUUN.

lMocTaHoBneHMe 06 OTKase BpyyaeTcs Nnuuy, KOTOPOMY OTKasaHO B COBEpPLUEHUM
HOTapuanbHOro AeNCTBUS, UM HanNpaBseTcs emy NocpeacTBOM MOYTOBOW CBSA3MW.

Mpn BpyYyeHMM nMUy, KOTOPOMY OTKa3aHO B COBEpPLUEHMW HOTapuanbHOro
AEencTBnd, NocTaHoBneHnst 06 OTkase ykaszaHHOE NMLO Ha 3K3eMNnspe NOCTaHOBMEHNS,
XpaHdwemca B genax AAMUHUCTpaUMM MOCENeHns, pacnucbiBaeTcss B MNOSyYeHUn
NOCTaHOBMEHNA N CTaBUT AaTy BPyYeHUs.

PesynbTtar aAMWUHUCTPaTUBHON npoueaypsbl: HOTapuarnbHoe
3acBMAETENbCTBOBAHNE YOOCTOBEPEHNSA KOMUN OKYMEHTOB, MO0 OTKa3 B BbINOSIHEHUN
OaHHOW yCryru.

3.3.9. JomkHoCTHbIe nuua AgMnHucTpaumn BeliwHee OrnblIA@HCKOro CenbCcKoro
noceneHnsa He BNpaBe COBepLUaTbh HOTapuanbHble AENCTBUS HA CBOE MMSI U OT CBOEro
MMEHN, HA UMSA N OT MMEHM CBOMX CYMNpyroB, MX WU CBOUX ONM3KUX POLACTBEHHUKOB
(poauTenen, oeTen, BHYKOB).

3.3.10. [O/mKHOCTHblE nMua MECTHOro camMoynpasreHusi, OBHapy>XMB Mpu
COBEpPLUEHNN  HOTapuanbHOro OencTBus  (paccMmoTpeHunm obpauleHuss o  ero
coBepweHun) pencteua (6esgencteue), copgepxawime npusHakM MNpecTynneHus,
aAMUHUCTPATUBHOIO NMBO WMHOrO nNpaBOHapyLUEHWs, HanpaensalT WHopmMauuio 06
9TOM B TrOCYOApCTBEHHbIN OpraH, YNOSIHOMOYEHHbIN MNPUHMMATb peLleHns Mo
COOBLEHNAM O COOTBETCTBYIOLLNX AENCTBUSAX (6e30encTBmn).



3.3.11. Bce HoTapuarnbHble OENCTBUA, COBEpLUAEMble AOSMKHOCTHLIMU NULamMu
AgMmunHncTpaummn BoiwHee OrnblWAHCKOrO CEenbCKOro MoCenieHns, perMcTtpupyroTcs B
peecTtpe ANA perucrtpauun HoTapuanbHbIX OeWUCTBUW, bopma KOTOPOro yTeBepxaeHa
Mpukazom MuHucTepcTBa toctuumm Poccunckon ®egepaumm ot 10 anpena 2002 r. N 99
"O6 yTBEpXOeHUn ¢OpPM peecTpoB AN perncTpauum HoTapuanbHbIX AENCTBUN,
HOTapuanbHbIX CBUOETENbCTB W YOOCTOBEPUTENbHbLIX HaAMMCENW Ha caenkax wu
CBUAETENbCTBYEMbIX JOKYMeHTax".

Kaxxgomy HoTapuanbHOMy LEeNCTBUIO NpucBamBaeTCA OTAENbHbIN NOPSAKOBbLIN
HoMep. Homep, nog KOTOpbIM HOTapuarnbHOe OeNCTBME 3aperMcTpMpoBaHO B PeEECTpeE,
yKasblBaeTCA B BbldaBaeMblX AOJSDKHOCTHbIM NUUOM  AgMUHUCTpauuum BeblwHee
OnbLUaHCKOro cenbCKoro noceneHna JOKyMeHTax U B yOOCTOBEPUTESIbHBIX HAAMUCAX.

PeecTpbl 4OmMKHbI BbITb NPOLIHYPOBAHbI, JINCTblI UX NPOHYMEPOBaHbl. 3anncb O
KONM4ecTBe NNCTOB OOSMKHA OblTb 3aBepeHa noanucbto naBbl NOCENEHNA C OTTUCKOM
neyaTtn MectHom AgMUHUCTPaLUN.

Pernctpauus HoTapmanbHOro 4ENCTBUS B peecTpe Npon3BOaUTCS OOSMKHOCTHbLIM
nmuoMm AgmuHucTpaumm BbllwHee OnblIa@HCKOrO CenbCKOro MOCenieHnst YepHunamm
(LUapuKOBOM PY4YKOW) CUHEro unM UONEeTOBOro LBeTa W TOMbKO Nocre Toro, Kak
yAoCTOBeEpUTESIbHAA HaAMUCb WM BblgaBaeMbl OOKYMEHT MM noanucaHbl. 3anucb
KapaHgalwoM 1 Nog4YUCTKU B peecTpe He OOMyCKarTCA.

3.3.12. HoTapuanbHble AOencTBUA COBeEpPLUAOTCA B MNOMELWEHUN MECTHOW
AOMUHUCTpaumm nocenennda. HotapuanbHble OEeNCTBMA MOryT ObiTb COBEpPLUEHbI BHE
NnoMeLLeHNss MECTHOM AOMUHUCTPaLNN NOCENEHNSA B UCKNIOYNTENBbHBIX CyyasX - ecnm
rpakgaHe, [Onsi KOTOPbIX OHWM COBEPLUAIOTCS, B CBA3M C Tshkenon OonesHbto,
WHBaANMOHOCTbIO WM NO APYron YBaXKUTESIbHOW MNPUYMHE HEe MOryT SBUTbCA B
nomeLleHne MecTHoM AOMWHUCTpauMn noceneHusi. Ecnu HoTapuanbHble AencTBus
COBEpLLAOTCA BHE MOMELWEHNss MeCTHOM AOMUHUCTpauMM NoceneHnsd, TO B
yOOCTOBEPUTENBHON HaAnMMCU Ha [OOKYMEHTe U B peecTpe Aand perucrpauuu
HOTapuanbHbIX JENCTBU 3anNMUCbIBAeTCA MECTO COBEPLUEHNSA HOTapManbHOro 4eNCTBUSA
C yKasaHueM afgpeca.

4. DopMbl KOHTPOSIA 3a UCNOJSTHEHMEM pernameHTa.

4.1. TekywuMn KOHTpONb 3a cobnogeHnemMm nocrneaoBaTesibHOCTU AENCTBUMN,
onpefeneHHblX  agMUHUCTPATUBHBIMU npoueaypamu, no npegocTaBeHnIo
MYHULUMNANbHOW YCRyrn (aanee — TeKyLWMn KOHTPOSb) OCYLLECTBASETCA OOMKHOCTHBIM
NMUOM, OTBETCTBEHHbIM 3a  OpraHu3aumio  paboTbl N0  NpPeaoCTaBnEHUIO
MYHULUMNANbHOW YCAYT.

TeKyLM KOHTPOSb OCYLLECTBNAETCA NyTeM NpOBeAEHMS NPOBEPOK CObnoaeHns
N WCMOSTHEHUS OOIMKHOCTHbIMM NUUAMXM aAMUHUCTPATMBHOIO pernamMeHTa U MHbIX
HOPMaTUBHbIX NPAaBOBbLIX AKTOB, YCTaHaBMMBaWLWMX TpeboBaHWs K NpeaocTaBreHuto
MYHULUMNANbHOW YCAYT.

4.2. KOHTpOsib 3a MOMHOTOM WM KayeCTBOM MpefoCTaBfieHUs MyHULMNarbHOW
ycryrm BkrovaeT B ceba npoBedeHMe MNNaHOBbIX MNPOBEPOK (OCYLLECTBRASETCA Ha
OCHOBaHUW TOAOBbLIX WM  KBapTamnbHbIX MMAaHoB paboTel AAMWHUCTpaUUK) U
BHEMNSIAHOBbLIX MPOBEPOK, B TOM 4uUCfe MNPOBEPOK MO KOHKPETHbIM ObpalleHusm
rpaxgaH. [lpy npoBepke paccMaTpuBalTCs BCe  BOMPOCHI, CBSA3a@HHble C
npenocTaBneHMeM MyHULMNAnNbHOM yCnyrn, (KOMNekcHasa nposepka) NnMbo otaenbHbIe
BOMpPOCHI (TEMaTU4eckas NpoBepkKa).

BHennaHoBbIE NpPOBEPKM OCYLLUECTBASKOTCA Ha OCHOBaHMM PacnopsikeHus
AOMUHUCTpaUUN.

4.3. o pesynbTaTaM KOHTPOSIS, MPWU BbISBIIEHUN [OONYLUEHHbLIX HapyLIeHUN,
rmaBa CeNnbCKOro noceneHuss npuHMMaeT pelleHne o6 ux ycTpaHeHuM U Mepbl MNo
HaNOXEHNIO ANCUMNINMHAPHBLIX B3bICKAHUW, Takke MOryT ObiTb AaHbl YyKkasaHusa no



NoAroToBKE  MPEafiOKEHUA MO  U3MEHEHWUID  MOSIOKEHUA  aAMWHUCTPATMBHOIO
pernamMmeHTa.

4.4. [lomKHOCTHOE NUUO, OTBETCTBEHHOE 3a npefocTaBrieHMe MyHULUMNarbHON
yCryru, HeceT NepcoHarnbHyt0 OTBETCTBEHHOCTb 3a:

cobnogeHne TarHbl COBEPLLEHHOIO HOTapUarnbHOro AENCTBUS,

cobnogeHne CpoKoB M nNopsiaka NpeaocTaBneHns MyHULMNanbHOM yCnyru,

B Cfny4ae oOTKasa - BblHECEHME MOCTaHOBMeHUs 06 OTKase B COBEpPLUEHWUN
HOTapuanbHOro AENCTBUS U BPYYEHUN €ro vy, KOTOPOMY OTKasaHO B COBEPLUEHUU
HOTapuarnbHOro AenCTBUA.

5. Alocyneb6HbIN (BHeCyAeOHbIN) NOPAAOK 06XXanoBaHMA peLleHun u
aencteun (6besgencTBusl) opraHa, NnpeaoCcTaBnNAOLWEro MyHMLUNanbHYK yCnyry,
a TaKXXe UX AOJMKHOCTHbIX NuL,.

5.1. 3aasutenb wnmeeT npaBo Ha pJocyaebHoe (BHecynebHoe) u cygebHoe
obxanosaHve genctBun  (6e3gencTBuMsl) U peELleHUr,  OCYLLEeCTBRSieMbIX U
NPYHUMaeEMbIX NPU NpeaoCcTaBNeHnn MyHULMNAanbHON YCnyru.

5.2. 3asButenb moxeT obpaTuTbCa C kanobon, B TOM 4YuCre B CreaytoLmx
cny4vasx:

a) HapylleHne cpoka permcTtpaumm 3anpoca 3asiBUTens O npegocTaBrieHun
MYHULMNANbHOW YCNyru;

6) HapyLleHne cpoka NpegocTaBneHus MyHULUNAanbHOW yCryru;

B) TpeboBaHue npeacTaBneHns 3asaBuTenem JOKYMEHTOB, He NpeayCMOTPEHHbIX
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumn, HOPMaTUBHBIMU
npaBoBbIMU akTamu OpnoBckon obractv, MyHUUMNanbHbLIMM NPaBOBbLIMX akTaMun Ang
nNpeaoCcTaBNeHNa MyHULMNANbHOWN YCNYru;

r) oTkaz B Mnpuveme Yy 3asaBuUTens [OOKYMEHTOB, NpeacTaBfieHne KOTOpbIX
npegycMOTPEHO HOPMAaTMBHbIMW  MpaBOBbIMW  akTamu Poccunckon ®depepauun,
HOpMaTUBHbIMA  NpaBoBbIMM  aktamu  OprioBckon  obnactn, MyHUUMNANbHbIMU
NpaBOBbIMW aKTaMu A8 NPeoCTaBneHns MyHULMNANbHON YCNyru;

[) OTKa3 B NpeJocTaBneHnn MyHULMNanbHOW yCnyru, eCnvm oCHOBaHUSA OTKasa He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMM
WHBIMW HOPMaTMBHbLIMW NMpaBoBbIMKU akTamu Poccuiickon ®efepaumm, HopMaTUBHLIMU
npaBoBbIMK akTamn OproBckon 06nacTn, MyHULMNAaNbHBIMU NPaBOBbIMU aKTaMu;

e) TpeboBaHne BHeCeHUs 3asiBUTENeM npu npegocTaBneHnn MyHUUMNanbHOWN
ycriyrm nnatbl, He nNpeaycMOTPEHHON HOPMaTMBHbLIMW NPaBoOBbIMU akTaMmun Poccumnckon
depepaumu; HOPMaTUBHbIMU npaBoBbLIMU aktamm Opnosckon obnactn,
MYHMLUMMNANbHBbIMU NPABOBbLIMU aKTaMMu;

X) OTKka3 opraHa, npegocTaBnalWero MyHAUMNANbHYK — ycnyry, ero
AOJPKHOCTHOIO nvua B MCMpaBfeHnn SONYLEHHbIX OnevyaTtok 1 owmnboK B BblAAHHbLIX B
pe3ynbTate nNpefocTaBneHns MyHUUMNAanbHOM ycrnyrn OOKYMeHTax nvbo HapylleHue
YCTaHOBMEHHOIO CPOKa TakMx UCnpaBneHuni.

5.3. XKanoba nopaetca B NUCbMEHHOW dopMe Ha OymMaXXHOM HocuTene, B
SMNEeKTPOHHON (hOpMe B OpraH, NpedoCTaBnsoWmMin MyHUUMnanbHyo ycnyry. »Kanoba
paccmaTtpuBaeTcs AOIMKHOCTHLIMU niuamm opraHa, npegocTaBnsAoLLLEro
MYHUUUNANbHY ycnyry, B TedyeHue 15 OHenm co OHA ee perncrpauum, a B cnyyae
obxanoBaHMa OTKasa opraHa unvM ero AOSMKHOCTHOro fvua B npuemMe AOKYMEHTOB Yy
3aaBuTena Nubo B MCMpaBfieHUU AOMyLLEHHbIX OneYyaTtok M OwuMbOoK MnuM B criyyvae
00XXanoBaHMa HapyLlIEeHUs1 YCTaHOBMEHHOIO CpOKa TakMX UCMpPaBfeHUn - B TeyeHue 5
pabounx gHen co OHA ee perucTtpaumn. [o pesynbTatam pacCcMOTPeHUs Xanobbl
npuHUMaeTca peweHne 06 ygoBneTBopeHMn xanobbl wunum o6 oTkase B
yaoBneTBopeHun xanobbl. He nosgHee [HA, cneaywowero 3a OHEM MNPUHATUSA



peLlleHns, 3asBuUTeNo B MMCbMEHHOM DOPME U1 MO XeNaHU 3asBUTESNS B 9NEKTPOHHON
dopmMe HanpaBnAeTca MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHNS Xanobsbl.

5.4. Nopsagok cyaebHoro obxxanoBaHnsa gencteun (6e3gencTauns) OSMKHOCTHOIO
nuua, a TaKkke NPUHUMaemMoro UM peLLeHns Npu UCMOMHEHUUN MYHULMNANbHOW YCNyru
onpegenseTrca B COOTBETCTBUM C [OEWCTBYHOLMM rpaxgaHCKo-npoLeccyanbHbIM 1
apbuTpaxHo-npoueccyanbHbIM 3aKOHO4ATENbCTBOM.



MpunoxeHne
K agMUHUCTPaTUBHOMY pernameHTy
No NpefoCTaBNEHUIO MyHULMNANBHON YCIyrn

BJIOK-CXEMA
npegocTaBneHnsa MyHMLMNanbHOW ycrnyru
no «CoBepLUeHNo HoTapuarnbHbIX 4eNCTBUM rnaBon BoiwHee OnbLlUaHCKoro
CenbCKOro NoceneHns u cneumanbHo YNoMHOMOYEHHbIM
OOJTHKHOCTHbLIM NULIOM agMUHUCTPauumn BeiwHee OnbLlUAHCKOro CenbCKoro
noceneHus»

Mpuem 3assuTens,
5 MuH.

|

YpaocTtoBepeHune NMYHOCTU 3asBuUTens,
5 MuH.
. . 4
BbinonHeHne HoTapuanbHbIX 4ENCTBUI OTkas
25-40 MUH. B BbIMOMTHEHUM HOTapUasnbHbIX 4EUCTBUN
15 MuH.
\




