MpunoxeHne

K NOCTaHOBMEHUO AOMUHUCTpaUumn
KosbMma- [1eMbSAHOBCKOro CeribCKOro
noceneHuns

ot 24.10. 2016 roga Ne 88

AOMUHUCTPATUBHbLIV PEMMAMEHT
npeaocTaBrieHU MyHULUNanNbHOW ycnyru
«CoBeplLueHne HoTapuanbHbIX AencTBMn rnaBon Kosbma- [leMbAHOBCKOro
CenbCKOro noceneHus U cneuuanbHO YNOSIHOMOYEHHbIM AOMKHOCTHbLIM SIULIOM
apMuHucTpaumn Kosbma- [1eMbAHOBCKOro CefibCKOro nocenieHus»

1. O6wume nonoxeHus

1.1. NMpeameT perynupoBaHus.

AOMWHUCTPATUBHBIN pernameHT npenoctaBneHnss agmMumHucTpaumen Kosbma-
[embsaHOBCKOro CenbCKOoro noceneHvuss MyHuuunansHon ycnyrm «CoBeplueHus
HOoTapuarnbHbIX gencteun rnasont Kosdbma- [JeMbAHOBCKOrO CEJSIbCKOro noceneHnsa u
cneymnanbHO  YMOMHOMOYEHHbIM  OOMMKHOCTHLIM  NULOM  agMuHUCTpauun Kosbma-
[1eMbsHOBCKOro  CenbCKoro noceneHunsa» (aanee - AAMUHUCTPATUBHBIA PErfameHT)
onpefensieT CpPoOKM M NOCneaoBaTenbHOCTb  AEWCTBUMA  (QOMWHUCTPaTUBHbIE
npoueaypbl) nNpu  NPegocTaBNeHUM  MYHUUMNANbHOM  YCNyrM NO  COBEPLUEHUHO
HOTapuanbHbIX OENCTBUN (ganee — MyHWUMNanbHasi ycnyra) Ha Tepputopuu
CEenbCKOro MnoceneHus.

1.2. OnucaHue 3asBuTenen.

MNonyyatensMy MyHMUMNANbLHOW YCMyrn SIBASAOTCH rpaxgaHe v ropugndeckue
nuua, obpatuBwmecs B agmuHucTpaumio Kosbma- [1eMbSHOBCKOTO  CernbCKOro
noceneHus (ganee — 3asBUTENN).

1.3. Tlopspok wuHbpopmMuMpoBaHMA O npaBunax npenocTaBleHUsA
MyHULMNAaNbHOU YCRyru.

AOMUHUCTpaums Ko3bma-  [1eMbSIHOBCKOro CenbCcKoro nocenexHns
pacrnonaraetca no apgpecy: 303758 Opnosckasa ob6bnactb, [OMKaHCKMA panoH,
c.Kosbma- lembsaHoBcKoe, yn. MonogexHas , o. 11

paduk paboTbl agMuMHUCTpaUMW: noHeaenbHnk — naTHuMua ¢ 9.00 go 18.00
(kpoMe BbIXOOHbIX U Npa3gHUYHbIX AHEN), cy6b0oTa, BOCKpECEHbE - BbIXOAHOMN.

TenedoH (dpakc) agmuHuctpauum Kosbma- [NeMbAHOBCKOrO CenbCKOro
noceneHus 8(48672) 2-13-67

MHpopmauma o nopsgke  nNpedocTaBneHuss  MyHUUMNnanbHoOW  ycnyrm
npegocTaBnseTcs:

- HenocpeacTBeHHO B agMuHucTpauunm Kosbma- [JeMbsSHOBCKOrO CenbCKoro
noceneHus;

- C UICNONb30BaHNEM CPEACTB NOYTOBOM, TENEOHHON, ANIEKTPOHHON CBA3MU;

- NOCPeACcTBOM pasMeLLEeHUs MH@opMauMm Ha WMHAPOPMALMOHHBLIX CTeHOaXx,
nyGnunkauum B cpeacteax MaccoBon MHopmaumn.

Ana nonydeHns wHdopmaumm O npoueaype npeaoctaBneHns MyHUUMNansHOu
ycnyrm (ganee - nHgopmaums o npouenype) 3asisutenn snpase obpalaTbCs:

- B YCTHOW (popmMe 5nMYHO unn no TenedoHy K [OOSMKHOCTHbIM Jvuam
agMUHUCTPauUnmn PoraTMHCKOro cenbCKoro nocenexHus;



- B NTUCbMEHHOM BMAe B agpec rnaBbl H-CKOro cenbCKoro noceneHus.

OcHoBHbIMK TpeboBaHNAMM K MHOOPMUPOBAHUIO 3asiBUTENSA ABMNAIOTCS:

- JOCTOBEPHOCTb U NOSTHOTa NMHopMaLumn o npoueaype;

- YETKOCTb B U3MNOXEHWUM NH(pOopMaLmn o0 npoueaype;

- yoo6CTBO M JOCTYMNHOCTb NOMy4YeHMs MHopMaLMM O npouenype;

- onepaTUBHOCTb NpeaoCcTaBneHns MHpopmaumm o npoueaype.

dopma MHPOPMMPOBAHUS MOXET ObITb YCTHOM UM NMUCbMEHHOW B 3aBMCMMOCTU
OT (bopMbl OBpaLLeHns 3asiBUTENS.

B cnyyae ycTHoro obpalleHnsa OOSMKHOCTHOE NULO, OCYLLEeCTBRstowee YCTHOe
pasbsACHEHME, OOITKHO NPUHATDL BCE HEOOXOaUMbIE MepLI AN oTBETA.

Mpn oTBeTax Ha TenedoHHble 3BOHKM W YCTHble oObpalweHna rpaxagaH,
cneunanucTbl  agMUHUCTPaUUKM noapobHO W B BEXMBOM (KOpPPEeKTHoW) dopme
NHOPMUPYIOT 0BpaTMBLUMXCA rpaxaaH no MHTepecywmm nx Bonpocam. OTBET Ha
TenedOHHbIM 3BOHOK OOJMKEH HAYMHATLCA C MHOpMaLUMM O HAMMEHOBAHUM OpraHa, B
KOTOPbIA MO3BOHUM rpaxgaHwH, GamMunum, WMEHH, oTyecTBa M  [OOSMKHOCTU
cneunanucTa, NpUHABLIEro TeneoHHbIN 3BOHOK.

CneunanuncTtbl agMUHUCTPALMK OCYLLECTBNAIOT MHOPMUPOBaHUE NO TenegoHy
obpaTtuBLumxcs rpaxgaH He 6onee 10 MUHYT.

B cnyyae ecnu gna nogrotoBku otBeTa TpebyeTcsa NpoaosmKMTENbHOE BpPEMS,
cneunanuct  agMUHUCTpaLMK, OCYLLECTBMAALWNA  UHAMBMAOYANbHOE  YCTHOE
NHOpMUPOBaHME, MOXET NPeanoXuTb 3asBUTENO 00paTuTbCA 3a Heobxooumon
WHpopMaumnen B NUCbMEHHOM Buae, NMOO cornacoBaTb Apyroe BpemMsi Ans YCTHOro
MHPOPMUNPOBAHNA.

Cneunanuct agMUHUCTPaLMK, OCYLLECTBASAIOWNA NPUEM U KOHCYNbTUPOBaHUE
(no TenedoHy wNU NUYHO), OOSMKEH KOPPEKTHO M BHUMATENbHO OTHOCUTLCA K
3asBUTENSM, HE YHWXKAA UX YECTU U AOCTOMHCTBA.

2. CtaHpapT npefocTaBieHMA MyHULMNANbLHOWN yCenyru

2.1. HammeHoBaHue MyHMLUNANBLHOW YCAYIW.

MyHuuunansHasa ycnyra «CoBeplleHne HoTapuarnbHbIX OEeWUCTBUW  rnaBow
Ko3sbMma- [1eMbAHOBCKOrO  CEnbCKOro MOCENieHNs M cneunansHo  YNONHOMOYEHHbIM
AOIDKHOCTHLIM ~ NMLIOM  aAMUHUCTpaumu Kosbma- [lemMbsHOBCKOro CenbCcKoro
noceneHns» .

2.2. HanmeHoBaHue opraHa, NnpefocTaBnsAOLWEro MyHMLUNAaNbHYO yCnyry.

B cBA3n c oTcyTcTBMEM B MOCENeHun HoTapuyca, MyHAUunarnbHas ycnyra
npegoctaenseTca agMmuHuctpauunen Kosbma-[eMbSIHOBCKOrO CenbCKOro noceneHuns u
OCYyLLEeCTBNAeTCa 4epe3 rnasy MNOCENEHUs U [OSMKHOCTHOE NUUO agMUHUCTpauuu
NnoceneHnsa Ha KOTopoe BO3MOXeHbl yKa3aHHble 0643aHHOCTM (Oanee — AOMKHOCTHbIE
niua).

HOMmKHOCTHbIE Nnua, ocywecTBnsAwwmne paboTy No OKkasaHUo MyHULMNanbHOM
YCNyru, CYNTAOTCA YNOSTHOMOYEHHBbIMU NULAaMU, UCMOMHAKT 0683aHHOCTN B 06beme,
YCTAHOBMIEHHOM UX AOSDKHOCTHbIMUM ~ MHCTPYKUMAMMU, W HECYyT YCTaHOBIEHHYHO
3aKOHO4AaTEeNbCTBOM PO, NHbIMW HOpPMaTUBHbIMU npaBoOBbLIMU akramum,
OTBETCTBEHHOCTbL 3a NPaBUITbHOCTb AENCTBUMN.

Mpn okaszaHUM MyHULMMANbHOW YCNyru, B LEenax MnonyyvyeHuss OJOKYMEHTOB W
MHOpMaUuK, HeobxoauMbiX AnNs  NPUHATUS  pPelleHusl, OOJMKHOCTHble nuua
agMuHUCTpaumMmM H-ckoro CenbCKoro NoceneHusl ocylecTBAST B3auMOAENCTBUE C
rpaxkgaHamu, a Takke OopraHuMsaumamMum 1 yYpexaeHnamu, UMEeLMMU CBedeHUs,
HeobxoguMMble ONs MPUHATUS PELLEHUS N Ka4eCTBEHHOIO OKa3aHUs MyHUUMnanbHOW
ycnyru.



2.3. PesynbTaT npegoctaBneHns MyHULUNanbHOW yChyru.

Pesynbtatom npegocTaBneHus MYHULUMNANbHON  YCNyru aBnseTcs
HOTapuanbHoe 3acBMAETENbCTBOBaHWE 3aBellaHusl, JOBEPEHHOCTEN, BEPHOCTU KOMMUM
OOKYMEHTOB M BbINUCOK N3 HUX, NOASIMHHOCTM NOANUCK HA AOKYMEHTAaX.

2.4. YcnoBusl U CPOKU NpeaocTaBreHUs MyHULUNAanbHOW YCNyru.

OcHoBaHvMeM [gnsi  HOTapuanbHOro  3acBMAETENbCTBOBAHUS  3aBeLLaHWUMN,
[OBEPEHHOCTEN, BEPHOCTU KOMUA [OKYMEHTOB U BbIMUCOK N3 HUX SIBNSETCSA YCTHOE UNnn
NMCbMEHHOE obpalleHne 3asBuTeNS.

MyHuuunansHas ycnyra npegocraBnsetcsa B TedeHne 25-40 MUHYT C MOMEHTa
obpalleHnsa 3aaBUTeNs, B 3aBUCMMOCTM OT 06 beMa M CITIOXKHOCTU YCryri.

AOMunHUCTpaTMBHas npoueaypa no npuemy 3asBuTens OcyllecTBndeTcs B
TeyeHne 5 MMHYT C MOMeHTa obpalleHus 3asaBuTens.

AOMUHUCTpaATMBHas npouedypa MO YAOCTOBEPEHUIO JIMYHOCTU  3asiBUTENS
OCYLLECTBNAETCSA B Te4EHNE 5 MUHYT C MOMEHTa npuema 3asBUTens.

AOMunHUCTpaTMBHas npoueaypa no HoTapuanbHOMY — 3acBuMAEeTerIbCTBOBaHUIO
BEPHOCTM KOMUMA  OOKYMEHTOB WM BbIMMCOK M3 HUX NUOO OTKasy B HOTapuarbHOM
3acBMaeTenbCTBOBaHUM  BEPHOCTU  KOMUK OOKYMEHTOB W  BbINUCOK W3  HUX
OCyLlecTBNAeTcsas B TeyeHne 15 MUHYT C  MOMEHTA OKOHYaHWSA YAOCTOBEPEHUS
NINYHOCTM 3aABUTENS, HO HE no3gHee 25 MMHYT C MOMeHTa obpalleHns 3aaBuTens.

AOMUHUCTPaATMBHAsA  nNpouedypa MO HOTapuanbHOMY 3aBepeHnto
[OBEPEeHHOCTEN, 3aBellaHu OCyLLeCcTBNSeTcd B TedeHne 25 MUH, C  MOMEeHTa
OKOHYaHWUS YyOOCTOBEPEHUSA JIMYHOCTU 3asBUTENS, HO He no3gHee 40 MUHYT C MOMeEHTa
obpalleHuns 3aaButens.

AOMUHUCTpaATMBHAs npoueaypa no HoTapuanbHOMY 3aBEPEHUIO0 KOSTNEKTUBHbIX
[OBEPEHHOCTEN OCyLecTBnsgeTca B TedyeHne 25 MWH, C  MOMEHTa OKOHYaHuS
YOOCTOBEPEHUA JIMYHOCTEN 3asBUTenen, Ho He nosgHee 60 MUMHYT C  MOMEHTa
obpalleHuns 3asBuTenen.

2.5. NpaBoBbIe OCHOBaHWA ANs NpeaocTaBneHUsas MyHULUNanbHOM YyCNyru.

MpepocTtaBneHne MyHULMNansHOM yCnyru OCyLLeCcTBNAETCs B COOTBETCTBUM C:

- KoHctutyumen Poccunckon depepaunu;

- NpaxxgaHckum kogekcom Poccunckon depepaunn (aanee takke — Kogekc);

- Hanorosbim Kogekcom Poccuickon ®eaepaumn;

- ®epgepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-03 «O6 obwwmx npuHUMnax
opraHu3auum  MecTHOro camoynpaeneHums B Poccuickon  ®depgepauun»  (C
N3MEHEHNSAMWN);

- ®epgepaneHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsgke paccMoTpeHus
obpauweHnn rpaxgaH Poccuinckon egepaunn»;

- OcHoB 3akoHopaTenbcTBa Poccuinckon depepaumm o Hotapuate ot 11
deBpans 1993 r. Ne 4462-1 (nanee - OcHoBbI);

- Mpukasom MNpukas MuHiocta PO ot 27.12.2007 N 256 (pea. ot 03.08.2009)

"O6 yTBepxaeHUn WIHCTPYKUMM O TMOpsiAKe COBEpLUEHUS HOTapuanbHbIX
OEenCTBUM rnaBamMy MEeCTHbIX afMUHUCTPAUUIN NOCESNEHUIA N MYHULUNANbHBLIX PaNOHOB U
cneumnanbHO YNONHOMOYEHHBIMU LOSMKHOCTHBIMU fiMLLAMM MECTHOrO CaMoynpaBrieHus
noceneHnn n MyHuuUmMnanbHbIX panoHoB";

- YctaBom KosbMa- [1eMbAHOBCKOIO CEMnbCKOro noceneHus.

2.6. WcuepnbiBavowmn nepeyvyeHb AOKYMEHTOB, HeobGXoAuMMbIX B
COOTBETCTBMM C HOPMATUBHbLIMM NPaBOBLIMU aKTaMM ANA NpefocTaBlieHUA
MyHMLUMNAaNbLHOW ycnyru, nognexawmx npeactaBneHuto 3aasutenem.



HotapuanbHoe [pgencrtBMe coBepliaeTcsa npuv npeabsBrieHMn nacnopTta
3aaBUTENA UM OOKYMEHTOB, 3aMEHSALWMX ero, opurmHana m Konum AOKYMeHTa, Ha
OCHOBaHUM KOTOpbIX OyaeT noaroToBneHa [OOBEPEHHOCTb WM BEPHOCTM  KOMUK
KOTOpOoro HeobxoaMmMo 3acBMaeTeNnbCTBOBATh HOTapuarneHo, n ynnarte
rocygapCTBeHHOW MOLUSNHBbI.

2.7. WcuepnbiBawowmn nepeyeHb OCHOBaHUM Ans oOTKasza B npueme
OOKYMEHTOB, He0OXO0AUMbIX A NpefoCTaBNeHUs MyHULUNanbHOW yCnyru.

3asBuTeneMm He npeacTaBfieHbl AOKYMEHTbl, Heobxoaumble Ans OKasaHus
MYHULMNANbHOW YCIyru.

Hannuve B npeacTaBneHHbiX OOKYMEHTaxX  WCMpaBfeHWW, Cepbe3HbIX
NOBPEXAEHWI, HE NO3BOMSAIOLNX OOHO3HAYHO MCTOMKOBATb UX COAEpPXKaHue.

2.8. AcyepnbiBaowWwmM nepevyeHb OCHOBAHUM AN NPUOCTAHOBIIEHUA UMUK
oTKa3sa B NpeAocTaBNeHUM MyHMLMNanbLHOW yCnyru.

2.8.1. [pepocraeneHue MYHUUMNANbHOW  YCryru MOXeT  ObITb
NPUOCTAHOBINEHO B Criyvae:

- HeobxogmMmocTn nctpeboBaHnA LOMONHUTENbHBLIX CBEAEHUI OT OU3UYECKUX U
HOPMONYECKNX NNLL;

- HanpaBneHns AOKYMEHTOB Ha 3KCMNEpPTU3y.

CoBeplleHne HoTapuarnbHbIX OEACTBUN OO0IMKHO ObiTb OTMIOXEHO, €cnv B
COOTBETCTBUM C 3aKOHOM HeOobXOAMMO 3anpoCUTb 3auMHTEPECOBaAHHbIX NvL 06
OTCYTCTBUM Y HUX BO3PaXeHUM NPOTMB COBEPLLEHNSA 3TUX OEUCTBUN.

CpoK OTNOXeHWs1 COBEPLUEHUS HOTapUarnbHOro AENCTBUS HE MOXET NpeBbIlaTh
Mecslya CO [OHS BbIHECEHMSI TMOCTAHOBMNEHUS 00 OTMOXEHUM COBEPLUEHUS
HOTapuarnbHOro AenCTBUS.

Mo 3asBneHno 3aMHTEpPeCcoOBaHHOIO NuLa, ocnapmBaroLlero B cyae npaso unu
dakT, 3a y4OCTOBEPEHMEM KOTOPOro obpaTmnocb Apyroe 3amHTepecoBaHHOE NMUO,
COBEpLUEHNE HOTapuanbHOro OEWUCTBUA MOXET ObiTb OTNOXEHO Ha CPoK He 6onee
aecsatu gHen. Ecnun B TeyeHne 3Toro cpoka oT cyaa He byaeTt nonyydeHo cooblieHne o
NOCTYNMEHUN 3asABMEeHUs, HOTapuanbHOe AENCTBUE OOSPKHO ObiTb COBEPLUEHO.

B cnyyae nonyyeHums oT cyga coobweHuMss O MNOCTYnfieHMM 3asiBeHus
3auMHTEepPeCOBaHHOrO nuua, ocnapusarowero npaso wmnu d¢akt, o6 yaocToBepeHun
KOTOPOro MpoCUT [pYyroe 3aumHTepecoBaHHOE IULO, COBEpLUEHME HOTapuasibHOro
OEenCTBUS NPUOCTaHaBNMBaETCA 00 pa3peLleHns aena cygom.

2.8.2. [lJomkHoCTHble nNuua agMmuHuctTpaunn Kosbma-[emMbsHOBCKOro CenbCKOro
nocesnieHnsa 0TKkasbliBalOT B COBEPLUEHMM HOTapmarnbHOro 4ENCTBUSA, ECNN:

- COBEpLUEHME TaKoro AENCTBUS NPOTUBOPEYUT 3aKOHY;

- C NpocbbOoM O COBEPLLUEHNN HOTapManbHOro AENCTBUS O0BpaTUNCA rpakaaHuH,
NPU3HAHHBLIN CyQOM HedeecnocobHbIM  WAW  OrpaHMYEeHO AeecnocobHbIM, nnbo
npeacraBUTENb, HE UMEIOLLNIN HEODXOOMMbIX MOSTHOMOYUNA;

- cOenka He cooTBeTCcTBYET TpeboBaHNAM 3aKOHa;

- OOKYMEHTbI, NpeACcTaBMneHHble A1 CoOBepLUEHUS HOTapuasibHOro AeNCTBuUS, He
COOTBETCTBYIOT TpeboBaHUAM 3akOHOAATENLCTBRA.

2.9. Pasmep nnartbl, B3umaemMouM C 3aaBUTeNsa nNpu npepocTaBrieHne
MyHULMNAanNbLHON ycnyrm

MyHunuunanbHaa  ycrnyra 3a  COBeplleHVe  HOoTapualnbHbIX  OEWCTBUN
oKa3blBaeTCs nnaTHOW (BO3Me34HOM) OCHOBE B cooTBeTCcTBUM ¢ HanoroebiM Kogekcom
Poccuinckon degepaunn.

Mpn coBepweHUn  OOMKHOCTHbIMW  nvuamMyn  agMuHuctTpauun  Kosbma-
[eMbAHOBCKOro CenbCKOoro nocesfieHna HoTapuaribHbIX OEACTBUMA NpeoCTaBnAlTCcA



NbroTel MO ynrate rocygapCTBEHHOW MOLWUHBLI ANA PU3NYECKUX U IPUONYECKUX JnL,
ycTaHoBreHHble noanyHktamu 11, 12 nyHkta 1 cratem 333.35, cratben 333.38
Hanorosoro kogekca Poccurckon ®enepauuu.

2.10. MakcMmanbHbIN CPOK OXUAAHUA B ovepeau npu nogaye 3anpoca
O npeaocTaBfeHUN MYHULIMNANILHOW YCNYTY U NPU NOSTy4YeHUn
pe3ynbTaTa npeaocTaBfieHUsi MyHULMNANbHON YCIYru.

Cpok oOXxugaHuss B oyepegu nMpu nodade 3anpoca O NpeaocTaBleHUn
MyHUUMNANbHOM  ycryrv WM Npu MNONyYeHUuM  pesynbTata  nNpenocTaBlieHus
MYHULIMNANbLHON YCryrn He JOSKeH npeBbiwatb 40 MUHYT.

2.11. Cpok perucrtpaumm 3anpoca 3asaBuUTeNnst O nNpeaocTaBfieHUU
MyHULMNAaNbHON YCRYru.

Cpok peructpauuu 3sanpoca 3asiButens O npefocTaBneHuuM MyHULMnarbHON
yCnyru coctaBnseTr 5 MuHyT.

2.12. TpeboBaHUA K MNOMELEHUAM, B KOTOpPbIX MNpPeaocTaBnATCA
MyHUUMNanbHbIE YCNYru, K TMOMELIEeHUI0 Ans  3arnofiHeHUusi 3arnpocoB O
npeaocTaBfieHUN MyHULMNANbHOW YyCcnyru, WMHPPOPMaALUOHHLIM CTeHAaM C
obpa3suamm wuX 3anosiIHEHUs U nepevyHeM [OOKYMEHTOB, HeobxoauMMbIX AnA
npeaocTtaBfieHUst MyHULMNANbLHOW YCRyru.

Mpnem 3aaBuTenen Onsa  NpegocTaBfeHus  MyHMUMNanbHOWM  yCnyru
OCYLLECTBNAETCA COrnacHo rpaduky npuema rpaxgaH agMuHuctpauumn Kosbma-
[1eMbAHOBCKOIO CESIbCKOro NoCesnieHus.

MomewieHne Ana okasaHUs MyHUUUNANbHOWM YCAYrn LOSMKHO OblTb OCHAaLLEHO
CTYNbsIMW, CTONAMMW.

Bxog B 3gaHMe agMUHUCTpaUMM  CENbCKOro MOCENEHUa AOO0SMKEH UMETb
pacLUMpPEHHbIM MPOXOA, No3BonAWMN obecneunTb 6GecnpenaTtCTBEHHbIN  OCTYN
WHBaNUAoB.

MomeweHnss  obecneumBardTCa  HeoOXoAUMbIMM  ANS  NPeAoCTaBrEHUS
MyHUUMNanbHoOW ycnyrm obopygoBaHMeM (KOMMNbioTEpaMn, CpeacTBamMu 3NEKTPOHHO-
BbIYNCINTENBHON TEXHUKWN, CPEACTBAMWN 3NIEKTPOHHOIO MHAOPMUPOBAHKUS, cpeacTBaMun
CBS3M), KaHUENSAPCKAMU MNPUHALMNEXHOCTAMU, WH(POPMALNOHHBIMKA U CMPaBOYHbIMMU
MaTtepuanamm, HarnsagHom HpopmMaumen.

Ha Tepputopun, npunerawowen K 30aHUKO agMUHUCTPAUUKM  CEbCKOro
noceneHuns, AoMKHbl ObiTb 060PYAOBaHbI NAapPKOBOYHbIE MecTa And aBTomobunen. 3a
MCNonb30BaHME NAPKOBOYHbIX MECT HE A0SIKHA B3MMaTbCs nnara.

2.13. Noka3aTtenu AOCTYNHOCTU U KayeCcTBa MyHULUNANIbHOW YCIyru.

[MokasaTensamm 4OCTYNHOCTU MYHULMNANbHOW YCNYru SBNAOTCSA:

- TpaHcnopTHas [OOCTYNHOCTb K MecTam MpeaocTaBneHns MyHULMNanbHOM
yCnyru;

- obecneyeHne BecnpensaTCTBEHHOro AOCTyna nuy K MOMELLEHUIO, B KOTOPOM
npeaocTaBnNAeTca MyHMuMnanbHasa ycnyra;

- pasmelleHne WHpopmauun o rnopsgke npefocTaBneHns MyHULMNanbHOW
yCcriyrm Ha UWHQOPMAaUMOHHbIX CcTeHdax AMUHUCTpauMm W ouuuanbHOM caunTte
aAMWUHNCTPaLUKN CeNbCKOro noceneHus

[MokasaTenamm ka4ecTBa MyHULUNANBHOW YCIYrn ABMAIOTCS:

- cobrnoeHne CpoKoB NPeaoCTaBeHNa MyHULMMNAaNnbHON YCNyru;



- OTCYTCTBME MOAAHHbIX B YCTAHOBIIEHHOM MOpsiAke >xanob Ha pelleHus u
AencTeus (0esnencTeme), NPUHATBHIE M OCYLLECTBIEHHbIE OOMKHOCTHBIMU NLAMKU NpK
npeaocTaBneHMn MyHULMNANbHOM YCNyru.

3. CocTaB, nocnenoBaTefibHOCTb U CPOKU BbIMONMHEHUA
aAMUHUCTPATUBHbLIX Npoueayp (AencTenMmn), TpeboBaHUA K NOPAAKY UX
BbIMOJIHEHUA, B TOM 4YUCIie OCOOGEHHOCTU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp (AeNcTBMN) B aNEeKTPOHHOMU hopme

Brok-cxema no npegocTtaBneHUId MyHWUMMAanbHOW YCryrm npuBedeHa B
NPUNOXEHUN 1 K agMUHUCTPATUBHOMY PErNaMeHTYy.

MpepocTtaBneHne MyHMUMNANbLHOW Yycnyrn BkNovaeT B ceba cnepywowime
aAMUHUCTPaTUBHbIE MNpoLeaypbl:

Mpuem 3assutens;

YaocTtoBepeHue NMMYHOCTU 3asBUTENS;

HoTapmnanbHoe 3acBuaeTenbCTBOBAHME BEPHOCTU  KOMUIA OOKYMEHTOB MU
BbIMNCOK N3 HUX, AOBEPEHHOCTEN, 3aBeLlaHnin Nnbo oTKa3 B HOTapuanbHbIX OENCTBUSAX.

3.1. MNpuem 3assutens

OcHoBaHMeM pgOna Havyana npoBefeHUss agMWHUCTPATUBHOW  npoueaypbl
ABNSAETCA YCTHOE U NMCbMEHHOE obpalleHne 3assutend. JIMyHbIi npuem 3asBuTens
OCYyLLEeCTBNAETCA [OOSMKHOCTHBIMM NULaMu B COOTBETCTBMM C rpaduMkoMm npuema
rpaxxgaH. AgMUHUCTpaTMBHasa npouedypa Mno npuemy 3asBUTENs OCYLLECTBISETCHA B
TeyeHme 5 MMHYT C MOMeHTa obpalleHus 3asaBuTens.

PesynbTat agMnMHUCTpaTMBHOM Npouenypbl: NIUYHbIA NpuemM 3asaBuTens.

3.2. YpgocToBepeHne NUYHOCTN 3adBUTENS

OcHoBaHveM [Ona Havana npoBedeHuUs agMWHUCTPATUBHOW  npoueaypbl
SABNSAETCS NUYHbIV NPpUeM 3asBuUTens.

HdomkHocTHOoe nuuo  agMuHucTpauum  Kosbma-L[eMbsSHOBCKOrO  CESbCKOro
noceneHns npu CBUAETENbCTBOBAHMM BEPHOCTU KOMWA [OKYMEHTOB W BbINUCOK U3
OOKYMEHTOB yCTaHaBnmMBaeT NMUYHOCTb rpaxgaHuHa, npeacTaBuBLLEro JOKYMEHTbI, Npu
9TOM NYHaa siBKa Briagenbla 4OKYMEHTOB He TpebyeTca.

YcTaHoBNeHMe ANYHOCTU OOSMKHO NMPOM3BOAUTBLCS Ha OCHOBaHMWM nacnoprta unm
OPYrMX [OOKYMEHTOB, WCKMOYaLWMX 5obble COMHEHUSI OTHOCUTESNBbHO JIMYHOCTMU
rpaxgaHvHa. [JaHHble O NIMYHOCTM HECOBEPLUEHHOSETHErO rpaXkgaHnHa He OOCTUrLLEro
yeTblpHaguaTM  neT, ycTaHaBnMBaeTCs MO  CBUAOETENbCTBY O  POXAEHUMU
npegocTaBNeHHOMY ero 3aKOHHbIM NpeacTaBUTENEM.

YpoctoBepeHne NUMYHOCTU 3a8BUTENA OCYLLECTBSETCHA B TeYeHne 5 MUHYT ¢
MOMEHTa npuema 3aaBuTens.

Pesynbtat agmMuMHUCTpPaTMBHOM  MNpoueaypbl:  yOOCTOBEPEHME  JIMYHOCTU
3aaBuTens

3.3. HoTtapuanbHoe 3acBMOETENLCTBOBAHNE Konumn OOKYMEHTOB,
AOBEpEeHHOCTEN, 3aBeLlaHni 1 T.4. NMbo oTKas B BbINONIHEHWUM HOTapuarnbHON YCNyru;

3.3.1. OcHoBaHMeM Ons Hadana npoBefeHUs aaMUMHUCTPATMBHOW npoueaypbl
ABNSETCHA yOOCTOBEepeHne NUYHOCTU 3asiBUTENS.

B cnyyae ecnn OTCyTCTBYHOT OCHOBaHWA ANsl OTKasa B NpeaocTaBrieHun
MYHUUUNANbHOMW  yCnyru, MpOBOAATCA  HOTapuanbHble  OEeUCTBUA  COrfnacHo
3aKkoHogaTenbCTBa, MNpPWU  YCrOBMM, YTO 3TWU [OOKYMEHTbl He npoTuBopedar
3akoHogaTtenbHbIM aktam Poccunckon denepaumn.

3.3.2.1NMpwn yOOCTOBEPEHUU 3aBeLlaHun, [OBEPEHHOCTEN BbIACHAETCA
AeecnocobHOCTb (PM3NYECKMX NUL, Y4acTBYHOLWMX B COBEPLUEHUN HOTapuanbHOro



aenctenda. B cnyyae yooctoBepeHWs OOBEPEHHOCTM OT MMEHWU OpUANYECKOro nvua
NPOBEPAIOTCS €ro NPaBoOCNOCOOHOCTb, a TakKe NOIHOMOYUS ero NpeacTaBUTENS.

Mpn  BbIACHEHUM  OEecrnocoBHOCTU  rpakgaHMHa  OOIMKHOCTHOE IO
AomuHucTpaummn Kosbma- [JeMbSIHOBCKOrO CEJSIbCKOro NoceneHns AofmKHO UCX0aNTb U3
TOro, 4TO:

- B coOoTBeTCTBMM C nNyHkTamu 1 u 2 crtatem 21 [paxgaHCKOro kKopekca
Poccurickon ®egepaunn aeecnocobHOCTb rpakgaHMHa BO3HMKAET B MONIHOM ob6beme ¢
HACTYNNEHNEM COBEPLUEHHONETUS, TO €CTb MO AOCTMXKEHUM BOCEMHagLaTuneTHero
BO3pacTa;

- B Clnyyae, Korga 3akOHOM [OonycKaeTcs BCTynsieHMe B Opak 0O OOCTMXKEHUS
BOCEMHAgUaTM neT, rpaxgaHWH, He AOOCTUMUMN BOCEMHaAUATUIETHEro BO3pacTa,
npuobpeTtaeT AeecnocobHOCTb B NOHOM 06beMe CO BpeEMEHU BCTyNNeHus B 6pak

B noateepxgeHnme NOMHOMOYMA  NpPeacTaBUTENS  HOPUAWYECKOrO  Nvua,
MMeEIOLLLEro NpaBo AencTBoBaTb 6e3 [OBEPEHHOCTU OT MMEHW HPUAUYECKOro nuua,
OOIMKHOCTHOMY nuuy AgmuHucTpaumn KosbMa- [JeMbsHOBCKOro CernbCKOro noceneHus
OOITKHbI BbITb NpeacTaBneHb:

- yupeanTenbHble JOKYMEHTbI OPUANYECKOro NNLa;

- OOKYMEHTbI, noaTeepxaatowme ero n3bpaHume (HasHadeHue), coCTaBneHHbIE B
COOTBETCTBUM C NOPSAKOM WU3bpaHusa (Ha3Ha4yeHus), YCTaHOBMEHHbIM YCTaBOM
topUaNYECcKoro nuua (Hanpumep, NpoTokon obuwiero cobpaHusa, NPOTOKON 3acefaHus
npaBneHmss 06 un3bpaHuM (Ha3HadeHun), MpuKa3 O Ha3HAYEeHUN OUPEKTOPOM
(reHepanbHbIM ANPEKTOPOM).

B noarteepxgeHne NOMHOMOYMA  NPeacTaBUTENS  HOPUAWYECKOrO  nvua,
OENCTBYIOWEro no [OOBEPEHHOCTM OPUOUNYECKOro nuua, OOSMKHOCTHOMY Ny
AOMUHUCTpauum Ko3bMa-[]eMbsIHOBCKOrO CEnbCKOro MOCENIEHUs [OOMMKHbl OblTb
npencraBneHsbl:

- yupeanTenbHble JOKYMEHTbI OPUANYECKOro NNLa;

- AOBEPEHHOCTb OT MMEHMU PUANYECKOrO NnLa 3a NOLMUCHI0 ero PYKOBOAUTENS
WA WHOTO NUuA, YNOSTHOMOYEHHOrO0 Ha 3TO €ero ydpeauTesibHbIMU OOKyMEeHTamMu, C
NPUNOXEHNEM OTTUCKA NevaTn 3TOM OpraHn3aumu.

3.3.3. CopgepxaHue HoTapuanbHO YOOCTOBEPSEMbIX OOKYMEHTOB (3aBeLyaHuu,
[OBEPEHHOCTEN) U [OOKYMEHTOB, Ha KOTOPbIX HOTapuanbHO CBUAETENbLCTBYETCSA
NOAJSIMHHOCTb MOAMUCU, OO0SMKHO OblTb 3a4ynTaHO BCAyX nvuam, obpaTtmBlIMMCA 3a
coBeplleHneM  HoTapuanbHOro  geucrtsus.  [OKymMeHTbl,  ocopmnisemble B
HOTapuanbHOM nopsake, NOANUCLIBAOTCS NMuamMn, 06paTMBLUMMUCA 3a COBEPLLUEHMEM
HOTapuanbHOro AEWCTBUS, B NPUCYTCTBUM AOSMKHOCTHOIO nuvua  AgMUHUCTpauun
KosbMma-[leMbSAHOBCKOIrO  CEenbCKOro rMoCerieHnsi, CoBepLualwero HoTapuanbHoe
Jencrseme.

Ecnu rpaxxgannH Bcnegcteme hmanyecknx HegoctaTkoB, O60NE3HU U No Kaknm-
nMBO WHBLIM MPUYMHAM HE MOXET fMYHO pacnmcaTtbCs, NO €ero MOpPYyYEeHUo, B €ro
NPUCYTCTBUM U B NPUCYTCTBMM OOSDKHOCTHOro nvua AgmuHuctpauun  Kosbma-
[1eMbsHOBCKOro CenbCKOro noceneHus 3aeelaHue, JOBEPEHHOCTb UMW AOKYMEHT, Ha
KOTOPOM HOTapuanbHO CBMAETENbCTBYETCA MOAMMHHOCTb MOAMUCKU, MOXET nognucaTb
OPYron rpaxgaHvH C yKkasaHuMeM MNPUYnH, B CUITY KOTOPbIX OaHHbIA AOKYMEHT HE MOor
OGbITb noanucaH COBCTBEHHOPYYHO rpakgaHMHOM, OBpaTMBLUMMCH 3a COBEPLUEHUMEM
HOTapuarnbHOro AeNCTBUS.

Ecnu 3a coBeplieHnem HoTapmanbHOro 4eNCTBMA 06paTUICS rMyxXon, HEMOW Unn
FMYXOHEMOW HEerpamMoTHbIN FpaXKaaHWH, TO NPU COBEPLLUEHNN HOTapUanbHOro AenCcTBUS
OOJDKEH MPUCYTCTBOBATb PaMOTHbIA COBEPLUEHHONETHUA FpaXgaHWH (Kak npaBuno,
CcypaonepeBoaYnK), KOTOPbIA MOXET OOBSACHUTBCA C HUM U YAOCTOBEPUTb CBOEN
NOANUCBIO, YTO COAEPXKaHMe 3aBeLlaHns, JOBEPEHHOCTU MU JOKYMEHTA, Ha KOTOPOM



HOTapuanbHO CBMOETENbCTBYETCA MNOAMMHHOCTL MNOAMUCK, COOTBETCTBYET BOJe
obpaTumBLuerocs nuua.

JInyHOoCTb nuua, nNpU3BaHHOrO noanucaTb 3aBellaHne, OOBEPEHHOCTb WU
OOKYMEHT, Ha KOTOPOM HOTapuarnbHO CBUAETENLCTBYETCA NOAMMHHOCTb MOAMNUCK, 3a
rpakgaHnHa, obpaTMBLUEroCcs 3a COBEpPLUEHMEM HOTapuanbHOro AENCTBUS, a Takxke
nmua, cnocobHOro OB6BLACHUTLCS C FNYXUM, HEMbIM WM FYXOHEMbIM HErpamoTHbIM
rpaxgaHMHOM, aflpec MecTa ero XUTenbCTBa YCTaHaBMMBaKTCA MO MacrnopTy unm
MHOMY OOKYMEHTY, UCKMoYatowWwemMy fnobble COMHEHUS OTHOCUTENBbHO JIMYHOCTU 3TOrO
nuua. HanmeHoBaHWe N PeKkBU3UTbI JOKYMEHTa, Ha OCHOBaHUN KOTOPOro YCTaHOBMEHbI
NNYHOCTb YKa3aHHOro nvua, a Takke agpec MecTa €ro XWMTenbCTBa YKa3bliBalTCHA B
3aBelwaHMM, [OOBEPEHHOCTM UM OOKYMeHTe, Ha  KOTOPOM  HOoTapuarnbHO
CBMOETENbCTBYETCA MNOAMMHHOCTL MOAMUCKU, a Takke B peecTpe Ans perucrpaumm
HOTapuarnbHbIX JENCTBUN.

B kauecTtBe nuua, Npu3BaHHOrO noanucatb 3aBellaHuMe, OOBEPEHHOCTb Win
OOKYMEHT, Ha KOTOPOM HOTapuarnbHO CBUAETENbCTBYETCA NOASMMMHHOCTb MoAmnucu, 3a
rpaxkgaHuHa, obpaTMBLUErocsi 3a COBEpLIEHMEM HOTapuarnbHOro OEWCTBUS, a Takke
nmua, CnocoBHOro OBBACHUTBCA C FMNYXMM, HEMbIM UMW [FYXOHEMbIM HErpamMOTHbIM
rpakgaHMHOM, He MOryT ObITb NPUBEYEHDI:

- [OOIMKHOCTHoe nuuo AamuHuctpauum Kosbma- [JeMbSHOBCKOrO CenbCKoro
noceneHns, copepLuaroLlee HoTapnanbHoOe 4ENCTBMIE;

- NMUO, B MONb3y KOTOPOro COCTAaBMEHO 3aBellaHue, Cynpyr Takoro nvua, ero
OeTn 1 poantenu;

nnyo, Ha MMSA KOTOPOro BblJaHa LOBEPEHHOCTb, CYnpyr Takoro nvua, ero aetm u
poaunTenu,

- TpaXgaHWH C TakuMu PU3MYECKUMU HeOoCTaTKaMu, KOTopble S$SIBHO He
NO3BONSAIOT €My B NOJSTHOM Mepe 0CO3HaBaTb CyLLECTBO NPOUCXOLSALLENO;

- rpaXkgaHuH, He obnagarowmin 4eecnocobHOCTLIO B MONHOM 06beEME;

- HErPaMOTHbIN FpaXk4aHWH;

- rpaxkgaHwH, He Bragewowun B OOCTATOYMHOM CTEMEHU SA3bIKOM, Ha KOTOPOM
coBepLUaeTcs HoTapuanbHoe AencTeume.

3.3.4. [lomkHoCcTHble nuua AgMuHucTpaunmn Kosbma- [JeMbsHOBCKOro CenbCKoro
NoCeneHnsa He MPUHMMaKT AN COBEPLUEHUS HOTapuanbHbIX AENCTBUA OOKYMEHTHI,
nmerLwmne NoAYMCTKM NMBO MPUMUCKK, 3a4YepKHYTble CroBa W MHblE HEOrOBOPEHHbIE
ncnpaeneHns, a Takke JOKYMEHTbI, UCNOSTHEHHbIE KapaHA4aLLOM.

TeKkCcT HoTapuanbHO yOOCTOBEPSEMOro AOKYMEHTA OOSMKEH OblTb HAaNMcaH SACHO
N YETKO, OTHOCSILLIMECS K COAepXXaHMI0 AOKYMEHTA Yncna u cpoku 0603HaveHbl XOTs Obl
OAWH pa3s crnoBamu.

B oTHOweHnn dusmyecknx nuy B TEKCTe HoTapuarnbHO YAOCTOBEPSEMOrO
AOKYMEHTa yKa3bIBalOTCs paMunnsg, UMH, OTYECTBO (MOcnegHee - Npu Hanuuun), gata
M MECTO POXOEHUSA, TPaKO4aHCTBO, MOSl, HAUMEHOBAHWE W PEKBU3UTbI OOKYMEHTA,
yAOCTOBEPSIOLLErO JIMYHOCTb, aApec MecTa XUTerbCcTBa.

B oTHoweHun topmandeckoro nvua B TEKCTE HOTapuanbHO YAOCTOBEPSEMOrO
OOKYMEHTa YKa3blBalOTCA [MOMIHOE HauMMeHOBaHWe, WAEHTUPUKAUNOHHBLIN HOMepP
HanoronnartesnbLliMKka, OCHOBHOW rOCYy[0apCTBEHHbIN PErncTpaumMoHHbIM HOMep, AaTta
rocygapCTBeHHOW perucTpaumm, HauMeHOBaHWe oOpraHa, OCYLEeCTBMBLUEro TaKyto
perncTpauunio, Kog MpuyYMHbl MOCTAHOBKM Ha y4deT, agpec (MeCTo HaxoXOeHusl)
NOCTOAHHO OENCTBYIOLLETO UCNOSTHUTENBHOrO opraHa (B criydae OTCyTCTBUS NMOCTOSAHHO
OENCTBYIOLEro UCMNOSTHATENBHOMO OpraHa - MHOro opraHa unu nvua, MMerLmux npaso
AEeNCcTBOBaTb OT UMEHWN HOPUAMYECKOTO Nuua 6e3 4OBEPEHHOCTN).

He3anonHeHHble OO KOHUA CTPOKM U ApyrMe cBoboaHble MecTa Ha HoTapuasnbHO
opopMIISIEMOM  OOKYMEHTE MNPOYEPKMBAIKOTCS, 3a  UCKIMIOYEHWEM  JOKYMEHTOB,
npegHasHa4YeHHbIX Ons AeNCTBUSA 3a rpaHULIEN.



WcnpasneHuss B 3aBellaHun, [OOBEPEHHOCTU WNW LOKYMEeHTe, MNOASIMHHOCTb
noanNUCKM Ha KOTOPOM HOTapuasnbHO CBUOETENbCTBYETCS, AOSMKHbI ObiTb OroBOpEeHbl U
noaTBepXAeHbl MNOAMUCBbID  Nvu, NOoAMUCAaBLUMX [LOOKYMEHT, a Takke B KOHue
yAOCTOBEPUTENBHON HAAMMCU - NOANUCBID AOSMKHOCTHOrO nuua AZMUHUCTpaumu
Kosbma- [1eMbsSHOBCKOro CeflbCKOro MOCeneHnss C MNPUNoXeHMeM OTTUCKa nevaTu
MecTHOM AgMuHMCTpaunn. MNpu 3ToM ncnpaBneHnsa AomMkHbl ObiTb caenaHbl Tak, YTobbI
BCE OWMOBOYHO HanNuUcaHHoOe, a 3aTeM 3a4yepkHYTOEe MOXHO OblIo npoYecTb B
nepBoHa4anbHOM TekcTe. Hanpumep, ecnu B TEKCTe 3aBellaHusa UcrnpaefieHbl CrioBa
"npegmeTbl 06bIMHOM AoMallHen obcTaHOBKM M obuxoaa" Ha cnoea "Xunow gom", To
ncnpaeneHne cnepyeT OroBopuTb Tak: "3avepkHyTble cnosa "npegmeTbl 0OblMHON
AomallHen obcTaHoBKM 1 06mxoda" He YnTaTb, HANUCAHHOMY "XWUIon AoMm" - BepuTb.".
OTO wucnpaBneHne [OMMKHO ObiTb MNognucaHo 3aBelwlatenemMm (NMuoM, KOTopoe Mo
npocbbe 3aBewaTens nognucano 3aBelwaHne) B NPUCYTCTBUM AOSMKHOCTHOrO nvua
MECTHOIo CaMOynpaBrieHusl, YAOCTOBEPSIOLLEro 3aBellaHve, U NOBTOPEHO B KOHLE
yOOCTOBEPUTENBLHON Haanucu nepej MNoAMUCbI0  OOSMKHOCTHOIO fvua  MeCTHOro
camoynpaBneHus.

McnpaBneHus, coenaHHble B TEKCTe, KOTOPbIM He MoAnucbiBaeTcsa InLoM,
obpaTmBLIMMCH 3a COBEpLUEHMEM HOTapuanbHOro AEeWCTBUA (Hanpumep, Konus
OOKYMEeHTa), B KOHUE YAOCTOBEPUTENbHOMW HagNMCXM  OroBapuBalOTCs  TONbKO
OOMMKHOCTHbLIM nuuomMm AgMuHucTpaumm Kosbma- [JeMbAHOBCKOro CenbCKOro noceneHns
N NOATBEPXAAKTCA €ero MOAMNUCbID C MNPUIOXEHWEM OTTUCKaA nedYaTu MeECTHON
AOMUHUCTpaUmN.

Ecnn gokymeHT, nognexawumn HoTapvanbHOMY YOOCTOBEPEHUIO, UNU OOKYMEHT,
NOASIMHHOCTL MNOAMMWCU Ha KOTOPOM HOTapuanbHO CBUOETENbCTBYETCH, W3IOXEH
HEeNnpPaBuUNbHO WNW HErpamoTHO, [AOSMKHOCTHOe nunuo AamuHuctpauun  Kosbma-
[leMbsHOBCKOro cenbCKOro noceneHnsa npegnaraeT odpaTtnBlLLUEMYCS 3a COBEpPLUEHMEM
HOTapuanbHOro AeNCcTBUS N1y UCNPaBUTb €ro NN COCTaBUTb HOBbIN.

3.3.5.B cnyyasx, korga HoTapuanbHO OhopMnisSseMble JOKYMEHTbI U3M0XeHbl Ha
HECKONbKMX NNCTaX, OHW AOMKHbI ObITb NPOLWNTLI, MUCTBI UX NPOHYMEpPOBaHbl. 3anncb O
KONu4yecTBe npoWnTbIX NUCTOB (Hanpumep: "Bcero npowuTto, NPOHYMEPOBAHO W
CKpEenneHo nevatbio OecATb NMCTOB") 3aBepsieTcss NOANMUCHI0 OOMMKHOCTHOrO nuua
AomuHucTpaummn Kosbma- [JeMbSIHOBCKONO CEJSIbCKOro MOCENiEHNs C NPUIOXEHNEM
OTTUCKa NevyaTn MecTHON AOMUHUCTPaLINN.

3.3.6. BepHOCTM BbINUCKM MOXET ObiTb 3acBMOETENbCTBOBAHA TONbKO TOraa,
Korga B [OOKYMEHTe, W3 KOTOpOro [Jernaetcs BbINMUCKA, COAepXaTCA pelleHus
HECKOMbKUX OTAENbHbIX, HE CBA3aHHbIX Mexay cobon BonpocoB. Bbinucka [ormkHa
BOCNPOM3BOANTb MOMHbLIA TEKCT YacTu AOKYyMeEHTa no onpeneneHHoMy BOMpPOCYy.

BepHocTn konun OOKyMeHTa, BblAAHHOMO rpaXxaaHWHOM, CBWOETENbCTBYETCS
OOIMKHOCTHbLIM NuuoM AgMuHucTpaunmn Kosbma- [1eMbAHOBCKOrO CenbCKOro nocesieHns
B Tex chnyyaslx, Korga MoOASIMHHOCTbL MNOAMUCU  TpaXaaHWHa Ha [OKYMeHTe
3acBugeTenbCTBOBaHa HOTaApUyCOM, AOSMPKHOCTHbIM NULIOM OpraHmsauun no MecTy
paboTbl, y4yebbl UM XKUTENbCTBA TrPaXKgaHWHa, AOSMKHOCTHbIM JfIMLOM MECTHOro
camoyrnpaBneHusi, OOMMKHOCTHbIM JULIOM KOHCYNbCKOro ydpexaeHna Poccunckon
denepaumn.

CeBupgetenbctByeMasa KOMus OOKYMEHTa WM BbINMUCKA W3 Hero crnuyaetcs c
NOOSIMHHUKOM  OOKyMeHTa. TeKCT KonuMM [JOSfKEeH [OOCMOBHO COOTBETCTBOBATb
NOONTMHHUKY.

BepHocTn konuu ¢ Konun JOKYMEHTa CBUAETENLCTBYETCA AOSMKHOCTHLIM fINLOM
AgmnHucTtpaummn Kosbma- [JeMbSHOBCKOrO CenbCKOro nocerieHusi npu ycnosuu, ecnuv
BEPHOCTM KOMUM 3acBMOETENbCTBOBAHA B HOTApuanbHOM MOpsiake WM Konus
AOKYMeHTa BblaHa IopUaANYECKUM NIULIOM, OT KOTOPOro UCXOAWUT MOASNIUHHBLIN JOKYMEHT.
B nocnegHem cnyyae konus AOKyMeHTa JOKHa OblTb M3roToBrieHa Ha GrnaHke JaHHOro



IOPUANYECKOro Nuua, cKpenneHa OTTUCKOM ero nevatu, a Takke UMeTb OTMETKY O TOM,
YTO NOAMMHHBIA OKYMEHT HAaXoOUTCH Yy KOPUANYECKOro nuua.

[okyMeHTbI, NpeAcTaBreHHble ANA CBUOETeNbCTBOBAHUA BEPHOCTU KOMUA UMn
BbIMNCOK M3 HUX, OOBbEM KOTOpPbIX MpPEeBbILAET OAWH NUCT, OOSMKHbI ObiTb NPOLUUTHI,
NPOHYMEPOBaHbl U CKperreHbl OTTUCKOM MeyaTu opraHu3aumm, OT KOTOPOW WUCXOOAT
OOKYMEHTBI.

3.3.7. VicnpaBneHund, caenaHHble B TEKCTE, KOTOPLIM HE NOANUCHLIBAETCA NULIOM,
obpatmBLIMMCH 3a COBEpLUEHMEM HOTapuanbHOro AEeWCTBUA (Hanpumep, Konus
OOKYMEeHTa), B KOHUE YAOCTOBEPUTENbHOW HagNMCU  OroBapuBalOTCs  TONbKO
OOMMKHOCTHLIM NULUOM U MNOATBEPXAAKTCA €ro MNoAMUCbID C MPUNOXEHUEM OTTuUCKa
neyatn AQMUHMUCTPaAUUKM NOCENeHns Ansi COBEPLUEHNS HOTapuanbHbIX AENCTBUN.

3.3.8. OTkaz B HOTapmanbHOM 3acCBMOETENbCTBOBAHUN BEPHOCTU  KOMWUN
OOKYMEHTOB WM BbIMUCOK M3 HUX BO3MOXEH B Cryvasx, yKka3aHHblX B MyHKTe 2.3.2.
HaCTOSILLEro pernamMmeHTa.

HdomkHocTHoe nuuo AamuHucTpauum  KosbMma- [1eMbsSIHOBCKOMO  CEJSIbCKOro
noceneHna no npocbbe nuua, KOTOPOMY OTKa3aHO B COBEPLUEHUN HOTapuarbHOro
OENCTBUSA, OOIMKHO U3NOXUTb NPUYMHBI OTKa3a B NMUCbMEHHOW (bopMe U pasbsCHUTL
nopsgok ero obxanoBaHus. B aTmx cnyvasx OOMKHOCTHOE Nvuo AQMWHUCTPaUUK
Ko3bma- [eMbAHOBCKOrO CENnbCKOro MOCENEHUSA HE NOo3agHEe YeM B OECATUAHEBHbLIN
CPOK CO [OHs obpaweHnsa 3a COBEpLUEHMEM HOTapuanbHOro AOEWCTBUS BbIHOCUT
noctaHoBreHne 06 0Tka3e B COBEPLLUEHNN HOTApPUanbHOIro AENCTBUS.

B noctaHoBneHnn o6 otkase AosmKkHbl ObITb YKasaHbl:

- [JaTa BblHECEHUSI MOCTaHOBMNEHMA; paMunms, MHUUManbl, OOSMKHOCTb Nnua,
YNONIHOMOYEHHOIO CoBepLlaTb HOoTapuanbHble OEWCTBUSA, HaUMEHOBAHWE MECTHOM
AOMUHUCTPaUMM noceneHus; amunnga, umMs, OTY4ecTBO (MocreaHee - MpyU Hanmmymnm)
rpaxkgaHuvHa, obpaTMBLUErocsi 3a COBEPLUEHMEM HOTapuanbHOro AOencTBusi, agpec
MecTa ero XwutenbcTBa (MOfHOE HauMeHOBaHWe W agpec (MecTo HaxOXAeHus)
NMOCTOSIHHO  OEWCTBYIOLLErO0  MCMNOSIHUTENBHOrO  OpraHa  opuguyeckoro  nvua,
npeacTaBUTENIO KOTOPOro OTKa3aHO B COBEPLLUEHMM HOTapUarnbHOrO AENCTBUSA);

- HOTapuanbHOe AENCTBME, O COBEPLUEHNN KOTOPOro Npocun obpaTnBLLUNNCS;

- OCHOBaHMe OTKa3a CO CCbINIKON Ha AeNCTBYloLLee 3aKOHO4AaTENbCTBO;

- NOPSAOK U CPOKM 0BKanoBaHMA OTKa3sa.

[MocTaHoBNEHMEe coCTaBnseTCA B ABYX MNOAMWHHBIX 3K3eMnnspax, Kaxablv
3K3eMnnsp NOANUCbIBAETCS  OOIMKHOCTHbIM  nuuoM  AgmuHuctpaumm  Kosbma-
[1eMbAHOBCKOrO  CEenbCKOro  MoceneHuss C  MpUIIoXKeHMeM  OTTUCKa  neyatwu
AOMUHUCTpaUmn noceneHna Ogns  coBeplleHus HOTapuarnbHblX  OEUCTBUN.
[MocTaHOBNEHNE perncTpupyeTca B KHUre NCXodsLlen KoppecrnoHaeHUUN.

lMocTaHoBneHe 06 OTKkase BpyyaeTcs Nnuuy, KOTOPOMYy OTKasaHO B COBEpPLUEHUM
HOTapuanbHOro AeNCTBUS, UM HanNpaBseTcs emy NocpeacTBOM MOYTOBOW CBSA3MW.

Mpn BpyYyeHMM nMUy, KOTOPOMY OTKa3aHO B COBEpPLUEHMUW HOTapuanbHOro
AEencTBnd, NocTaHoBneHnst 06 OTkase ykasaHHOE NMLO Ha 3K3eMnspe NOCTaHOBMEHNUS,
XpaHdwemca B genax AAMUHUCTpaUMM MOCENeHns, pacnucbiBaeTcss B MNOSyYeHUn
NOCTaHOBMEHNA N CTaBUT AaTy BPyYeHUs.

PesynbTtar aaMUHUCTPaTMBHOMN npoueaypsbl: HOTapuanbHoe
3acBMAETENbCTBOBAHNE YOOCTOBEPEHNSA KOMUN OKYMEHTOB, MO0 OTKa3 B BbINOSIHEHUN
OaHHOW yCryru.

3.3.9. [lomkHocTHble nuua AgMuHucTpaunmn Kosbma- [JeMbsHOBCKOro CenbCKoro
noceneHnsa He BNpaBe CoBepllaTb HOoTapuanbHble JENCTBMA Ha CBOE MMSA U OT CBOErO
MMEHN, HA UMS N OT MMEHM CBOMX CYMnpyroB, MX U CBOUX ONM3KUX POLACTBEHHUKOB
(poauTenen, oeTen, BHYKOB).

3.3.10. [O/mKHOCTHblE fMua MECTHOro camMoynpasfeHusi, OBHapy>XMB Mpu
COBEpLUEHNN  HOTapuanbHOro OencTBus  (paccMmoTpeHunm obpauleHunss o  ero



coBepweHun) pencteua (6esgencteue), copgepxalime npusHakM MNpecTyniieHuns,
aAMUHUCTPATUBHOIMO NMBO WMHOrO npaBOHapyLUEHWs, HanpaensalT WHopmMauuio 06
9TOM B TrOCYOApCTBEHHbI OpraH, YNOSIHOMOYEHHbIN MNPUHMMATb peLleHns Mo
COO6LEHNAM O COOTBETCTBYIOLLNX AENCTBUSAX (B6e30encTBmn).

3.3.11. Bce HoTapuarnbHble OENCTBUA, COBEpPLUAEMblE AOSMKHOCTHLIMU NULaMU
AomuHucTpauum Kosbma- [JeMbSHOBCKOro CENbCKOro MoceneHus, pPerncTpupyroTca B
peecTtpe ANA perucrtpauun HoTapuanbHbIX OeWUCTBUW, bopma KOTOPOro yTeBepxaeHa
Mpukazom MuHucTepcTBa toctuummn Poccunckon ®egepaumm ot 10 anpena 2002 r. N 99
"O6 yTBEpXOeHUn «¢OpM peecTpoB AN perncrpauum HoTapuanbHbIX AENCTBUN,
HOTapuanbHbIX CBUOETENbCTB W YOOCTOBEPUTENbHbLIX HaAMMCEM Ha caenkax wu
CBUAETENbCTBYEMbIX JOKYMeHTax".

Kaxxgomy HoTapuanbHOMy LEeNCTBUIO NpucBamBaeTCA OTAENbHbIN NOPSAKOBbLIN
HoMep. Homep, nog KOTOpbIM HOTapuarnbHOe OeNCTBME 3aperMcTpMpoBaHO B PEECTpeE,
YyKasblBaeTCA B BblgaBaeMblX AOSMPKHOCTHbIM nuuom  AgmuHucTpaumm  KosbMma-
OEeMbSHOBCKOrO CeribCKOro rnocesieHst A0OKyMeHTax U B YAOCTOBEPUTENbHbIX HANUCSX.

PeecTpbl 4OMKHbI BbITb NPOLUHYPOBAaHbI, JINCTblI UX NPOHYMEPOBaHbI. 3anncb O
KONM4ecTBe NNCTOB OOSMKHA OblTb 3aBepeHa noanucbo naBbl NOCENEHNA C OTTUCKOM
neyaTtn MectHom AgMUHUCTPaLUN.

Pernctpauus HoTapmanbHOro 4ENCTBUS B peecTpe Npon3BOaUTCS OOSMKHOCTHbLIM
nuuom AgmuHuctpauun Kosbma- [JeMbsSHOBCKOro CenbCKOro MOCENEHUs vepHuramm
(LUapuKOBOM PY4YKOW) CUHEro unM UONEeTOBOro LBeTa W TOMbKO NOcre Toro, Kak
yAoCTOBeEpUTESIbHAA HaAMUCb WMAW BblgaBaeMbl OOKYMEHT MM noanucaHbl. 3anucb
KapaHgaloM 1 Nog4YUCTKU B peecTpe He OOMyCKarTCA.

3.3.12. HoTapuanbHble AOencTBUA COBeEpPLUAOTCA B MNOMELWEHUM MECTHOW
AgMUHUCTpaumm nocenennda. HotapuanbHble OeNCTBMA MOryT ObiTb COBEpPLUEHbI BHE
noMeLLeHNss MECTHOM AOMUHUCTPaLNN NOCENEHNSA B UCKNMIOYNTESBbHBIX CyyasX - ecnm
rpakgaHe, [Onsi KOTOPbIX OHWM COBEPLUAIOTCS, B CBA3M C Tshkenon OonesHbto,
WHBaANMOHOCTbIO WM NO APYron YBaXKUTESIbHOW MNPUYMHE HEe MOryT SBUTbCA B
nomeLleHne MecTHoOM AOMWHUCTpauuK noceneHusi. Ecnu HoTapuanbHble OencTBuUs
COBEpLLAOTCA BHE MOMELWEHUss MeCTHOM AOMUHUCTpauMM NoceneHnsd, TO B
yOOCTOBEPUTENBHON HaAnMMCU Ha [OOKYMEHTe U B peecTpe nand perucrpaumu
HOTapuanbHbIX JENCTBU 3anN1CbIBAeTCA MECTO COBEPLUEHUSA HOTapManbHOro 4eNCTBUsA
C yKasaHueM afgpeca.

4. DopMbl KOHTPOJIA 3a UCNOJSTHEHMEM pernameHTa.

4.1. Tekywmnm KOHTpPOMb 3a cobrniogeHMeM nocnenoBaTenbHOCTU LENCTBUMN,
onpeneneHHbIX aAMUHUCTPATMBHbIMU npoueaypamu, no npeaocTaBeHnIo
MYHMLUMNANbHOW yCnyrn (Aanee — TeKyLUn KOHTPOSb) OCYLLECTBNAETCA OOSPKHOCTHLIM
NMUUOM, OTBETCTBEHHbIM 3@  opraHu3aumio  paboTbl MO  NpeaoCTaBrEHUID
MYHUUUNANbHOW YCAyr.

TeKyLwmin KOHTPOSb OCYLLECTBASIETCA NyTEM NPOBEAEHUSA NPOBEPOK COBMOaEeHUS
N WCMOSTHEHUS [OOSMKHOCTHBIMM NUUAMU aAMUHUCTPATMBHOIO perfnamMeHTa U MHbIX
HOPMaTMBHbIX MPABOBbLIX aKTOB, YCTaHaBnMBalLWMxX TpeboBaHMs K NpenocTaBfeHuto
MYHUUUNANbHOW YCAyr.

4.2. KOHTpomnb 3a MOMHOTOM W Ka4yeCTBOM nNpeaocTaBfieHNa MYHULMMNAnNbHON
ycnyrn BknoyaeT B cebs npoBedeHMe MMaHOBbIX MPOBEPOK (OCYLECTBNAETCA Ha
OCHOBaHWW TOOOBLIX WM  KBapTasnbHbIX MfAaHoB paboTbl AgMWHUCTpaUUK) K
BHEMMAHOBbLIX MPOBEPOK, B TOM 4YMCNE MNPOBEPOK MO KOHKPETHbIM OOpaLLeHnsaM
rpaxgaH. [lpy npoBepke paccMaTpuBalTCss BCE  BOMPOCbI, CBSAA3aHHble C
npeaocTaBneHNEM MyHUUMNANbHOW ycnyrn, (KOMNNeKkcHaa npoeepka) nnbo oTaenbHble
BOMPOChHI (TeMaTmnyeckasi npoBepka).



BHennaHoBble MpPOBEPKM OCYLLUECTBISAIOTCA Ha OCHOBaHUM PacnopsikeHus
AOMUHUCTpaUmN.

4.3. llo pesynbTaTaMm KOHTPOSiS, MPU BbIABNEHUM OONYLEHHbIX HapyLUleHUH,
rnaBa CenbCKOro rnoceneHns npuHUMaeT pelueHne o6 ux ycTpaHeHunm n mepbl no
HaNoOXeHUIo ANCUUNIIMHAPHBIX B3bICKAHWMK, Takke MOryT ObiTb AaHbl yKasaHust Mo
NoaAroToBKE  MPEeAsioKEHWA N0  U3MEHEHWUD  MOSIOKEHUA  aAMWHUCTPATMBHOIO
pernamMmeHTa.

4.4. [JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a MpefoCTaBreHne MyHUuMnanbHOn
yCriyru, HeceT NepcoHarnbHYy0 OTBETCTBEHHOCTb 3a:

cobntogeHne TaHbl COBEPLUEHHOIO HOTapuanbHOro 4ENCTBUA,

cobntogeHne CpoKkoB M nopsigka NpeaocTaBneHNa MyHULMNANbLHOW YCRyru,

B Cliyyae OTKa3a - BblHECEHWE MOCTaHOBMEHMSI 00 OTKa3e B COBEPLLUEHUN
HOTapuanbHOro AEeNCTBUS U BPYYEHUN €ero vy, KOTOPOMY OTKasaHO B COBepLUEHUU
HOTapmarnbHOro 4ENCTBUS.

5. Alocyne6HbIN (BHeCyAeOHbIN) NOPAAOK 06XXanoBaHMA peLleHun u
aencrteumn (besgencTeus) opraHa, npeaoCcTaBnAKOLWEro MyHULUNanbHy ycnyry,
a TaKkKe UX AOJHKHOCTHbIX NuL.

5.1. 3aasutenb wnmeeT npaBo Ha pJocyaebHoe (BHecyoebHoe) u cygebHoe
obxanosaHve genctBun  (6e3gencTBuMsl) U peELleHUr,  OCYLLeCTBRSieMbIX U
NPYHUMaeMbIX NPU NpeaoCcTaBNeHnn MyHULMNAanbHON YCnyru.

5.2. 3agButenb MoXeT obpaTutbCsa C xanobow B TOM 4uCre B CReayloLmx
cny4vasx:

a) HapylleHne cpoka perMcTtpaumm 3anpoca 3asiBUTens O npegocTaBrieHun
MYHULMNANbHOW YCNyru;

6) HapyLleHne cpoka NpegocTaBneHUs MyHULUNAanbHOW yCryru;

B) TpeboBaHMe npeacTaBneHns 3asaBuTenem JOKYMEHTOB, He NpeayCMOTPEHHbIX
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumn, HOPMATUBHBIMU
npaBoBbIMK akTamu OpnoBckon obractv, MyHUUMNanbHbLIMM NPaBOBbLIMK akTaMn Ang
NpeaoCTaBNeHNA MyHMLMNANbLHOW YCNYru; r) 0TKas B NpuemMe y 3asBuUTenNst AOKYMEHTOB,
npeacTaBneHne KOTopbIX MPedyCMOTPEHO HOPMAaTMBHbIMW  MPaBOBbIMW  aKTaMu
Poccuinckon depepauumn, HopMaTMBHbIMM NpaBoBbiMM akTamy OprioBckon obnactu,
MyHMLUMNaNbHbIMU NPaBOBbLIMY aKkTamu Ans NpefoCTaBneHuss MyHULUNansHOM yCnyru;

A) 0TKa3 B NpeaoCTaBNeHNN MyHULMNANbHON YCIyru, €Cnn OCHOBaHUS OTKasa He
npeaycMoTpeHbl bedeparnbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMU
WHBbIMU HOPMaTUBHLIMW MPaBOBbIMW akTamu Poccunckon depepauum, HoOpMaTUBHBIMU
npaBoBbIMU akTamn OprioBckon o6r1acTu, MyHULMNAaNbHBIMW NPaBOBbLIMU aKTaMu;

e) TpeboBaHne BHeCeHWs 3asiBUTENeM npu NpeaocTaBneHUn MyHULMMNANbHON
ycnyru nnatbl, He NpegyCMOTPEHHON HOPMaTUBHBLIMW NPaBOBbIMU akTamu Poccuinckon
depepauny; HOpPMaTUBHbLIMU npaBoBbIMU aKkTamu Opnosckon obnactu,
MyHULUMMNANbHBLIMU NPaBOBbLIMU aKTaMmMu;

X) OTKka3 opraHa, npegoCTaBnAlOWEro MyHAUMNANbHYO — ycnyry, ero
OOJPKHOCTHOIO nvua B MUCMpaBfieHnn OOMNYLEHHbIX OnevyaTtok U oWwnboK B BblAAHHbLIX B
pesynbTate NpeaocTaBNeHna MyHUUMNAnbHOW yCnyrn OOKYMeHTax nvbo HapylleHue
YCTaAHOBMEHHOIO CPOKa Taknx ncnpasneHuni.

5.3. Xanoba nopgaetcsa B nucbMeHHOM opMe Ha OymMaxHOM HocuTene, B
3NEKTPOHHOM (hopMe B opraH, NpeaocTtaBnAlWMn MyHMUMnanbHyo ycnyry. XKanoba
paccmaTtpmBaeTcs AOJTDKHOCTHbLIMU niuuamu opraHa, npegocTaBnAloLLEro
MYyHUUMNANbHYO ycnyry, B TedyeHue 15 OHen co OHA ee perucTpaumu, a B criyvyae
obxanoBaHMa OoTKasa opraHa uMnuM ero AOSMKHOCTHOrO nvua B nNpuemMe AOKYMEHTOB Yy
3aaBuTtena Nubo B MCrpaBfieHUU AOMyLLEHHbIX OnevyaTtok M OwuMbOoK unuM B criyyae



06)XanoBaHMa HapyLlIEeHUs1 YCTAHOBNEHHOrO CPOKa TakMX UCMPAaBiEHUN - B TeyeHue 5
pabounx OHeW co OHA ee perucTtpaumn. o pesynbTtatam pacCcMOTPeHUs Xanobbl
npyHMMaeTca peweHve 06 yaoBneTBopeHun kanobbl wunm 06 oTkase B
yaoBneTBopeHun xanobbl. He nosgHee [HA, cregylowero 3a AOHEM MNPUHATUSA
peLlleHns, 3asBUTEN0 B MMCbMEHHOW hOPME 1 MO XeNaHU 3asBUTESNS B 9NIEKTPOHHON
dopmMe HanpaBnAeTca MOTUBMPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHNS Xanobsbl.

5.4. Nopsagok cyaebHoro obxxanoBaHnsa gencteun (6e3gencTauns) OSMKHOCTHOIO
nuua, a TaKkke NPpUHUMaemMoro UM peLLeHns Npu UCMOMHEHUU MYHULMNANbHOW YCNyru
onpefensieTcs B COOTBETCTBUM C AENCTBYIOLUMM TpaXXgaHCKO-npoueccyarnbHbiM 1
apbuTpaxHo-npoueccyanbHbIM 3aKOHO4ATENLCTBOM.



MpunoxeHwne
K adMUHUCTPaATUBHOMY perfnameHTy
Nno NpefoCTaBNEeHUD MyHULMNANbLHON YCIyrn

BJIOK-CXEMA
npefocTaBneHnUs MyHULUMNANbLHOW yCnyru
no «CoBepLUEHNO0 HoTapuanbHbIX AencTBui rmaeon Kosbma- [JeMbSHOBCKOro
CEeNbCKOro NoceneHus un cneynanbHo YNONHOMOYEHHbIM
OOIMKHOCTHBLIM NULIOM agMUHUCTpauumn Kosbma- [1eMbSHOBCKOro CEbCKOro
noceneHna»

lNpuem 3asButens,
5 MuH.

|

YaocTtoBepeHne NMYHOCTU 3asBuUTenNs,
5 MuH.
. . 4
BbIinonHeHne HoTapuanbHbIX 4ENCTBUI OTkas
25-40 MUH. B BbIMNOSTHEHUN HOTapUanbHbIX 4ENCTBUN
15 MUH.
\




