POCCUUCKAA ®EOEPALIMA
OPJIOBCKASA OBJIACTb JOIMKAHCKUA PAUOH
AOMUHUCTPALNA OAYBPOBCKOI'O CEJIbCKOI'O NMNOCENEHUA

NOCTAHOBIJIEHUE

30 anBaps 2023 roga Ne 3

O6 yTBEPXOAEHUN aAMUHUCTPATUBHOIO pernameHTa
npenocTaBneHuns MYHMLMNANbHON ycnyrm no
NpeaoCTaBNEHNIO MyHULMMNANBbHON YCNyrn
«MHdopMupoBaHne HaceneHus 00 orpaHnyeHunsx
NCNonb30BaHMs BOAHbIX 060BHEKTOB 00LLEr0 NOMb30BaHMS,
pacnonoXeHHbIX Ha TeppuTopum [JybpoBCKOro cenbCcKkoro
nocenexHna [JomkaHckoro paroHa Opnosckon obnacTtu ans
NINYHBIX N BbITOBBIX HYXA»

B uenax npuBeaeHnst HopMmaTMBHO-NpaBoBoK 6a3bl [1ybpoBCKOro cenbckoro
noceneHns B COOTBETCTBUM C ENCTBYIOLLEM 3aKOHOAATENbCTBOM

AomnHnctpauma lybposckoro cenbckoro nocenenuns NOCTAHOBJIAET:

1. YTBEPOUTL npunaraembsin AOMNHUCTPATUBHBLIN pernameHTt
NpeaoCcTaBnNeHNa MyHUUMNANbHOW YCNyrM Mo NpPefoCTaBfeHU  MyHUUUnanbHOW
ycnymm «MHgopMupoBaHue HaceneHns o6 OrpaHn4yeHnsax MUCMNoSib30BaHUA BOLHbIX
00bekToB 06Lero nonb3oBaHUS, pPacnofioXeHHbIX Ha Tepputopum [ybpoBckoro
cenbckoro noceneHus [ommkaHckoro panioHa OprnoBckon obnactu Ans NUYHBbIX W
ObITOBbIX HYXO>.

2. lMocTaHoBneHne agMmuHucTpaumn [ybpoBCKOro CenbCKoro noceneHnsa ot
06.08.2012 roma Ne26 «O6 yTBEpXOEHUM agMUMHUCTPATMBHOIO perfameHTa
npenocTaBneHns MyHMUMNANbHOW YCIyrn No NpeaoCcTaBleHNI0 MyHULMNANbHON YCIyrn
«HopmmpoBaHMe HaceneHnss o6 OrpaHUYeHUAX MCMNONb30BAHUSA BOAHbLIX OOBLEKTOB
obLiero nonb3oBaHUSA, PacnofnoOXeHHbIX Ha TepputTopumn [yBpOBCKOro CenbCcKoro
noceneHunsa JomkaHckoro pavioHa OpnoBckon 06nacTv AN NUYHbIX U ObITOBBIX HYX» »
cuvTaTtb YyTpaTUBLLMM CUNY.

3. .HacTtosiwee nocraHoBneHne obHapoaoBaTb B YCTAHOBEHHOM NOPSAKE U
pa3MecTuTbL Ha odmumanbHoM cante [JormkaHcKoro panoHa.

"aBa [1yGpOBCKOro cenbCKOoro noceneHus H.B.Bnacosa



MpunoxeHne

K MOCTaHOBIIEHNIO aAMUHUCTPaLIMN
[y6poBCKOro cenbCckoro NoceneHus
ot 30.01.2023r. Ne 3

AOMUHUCTPATUBHBIA PEMMAMEHT

no npepocTaBrieHMI0 MyHUUMnanbHon ycnyrn «MHcopMupoBaHme HaceneHna o6
OrpaHN4YeHMNAX UCNONb30BaHMA BOAHbIX OOBLEKTOB 06LWero nonb3o0BaHuA,
pacnonoXxeHHbIX Ha TeppuTopun [lybpoBCKOro cenbCKoro nocereHus
[onmxaHckoro panoHa OpnoBCcKoM 06nacTu AN NIMYHbIX U ObITOBbLIX HYXA.

1. O6wume nonoxeHus
1.1 Uenn u npeameT agMUHUCTPATUBHOIO pernamMeHTa

1. Hactoawmn agMUHUCTPATUBHbBIN pernamMeHT npegocTaBrieHnd
MyHUUMNanbHon ycnyrn «MHgopmMmmpoBaHne HaceneHus 06 orpaHn4yeHunsax
NCNOSb30BaHNSA BOOHbIX 00bekToB 06LIEro MNonb3oBaHWUA, PaCMOSIOXKEHHbIX Ha
Tepputopun [ybGpoBCKOro cenbckoro nocenexHvs [ormkaHckoro panoHa OproBckom
obnactn (panee no TeKCTy- MyHuumMnanbHoe obpasoBaHue) paspaboTaH B uUensax
NOBbILLIEHMST KayecTBa MNpPefoCTaBneHns M AOCTYNHOCTM MYHUUMNANbHOWM YCNyru wm
Cco3aHnNsi KOMMOPTHbLIX YCINOBUM ANA €€ NonyvYeHus.

2. Hactoawum agMMHUCTPaTMBHBIN  perfiamMeHT onpeaenseT NnopsagoK, CPOKU
N nocnegoBaTefibHOCTb AEUCTBUM MPU peanusaunm nosiHoMounn AOMUHUCTpaUUEN
MyHMUMNANbHOro 06pa3oBaHns MO MHAPOPMUPOBAHUIO HAaceNeHnsa o6  orpaHUYeHusX
NCNOMb30BaHMUS BOAHbIX 00bekToB 06LEero Nonb3oBaHWA, PacrnosIOXKEHHbIX Ha
TEPPUTOPUN MYHULMNANBHOro 06pa3oBaHus.

1. 2. OCHOBHbIe NOHATUSA, UCMOSb3yeMble B aAMUHUCTPATUBHOM
pernameHTe

B HacTodwemM agMUMHUCTPATUBHOM  perfiaMeHTe UCMONb3YylTCs creayrolime
OCHOBHbIE MOHATUSA:

1) MyHUUMNanbHas  ycrnyra, npegoctaBndemMasl OpraHoM  MeCTHOro
camoynpaBneHus (ganee - MmyHuumMnanbHasa ycnyra), - 4esTenbHOCTb MO peanusauum
PYHKUMIN OpraHa MECTHOro camoynpaBfneHus (ganee - opraH, NpenocTaBnsOLNN
MYHUUMNANbHbIE YCRyrn), KoTopasi OCYyLWeCTBAAeTcsa Mo 3anpocamMm 3asBuTENen B
npegenax MOMHOMOYMK oOpraHa, MpedoCTaBnslowWero MyHUUMNanbHble Ycnyru, no
PELIEHNIO BOMPOCOB MECTHOrO 3HAYeHWUH, YCTAHOBMEHHbIX B COOTBETCTBMM C
denepanbHbiM 3akoHOM OT 6 okTabps 2003 roga Ne 131-d3 «O6 obwmx npuHUMNax
opraHusauunm MecTHOro camoynpasneHus B Poccunckon ®depepaunmn» n ycraBamu
MYHUUMNanNbHbIX 06pa3oBaHUN;

2) 3aaBuTENb - (PU3NYECKOE WUNN OpUMAMYECKOe MU0 (3@ WCKIIOYEHMEM
rocygapCTBEeHHbIX OpraHoB n nx TeppuTopuarnbHbIX OpPraHos, opraHoB
rocy4apCTBEHHbIX BHEOOAKETHBIX (POHOOB M UX TEPPUTOPUANbHBIX OPraHoB, OPraHoB
MECTHOro  camoynpasneHusi) numbo wux YNONMHOMOYEHHbIE MNPeaCTaBUTENMN,
obpaTuBluMECA B OpraH, NpeaoCTaBNAWMA MyHUUMNANbHbIE YCNYrM, C 3anpocoM O



npegocTaBneHn MyHUUMNArbHOW YCMyru, BblpaXXeHHbIM B YCTHOW, MUCbMEHHOW UNu
3NEeKTPOHHON hopME;

3) aAMUHUCTPaTUBHbIN pernamMeHT - HOPMaTUBHbLIA MNPaBOBOW aKT,
yCTaHaBnMBalLWUN NopsaoK MNpedocTaBneHuss MyHUUUNanbHOW YyCryrm n craHgapT
npegocTaBneHns MyHULMNansHOM yCnyru;

4) npegocTaBneHne MyHUUMNanbHbIX YCNYr B 3MEKTPOHHOW opme -
npegocTaBneHne MyHUUMnanbHbIX YCnyr € UCNoNb3oBaHWEM  MHAPOPMaLUNOHHO
TENEeKOMMYHUKALNOHHbBIX TEXHOMOTUIA.

2. CtaHgapT npeaocTaBneHnMs MyHULMNanbHOM yCnyru

2.1. HaumeHoBaHMe MyHULMNANbLHOWN YyCNyru : «/IHPpOopMMpoBaHME HAceNeHus
00 OrpaHuMYeHusIX UCMONb30BaHUA  BOAHbLIX OOBLEKTOB 0OWEro Nonb3oBaHUA,
pacnonoXeHHbIX Ha TEPPUTOPUM MYHULIMNANBHOIO 06pa3oBaHms».

2.2. HaumeHoBaHu1e opraHa, NPeAOCTaBAAIOWEro MyHULUNANAbHYIO YCAYTY

2.2.1. MyHnumnaneHaa  ycnyra npegocraenaetca  AAMUHUCTpauuven
MyHUUMNanbHoro  obpasoBaHusl,  SABNSAKOWENCA  pa3paboTyMkoM  HacTosLEero
aAMWHUCTPATUBHOIO perfamMmeHTa .

MecToHaxoxaeHne AQMUHUCTPAUUKM MyHUUMNANbHOro obpa3oBaHust: NOYTOBbLIN
agpec: 303776 pep. Oybpoeka , yn. Coetckas, gom 16, [ormkaHCKoro parnoHa
Opnosckon obnacTu.

Mpadmk pabotbl AgmuHucTpaumn: lNoHegenbHuk- natHuua: ¢ 9.00 go 17.00;
nepepsbiB Ha 06ea ¢ 13.00 ao 14.00 BbIxOAHbIE AHKU: cyBOOTa, BOCKPECEHBE.

TenedoH 2-13-66;

CBefeHMst 0 MEeCTOHaxOXAEHWUW, KOHTaKTHbIX TenedoHax (TenedoHax Aans
CrpaBoK), agpecax 3NEeKTPOHHOM NOoYThl, rpaduke (pexume) pabotel AGMUHUCTPaLUN
MyHUUMNanbHoOro obpasoBaHusl, a Takke MHopMaunsa o npouenype npenocrtaBneHus
MyHMLUMMAaNbHON yCcryru pasmellaeTca Ha oduumnanbHom cante [JormxkaHckoro pavioHa
Opnosckon obnacTu.

2. 3. PeaynbTaT npegoctaBneHns MyHULUNanbHOW yCryru

2.3.1. PesynbTatom npegoctaBneHns MyHMLUMnNanbHON yCnyrn ABNSeTCA:

1) nony4veHue 3aasutenem nHopmaumm o6 orpaHNYeHMsaX WUCMNoNb3oBaHNUS
BOJHbIX 00bekToB 0OLLUEro MOMb30BaHUS, PachONIOXEHHbIX Ha TeppuTopumn
MyHMLUMMNANbHOro obpasoBaHus;

2) CHWXEHNe pucka rmbenu nogen Ha BogHbIX ObObEeKTax npu opraHnsaumm
MacCoOBOro OTAbIXa, pblbanku, KynaHusi, CAOPTMBHbLIX MEPONpUATUA W LPYyroro
NCNONb30BaHNSA BOAHLIX 0OBLEKTOB 06LLEero nNonb3oBaHuA.

2.4. Cpok npegocTtaBneHUss MyHULUNanbHOM ycnyru

2.4.1. lNpepocTaBneHne MyHULMNanbHOM yCyrn OCyLeCcTBNAETCS NOCTOSHHO.

2.4.2. VIHbopmupoBaHme HaceneHmss o6  OrpaHUYEHUsiX  UCMOSIb30BaHMWSA
BOAHbIX 00bekToB  0OOLLero nornb3oBaHUs, PacronOXeHHbIX Ha TeppuTopum
MyHMUMNanbHOro obpasoBaHus B CpencTBax MaccoBOW WMHoOpMaumm He LOMKHO
npesbiwaTtb 30 CyTOK CO AHA NPUHATUS HOPMATUBHO-NPABOBOroO aKTa.



2.4.3. lpn nogaye NUCbMEHHOrO 3asiBfIEHUS CPOK MNOJSTyYEeHUS pPas3bACHEHUS
(oTBeTa) He [OOSMKEH npeBblwate 2 Hegenu, npu HeobxoguMMoCcTM NpoBeAeHUs
NPOBEPOYHBIX MEPOMPUATUIA — HE Bonee ogHOro mecsdua.

2.4.4. TpoOoormKUTENbHOCTb MpMeMa y [OOSMKHOCTHbIX Nuy, Npy NpoBeAeHUM
KOHCYMbTaLuin N0 BONPOCaM OrpaHUYeHNs UCMNONb30BaHNA BOAHbIX OOBLEKTOB o6Liero
nonb3oBaHunsa He 6onee 30 MUHYT B A€eHb.

2.4.5. YcnoBusa N Cpokn BbINOMHEHNSA OTAENbHbIX afMUHUCTPATUBHBIX Npouenyp
NCMOMHEHNA MYHUUMNAnbHOW YCNyru npeactaBfieHbl B COOTBETCTBYIOLWMX pasgenax
HacTosiwero AODMUHUCTPATUBHOIO pernamMeHTa.

2. 5. MpaBoBble OCHOBaHUs AN NPeAOoCTaBNeHUs MyHMLMUNANnbLHOW yCcnyru

2.5.1 HopmaTuBHOE npaBoOBOEe perynupoBaHUWe OTHOLUEHUW, BO3HUKaKOLNX B
CBA3M C NpefocTaBfieHneM HacCTosILEeNn MyHUUMNANbHOW YCRyrn, OCYLIECTBASIETCA B
COOTBETCTBUU C AEUCTBYIOLLNM 3akoHoAaTenbcTBOM Poccurickon ®epepauyuu:

1) KoHctutyumen Poccunckon ®epepaunu;

2) BoaHbiM kogekcom Poccuinckon degepauum;

3) depepanbHbiM 3akoHOM OT 06 okTsabpsa 2003 roga Ne 131-d3 «O6 obmx
NpUHUMNax opraHn3aumm MecTHoro camoynpasrneHns B Poccunckon degepaumn»;

4) depepanbHbiM 3akoHOM oT 27.07.2010 roga Ne210-d3 «O6 opraHunsaumm
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYyr»;

5) noctaHoBneHuem lNpaButensctea Poccuinckon ®egepaumm ot 14.12.2006
roga Ne 769 «O nopsigke yTBepXOAEHUS NpaBuSl OXpaHbl XW3HW Nogen Ha BOAHbIX
obbekTax »;

6) YcTtaBoM MyHUUmMnanbHOro obpasoBaHus.

2.6. TllepeyeHb [OOKYMEHTOB, HeoOGXOAUMBbIX B COOTBETCTBMU C
3aKoHopaTeNbHbIMU UM UHbIMM HOPMAaTUBHbLIMW MPaBOBbIMM aKTamMu Ans
npeaocTaBreHUs MyHULMNANbHOW YCIyru

2.6.1.lna npegoctaBneHna MyHUUMNAnNbHOW ycnyrm B AOMUHUCTPaLNIO
MyHMUMNANbHOrO obpasoBaHus HeobxoOMMO nNpenocTaBUTb 3asBlNEHUE B
NpPou3BONbHOM (opMe nNO nNpenocTaBfneHntd UHdopmauum no TpeboBaHUAM
3aKoHOAATENbHbIX N HOPMATMBHbIX aKTOB MO BONPOCAM OrPaHUYEHNA  UCMONb30BaHUSA
BOAHbIX 0O6BEKTOB 0OLLEro NonNb30BaHUSA.

OpraH, npegocTaBnsalOWMN MyHULUMNANbHYO yCrnyry, He BnpaBe TpeboBaTb OT
3asBUTENS MNpeacTaBneHns OOKYMEHTOB W WH(OpMauuMW, KOTOpble HaxoasTca B
pacnopsXKeHNMN OpraHoB, NPeaOCTaBMAWNX FOCYy4apCTBEHHbIE (MyHMUMNAmNbHbIE)
YCIYr1, UHbIX FOCYAapCTBEHHbIX (MyHUUMNANbHbIX) opraHoB, NMM60 NoaBeLOMCTBEHHbIX
nm opraHusaumn, y4YacTBYHOLLMX B npenocTaBneHnm rocy4apCTBEHHbIX
(MyHMUMNANbHbBIX) YCIYr, 3a UCKNIYEHNEM LOKYMEHTOB, BKITHOYEHHbIX B ONpeaeneHHbIn
YyacTblo 6 ctatbun 7 ®egepanbHoro 3akoHa N 210-d3 nepeveHb JOKYMEHTOB.

3agBuTenb BnpaBe MNpPeAcTaBUTb YKasaHHble AOKYMEHTbl U MHopmaumioo B
OpraHbl, NpPefocCTaBNAlLWME TFOCYAAPCTBEHHbIE  (MyHMUMNAnNbHbIE)  yCrAyrk, no
CcOOCTBEHHOW MHMLMATUBE.

2.7. TMepevyeHb OCHOBaHMM pAOnNA OTKaza B MNpueMe [OKYMEHTOB,
Heo6xoAUMbIX ANA NpeAocTaBNeHUs MyHULMNanbHOM yCryru

2.7.1. OcHoBaHnsa Ons OTkasa B MNpuMemMe [OOKYMEHTOB, HeobxoauMmbiX Ans
npeaocTaBNeHNa MyHUUMNANbHON YCnyrM No BONpocaM UH(OPMUPOBAHUS HaceneHns



00 oOrpaHMYeHMsX  UCMNONb30BaHWA  BOAHbIX OOBLEKTOB 06OLWEro Nonb3oBaHUA
3aKOHO4ATENbCTBOM HE NPeAyCMOTPEHbI.

2.8. NMepeyeHb OCHOBaHMKM ANA OTKa3a B NpeaocTaBlieHUM MyHULMNANbHOWN
ycnyrm

OcHoBaHuA Ons  NPUOCTaAHOBIEHMSI NPeaoCTaBleHMss WM OTkasa B
npeaocTaBneHNN MyHULMNANbHON YCNyrM No BONpPOcaM UH(POPMUPOBaAHMS HaceneHuns
006 orpaHMYeHusix  UCMNOfb30BaHUS  BOAHbIX OOBLEKTOB 06LWEro norb3oBaHUs
3aKoHO4ATENbCTBOM HE NPeAyCMOTPEHDI.

2.9. Pasmep nnartbl, B3MMaemMou C 3asaBUTENs Npu npenocTaBrieHUU
MyHULUMNANbHOM YCNYyru, n cnocoobl ee B3UMaHUA

MyHuumnaneHaa ycnyra «HdopmupoBaHue HaceneHmss 06  orpaHuUYeHusx
MCMONb30BaHMs  BOAHbIX  OOBLEKTOB 0OOLWEro nonb30BaHUs, PaCrnoOSIOXKEHHbIX Ha
TEppUTOPUN MyHULMNansHOro obpasoBaHus» npegocTaBnseTca 6ecnnaTHo.

2.10. MakcumanbHbIM CPOK OXMAAHUA B o4Yepeau npy nogade 3anpoca o
npeaocTaBfieHUM MYHULMNANbLHOW YCNyrM M NpuU MNoJflyMeHUu pesynbraTta
npeaocTaBrieHUss MyHULUNANbHOW yCIyru

MakcumarnbHbIn  CPOK  OXMAAHUA B o4vepeau npu nogaye 3anpoca o
NpefocTaBneHnM  MyHUUMNanbHOM  ycnyrm M Mpu  NonyyYeHun  pesynbrata
npeaocTaBneHns ycryrn He rnpesbiwaeT 15 MUHYT.

2.11. Cpok perucrtpauum 3anpoca 3asBUTesNA O NpenocTaBNeHnun
MyHULMNanbLHOW ycnyrm

3anpoc 3aaBuTens o NnpeaocTaBneHnn MyHMUMnanbLHON yCnyru perncTtpupyeTcs B
TeyeHue 15 MUHYT C MOMeHTa NOCTYMMEeHNS.

2.12. TpeboBaHUA K nNOMELIEHUAM, B KOTOpPbIX NpeaoCcTaBnATCA
MyHMUMNanbHble Yycnyru, WHGPOPMAUUOHHbLIM CcTeHAaM C obOpasuamum uUx
3anoSyIHeHUA MU nepevyHeM [OOKYMEeHTOB, HeoOXxoauMMbIX Ans npeaocTaBrieHUus
MyHMLMNAaNbLHOM ycnyrm

2.12.1. Tlpnem 3aaButenen, nonb3oBaTenen MyHULMNANbHOW YyCnyru, Ans
npeaocTaBneHna  uHgopmaumm 06  UCMOMHEHMM  MYHMUMMANbHOW  YCIyrw,
OCyLlecTBNdeTca cneuvanuctamm AZMUHUCTPAUMM  MyHULMNanbHOro obpasoBaHusa
cornacHo rpadwmky npuema rpaxgaH. Ha 3gaHun obsizatenbHO Hanuume cTaHgapTHOW
BbIBECK/ C HAMMEHOBaHNEM OpraHa MECTHOIo camMoynpaBreHus.

Bxog B 3maHMe agMUHUCTpauUMM  CEnbCKOro MOCENEHUA [OOMMKEH WMETb
paclUMpeHHbIA MNpoXod, no3Boniawwmn  obecneuntb 6GecnpensaTCcTBEHHbIA  JOCTYN
nHBanuaoB. Ha Tepputopun, npunerawowen K 30aHM0 agMUHUCTPALUKM CENbCKOro
noceneHuns, OofmkHbl OblITb 060pPYyaOBaHbI NAapKOBOYHbIE MecTa And aBTomobunen. 3a
NCMonb30BaHME NAPKOBOYHbIX MECT HE AOJKHA B3MaTbLCs nnara.

2.12.2. lNomeLweHuns, npegHasHavYeHHble NS NpeaocTaBneHnsa MyHULunanbHON
YyCnyru, OOSKHbl COOTBETCTBOBATb CaHUTAPHO-3aNUOEMMUONIONMYECKUM MNpaBunam u
HOopMaTMBaMm, NpaBuaM MNoXapHoW Ge30nacHOCTM ONA OOLLECTBEHHbIX YYpEXOAEHWUN,
HOpMaM OXpaHbl TpyAa.



2.12.3. Paboune mecta cneuvanuctoB obopyaylTcs  Heobxoanmown
dyHKUMOHanbHoN mebenbto, TenedOHHON CBA3LIO M OPrTEXHUKON. [Na npeaocTaBneHns
MYHMLMNANbHOW YCNyru BblAENAOTCA pacxodHble MaTepuarnbl U KaHLENApCcKue ToBapbl.

2.12.4. B nomelweHuax ansa  MCNOMHEHUST  MYHUUMNANbHOW  YCRyru
npegycmatpmBaeTcs o06opyaoBaHMe LOCTYMHbIX MeCT o6wero nonb30oBaHUA U
pasMeLleHns, B cnyyae HeobxoaAMMOCTU, BEPXHEN oAexAbl NoceTUTenen, oxuaaHue
npegnonaraeTtcsa B oone, 060pya0BaHHOM MeCTaMu ANA CUOEHUS.

2.12.5. Ha vHdpopmaumMoHHOM CcTeHae, pacrnofioXeHHOM B HenocpeaCcTBEHHOM
6nM30CTM OT MNOMELLEHWUA, rae MWCNOMHSAETCS MyHuuMnanbHaa ycnyra M Ha canTe
pasmMellaeTcsa cnegyowas nHopmMmaums:

1) M3BMEYEHNS U3 HOPMATMBHbLIX MNPAaBOBbIX aKTOB, MYHMLUMNANbHbIX
NpaBOBbIX aKTOB COAEPKALLMX HOPMbI, PeErynmpyrowme oeaTenbHOCTb N0 UCMOMHEHUIO
MYHMLMNANbHOW YCNyri;

2) TEKCT aAMWHUCTPATUBHOIO pernamMeHTa (nonHasa Bepcusd — Ha cauTte,
N3BNeYeHns — Ha MHPOPMALIMOHHOM CTEHAE);

3) nepevYeHb AOKYMEHTOB, HEOOXOOMMbIX ONs1 UCMOMIHEHUS MYHULMNANbHOM
ycnyru, TpeboBaHus, NnpeabsBnsiemMble K 3TUM AOKYMEHTaM;

4) MECTO U peXnm npuema noceTutenem;

5) Tabnuua CpoOKOB WCMOSIHEHUST MYHUUMNANbHOW YCRAyru B LENoM U
MaKCMMarsbHbIX CPOKOB BbINOSTHEHUSA OTAENbHBIX aAMUHUCTPATUBHbBIX MPOLEeayp;

6) OCHOBaHMA AN OTKasa  WNU  MNPUOCTAHOBIEHUA  UCMOSTHEHUS
MYHMLMNANbHOW YCNyri;

7) NnopsiAoK NHPOPMMPOBAHUSA O XO4Ee UCNONHEHUS MYHULMNANTbHOW YCIyrK

8) NopsAOK NOMyYeHUs: KOHCYNbTaunn;

9) nopsgok obxanoBaHUs peweHni, AencTeun (6e3nencTanin) AOMKHOCTHbIX
L, UCNOSTHAKOLWMX MYHULMNANBHYO YCIyry.

2.13. NMokasaTtenu AOCTYNHOCTU U KayecTBa MyHULUNANbHOMW yCIyru

2.13.1. OCHOBHbIMM NPUHUMNAMW MPedoCTaBeHNa MyHUUMNANbHOW YCryru
ABMAKOTCA:

1) NpaBOMEPHOCTb NPeaOCTaBEHNS MYHULMMNANBbHON YCNYIK;

2) 3a8BUTESbHbIN nopsiaok obpauieHns 3a npeaocTaBneHnem
MYyHUUUNANbHOM

ycnyru;

3) OTKPbITOCTb AEATENbHOCTU AOMUHUCTpaumm MYHMLMNANbHOIO
obpasoBaHus;

4) AOCTYNHOCTL ObpalleHuns 3a npefocTaBfieHUMEM MyHULMNANbHOW YCAyrn u
npeaocTaBneHNa MyHULMNANbHOM yCnyrn, B TOM 4Yucne Ans nuy C orpaHnYeHHbIMU
BO3MOXHOCTSIMU 300POBbS;

5) BO3MOXHOCTb NONy4YeHUs1 MyHUUMNANbHOM YCryru B 9MNeKTPOHHOW dopme, a
Takke B WHbIX opmax, npeayCcMOTPEeHHbIX 3akoHogaTenbcTBOM Poccunckon
®epnepaunn, no BolbOpPy 3asBUTENS.

2.13.2 MNpwn nony4yeHnn MyHUUMNANbHOM YCIyrn 3asiBUTENN UMEKOT NpaBo Ha:

1) nony4YeHne MyHMUMNanbHOW YCNyru CBOEBPEMEHHO N B COOTBETCTBUM CO
CTaHgapTOM NpefoCTaBNeHNs MyHULMNAnbHOW YCyru;

2) nony4yeHue NosiHoW, akTyarnbHOM U JOCTOBEPHOWN MHAPOPMaLMK O NOpPsaKe
npegocTaBneHna MyHULUMNANbHOW YCIyry, B TOM YMCIe B SNEKTPOHHOW bopMe;



3) nosnlyvyeHne MyHMUunNanbHOW YCryru B 3NeKTPOHHON dopMe, a Takke B UHbIX
dopmax, NpeayCcMOTPEHHbIX 3akoHoaaTenbcTBoM Poccunckon denepaumm, no Bbibopy
3asBuTens;

4) pocynebHoe (BHecypoebHoe) paccmoTpeHne xanob (npeteH3un) B
npoLecce nonyYyeHns MyHULMNanbHON YCyru.

2.14. WHble TpeboOBaHMsA, B TOM 4uCne Yy4YUTbiBalolWMe OCOOEHHOCTU
npeaocTaBfeHUss MyHULMNANbHbIX YCNYr B 3N1IeKTPOHHON chopme

MyHuuunanbHas ycryra npegoctaBnsieTcas B 3NEKTPOHHOM opme B
COOTBETCTBUM C HACTOALWMM aLMUHUCTPATUBHBIM  PErNaMEHTOM B YCTaHOBNEHHOM
nopsiake n obecneynBaeT AOCTYN 3adABUTENEN K CBEOEHUAM O MYHULMNANbHON ycnyre
Ha odmumansHOM cante [JomKaHCKOro pamoHa

2.15. B uenax npegocTaBreHUs MyHUUMNanbHbIX YCyr YcTaHOBIEeHue
NMYHOCTKN 3asBUTENS MOXET OCYLLECTBIATLCA B XO4€ FIMYHOrO npvema nocpeactBoM
npeabsBrneHns nacnopTa rpaxgaHmHa Poccuinckon ®egepauumn nnbo MHOro AOKYMeEHTa,
yOOCTOBEPSOLWEro JfIMYHOCTb, B COOTBETCTBMM C 3akoHogaTesnbcTtBOM Poccuinckon
degepaumn nu NocpencTBOM MAEHTUUKAUNN N ayTEHTUUKaALMM B aaMUHUCTPaLMN,
C MCMNONb30BaHNEM WHMOPMALMNOHHBLIX TEXHOMNOrMK, MNpPeayCMOTPEHHbIX YacTbio 18
cratbn 14.1 ®egepanbHoro 3akoHa ot 27 utons 2006 roga Ne 149-03 «O6 nHdbopmaumn,
MHAOPMALMOHHBIX TEXHOMOMMAX N O 3aLUnTe MHpopmaumn».

2.15.1. Tpwn npepocTaBneHnn MyHULMNAnNbHbLIX YCIyr B 3MEKTPOHHOW dopme
naeHTurKauma n ayTeHTumkaumsa MoryT oCyLLLEeCTBIIATLCA NOCPELCTBOM:

1) eanHoOM cucTeMbl uMAEHTMUKAUUMM U ayTeHTUUKAUMM UM UHbIX
rocygapCTBEHHbIX  WMH(OPMALMOHHBLIX CUCTEM, €CNN TakKMe roCyLapCTBEHHbIE
WHPOPMAUMNOHHbIE CUCTEMbI B YycTaHoBrieHHoM [lpaButensctBoMm Poccunckon
depepaumn nopsgke obecneyvmBaldT  B3aMMOOENCTBME C  €OMHOW  CUCTEMOU
noeHTurKkaumm un - ayTeHTudukaumMm, npu YyCcrioBuM COBNafeHUs CBedeHUn o
PM3MYECKOM NnLE B yKa3aHHbIX MHPOPMALMOHHbBIX CUCTEMAX;

2) eOuHoW cucTeMbl UAEHTUUKAUMM U ayTeHTMdUKauMm U eauHOM
MHPOPMALMOHHOM CUCTEMbI MEpPCOHarnbHbIX AaHHbIX, obecneudnBatowlen obpaboTky,
BKMoYaa cbop M xpaHeHne, BMOMeTpUYECKMX NepCoHarnbHbIX AaHHbIX, UX MNPOBEPKY U
nepegayy uvHopmauum O  CTENeHM UX  COOTBETCTBUA  NpeaocTaBfeHHbIM
GMoMeTpUYECKMM NEPCOHAanbHbIM AaHHLIM PU3NYECKOro nuua.

2.15.2. Tlpn HactynneHmn cobbiTvin, SABNAOWNXCA  OCHOBaHWEM  AONS
npegocTaBneHns MyHUUmMnansHblx ycnyr, AQMUHUCTPaUus, Bnpase:

1) npoBOAUTbL MEPOMPUATUA, HanpaBfieHHble Ha MNOArOTOBKY pe3ynbTaToB
npegocTaBneHns MyHUUMnasbHbIX YCNyr, B TOM YMCIe HanpaBnsaTb MeXBeLOMCTBEHHbIE
3anpocskl, NonyyaTb Ha HUX OTBETHI, MOCIE Yero yBeAOMMNATb 3asBUTENSI O BO3MOXHOCTU
nogaTb 3anpoc O NpefocTaBreHnn ycnyru Ans HeMmegrneHHoro nonyyvyeHus pesynbraTta
npenocTaBneHns Takon ycnyru;

2) Npy yCNOBMM HaNU4ns 3anpoca 3aaBuTens 0 NpeaocTaBneHnn MyHULMNanbHbIX
yCryr, B OTHOLUEHUM KOTOPbLIX Yy 3asBUTENst MOryT MOSIBUTbCS OCHOBaHUSA ANA WX
npegocTaBneHna emy B Oyayuiem, nNpoBOAUTb MEPONPUATUS, HanpaBneHHble Ha
dopMupoBaHue pesynbTata nNpenocTaBneHus  ycnyrm, B TOM 4YuUCNe HanpaBnATb
MeXBeJOMCTBEHHbIE 3anpocbl, Noflyd4aTb Ha HWUX OTBETbl, (popmMupoBaTb pes3ynbTaT
npenocTaBneHns ycnyru, a Takke NpeaocTaBnsaTb €ro 3asBUTEN0 C UCMNOMb30BaHMEM
nopTana rocygapCTBEHHbIX WU MyHUUMNANbHLIX YCAyr U YyBeAOMISATb 3asiBUTENA O
NPOBEAEHHbIX MEPONPUATUSAX.

MyHuuunaneHas ycnyra He okasblBaeTcs B ynpexgawowem (NpoakTUBHOM)
pexnme.



3. Cocras, nocnepoBaTenbHOCTb n CPOKM BbINOJIHEHUA
aAMMHUCTPATUBHLIX npoueayp, TpeboBaHUA K NOPAAKY UX BbINONIHEHUS, B TOM
yncre oCo6eHHOCTU BbINONTHEHUA aAMUHUCTPATUBHbLIX Npoueayp B 3NEKTPOHHOMN

¢opme
3.1. AaMnHucTpaTUBHbIE npoueaypbl

MpepocTtaBneHve MyHuUMNaNbHOW Yycnyrn BkMovaeT B cebsa cregywowime
aAMWHUCTPaTUBHbIE Npoueaypbl:

1) nony4yeHve, permctpaums, pasmHOXeHne U n3ydeHne 3akoHogaTeNbHbIX U
HOPMaTUBHO-NPABOBbLIX aKTOB 06 OrpaHMYeHnsax MUCMnonb30BaHNSA BOAHbIX OOBLEKTOB
obLero NonNb3oBaHUs;

2) nsgaHne (paspabotka) HOPMATUBHO-NPABOBLIX aKTOB, WHCTPYKUUA,
NOMNOXEHWN, nNpaBun KU MNOpsAka WCNOMb30BaHMA  BOOHbIX  OOBLEKTOB  obuiero
NONb30BaHNS;

3) paccMOTpeHMe 3asBNEHNA N NPOBeSEeHNEe KOHCYNbTauni B YCTaHOBMEHHOE
Ans npuemMa BpeMs OTBETCTBEHHbIMM NuUuaMu ALMUHUCTPaUUW  MYHULUNANbHOrO
obpasoBaHus;

4) OCYyLLEeCTBMNEeHNne HeobXoaMMbIX MPOBEPOK (AKCNEPTU3) BOAHbIX OOBLEKTOB
obwero nonb3oBaHWss Ha npegMeT  ux  6e3onacHoCcTH MCNONb30BaHUSA
YNONTHOMOYEHHbIMU crny>X6amu;

5) npuHATHE peweHus [nasown MyHMUMNanbHOro obpasoBaHus Ha
OCHOBaHUN MNPEeanoXeHUn KOMUCCUM MO 4Ype3BblHaHbIM CUTYyaUnsaM U obecneyeHuto
noxapHon 6e30nacHOCTM NO pe3yrbTaTaM NPOBEPKK;

6) Bblaava nHdopmMaumn 3asaBUTenNto.

3. 2. TpeboBaHuA K NOPAAKY NpeAoCcTaBleHUA MyHULMNANbHOW YCIyru

3.2.1. Nopsagok MHoOpMUPOBaHUS O NpaBusiax NpeaocTaBneHnsa MyHULUNanbHON
yCnyru:

1) WHpoOpMaUMa O  MyHMUMNANbHOW  ycriyre  npefocrtaBnseTcs  C
MCNONb30BaHMEM  CpPeAcTB TenedOHHOW CBA3W, MNpUM JIMYHOM WKW MUCbMEHHOM
obpalleHnn 3aasutena B AAMUHUCTPAUMIO MyHULMManbHOro obpasoBaHUsl, a Takke
nocpeacTBOM pasMeLLeHns B MHOPMALMOHHO-TENEKOMMYHUKALNOHHBIX CeTAX obLero
NoNb30BaHNA (B TOM Ynce B ceTu VIHTEepHET), B CpeacTBax MacCoBOW MHGOpMaLmK;

2) MHOpMMpoBaHme 3asBuTenemn o] nopsake npegocTaBneHus
MYHUUMNANbHOW YCnyrn nNpoBoauTcs B pabodee Bpems (npy nNu4yHOM obpalieHuu, no
TenedoHy, NMCbMeHHO) 6e3BO3ME3aHO;

3) npwn oTBeTe Ha TenedOoHHbIE 3BOHKWN, YCTHbIE U NMUCbMEHHbIE 0bpalLeHns
rpaxkgaH n opraHmsaumii AOMKHOCTHbIE NULA 06a3aHblI:

a) pasbAcHATb TpeboBaHua 3akoHogaTenbctBa P®, Oprnosckon obnactwy,
HOPMaTUBHO-NPABOBLIX AaKTOB MyHMUMNANbLHOMO 0b6pa3oBaHus no BoOMpocy
OrpaHU4YeHUn MCNOSb30BaHNA BOAHbIX OOBLEKTOB 00LEero Nonb3oBaHUS;

0) LOBECTN OCHOBHbIE MOMOXEHUS UMEIOLLNXCA 3aKOHO4AaTENbHbIX U

HOPMaTUBHO-NPABOBbIX aKTOB, MHCTPYKLUMIA 1 NPaBUT;

B) BblpaboTaTb U AOBECTU A0 3aABUTENS KOHKPETHbIE peKoMeHAauumn no

peLLEeHMIO 3asBNIEHHOrO BONPOCA;

r) Npu HEBO3MOXHOCTW MNOArOTOBKM OOBEKTUBHOrO MCYEpPnbIBAKOLEro OTBETa
3asBuTEN0 (OTCYTCTBME MNOSIHOMOYUA, YYETHbIX AAHHbIX WU Ap.) nepeagpecoBbiBaTb



obpaLlleHne BbILECTOAWEMY AOMKHOCTHOMY NnLY C HEMeANEeHHbIM yYBegOMMNeHnem 06
3TOM 3aaABUTENS;

A) cucTemMaTtmyeckm aHanusaupoBaTb WM obobwate obpalweHus rpaxgaH wu
topuandecknx nuy, Ons npoBedeHus OONoSfHUTEeNbHOW paboTbl C HaceneHvem u
topuan4ecKnMun nuuamm (Bogonosnib3oBaTensiMm) No CHUXXEHUIO pucka rmbenu niogen Ha
BOAHbIX OBObeKkTax , pacrnonoXeHHbIX Ha TEPPUTOPUN MyHULMNaNbHOro obpasoBaHus;

4) WHPOPMALUMNOHHbIE MaTepuarbl MO MPeaoCTaBreHnto LOaHHOW  yCnyru
OOJIDKHBI pa3meLlaTbCa:

a) Ha cTeHgax MyHUUMnanbHOro obpasoBaHns;

0) Ha odmumanbHOM canTe [omKaHCKOro panoHa;

B) B rasete « 3Hams Tpyga»;

r) B IMCTOBKAX, Ha Nnakartax, MeTogMYeCcKUX NoCobmsX, MHCTPYKUUSX, NaMATKax,

pacnpocTpaHseMbIX Cpean HaceneHus;

5) O XOA€ UCMNOMHEHNA MYHULMNANbHOW YCyrn 3adBUTENb MOXET MOMy4YnTb
MHJOPMAaLNIO O BPEMEHU, MeCTe U hopMe NPoBeLEHNA KOHCYSbTalUUN, TeMaTUYeCKoro
cobpanus n apyrnx bopm pasbsacHeHUs TpeboBaHUN HOPMATUBHO — NPAaBOBbLIX aKTOB 06
OrpaHMYeHnsIX UCMNONb30BaHUS BOAHbIX OOBEKTOB OOLLEro Nonb30BaHUS AN IMYHbIX
N BbITOBBIX HYXA:

a) y maBbl MyHMUMNAnNbLHOrO 06pa3oBaHus;

0) y cneynannctoB AMUHUCTPaLMM MyHMLMNANbHOro o0pa3oBaHus.

4. ®opMbl KOHTPONA HAaA UCNOSTHEHUEM AaAMUHUCTPATUBHOIO perfiameHT.

4.1. KOHTpOHb Hag cob6nraeHneM U UCNOJSTHEHMEM AOJMKHOCTHLIMM NMLaMm
OEUCTBUMA NO BbINOJSIHEHUIO HACTOALLEro aAMUHUCTPATUBHOIO pernamMeHTa,
OTBETCTBEHHOCTb AOJMKHOCTHbIX NNy

4.1.1 KoHTponb 3a cobGnogeHMEeM U UCMOSIHEHWEM [AOJTHKHOCTHLIMU IMuaMu
JENCTBUMA MO BbINOMHEHUIO HACTOSLLErO aAMUHUCTPATUBHOIO pernameHTa
ocyulecTengaeTca (NaBon MyHuuunansHoro obpasoBaHus.

4.1.2. IOMKHOCTHOE NNLO, YNONHOMOYEHHOE UCMOSTHATL MYHULMNASbHYIO YCIyry,
HeceT nepcoHanbHyl OTBETCTBEHHOCTb 3a COOMAEeHWEe CPOKOB, Nopsika, KayecTsa,
PEXMMOB €e OCYLEeCTBMeHNd, MoAroToBKY [OOKYMEHTOB, [MpuveM [OOKYMEHTOB
npegocTaBnsAeMbIX  3adABUMTENs MW, 3@  MOSIHOTY, PaMOTHOCTb,  AOCTYMHOCTb
NPOBEOEHHOI0 KOHCYIbTUPOBaHUS, 32 NPaBUIbHOCTb BbIMOMHEHNA afMWUHUCTPATUBHBLIX
npouenyp, KOHTporb cobniogeHns TpeboBaHUn K COCTaBy AOKYMEHTOB, HOPMAaTUBHbIX
NpaBOBbIX aKTOB W MyHUUMNAnbHbIX aKTOB OPraHOB MECTHOro camMoyrnpaBneHus B
COOTBETCTBME C 3aKoHOAAaTeNbLCTBOM Poccuiickon ®eaepaumn.

4.2. KoHTponb Hag nMNOJIHOTOM UM KayeCTBOM  OCYyLleCTBIEHuUs
MyHULUMNANbHOM YCNyrm

4.2.1. KoHTponb Hag NofHOTOW U Ka4eCTBOM OCYLLECTBIIEHUS MYHULMNANTbHON
ycryru BkntovaeT B cebsa npoBeaeHne nNpoBEPOK, BbISIBNEHME U YCTPAHEHNE HapYLLUEHWIA
nopsgka permctpaumm u pacCMOTPEHUS 3asiBIIEHUA U JOKYMEHTOB 1 NOArOTOBKY OTBETOB
Ha obpauweHns 3asBuTenen, coaepXawux xanobbl Ha pelleHus, AOencTBus
(6e3pencTBme) OOMKHOCTHBIX N,

Mo pe3ynbTaTam NpoBEeAEHHbIX NPOBEPOK B Cryvae BbiSIBIIEHWSI HAPYLLUEHUA NpaB

3asBUTENEN OCYLLEeCTBNAETCH NPUBIIEYEHME BUHOBHbLIX JIML K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKOHOAAaTENLCTBOM Poccuiickon ®eaepaumn.

5. OocyneGHbin (BHecyAeOHbIM) MOPAAOK OOXanoBaHUS peleHUrn W
aencrtBun (6espencTemA) agMUHUCTPALMK, OpraHM3aumumn, ykasaHHbIX B Yactu 1.1



ctatbM 16 ®epepanbHoro 3akoHa Ne 210-P3, a Takke MX AOIMKHOCTHbIX 1w,
MYHULUMNANbHbIX CNyXalwmx, paboTHUKOB.

5.1. IHhopmauna gna 3assutens o ero npase nofaaTb anoby Ha pelueHnsa u
(vnn) pencteusa (6e3nencTBmMe) agMUHUCTPaLMK, OpraHn3aumi, ykasaHHblX B 4actu 1.1
ctatb 16 PegepanbHoro 3akoHa Ne 210-P3, a Takke uX AOMKHOCTHbIX L,
MYHMUMNANbHbIX CRYyXalumx, paboTHMKOB Npu NPeoCTaBNEHMM MYHULMNANBbHOW YCIYIW.

3aaBsuTenb MMeeT nNpaBo Ha gocyaebHoe (BHecyaebHoe) obxxanoBaHue peLleHnn
n pencteun  (6e3gencTend), NPUHATBIX (OCYLLECTBNAEMbIX) agMUHUCTpaUMEN,
AOIMKHOCTHLIM NULIOM agMWUHUCTPaUUK, MO0 MyHUUMNANbHBLIM CryXaluMm, a Takke
opraHusauusamMu, npegycMoTpeHHbIMK YacTbto 1.1 ctaten 16 degepanbHoro 3akoHa Ne
210-93, nnn nx paboTHMKaMn B Xxoae npeaocTaBneHna MyHUUunanbHom ycnyru (ganee
— pocynebHoe (BHecynebHoe) obxanosaHue).

5.2. NMpeameT »anoobbi.

MpeameTom gocynebHoro (BHecyaebHoro) obxanoBaHus 3asBUTENEM peLUeHui
n gencteum (6es3agencTamns) agMUHUCTpaLMK, OOSHKHOCTHOrO Nuua agMMHUCTpauumn, nnbo
MYHUUUNANbHOIO CryXallero, a Takke opraHusauun, npegycMOTPeHHbIX Yactbio 1.1
ctatbk 16 ®egepanbHoro 3akoHa Ne 210-P3, nnun nx paboTHMKOB SIBNSETCHA KOHKPETHOE
pelwleHne nnu gencreme (besgencrTeme), NPUHATOE UMM OCYLLECTBIIEHHOE UMW B XoAe
npenocTaBneHns MyHULUMNAnNbHOM yCnyru, B TOM YUCNE B CeQYOLMX CnyyasnX:

1) HapyLwweHne cpoka permctpaumm 3anpoca 0 NpeaoCcTaBNeHNN MyHULUNANbHOM
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyLLeHne cpoKka NpeaocTaBneHns MyHUUMNanbHON yCnyru.

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB UIKM MHopMaumnmn nmbo ocyLLecTBNeHNS
OENCTBUA, nNpeacTaBfeHne WnM  OCYLECTBIIEHME KOTOPbIX He MpeayCcMOTPEHO
HOpPMaTMBHbIMM MNPaBoOBbIMW akTamun Poccunckon ®degepaummn, HOpMaTUBHbLIMU
npaBoBbIMU akTaMu cybbekToB Poccunckon degepauumn, MyHMUmnanbHeIMU NPaBoBbIMU
aKkTaMu onsi npeaocTaBneHnsa rocyaapCTBEHHON UM MyHULMNANbLHON YCIyru;

4) OTka3 B npuvemMe AOKYMEHTOB, MNpeACTaBfieHMEe KOTOPbIX MNpPeayCMOTPEHO
HOpPMaTMBHbIMM MNPaBOBbIMW akTamu Poccunckon ®degepaummn, HOpPMaTUBHbLIMU
npaBoBbIMK akTamu OpnoBckon obracTtv, MyHUUMNanbHbIMM NPaBOBbIMK akTaMn Ang
npenocTaBneHns rocygapCTBEHHON YCyrn, Y 3asiBUTENS;

5) oTka3 B npegoCTaBneHMM MyHULMNANbLHOW YCyrn, eCim OCHOBaHNS OTKa3a He
npeaycMoTpeHbl doeeparnbHbIMM 3aKOHAMU U NPUHATBIMA B COOTBETCTBUM C HUMMU
WHBIMXW HOPMAaTUBHBLIMW MNpPaBOBbIMM akTamun Poccunckon depepaumm, 3akoHamm U
WHbIMW HOPMaTUBHbIMX NpaBoBbiMM akTamu OpnoBckon obnactu, MyHULMNanbHbIMK
NpaBoOBbIMN aKTaMW.

6) 3aTpeboBaHMe C 3asBUTENS NpU NpefocTaBreHMM MYHULMNANbHOW YCnyru
nnaTtbl, He MpPeagyCMOTPEHHON HOPMAaTUBHBIMU MpPaBOBbIMKM akTamu Poccunckon
denepaumn, HOPMaTUBHbLIMU npaBoBbLIMU aktamm Opnosckon obnactu,
MYHMLMMNANbHBIMW NPABOBbLIMU aKkTamMu;

7) oTKa3 agMWHUCTpaUMN, OOMMKHOCTHOrO Nuua agMUHUCTPaLMK, OpraHu3auumn,
npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-d3, unm umx
pabOTHMKOB B WCNpPaBfieHUN AO0NYLEHHbLIX UMK OneYyaTok M OwnboK B BblgaHHbIX B
pesynbTate NpeaocTaBNeHna MyHUUMNANbHOW yCnyrn OOKYMeHTax nvbo HapylleHue
YCTaHOBJIIEHHOIO CPOKa TakuUxX UCNpPaBEHNN.

8) HapyweHue cpoka unuM nopsgka Bbldayn LOOKYMEHTOB MO pesynbTaTam
npenocTaBneHns MyHULMNansHOM yCnyru;

9) npmuocTaHoBnEHME NPeOCTaBNEHNS MyHULMNANbHOW YCNyrn, ecim OCHOBaHUS
NPUOCTAHOBMNEHUA He npeayCcMOTpeHbl defepanbHbiMU 3aKOHaMW U NPUHATBIMU B
COOTBETCTBUM C HUMMW WHLIMW HOPMAaTUBHbLIMW MpaBOBLIMM akTamu Poccunckon



degepaummn, 3akoHaMM UM MHLIMA HOPMATMBHbIMKM MpaBoBbiMM akTamu OpnoBCKOM
obnacTtu, MyHMUMNanbHbIMM NPaBOBbLIMU aKTaMW.

10) TpeboBaHue y 3asBUTENS NpW NPEenoCTaBfEHMM MYHUUMMANbHOW YCryru
OOKYMEHTOB MM MHGOpPMaLMn, OTCyTCTBME W (UNIM) HEOOCTOBEPHOCTb KOTOPLIX He
yKasblBanucb npu nepBoHavyanbHOM OTKa3e B Npueme LOKYMEHTOB, HEO6XoaMMbIX Ans
npenocTaBneHns MyHuumMnanbHOW ycnyru, nmbo B nNpeaocTaBneHnn MyHUUMNanbHOW
YCNyru, 3a UCKIOYEHWEM CRyYaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaTtbn 7
depepanbHoro 3akoHa Ne 210-93.

OpraH, npegocTaBnsOWUNn MyHUUUNANbHYO YCNYry opraHnsaumm, ykasaHHble B
yactn 1.1 ctatbmn 16 ®PegepanbHoro 3akoHa Ne 210-93, a Takke Ux AOIMKHOCTHbIE LA,
MyHMUMNAnNbHbIE CRyXalme, paboTHUKN 1 YNOFTHOMOYEHHbIE Ha PAacCMOTPEHME XKanobbl
OOJMKHOCTHbIE Nnua, KOTOPbIM MOXET BbITb HanpaseHa xanoba

5.3. XKanoba Ha peweHus u pgencteua (6esgenctsme) OOIMKHOCTHbBIX N
aAMUHUCTPaLMK, MyHMUMNANbHbBIX CAyXalMx NogaeTcs 3asBUTenemM B agMMHUCTPaLMIO
Ha MMs rnasbl MyHMUMNANbHOro o6pasoBaHnd, NMbBO B opraH rocyaapCTBEHHOW BriacTu
(opraH mecTHoro camoynpasrnieHusi) OprioBckon obnactu, a Takke B OpraHuMsaumm,
npegycMoTpeHHble YacTbio 1.1 ctaten 16 ®egepansHoro 3akoHa Ne 210-93.

54. B cny4yae ecnu obGxanylTca peweHna un genctsna (6esgencrtsue)
pyKOBOAUTENSA aAMUHUCTpaLMK, xanoba nogaeTcs B BblLUECTOSALWMIA OpraH (B nopsake
NOOYNHEHHOCTN).

5.5. Tpn oTcyTCcTBMM  BbIWECTOALWEro opraHa kanoba nogaeTcs
HenocpeacTBEHHO PYKOBOAUTESO agMUHUCTPaLIMN.

5.6. NMopsgok nogayun n paccMoTpeHust xanobbl.

OcHoBaHMem ana Hayana npoueaypbl  gocygnebHoro  (BHecyaebHoro)
obxxanoBaHua ABNAETCA NOCTynsfieHne xanobbl, NOA4aHHOMW B NMUCbMEHHON dopme Ha
BymaxxHOM HocuTene, B 9NEeKTPOHHOW ¢opme, B agMUHUCTPALMIO NO PacCMOTPEHUIO
XanooObl.

5.7. Kanoba Ha peweHns wn pgencrteus (6esgencteve) agMUHUCTPALUMK,
AOSDKHOCTHOIO nvua agMUHUCTpaLMKM, MYHULMNANbHOrO CryXallero, pykoBOAUTens
agMUHUCTpaLMKM, MOXeT OblTb HanpasneHa Mo Mo4yTe, C  MCNOSib30BaHUEM
MHPOPMALNOHHO-TENTEKOMMYHUKALMOHHON ceTu «WHTepHeT», odumumanbHOro camta
agmuHucTpaumm, EanHoro noptana nnbo PermoHanbHOro noptana, a Takke MoXeT ObiTb
NPUHATA NPU TMYHOM NpUEME 3asaBUTENA.

5.8. 3agasutenio obecneuMBaeTCAa BO3MOXHOCTb HanpaBfeHUsa Xanobbl Ha
peweHns wn pencteusa (6esgenctene) aaAMWHUCTpPaUUKM, OOMMKHOCTHOrO  nvua
aAMUHUCTPaLMK, MYHUUMNANbHOrO CriyXalwero B COOTBETCTBMM CO cTaTben 11.2
®epepanbHoro 3akoHa Ne 210-®3 ¢ wucnonb3oBaHwem nopTana degepansHon
rocygapCcTBeHHOW NHOPMaLMOHHON CUCTEMBI, obecneymBatoLLen npouecc
aocynebHoro (BHecyaebHoro) obxanoBaHust pewleHun u pencrteumn (6esgencraus),
COBEpPLUEHHbIX MNpW NpPeaoCTaBNeHUM TFOCY4apCTBEHHbIX W MyHUUMNANbHbIX YCNyr
opraHamu, npegoCTaBnsWUMA FOCYAApPCTBEHHbIE U MyHUUMNANbHbIE YCNYrU, WX
AOMKHOCTHBIMW  NULAMKN, TOCYAAPCTBEHHBIMM U MYHULUMNANbHLIMU - CRIyXawuMn €
MCNONb30BaHMEM UH(POPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTu «HTepHeT» (ganee -
cuctema gocyaebHoro obxanosaHus).

5.9. Xanoba Ha peweHna un pgencteus (6esgenctsve) opraHusauuu,
npeaycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx
paboTHNKOB MOXeET ObITb HanpasfieHa no noyTe, ¢ UCNONb30BaHNEM UH(OPMALMOHHO-
TeNIeKOMMYHUKaUWOHHON ceTu «MHTepHeT», odumuymnanbHbIX CauToB 3TUX OpraHM3auumn,
EonHoro noptana nn6o PervoHanbHOro noprana, a Takke MOXEeT OblTb MpuHATa npu
NMYHOM NpUeMe 3asBUTENS.

5.10. Xanoba, noctynMBwaa B agMUMHUCTPaLMIO, MOANEXUT perncrpaumm He
nosgHee cregyrowero pabovero gHA Co OHA ee NOCTYNSEHMS.



5.11. XKano6a gomxkHa cogepxaTtb:

1) HaMMmeHoBaHWe agMUHUCTPaLMK, OOMMKHOCTHOrO nNuua agMmmHUcTpaumm, nmbo
MYHMLUMNANbHOIO Cry>Xallero, ero pykosogutens u (unu) paboTHuKa, opraHusaummn,
npeaycMoOTpeHHbIX YacTtbto 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-93, wmx
pykoBoautenen n (unu) paboOTHWUKOB, pelleHns n gencteus (6esgencrTeme) KOTOopbIX
obxanytoTcs;

2) dbammnuio, UM, OTYECTBO (NocrnegHee — Mpy HanMyuu), CBe4EeHUs O MecTe
XnTenbctBa 3asiButenss — u3nYeckoro nuua nmbo HauMMeHoBaHWe, CBeAEHUs1 O
MECTOHaxOXOEeHUN 3asBUTENS — OPUOMYECKOrO nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenecdoHa, agpec (agpeca) af1eKTPOHHOM NOYThI (MPY HANIMYUK) U NOYTOBLIN
agpec, No KOTOPbIM AOIMKEH ObITb HANpaBnNeH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyemblx peleHuax W aencteusax  (6espencteun)
aAMUHUCTPaUUK, AOSMKHOCTHOrO nuvua agMuHUCTpauuuM, nmbo  MyHMUMNanbHOro
CnyXallero, opraHusauumn, npegycMoTpeHHbIX YacTtbto 1.1 ctatem 16 depepanbHOro
3akoHa Ne 210-93, nx paboTHUKOB;

4) [oBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrfaceH C peLUeHVEM U
aenctenem (6esgencrTememM) agMUHUCTPaUUKM, AOSMKHOCTHOMO nvua agMUHUCTPaLmK,
nmMbo  MyHMUMNANbHOIO ChyXallero, opraHum3aumin, npegycMOTPeHHbIX 4Yactbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-d3 «O6 opraHusauum
NpenoCTaBnNeHns rocygapCTBEHHbIX W MyHUUMNAnbHbIX yCAyr», WX paboTHMKOB.
3asButenem mMoryT 6bITb NpeacTaBneHbl AOKYMEHTbI (Mpy HanNu4mMm), nogTeBepXxaatroLumne
[0BOAbl 3asBUTENS, NMBO UX KOnuu.

5.12. Cpoku paccmoTpeHus xanobbl.

>Kanoba, noctynuselias B agMUHUCTPALNIO, B OpraHM3auun, NnpegyCMOTPEHHbIE
yacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-®3, nmbo B BbILLECTOALNA OpraH
(Mpn ero Hanuyumn), NOANEXNUT PAaCCMOTPEHMUIO B TEYEHNE NATHaLUATN paboymx gHEen co
OHS ee permcTtpaumm, a B cnyyae obxanoBaHus O0TKasa agMUHUCTPaLMK, OpraHm3aLmim,
npenycMoTpeHHbIX YacTbto 1.1 ctatbn 16 denepanbHoro 3akoHa Ne 210-93, B npueme
OOKYMEHTOB y 3aABMTENs N0 B MCNpaBnieHnmn SONyLeHHbIX OnevyaTok u owmnboK nnm B
cnyyae obGXanoBaHUs HapyLleHUsi YCTAHOBIIEHHOrO CpoKa TaKMX WCNpPaBfieHUA - B
TeyeHne NaTn pabounx OHEN CO AHA ee permcTpauumn.

5.13. lNepeyeHb OCHOBaHUW AN MPUOCTAHOBIIEHUS PACCMOTPEHUN Xanobbl B
cny4ae, ecrnv BO3MOXHOCTb MNPUOCTAHOBMNEHWA MNpPeayCcMOTpeHa 3aKkoHOA4ATENbCTBOM
Poccuinckon degepauun.

OcHoBaHuA 4nst NPUOCTAHOBNEHNSA PAaCCMOTPEHMSA anobbl OTCYTCTBYIOT.

5.14. Pe3ynbTaT paccMoTpeHus xanoobl.

Mo pesynbTaTtaM paccMOTpPeHUs >Kanobbl NPUHUMAETCS OAHO M3 CreayrLwmx
pEeLLUEHUN:

1) xanoba ygoBneTBopsAeTCcA, B TOM u4ucrne B (opme OTMEHbl MPUHATOro
peLleHns, ncnpaBneHnsa SONyLEHHbIX OneYyaTok U ownboK B BblAAHHbIX B pe3yrnbTaTe
npeaocTaBnNeHNa MyHULMNANbHOW YCNYyrM JOKYMEHTax, BO3BpaTa 3asBUTENO AEHEXHbIX
CpencTB, B3MMaHWe KOTOPbIX He MpeayCMOTPEHO HOPMATUBHbLIMK NPAaBOBbLIMU akTamu
Poccuinckon depepaummn, HopMaTMBHbIMK NpaBoBbiMM akTamyn OprioBckon obnactu,
MYHUUMNANbHLIMU NPaBOBbIMU akTaMu;

2) B yOOBNEeTBOPEHUM arnobbl OTKka3blBaeTCS.

5.15. agMMHUCTpaums OTKasbiBaeT B YAOBNETBOPEHUM XKanobbl B COOTBETCTBUN C
OCHOBaHUAMM, NPESYCMOTPEHHBIMU MYHULMNANbHBIM NPaBOBbLIM aKTOM.

5.16. AgmMuHuCTpauua ocTaBnsieT xanoby ©0e3 oTBeTa B COOTBETCTBUM C
OCHOBaHUAMM, NPESYCMOTPEHHBIMU MYHULMNANbHBIM NPABOBbLIM aKTOM

5.17. B cny4ae ycTaHOBReHUs B Xo4e WNU MO pesyrbTatam pacCMOTPEHUS
anobbl NpM3HaKoB COCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLUEHUSA UKW NPECTYNNEeHNS



AOIMKHOCTHOE NULO, paboTHUK, HAAENEHHbIE NOJTHOMOYNAMM MO PACCMOTPEHMIO XKanob,
He3amMeaIMTeNnbHO HaNpPaBNAT UMEKLMECs MaTepuarnsl B OpraHbl MPpoKypaTypbl.

5.18. lMopsagok uHMOPMUPOBaHUSA 3adBUTENA O pesynbTaTtax pPacCMOTPeHUs
XanooOsbl.

He nosgHee aHs, cnegyowero 3a AHEM NPUHATUA PeLUeHWs], YKadaHHOro B YacTu
5.14 nHacTosiwero pasgena, 3asBUTeNto B MMCbMEHHON hopMe 1 MO XXenaHuo 3asaBUTENs
B ONEKTPOHHOM opMe HarnpasnseTcsd MOTUBUPOBAHHLIN OTBET O pesynbrartax
paccMOTpeEHUs xanobbl.

5.18.1.B cnyyae npusHaHus xanobbl nognexawien ygoBneTBOPEHUIO B OTBETE
3asBuTEND gaetca  uMHopmauuMss O OEUCTBUSAX, OCYLLECTBNSAEMbIX OpraHomM,
NpeaoCTaBNALLMM MYHULMMANBHYIO YCNYry, OpraHn3aunen, npeaycMoTpEeHHOM YacTbio
1.1 cratbm 16 depepanbHoro 3akoHa Ne 210-P3, B uensax He3ameanMTenbHOro
YCTPaHEHWS BbISIBIIEHHbIX HAPYLUEHUA MPU OKa3aHUU MYHULMNANbHOW YCNYru, a Takke
NPUHOCATCHA U3BUHEHUA 3a AOCTaBrEHHble HeynobCcTBa U yKasbiBaeTcsl MHGopmaLmsi o
AanbHenWnx OenCTBUSAX, KOTOpble HeoOXOOAMMO COBEpPLIUTL 3asBUTEND B LENSAx
NoSTly4eHUsi rocya4apCTBEHHOW MU MyHULMNANbHOW YCNYTn.

5.18.2 B cnyyae npusHaHusa Xanobbl, He noanexallen yaoBNEeTBOPEHWUIO, B
OTBETE 3asBUTENO OAOTCH apryMEHTUPOBAHHbBIE Pa3bsCHEHUS O NPUYNHAX NPUHATOrO
peLlleHns, a Takke nHdopmaums o0 nopsiake o6xanoBaHNSA NPUHATONO PELLEHUS.

5.19. B cny4yae ecnu >xanoba Obina HanpasfeHa B 3EKTPOHHOM Buae
nocpencTeom cuctembl  gocyaebHoro obxanoBaHus C  MCNonb30BaHNEM
NHAOPMAaLNOHHO-TENTEKOMMYHUKAUNOHHON ceTn  «/HTepHeT», OTBeT 3adABUTESIO
HanpaenseTcs NOCPeaCTBOM cucteMbl gocyaebHoro obxanosaHus.

5.20. MNMopsigok obxanoBaHWs peLueHns no xanobe.

3asBuTtenu mMMerloT nNpaBo oGxanoBaTb pelweHus u gencteua (6esgencrtsue),
NPUHATbIE (ocywecTBngemble) agMUHUCTpauUmen, JOMKHOCTHbIM nuuom
aAMUHUCTPaUUK,  MyHUUMNAnNbHbIM  CRyXalwuMmn, a Takke  opraHusauyusamu,
npeanycMoTpeHHbIMM YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, unum mnx
paboTHMKamMn B CyAd, B MNOPSiAKE W CPOKW, YCTAHOBMEHHbIE 3aKOHOAATENbCTBOM
Poccuinckon degepauun.

5.21. T[lpaBo 3agBuTENns Ha nonydYeHne uHGoOpMaUMM W  [OOKYMEHTOB,
HeobxoanMbIxX Anst 060CHOBaHMSA N PAaCCMOTPEHNS Kanoobl.

3aaBuTENN MMEIOT NpPaBo 06pPaTUTLCA B aAMUHUCTPALMIO, @ TakKe OpraHM3aumio,
npeaycMoTpeHHyto 4vactbto 1.1 crtatem 16 ®depgepanbHoro 3akoHa Ne 210-93, 3a
nony4YeHnem WHgopmauunm un [OKYMEHTOB, Heobxoaumbix ans obocHOBaHWSA U
paccMOTpeHUsT xanobbl B MNUCbMEHHOW opmMe no no4yte, C MWCNOSb30BaHMEM
NHPOPMALNOHHO-TENTIEKOMMYHUKALUMOHHON ceTu «WHTepHeT», oduumanbHOro camta
agMnHucTpaumn, EanHoro noptana nmbo PermoHanbHOro noprana, a Takke npu JIM4YHOM
npueme 3asaBuUTENS.

5.22. Cnocolbl WH(pOpMMPOBaHMUSA 3asBUTENEN O nNopsgke nojadn wu
pacCcMOTPEHNS Xanoobi.

MHbopmaumio o nopsiake nogaynm M pacCcMOTPEHUd kanobbl 3asBuTenu MoryT
NONy4YnTb Ha MHEPOPMALMOHHBIX CTEHAAX PACMOSIOXKEHHbIX B MeCTax NpeaocTaBneHns
MYHULUMNANbHOW YCNYrn HENOCPELACTBEHHO B aAMUHUCTPaUnnN, Ha ouumansHOM cante
afMUHUCTpaLUMK, a TaKke opraHusaumm, npegycMoTpeHHon dacteio 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-93, Ha EanHom nopTtane nnu PernoHanbHOM nopTane».



