[Ipunoxenue
K MIOCTAHOBJICHUIO
AnMuHHUCTpauuu
CEJIBCKOT0 MOCEIEHUS
ot 26 nexabps 2011 roma Ne 42

AJIMUHUCTPATUBHBIN PETJIAMEHT
I10 IIPEAOCTABICHUIO MYHUIUIIAJIBHON YCIIYTU
«Bplgaya cipaBoOK U BBINMCOK U3 MIOXO3SIMCTBEHHBIX KHUI»

[. O01ue mosoxeHus

Hacrosmmii ~ agMHUHHCTPAaTUBHBIM  pENNIAMEHT [0 INPEJOCTABJICHUIO
MYHUIMIIATBHOW YCIYrd «Bplnada CripaBOK M BBIIMCOK W3 MOXO3IMCTBECHHBIX KHHI»
pazpaboTaH B UENSIX TMOBBIIICHUS KauecTBa TPEJOCTABICHUS M JOCTYMHOCTH
MYHUIIMIIAJIbHON YCIYyTH U CO3/1aHusl KOM(MOPTHBIX YCIOBHM ISl €€ MOJTyUEHUSI.

1. Ilpenmet perynupoBaHus periiaMeHTa

Hacrosimmi anMUHUCTPAaTUBHBIM PETIaMEHT ONPEACISIET MOPANOK, CPOKH U
IIOCJIEA0BATENBLHOCTD JEUCTBUM (aIMUHUCTPATUBHBIX MIPOLEAYP) IPU BbIIAYE CIIPABOK
Y BBIIIACOK U3 MOXO3AMCTBEHHBIX KHHT.

2. Kpyr 3asBureneit

3asBUTENSIMU  ABJIAIOTCA  (PU3MYECKOE WM IOPUAWYECKOE JIMLO JIMOO HX
YIIOJTHOMOYEHHbIE NPEACTaBUTENN, OOpaTHBIIMECS B OpraH, NPEJOCTaBISIOLIUI
MYHHULUIIAIbHBIE YCIYTH, C 3allpOCOM O IPEAOCTABICHUN MYHULMIAIBHOU YCIYTH,
BBIPQXEHHBIM B YCTHOM, MMCbMEHHOM WUJIU 3JIEKTPOHHOM (opme.

3. TpeboBanust K HOpsSAKY HHGOPMHpPOBAHMS O  IPEIOCTABICHUU
rOCyAapCTBEHHOU yCIIYTH

Wudopmanus o0 TOpsAAKE MPENOCTaBICHUS MYyHHUIUMIAIBHOMN yCIIyTH
pa3Meniaerca Ha MH()OPMAILIMOHHOM CTEHJE aAMHHHCTPAIMHU CEJIbCKOTO IMOCENICHUS,
Ha OQUIMATEHOM CaiTe MOCeNeHUsI B UH()OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
WuTepHer a takxke B (efepa’abHONW ToCyAapCTBEHHOM HHGPOPMAIMOHHON CHUCTEME
"EnuHbIi mopTan rocyapCTBEHHBIX U MYHUIIMTIANBHBIX YCIyT (QyHKIMIT)".

4. ndopmupoBaHue O MOPSJIKE JUYHOTO MpHEMa 3asBUTENEH JOKHOCTHBIMU
JULAMM OPraHOB MECTHOI'O0 CAMOYIIPABJICHUS U O IOCIEAOBATEIBHOCTU WCIIOJIHEHUS
aAMUHUCTPATUBHBIX IIPOLEAYP, CBSI3aHHBIX C MPEJOCTABICHUEM CIPABOK WIH
BBIIIMCOK W3 IIOXO3AMCTBEHHBIX KHUI CEJIBCKOTO IIOCEJICHMS], OCYIIECTBIISIETCS
COTPYAHMKAaMH, OTBETCTBEHHBIMU 3a IIPEIOCTaBICHUE MYyHULUIIAIBHOW YCIYTH, IO
TenedoHy, yKa3aHHOMY B ITyHKTE 15 HacTosero AIMUHUCTPAaTUBHOTO PEIJIAMEHTA.

5. JluuHpli TIpueM 3asBUTEJEH OCYIIECTBISIETCS TIJIaBOM aIMUHHUCTpPAIIUU
IIOCEJICHUSI, COTPYJHUKAMH, OTBETCTBEHHBIMM 3a IPEAOCTABICHUE MYHHULHUIIAJIBHOU
yCIyI'd, MO aJpecy, YyKa3aHHOMy B 1.15 Hacrosuero AJIMUHHACTPATUBHOIO
perJamMeHTa, B COOTBETCTBUM C TpaUKOM TMpHEMa, YTBEP)KICHHBIM TIJIaBOM



aAMUHHCTPALIMH TIOCEIICHUSI.

6. CBeneHusi 0 MECTOHAXO0XKIEHUH, KOHTAKTHBIX Teleonax, HTepHer-agpecax,
aZipecax AJIEKTPOHHOM MOYTHI, a TakXKe rpauke padoThl aAMUHUCTPAIUU MTOCEICHUS
MPUBEAEHBI B 1.15

7. WnbopmanmoHHBI CTEHJ O MPEIOCTABICHUU MYHHUIUIIAIBHONW YCIyTH
pa3Memaercs B aIMHHUCTpPalMU IIOCENEHUs IO aapecy, YKa3aHHoOMy B 1115
HACTOAIIEr0 AJMUHHUCTPATUBHOIO PEIJIAMEHTA.

8. Ilo Tenedony, mpu JUYHOM MO0 MUCHBMEHHOM OOpPAIICHUH TOJDKHOCTHBIC
JWIa, OTBETCTBEHHBbIC 3a TMPEAOCTAaBICHHE MYHUIUMNAIBHON YCIyrd, OO0s3aHbI
COOOIIMTh HMCUEPNBIBAIONIYI0 HH(OpPMAIMIO IO  BOMpOCAaM  MPEAOCTaBICHHUS
MYHHUIUIIAIBHON YCIYTH.

9. KoHCynpTauuu NOpeIoCTaBISIOTCA COTPYIHUKAaMH, OTBETCTBEHHBIMHU 3a
IIPEAOCTAaBICHNE MYHUIIMIIAIBHOMN YCIIYTH, IO BOIIPOCAM, KaCAIOIIUMCS:

pexuma paboThl AIMUHUCTPAILIUU TTOCEIICHNUS;

JIOKYMEHTOB, HEOOXOUMBIX ISl MPEOCTABICHUSI MyHHUIIMIAIBHON YCIIYTH;

MOPSAKA U CPOKOB MPEIOCTABICHUS MyHULIUITAIIBHOW YCIIYTH;

pexrMa npuema rpakJiad CoTpyIHUKAMU;

nopsiika o0xanoBaHusi AeUcTBUil (0e31eMCTBUS) NODKHOCTHBIX JIUI, a TaKkKe
MPUHUMAEMBIX UMH PELICHUI IPU NPEIOCTABICHUN MyHULIUNIAIBHON YCIyTH.

10. OTBeT Ha TeneOHHBIN 3BOHOK HAYMHAETCA ¢ MHPOPMAIIUU O HAUMEHOBAHUU
OopraHa MECTHOTO CaMOYIIPaBJICHUS, B KOTOPOE IMO3BOHUJ 3asBUTENb, (HaMUINH U
JOJKHOCTHU COTPYAHHUKA, MPUHSABIIETO TeNe()OHHBIN 3BOHOK.

[Ipu otBerax Ha TenedoHHbIE 3BOHKA COTPYJHUKH, OTBETCTBEHHBIC 32
IPEIOCTABIICHUE MYHULIUMAJIBHOW YCIyTH, MOAPOOHO M B BEXIMBOU (opme
UHGOPMUPYIOT 3asiBUTENICH 1O BOMPOCAM, YKa3aHHBIM B nynkre 9 ATMUHUCTPATUBHOTO
periameHTa.

Bo Bpems pasroBopa COTpPYIHHMK, OTBETCTBEHHBIM 3a NPEAOCTABIECHUE
MYHUIIMNIATBHOM yCIYI'M, MPOU3HOCUT CJOBa YETKO, u30eraer '"mapajlieibHBIX
pa3roBOpoB" C OKPYKAKOLIMMH JIFOABMU W HE MPEPHIBAET Pa3roBOpP IO NPHUYHHE
MOCTYIUIEHUS 3BOHKA Ha APYrou anmnapar.

[Ipy HEBO3MOXXHOCTHM COTPYAHMKA, TMPUHABIIET0 TeledoHHOE OOpalleHue,
CaMOCTOSITEJIbHO OTBETUTh Ha IOCTaBJCHHBbIE BOMPOCHI, TejaedOHHOE OOpalieHue
IIEpeagpeCcoOBbIBACTCS  (IEPEBOAUTCSA) JAPYroMy JOJDKHOCTHOMY JIMIY WM K€
3aABUTENI0 COOOIIaeTcs TeneOHHBI HOMEpP, MO KOTOPOMY MOKHO TMOJYYHUTh
HEO0OXOIMMYI0 HH(POPMAIIHIO.

[TpoaomKUTEN HOCTh KOHCYJIbTAIIMK MO TeNePOHY HE AOKHA mpeBbImath 10
MUHYT.

11. Tlo mnuCbMEHHOMY OOpalICHUIO COTPYAHHKH, OTBETCTBEHHBIE 32
IPEIOCTABIICHUE MYHULUIAIBHON YyCIOyrd, MOAPOOHO B MHUCBMEHHOW Qopme
Pa3bACHAIOT 3asIBUTEIIO MOPANOK MPEIOCTABICHUS YCIyrn U B TeueHue 30 gHel co
JTHSI TIOJTy4EeHUS OOpallleHHs] HAPaBIISIOT OTBET 3asBUTEIIIO.

12. Ilpu nu4yHOM oOOpalieHUW 3asBUTENS B aJMHUHHUCTPALUIO TOCEIEHUS,
COTPYIHUKH, OTBETCTBEHHBIE 3a IMPEAOCTABICHUE MYHULUNAIBHOU YCIIYTH,
Pa3bACHAIOT 3afBUTENI0 BOIPOCHI, YKA3aHHBIE B nyskre 9 AJMHHUCTPATUBHOIO
periameHTa.

13. Ha undopmanmonnom crenae, B cetu VHTepHeT, a Takke B ¢eaepaabHON
rocyaapcTBeHHOW mHGOpMAIMOoHHONW cucTeme "EauHbIA mopTan rocyaapCTBEHHBIX U



MYHULIMNATBHBIX YCIYT (hyHKIUN)" pa3Meniaercs ciieayromias nHhopMalius:

U3BJICUCHUS W3 3aKOHOJATEIbHBIX M MHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB,
COoIepXalIMX HOPMBI, PETrYJIUPYIOIIUE  JEATEIBHOCTh IO  MPEJOCTABICHUIO
MYHUIIUNIATBHOU YCIIYTH;

TEKCT AJIMUHUCTPATUBHOIO PErJIaMEHTA C MPUIOKEHUSIMU;

NepedyeHb HEOOXOJMMBIX I MPEAOCTABICHUS MYHMIMNAIBHOW  YCIYTH
JOKYMEHTOB;

CBEJICHHSI O MECTOHAaXOXXJEeHUH, Tpaduke paboThl, KOHTAKTHBIX TenedoHax
aJMUHUCTPALIMH [TOCETICHHUS.

II. Cranpapt npenocTaBiaeHUs MyHULIUIATBHON YCIYTd

14. HauMeHOBaHHE MyHULIUIIAJILHON YCIYTH.
Briaua cripaBoK M BBIIMCOK U3 ITOXO35MCTBEHHBIX KHHT.

15. HaumeHoBaHue opraHa, NpeaoCTaBiISIOIIEr0 MyHULUIAIBHYIO YCIYTY

MyHununanpHas yciyra HpefocTaBisieTcss AJMUHUCTpAaLUENd CEbCKOIro
[OCENICHUS,  SIBJIAIOIIEHCA  Pa3pabOTUMKOM  HACTOSIIETO  aJMUHUCTPATUBHOIO
periamMeHTa.

MectoHaxoxaeHue AJMUHUCTpAllUM  celbcKoro moceneHus: 303776
OpnoBckas o01actb, Jlomkanckuii paiioH, n1.JlyopoBka yin. Cosetckas , 1.16

['pacduk paboTel ATMUHUCTPALIUU CEIBCKOTO MOCEICHUS:

NoHeAeNbHUK - maTHHLa: ¢ 9.00 go 18.00;

MpUeM MoceTuTeNel: noHeaenbHuK - naTHuna: ¢ 9.00 go 13.00, ¢ 14.00 mo
15.00;

BBIXOJTHBIE THU: Cy00OTa, BOCKPECEHBE.

Tenedon: 2-13-66

16. Onucanue pe3yapTaTa NPeAOCTaBICHUSI MyHUIIMIAIBHON yCIIyTH

BblJlaya 3asBUTEII0 CIPAaBOK WM BBIIMCOK U3 TOXO3SMCTBEHHBIX KHUI
CEJIbCKOTO MOCEJICHUS;

MOTHBHMPOBAHHBI OTKa3 B YJOBJIETBOPEHHUU 3alpoca O IPEIOCTABICHUU
MYHULIUIIAJIBbHON yCIIyTH.

Cpok npeaocTaBiaeHUs] MyHULIUIAIBHON YCIIYTH.

OOl CpoK MPeIOCTaBICHUS MYHUIMIAIBHOW yCIyrd (OT MOMEHTa MOJadu
3asBUTEJIEM 3alpoca A0 HANpPAaBICHHsS WM BbIJAUYM 3asBUTEII0 OTBETA) HE JIOJKEH
npeBbimate 30 IHEH cO JHA pEerucTpalvyd MUCbMEHHOIO 3asBJICHUS WIM 3ampoca O
IIPEIOCTABIICHNN MYHULIMITIAJILHOW YCIIyTH, 1 CyTOK — IIPX YCTHOM 3arpoce.

[TpogomkuTeTbHOCTh MpUeMa 3asBUTENS y JOHKHOCTHBIX JIUI] PHU MOJTYYSHUN
MYHUIIUIIAJIBHON yCIYTH HE TOJKHA MPEBbIIATh TPUAATH MUHYT.

VYcnoBus M CPOKM BBINOJHEHUS OTIEIBHBIX aIMUHUCTPATUBHBIX MPOIEAYP
UCIIOJIHEHUS] MYHULMIIAJIBHON YCIIyTH IPENCTaBIEHbl B COOTBETCTBYIOLIUX pa3zeliax
HACTOSAILIET0 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

17. IlepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYJHUPYIOIIHUX OTHOILIEHUS,
BO3HUKAIOILKE B CBSA3U C IPEJOCTABICHUEM MYHULIMIIAIBHON YCIYTH

OTHOLIEHMS, BO3HMKAIOUIME B CBSI3M C IPEJOCTABICHUEM MYHUILIUINAIBHOU
YCIIyTH, PETYIUPYIOTCS CIETYIOIIMMHA HOPMAaTUBHBIMU NIPAaBOBBIMU AKTAMHU:

Konctutynuen Poccniickon @enepannu;



®enepanbHbiM 3akoHOM OT 06 okTsa0ps 2003 roga Ne 131-d3 «O6 obmux
MPUHIMIIAX OPraHu3alii MECTHOTO camoyripasiieHusa B Poccuiickon denepanun»;

®enepanbabiM 3ak0HOM 0T 02 mas 2006 Ne 59-D3 «O mopsiake paccMOTpeHUs
obOpaienuii rpaxxaan Poccuiickoit denepanun»;

®denepanbHbIM 3akoHOM OT 27 utonst 2006 roga Ne 149-D3 «O06 undopmariumy,
WH(POPMAITMOHHBIX TEXHOJIOTHSX U O 3aIIUTe UHPOPMAITUN»;

®denepanbHbIM 3aKk0HOM OT 27 uroist 2010 romga Ne 210-d3 «O06 opranuzamnuu
MPEAOCTaBIEHUS ITOCYIAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT»;

Y cTaBOM MyHUITUTIATFHOTO O0Opa30BaHMUS.

18.McuepnbiBaroiuii IEPEYECHb JIOKYMEHTOB, HEO0OXOIMMBIX JInIE:
MPEIOCTABJICHNUS] MYHULMIIAJBHOM YCIYIM B COOTBETCTBUA C HOPMATUBHBIMU
IIPaBOBBIMH AKTAMU

JIns mpenocTaBiaeHHUsT MYHULIMIIAIIBHOM YCIIYTM 3asiBUTENIEM MPEACTABIISIIOTCS
CIEAYIOUIUE JOKYMEHTHI:

3asIBJICHUE UJIH 3aMpOC B MPOU3BOJIBHOM (hOpME, KOTOPBIE MOTYT OBITh 3aIIOJIHEHbI
OT PYKM WJIM MalIMHHBIM CIIOCOOOM, COCTAaBJISIIOTCS B €UHCTBEHHOM 3K3EMILIApe-
NOJIMHHUKE, MOJNKUCHIBAIOTCS 3asIBUTEIEM (B CIIy4ae MUCbMEHHOTO 3apoca);

JOKYMEHT, YAOCTOBEPSIOIINI JINYHOCTb;

KOMHS JOBEPEHHOCTH HA IMPaBO IIOJYYEHHS CIOPAaBOK M BBIIUCOK U3
MMOXO3SIMCTBEHHBIX ~KHUT, BBIJJAHHOM B  YCTAaHOBIIEHHOM  3aKOHOJATEIbCTBOM
Poccuiickon @enepanyu nopsake , - Mpy Mogave 3asaBICHUAS JOBEPEHHBIM JULIOM.

[Ipu oOpamennn TOCYAapCTBEHHBIX W MYHHIIUTAIBHBIX OPTaHOB O BBIIAYE
CIIPABKU MPEACTABISIOTCS CICAYIOIINE IOKYMEHTHI:

3aBepeHHOE TOCYIApPCTBEHHBIM W MYHUIUIAIBHBIM OPraHOM MHUCbMEHHOE
corjiacue TpaxxIaHruHa Ha 00pabOTKy €ro IEPCOHATBHBIX JaHHBIX.

3anpemaercs TpeOOBaTh OT 3asBHUTENS MPEJACTABICHUS JTOKYMEHTOB U
uH(pOpMaIUK, KOTOPbIE HE MPEAYCMOTPEHBI AIMUHUCTPATUBHBIM PETJIAMEHTOM.

19. HcuepnbiBaromuii nepedYeHb OCHOBAHUM JUIsl OTKa3a B IIPUEME TOKYMEHTOB,
HEOOXOUMBIX J1JIsl IPEJOCTABICHUS MyHULIMIIAIBHON YCIYT !

OcHOBaHMAMM I OTKa3a B IIPUEME Y 3asiBUTENEN (KpOME TOCYJapCTBEHHBIX U
MYHULIMIIAJIbHBIX OpPraHOB) JOKYMEHTOB, HEOOXOAUMBIX I [PEAOCTaBICHMUS
MYHULUIATBHON YCIYTH, SIBISIOTCS:

OTCyTCTBHE 3a5BJICHUS O BbIIaU€ CIIPABKH .

TekcT 3asBiIEHUS HE NOJAETCS IPOUYTEHUIO.

OTCyTCTBHE OpPUTMHAIOB JIOKYMEHTOB, YKa3aHHbIX B 18 AJIMHHUCTPAaTHBHOIO
perjiaMeHTa.

20. OcHOBaHMAMHU JUIS OTKa3a B MpHUEME 3asBICHHUS B JJIEKTPOHHOHN (opme
SIBJISIFOTCSL:

Hanuume rpaMMaTHUeCKMX W TEXHMYECKHX OIIMOOK B  yKa3aHHBIX
NEPCOHAIBHBIX JAHHBIX 3asBUTEIISL.

Hannuue He3an0JHEHHBIX PEKBU3UTOB B 3asIBJICHUM.

OcHoBaHMEM U1 OTKa3a B IPUEME Yy TOCYJAapCTBEHHBIX M MYHMIMIIAJIBHBIX
OpraHoOB JOKYMEHTOB, HEOOXOJUMBIX ISl IPEAOCTABICHUS ITOCYIapCTBEHHON YCIYyTH,
SBJIIETCSL OTCYTCTBUE 3aBEPEHHOIO IOCYAAPCTBEHHBIM M MYHHULMIIAJIBHBIM OPIaHOM
NUCHPMEHHOE COoTrjacue rpaXkIaHnHa Ha 00pabOTKy €ro NepCOHaNbHbBIX JaHHBIX.



21. HcuepnbiBaronuii mepeuyeHb OCHOBAaHUM ISl OTKaza B MPEOCTaBICHUU
MYHUIIUTIATBHON YCIyTU

OcHOBaHUsIMM I OTKa3a B MPENOCTaBIECHWM MYHULUNAIBHON YCIyTH
SIBJISIFOTCSL:

[IpencraBienre NOKYMEHTOB, HE COOTBETCTBYIOIIMX TpeOOBaHUSAM IyHKTa 18
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

[IpencraBiieHrie HEMOJIHOTO KOMILIEKTa JOKYMEHTOB.

[IpenocraBnenre HEOCTOBEPHOUN HH(POPMAIIHH.

22. OCcHOBaHUSIMU JJIsl OTKa3a B MPEJOCTABICHUH MYHULUIIAIBHOM YCIYTH IO
BbIJIa4€ CIIPABOK U BBIITMCOK U3 MOXO35MCTBEHHBIX KHUT SIBIISTFOTCSL:

B CJIy4ae, €CiM 3alpoc O MPEAOCTABICHUH MYHULUIIAIbHON YCIYTH COAEPIKUT
BOIPOCHI, KOTOPbIE HE BXOISAT B KOMIIETEHIMIO OpraHa MECTHOIO CaMOYIpaBICHMUS
WIH JOJDKHOCTHOTO JIUIIA;

B Cilyyae, €Cld MYHHULMIIAJbHAs yclIyra HE MOXET ObITb BBINOJIHEHA O€3
pasrialieHus] CBEACHUN, COCTaBISIOLIMX TOCYAAPCTBEHHYIO TalHy WJIH HHYIO
oXpaHsieMyto (heiepaIbHbIM 3aKOHOM TaiHy.

23. Ilopsaok, pa3Mep U OCHOBAHMS B3UMaHUs TOCYAAPCTBEHHOW MOIIUHBI WU
WHOM IIJIaThl, B3UMAEMOU 3a MPEIOCTABICHUE MyHULIUIIAIBHON YCIYyTH

MyHULIMTTaTBbHON YCIyTa MO BbIaye CIPaBOK MPEIOCTaBisieTcsl 0e3 B3UMaHUs
roCyJ1apCTBEHHOM NOLUIMHBI WA NHOU IIJIATHI.

24. MakcUMaJIbHBI CpPOK OKHMJ@HWA B O4Y€peu IpU MOoJaye 3asBICHUS O
IIPEJOCTAaBICHUA MYHHULIMIAJIBHOM yCIYIM MW IPU  TOJYYEHUU  pe3ysbpTara
IIPENOCTABIICHUS MyHULIMIIAJIbHOW YCIIYT!

MakcuMalbHBIE CPOK OXHUAAHUS B OYEpPEAM IPHU IMOJA4Ye 3aAsBICHUS O
IIPENOCTABICHUN MYHMIMNAIBHOW yCIyITM W IpU  IOJYYEHUU pe3yJpTara
IIPENOCTABIICHUS MYHULIMIIAJIBHON YCIYTY HE JOJDKEH NpeBblaTh 30 MUHYT.

MakcuMalbHBIE CPOK OKHMIAHHUS B DJJIEKTPOHHOM OdYepeau MpH IojJaye
3asIBJICHUS B JIEKTPOHHOU (hopMe B BHUJIE 3a1Ipoca O NPEAOCTAaBICHUY MyHULIMIIAIBHOMI
yCIIyTH HE JIO0JDKEH MpeBbIIaTh | paboumii 1eHb.

25. Cpox ® TOpSAOK pPErucTpaluuy 3adBJCHUST O MPEIOCTABICHUU
rOCy/IapCTBEHHOU yCIyTH, B TOM YHCIIE B 3JIEKTPOHHOM popme

3asBIEHUS PETUCTPUPYIOTCS B TEUEHHE 15 MUHYT C MOMEHTA MOJa4H.

3asiBieHuUs, MOaHHbIE B ()OPME 3JIEKTPOHHOTO JOKYMEHTA, PErHCTPUPYIOTCS C
yuyeToM TpeOOBaHMUIl AENOMpPOM3BOACTBA B TeueHHE padouero JOHA B JEHb HUX
MOCTYTUICHUS.

26. TpeboBaHus K MOMEILIEHUSAM, B KOTOPBIX MPEIOCTABISETCS MYHUIIMITAIbHAS
ycilyra, K MECTy OXHUJaHUs W TpUeMa 3asiBUTENCH, pa3MEIICHUI0 U O()OpMIICHUIO
BU3yaJIbHOM, TEKCTOBOM W  MYJIbTUMEAMHHOM  uHpOpMamuu O  TOpSAKe
NPEAOCTABIEHUS YCIYTU

[Ipuem 3asBUTEJIEH, II0JIb30BATENIEH MYHULIMIAIbHON YCIYyTH,
OCYILECTBIISETCA OTBETCTBEHHBIMH CIICLHMAIMCTAMU AJIMUHUCTPALUUA  CEJIBCKOIO



MoceJIieHusl coriacHo rpaduKy TMpueMa TrpaxkIaH, B [OMEIICHUU 3JaHUS
AJMUHHCTpAIIMU CEJIBCKOTO TMOCEJIEHUSI C YYeTOM MaKCUMajibHOW goctynmHocTH. Ha
31aHUKM O0S3aTENIbHO HAJIWYME CTAHJAPTHOW BBIBECKM C HAaWMMEHOBAHHMEM OpraHa
MECTHOTO CaMOYIIPaBJICHUS.

[lomenienue, npenHa3HAYEHHOE [UJIi MPEAOCTABICHUS MYHHULIMIAIBHON
YCIIYTH, JOJKHO COOTBETCTBOBATh CAHUTAPHO-3MHJIEMUOJIOTUYECKUM IMIpaBUiIaM U
HOpMaTHBaM, MpaBUJIaM MOXKapHON 0€30MacHOCTH ISl OOIIECTBEHHBIX YUPEXKIICHUM,
HOpMaM OXpPaHbI TPy/a.

PabGoune wMecta cHenuamuCTOB, NPUHUMAIOMIMX W PacCMaTPUBAIOIIUX
3aABJICHUSI U JOKYMEHTBI, 000pYAyIoTCS HEOOXO0AUMOHN (YyHKIIMOHAIBLHOU MeOenblo,
TeaeOHHOW CBS3BI0O W OPITEXHHUKOW. J[Jsi 3asBHUTENs, HAXOMSIIETOCS Ha TMpHUEME,
JOJKHO OBITH MPEIyCMOTPEHO MECTO ISl CHIICHUS M PACKIAIKA JOKYMEHTOB. Jlst
IPEIOCTABICHUS! MYHMIIMIIAJBbHOW YCIYTU BBIACHSAIOTCA PACXOAHBIE MaTepUalbl U
KaHIIEJIAPCKHUE TOBAPHI.

B MOMEIICHUH LTSt UCITOJIHEHUS MYHUIIUTATbHON yCIyTU
peaycMaTpuBaeTcsa O0OOpYIOBaHUE JOCTYIHBIX MECT OOIIEero TMOJb30BaHUS U
pa3MelleHusi, B ciiyuae HEOOXOAMMOCTH, BEpXHEH OJIeXk bl MOCETUTENICH, 0KUJIaHUE
npeanojiaraercs B goiie, 000py10BaHHOM MECTAMU JJIsl CUJICHHUS.

Mecto ns 3amojHEHUsT 3anpocoB O TMPEAOCTABICHUM MYHULUNAIBHON
yCIIyTH obopymyercs HE0OXOAMMOM (GYyHKIIMOHATBHOM MeOeIbio u
UHPOPMAIIMOHHBIMU ~ CTEHJIaMH, NPEIyCMOTpeHO B (oile, pacmojOKEHHOM B
HEMOCPEACTBEHHON OJM30CTH OT TMOMEILIEHUS, T/I€ HCIOJHIETCS MYHULUIAIbHAS
ycayra.

Ha nndopmManimoHHoM CTeHIe pa3MenaeTcs ciaeayromnas HHPopMarus:

M3BJICYCHUS] U3 HOPMATHUBHBIX MPABOBBIX aKTOB, MyHUIIMIIAIBHBIX MPABOBBIX
aKTOB COJIEpPXAIIUX HOPMBI, PETYIUPYIOLIUE JACITEIbHOCTh IO HCIIOJIHEHHUIO
MYHUIUTNIATBHON YCIYTH;

U3BJICUECHUS U3 TEKCT aAMUHUCTPATUBHOTO PETIaMEHTa;

NepedyeHb JOKYMEHTOB, HEOOXOIAUMBIX JJI HCIOJHEHHUS MYHULUINAIbHON
yCIIyTH, Tp€OOBaHUS, IPEIBSBIIIEMbIC K 3TUM JOKYMEHTaM;

MECTO U PEXUM IpHeMa MoCeTUTeNeH;

TabnuIa CpPOKOB MCHOJHEHHUS MYHUIUINAIBHOM yCIyrd B LEIOM U
MaKCHUMAaJIbHBIX CPOKOB BBITIOJIHEHUS OT/ICIbHBIX aIMUHUCTPATUBHBIX IPOLEAYD;

OCHOBaHUS JIJIs1 OTKAa3a WM MPUOCTAHOBICHUS UCTIOIHEHHUSI MyHULIUTIAIbHON
yCIIyTH;

NOPAI0K HH(POPMUPOBAHUS O X0J1€ UCTIOTHEHHSI MyHUIIUTIAIBHOMN YCIIyTH;

NOPAIOK MOJYUYCHHS] KOHCYIbTALINMN;

MOPS0K OOKalOBaHUs PEIICHUM, AehcTBUIl (0e31eCTBUIM) JOIKHOCTHBIX
JIUILI, UCTIOJHSIOIIUX MYHUIIUATBHYIO YCIYTY.

27. Iloka3arenu AJOCTYITHOCTH U Ka4eCTBAa MYHULIMITAIbHON YCITYTH.

KadecTBeHHBIMM MOKa3aTeNsIMU  JOCTYITHOCTH MYHUIIMNAIBHOM YCIyTH
SIBJISIFOTCSL:

IPOCTOTA U SICHOCTh U3JI0KEHUSI MH(POPMAITMOHHBIX JOKYMEHTOB;

HaJIMYME Pa3juYHbIX KaHAJIOB MOJy4YeHUs MHPOPMALMKU O MPEIOCTaBICHUU
yCIIyTH;

JOCTYMHOCTB pa0OThI C MPEACTABUTEISIMH JIULL, MOTYYAIOIIHUX YCIYTY.



KonnuecTBEHHBIMU TMOKA3aTENSIMU  JOCTYTHOCTH MYHULUNAIBHOW YCIYTH
SABJISIFOTCSL:

KOPOTKOE BpEMsI OKHUJIaHUS YCIIYTH;

ynoOHbIM Tpaduk paboOThl oOpraHa, OCYHIECTBISIOIIETO IPEIOCTaBICHUE
MYHULUNAIBHOUN YCITYTH;

yI00HOE TEPPUTOPUAIBHOE PACHOJOKEHHE OpraHa, OCYIIECTBIISIONIETO
IPEIOCTABICHUE MYHUIIMIAIBHON YCIIYTH.

KadecTBeHHBIM MMOKA3aTENEM KaYECTBA MyHUIIUNIATBHOW YCIIYTH SIBISIOTCS:

TOYHOCTh UCIIOJHEHUS MYHUIUIIATbHON YCIIYTH;

npodeccroHanbHas MOATOTOBKA COTPYIHHUKOB OpraHa, OCYIIECTBIISIFOIIETO
[PEIOCTABIEHNE MYHULIMIIAIBHON YCIIYTH;

BBICOKAs KyJbTypa OOCITYKHUBaHUS 3asBUTEICH.

KonuyecTBEHHbIMM MOKa3aTeasiIMA  KadyeCcTBA MYHUUMUIIAIBHOW  yCIYrH
SABJISIFOTCSL:

CTpOroe CoOJII0ICHHE CPOKOB MPEAOCTABICHUS MYHUIIMTIATBHOU YCIIYTH;

KOJIMYECTBO 000CHOBaHHBIX o0>kanoBaHUM peleHni oprasa,
OCYILIECTBIISIOLIETO NPEAOCTABICHUE MYHULIUITAIBHON YCITYTH.

III. CocTaB, MoOCNENOBATENBHOCTh U CPOKHU BBIIOJHEHUS aJIMHUHUCTPATUBHBIX
npoueayp, TpeOoBaHUS K MOPAAKY HX BBINOJHEHHUS, B TOM YHCIE OCOOCHHOCTH
BBITIOJTHEHHSI aIMUHUCTPATUBHBIX IPOLEAYD B SJIEKTPOHHOU hopme

28. AIMUHUCTpPATUBHBIE IPOLEAYPHI.

[IpenocraBienne MyHHUIIMIAIBHON yCIyrd BKJIIOYaeT B ceOs ClEAyrolue
aJIMUHUCTPATUBHBIE MTPOLIETYPBI:

IpUEM 3asBJIICHUA W JOKYMEHTOB, YCTAHOBJICHHBIX ITYHKTOM |8 HacTosiiero
aIMUHHUCTPATUBHOT'O PEIVIAMEHTA;

YCTaHOBJICHHE IPABOMEPHOCTH NPEJOCTABICHNS] MYHUIIMITAIIBHON YCIIYTH;

IIOATOTOBKA, PETUCTPALMS U Bbla4a CIIPABOK U BBIIMMCOK M3 MOXO3IHCTBEHHBIX
KHMT.

[TocnenoBaTenbHOCTB aAMUHUCTPATUBHBIX  MPOLEAYP UCIIOJIHCHHUS
MYHULIMIIAJIbHOW yCIIyTW TIpeAcTaBiieHa Osok-cxemMoil B IlpumokeHunm Nel «k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PEIJIAMEHTY.

29. [Ipuem 3asBiI€HUI U JOKYMEHTOB, YCTAHOBJIEHHBIX ITYHKTOM 18 HacTosIero
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

OcHoBaHMEM [Ji Hayaja HWCIOJIHEHUS MYHULHUIAIBHON YCIYI'M SIBIISETCS
NOCTYIJIEHUE YCTHOTO WJIM MMCbMEHHOTI'O 3asBJICHHS IPAKJAHUHA WA IOPUANYECKOrO
JIMUA B AIMUHUCTPALIMIO CEIbCKOTO MOCEJICHHUS.

Peructpanus obparnienuii rpaxk/iad 0 MPeI0CTaBICHUN MYHUIIUNIAIBHON yCIyTu
IIPOU3BOAMTCS B MIOPSJKE, YCTAHOBJICHHOM JEHCTBYIOLIUM 3aKOHOATEIbCTBOM.

IIpueM rpakaas OCyIIECTBIISIETCS B OPSIKE OUEPENHOCTH 10 NPEAbSABICHUN
JOKYMEHTA, YAOCTOBEPSIOIIEr0 UX JINYHOCTh. BHE ouepenn mpuHUMArOTCs TPaKIaHe,
NOJIB3YIOIIMECS JIBFOTAMH, YCTAHOBJICHHBIMH JECHCTBYIOUIUM 3aKOHOAATENIbCTBOM, a
TaK)Ke pabOTHHUKH COLIMAJIBHOM CITyKOBI.

OTBETCTBEHHOE [OJDKHOCTHOE JIMIO YCTAaHABJIMBACT JIMYHOCTH 3aABUTENS U
NOJIHOMOYMS 3aKOHHBIX MPEACTABUTENEH OPUIMYECKOr0 WM (PU3NYECKOro JIUILA,
YTOYHSET BUJ HEOOXOAMMOM CIPAaBKM MM BBIMMCKU M3 MOXO35SHCTBEHHOW KHUIU U



HaJIMYUE TOKYMEHTOB, HEOOXOAUMBIX JUJISl IPEAOCTABICHUSI MyHULIMIIAIBHON YCIIYTH.
30.YcTaHOBIEHHUE IPABOMEPHOCTH MPEAOCTABICHNSI MyHUIIMIIAIBHON YCIIyTH.
OTBETCTBEHHOE TOJDKHOCTHOE JIMIIO YCTaHABIMBAET OTCYTCTBUE OCHOBAHUM IS

OTKa3a B NPEIOCTaBICHUM MYHMIMNAIBHOW YCIIYI'M, YCTAHOBJICHHBIX ITyHKTOM 2.8

HACTOSIIETO aIMUHUCTPATUBHOI'O PEIVIAMEHTA.

31. IlomroroBka, perucrpauus | BblAa4a CIPAaBOK M  BBIIMCOK U3
NOXO3SIIICTBEHHBIX KHMT.

[Ipy 1DOArOTOBKE CHPaBOK MM BBIIHCOK M3 IOXO3SMCTBEHHBIX KHUT
OTBETCTBEHHBII pPaOOTHUK AJIMUHUCTPALUN CEJIbCKOTO IOCEIEHUSI HCIONb3YET
CBEJICHUS, COJAEpKAUIMECS B JOKYMEHTaX, IMPEACTABICHHBIX 3asBUTEIEM WIH €ro
3aKOHHBIM TIPEJICTaBUTENIEM, W HaxOJAUIMXCi B 0a3e HaHHBIX AJMHUHHCTpAIUH
CEIBCKOI0 MOCEJICHUS B HOpPSIJIKE, YCTaHOBJIICHHOM JEHCTBYIOLIUM
3aKOHOJIaTEIbCTBOM.

CripaBKa WM BBIIIMCKA U3 MOXO3SMCTBEHHOW KHUTHU IPEACTABIIETCS COTJIACHO
nepeyHsi, ycraHoBieHHOro IlpunoskeHneM Ne2 K HacToseMmy aJIMHUHUCTPATHBHOMY
pEerjaMeHTy, C yKa3aHUEM JaHHBIX, YCTAHOBJIEHHBIX CIIELU(PUKON CITPABKU.

biaHKM CcHpaBOK M BBINHCOK W3 IMOXO3SAMCTBEHHBIX KHUT 3aIlOJHSIOTCA U
HOJIUCBHIBAIOTCS  OTBETCTBEHHBIM pPA0OTHUKOM  AJIMUHUCTpALUU CEJIBCKOTO
IIOCEJICHHUS], ITOCJIE YEro MOANMUCHIBAKOTCS [ J1aBOM CENbCKOTO MOCEIICHHUS.

Ha cnpaBke u BbIIHMCKE W3 MOXO3SHWCTBEHHOW KHUTH CTaBSTCS OQUIMAIbHAS
neyaTtb M IITaMI  AJMUHUCTpauu CEIbCKOTO TOCEJIEHUs, IPUCBANBAETCS
NOPSIKOBBIA HOMEP M J1aTa BbIAAYM, IPOU3BOJAUTCS PECUCTPALIMS B )KypHAJIE.

Briaya roToBbIX TOKYMEHTOB 3asBUTENIO OCYIIECTBIISIETCSI B COOTBETCTBHH C
IYHKTOM 2.4 HaCTOSILEro aAMUHUCTPATUBHOIO PETJIAMEHTA.

32. Ilopsiaok HHPOPMUPOBAHUS O MpPaBUIAX MPEAOCTABICHHUS MYHUIIUIIATbHON
YCIIyTH:

uHpopMalMss O  MYHUUMOAIBHONM  yclyre  NPEeNOoCTaBIsieTCs €
UCIIOJIb30BAaHUEM CPEACTB TENE(POHHON CBSA3M, NPU JIUYHOM NUCBMEHHOM WJIH YCTHOM
oOpallleHuu 3asBUTENs B AJMUHHUCTPALUIO CEIBbCKOTO IIOCENEHUS, a TaKkKe
IOCPEACTBOM  pa3MElIeHUsT B HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX — CETSAX
oOuiero mojiab3oBaHus (B TOM uucie B ceTu MHTepHET), B cpencTBax MaccoBOM
uHpopMalMy, Ha HMHPOPMALMOHHBIX CTEHJAX, YCTAaHOBJEHHBIX B IIOMELICHUU
AJIMUHHCTpAUU CEJIbCKOr0 MOCEIEHUS;

MH(OPMUPOBAHHE 3asIBUTENICH O MOPAIKE MPETOCTABICHUS MYHUIIUIIAIbHON
yCIyTl TPOBOAUTCSA B pabouee BpeMs OTBETCTBEHHBIM CIEHUATHCTOM (IIPH JTUYHOM
obparennu, o TeiaedoHy, yCTHO WIN MUChbMEHHO) 0€3BO3ME3/THO;_

npu OOpallleHud Ha JHYHBIM TpUeM K CHEHHATUCTYy AJIMHUHUCTPALUU
CEIbCKOIO IOCEJNEHHs] B LENSIX [OJIY4YEHUs KOHCYJIbTallMd IO  BOIpOCam
IPEIOCTABIECHUS MyHULMIIAIbHON YCIYTH TPaKJaHUH IPEIOCTaBISAET:

JNOKYMEHT, YAOCTOBEPSIOIINN JINYHOCTB;

JOBEPEHHOCTb, €CIM HMHTEPECHI 3asBUTEIS MPEIACTABIACT YIIOJHOMOYECHHOE
JMLO;

0pu HHQOPMHUPOBAHMU IO NHCbMEHHBIM 3allpocaM OTBET HaIpaBIIsIeTCA
HOYTON B aJpec 3asBUTENS MO0 NEPENAETCS] HENOCPEACTBEHHO 3asIBUTEIIO B CPOK, HE
npesblmaromuii 30 1Hel ¢ MOMEHTa PEruCTpaLMi MMCbMEHHOTO 3aI1poca;



Opy OTBETaX Ha TelieOHHbIE 3BOHKHM 3asBUTENICH JOJKHOCTHBIC JHIIA
00s13aHBl  MOAPOOHO W B BEXKIMUBOW (KOppeKTHOH) ¢opme HHOOPMUPOBATH
00paTUBIIUXCS IO UHTEPECYIOIIMM BOMPOCAM:

0 MecTe HaxoXIeHusi U rpaduxke padoTbl AJIMHUHHUCTPALMHU  CEJIbCKOTO
MOCEJICHHUS;

O TOYTOBOM ajpece JUIsl HaIlpaBieHUsT MUCbMEHHBIX OOpalleHU WiIu
3alpOCOB O MPEIOCTABICHUN MYHUIIUIIAJILHON YCIYTH;

0 KOHTAaKTHBIX TenedoHax W rpaduke NpUeMa TPakIaH TODKHOCTHBIMH
JUIIAMU AJTMUHUCTPAITUN CEIIbCKOTO TIOCETICHUS;

0 HOPMATHBHBIX TPABOBBIX AaKTaX, PETIAMEHTUPYIOIIUX TPEIOCTABICHHE
MYHHUITUTIATBHOW YCITYTH;

O pErucTpallid ¥ HCIOJIHEHUH OOpallleHud TpaxkJaH WM 3alpocoB O
NPEIOCTABICHUU MYHUIIMTIATBHON YCIYTH, IPYroi CpaBOYHON HHGOpMAIUY;

OTBET Ha TeJedOHHBIM 3BOHOK JIOJDKEH HAYMHATHCA C HMHPOPMALUU O
HAaMMEHOBAaHUU OPTaHa, B KOTOPBIM MO3BOHWI IPakIaHUH, (paMUINKU, UMEHH, OTYECTBA
U JIOJDKHOCTHU CIIEMATUCTA, MPUHSBIIETO TeJle(OHHBIN 3BOHOK;

OpyU HEBO3MOXXHOCTH CHEIHUAINCTa, MPUHSABIIETO TeaedOHHBIM 3BOHOK,
CaMOCTOSITEJIbHO OTBETUTh Ha MOCTABJICHHbIE BOMPOCHI, TeNe(MOHHBII 3BOHOK JOJIKEH
ObITh TepeajpecoBaH (MepeBeleH) Ha JApYyroe JAOKHOCTHOE JIMIO WIH Ke
oOpaTHuBIIEMYCSl TPaXJaHUHY JOJKEH OBITh COOOlIeH Tene(OHHBIH HOMEp, II0
KOTOPOMY MO>KHO MOJIYYUTh HEOOXOUMYI0 HH(POPMAIIHIO;

BpEMs pa3roBOpa He JOJKHO MpeBbIaTh 10 MUHYT;

uHas uHpOpMANUA 1O TPEIOCTABICHUIO MYHUIUTNAIBHOW  YCIYTH
MPEIOCTABIISCTCS MPHU JIMYHOM M TUCHMEHHOM OOpaIICHUSX.

33. B pamkax mpenocTaBieHUS MYHHUIMIIAIbLHOW YCIYTH OCYIIECTBISIOTCS
KOHCYJIbTAIIMH T10 CIEAYIOIUM BOIPOCAM:

0 MECTOHAXO0XACHUH, KOHTaKTHBIX TenedoHax UCIIOJIHUTEIS
MYHUIUTIATIBHON YCIYTH;

o rpaduke paboTHI;

O HaUMEHOBAHUSX HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIUPYIOLIUX
MPeI0CTaBICHNE MYHUIIUTIATBHON YCITYTH;

0 TIepeYHe JOKYMEHTOB, KOTOpPbIE HEOOXOAUMO MPEICTABUTH ISl TOJTYYESHUS
MYHHUITUTIATBHOW YCIYTH;

o ¢opMe 3amoTHEHUS JOKYMEHTOB;

0 TpeOOBAHUSX, MPEABABISIEMBIX K MPEICTABIIEMBIM JOKYMEHTAM;

0 CPOKax MPEeIOCTABICHUS MyHHUITUTIATBHON YCIIYTH;

00 OCHOBAHUSX JJISI OTKA3a B MPEOCTABICHIN MYHUIIUTTIAIIBHON YCIIYTH;

0 TopsAke oOkamoBaHWs — JedcTBH  (O€3AEHCTBUN) ©W  pEIICHH,
OCYIIECTBISIEMBIX (TPUHATHIX) B X0/ TIPEIOCTABICHUS MyHUITUTIATLHOU YCITYTH;

O XOJ€ pacCMOTpPEHHUsS 3asiBICHHS, TMOJAHHOTO TPAXKIAHUHOM, Ha
MPEI0CTaBIEHNE MYHUIIUTATBHON YCIIYTH.

34. B moboe BpemMsi C MOMEHTa MpHEMa 3asBIICHUS O TMPEJOCTABICHUU
MYHUIIMNIATBHOM YCIIYyTU 3asiBUTEIb MUMEET IpPaBO Ha MOJYyYEHHUE CBEJACHUM O XOe
UCIIOJIHEHUSI YCIYTU MPU MOMOIIM TelepOoHA WA MOCPEACTBOM JIMYHOTO MOCEHICHUS
AJIMUHHUCTpPALMU CEJIbCKOTO MOCENEHUS.

J11 mostydeHus cBeIeHU 00 MCTIOTHEHUH YCIIYTH 3asiBUTENIEM YKa3bIBAIOTCSA
(Ha3bIBAIOTCS CMELMANKCTY) JaTa MOJAaud 3asiBICHUsA, (aMUWIMs, HUMs, OTYECTBO



3asiBUTENSA. 3asBUTEIIIO npeaoCTaBIIAOTCA CBECACHHMA O TOM, Ha KaKOM OTallc
HNCIIOJTHCHUA YCIIYT'Y HAXOAUTCA HpC,Z[CTaBJ'ICHHHﬁ MM IIaKET JOKYMCHTOB.

IV. cDOpMBI KOHTPOJIA 3a UCITOJITHCHUEM aAMUHHUCTPATHBHOI'O PCTJIaMCHTA

35. KonTposab 3a cOOMI0IGHUEM U HUCIOJHEHHEM JOJDKHOCTHBIMH JIMIIAMU
JEUCTBUM MO  BBINOJHEHUIO HACTOAIIETO  AJMHUHUCTPATHBHOIO  pErilaMeHTa
OCYIIECTBIISIETCS [ TaBOM  CEBCKOTO MOCENEHUS.

JIOMKHOCTHOE MO, YITIOJTHOMOYEHHOE UCHOJHATh MYHULIMIIAIIBHYIO YCIIYTY,
HECET MEePCOHATBHYIO OTBETCTBEHHOCTH 3a COOJIOJICHHUE CPOKOB, MOPSIKA, KA4ECTBa,
PEKUMOB €€ OCYLIECTBJIEHHUS, MOATOTOBKY JOKYMEHTOB, NPUEM JOKYMEHTOB
MPEIOCTABISAEMBIX  3asABUTEJSIMA, 3a MOJHOTY, TIPaMOTHOCTb, JIOCTYIIHOCTb
IIPOBEICHHOTO KOHCYJIbTUPOBAHUS, 3a MPaBUIBHOCTh BBITIOJTHEHUS
aIMUHUCTPATUBHBIX TMPOLEAYP, KOHTPOJIb COOJIIOACHUS TpeOOBaHUN K COCTaBy
JIOKYMEHTOB, HOPMATHBHBIX MPABOBBIX AKTOB WM MYHHULMNAIBHBIX AKTOB OPraHOB
MECTHOTO CaMOYIIPABJIEHUS, B COOTBETCTBHE C 3aKOHOJATEIbCTBOM Pocculickoi
Oenepaun.

KonTpons 3a MOJHOTOM M KayeCTBOM OCYUIECTBJICHUS MYHULMNAIbHOU
yCIYyTrd BKJIHOYaeT B ce0s IMpoBEJeHHE IIPOBEPOK, BBHISBICHHUE M YCTpPaHCHUE
HApYLWICHUN NOpPSAKAa PETUCTPAUMH U PACCMOTPEHHS 3asBIICHUM U JOKYMEHTOB U
MOTOTOBKY OTBETOB Ha OOpaIlieHUs 3asiBUTENCH, COAeprKaluX Kajao0bl Ha pelieHus,
nercTBus (0e31elcTBHE) JOKHOCTHBIX JIHUII.

[IepnoAMYHOCTE OCYIIECTBICHUS KOHTPOJISI 3@ MOJHOTOW W KadeCTBOM
VICITOJIHEHUS] MyHUIIMIIAIIBHOW YCIIYTY YCTAHABIIMBAETCS [ 1aBOM CEIBCKOTO NOCEICHUS.

AJIMUHUCTpAIIMEl  CEJIbCKOrO MOCENEHUSI MOTYT MPOBOJIUTHCS JIEKTPOHHbBIC
ONPOCHI, aHKETUPOBAHUE IO BONPOCAM yAOBIETBOPEHHOCTH MOJHOTOM U Kady€CTBOM
UCIIOJIHEHUSI MYHMITUTIAILHOW  YCIIYTH, COOJIOJICHUS TIOJIO)KEHUH  HACTOSIIErO
aIMUHUCTPATUBHOIO PErjJaME€HTa, CpPOKOB M  TMOCIEI0BAaTEIbHOCTA  JACHCTBHI
(aAMUHHUCTPATUBHBIX MPOLIEAYP), MPEIYCMOTPEHHBIX HACTOSIIIMM aIMUHHUCTPATUBHBIM
PETJIAMEHTOM.

JIO>KHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTh 3a PEUICHUS W JACHUCTBUSA
(6e3nelicTBusl), MNpUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJE IMPEAOCTABICHUS
MYHHIMIIAUIBHON YCIYTH, a TAKXKE MO PE3yibTaTaM IMPOBEACHHBIX IPOBEPOK B CIIydae
BBISIBJICHUS HApYUICHHWM NpaB 3asBUTENICH, B COOTBETCTBUH C 3aKOHOAATEIHbCTBOM
Poccuiickon ®enepanuu.

V. JlocyneOHnbIit (BHECYIEOHBIN) MOPSAOK 00KATOBAHMS PEIICHUN U TCUCTBUI
(Oe3neicTBUS) OpraHa, MpeAoCTaBISIONIEr0 MyHUIIMTIAIBHYIO YCIYTY, a TAKXKE HX
JOJKHOCTHBIX JIUIL

36. Ilonmywyarenu MyHUIIMTIATBHOW YCIYTM MMEIOT MPaBO Ha 00KaJIOBaHUE
pEIICHUH, TPUHSTHIX B XO/I€ MPEAOCTABICHHSI MYHUIIUTIATBHON yCIyTH, ASUCTBHIA WITH
0e3melicTBUA CHEIHUATUCTOB W JODKHOCTHBIX JIMI[ OpPraHOB, YYacTBYIOIIUX B
OKa3aHWW MYHHIUMAILHOW YCIYTH B BBIMIECTOSAINIME OpPraHbl B JOCYyIeOHOM W
Cy/1cOHOM MOpSIJIKE.

[TpeameTom nocyneOHOTO (BHECYIEOHOTO) 00KAIOBAHUS MOTYT OBITh:
HapyIIeHNEe YCTAHOBICEHHOTO CPOKA MPEIOCTaBICHUS MyHUITUTIATHHOU YCITYTH;



WHbIE HAPYIICHUS TPeOOBAaHUN aAMUHUCTPATUBHOTO PETIaMEHTA.

3asBUTEIb UMEET MPABO OOPATUTHCS B AJMUHUCTPALIMIO CEJIBCKOTO MOCEICHUS
c oOpamieHueM JMYHO (B YCTHOM WIJIM MHUCbMEHHOW QopMe) WM HanpaBUTh
NUCbMEHHOE oOpamieHue. 3agBUTENb BIOpaBe OOpaTUTbCS C  OOpalieHHeM
HernocpencTBeHHO K ['naBe cesbckoro mocenienus. OOpallleHus, CoAepKalme
00’kaJloBaHMUE pelieHuM, TelcTBUl (0e31eMCTBUS) KOHKPETHBIX JOJDKHOCTHBIX JIUII, HE
MOTYT HANpPAaBISATHCS 3TUM JOJKHOCTHBIM JUIAM JIJIE PACCMOTPEHUS U (UJIU) OTBETA.
Bce oOpamenuss mommexar — o0s3aTEIbHOMY  PACCMOTPEHHMIO B TMOPSIKE,
YCTaHOBJICHHOM JIEUCTBYIOLIMM 3aKOHOIaTEIbCTBOM.

B nuceMenHOM 0oOpariieHnu B 0053aTEIIBEHOM TTOPSIIKE YKA3hIBAIOTCS:

HAaMMEHOBAHWE OpraHa MECTHOI'O CaMOYIPABJICHUs, B KOTOPOE HAampaBIsieTCs
MUCHbMEHHOE OOpaIleHre, JIM00 COOTBETCTBYIOIIECE MOHKHOCTHOE JUIO ((haMumms, M,
OTYECTBO, JIOJDKHOCTD);

dbamuus, UM, OTYECTBO (MOCIIEIHEE — MPU HATUYKMH) 3asIBUTEIIA;

MOYTOBBIN aJIpec, 0 KOTOPOMY JIOJIKEH OBbITh HANPABJIEH OTBET;

YBEJIOMJICHHE O NIepeaipecaliii OOpallieHus;

U3JI0KEHUE CyTH 00pallieHus;

JIMYHAs IOJKUCH U JaTa;

JOBEpEHHOCTh (B cCiy4ae, e€cid B UHTepecax 3asBUTeNst oOpaliaercs
YIIOJIHOMOYEHHOE JIULIO).

[TucemenHoe oOpareHre JOMHKHO OBITh HAMUCAaHO Pa300PUYMBBIM TTOYEPKOM,
TEKCT MUCHhbMEHHOTO OOpAIIEeHUS TOJDKEH MOI1aBaThCs MPOUYTCHHUIO.

Jlnst oOxkanoBanusi NeWCTBUM (0€3MEUCTBHS) W PEIICHUHM, OCYIIECTBICHHBIX
(OpUHSATHIX) B XOJA€ MPEAOCTABICHUS MYHUIIUIIAIBHOW YCIIYTH, 3asBUTENb BIPABE IO
MUCbMEHHOMY  3asBICHUIO TMOJYYUTh KOMWUU JOKYMEHTOB U  HWHGOpPMAIIHIO,
HE0O0XO0MbIe AJ11 000CHOBAHUS U PACCMOTPEHUS €ro 0OpaleHusl.

O pe3ynbTarax pacCMOTpeHUs] OOpallleHHs TpaxAaHUH UHGOPMHUPYETCS B
NMCbMEHHOU (hopme:

NMCbMEHHBIA OTBET HarpaBisieTcss B TedeHue 30 KalneHIapHbIX JHEW mocie
perucTpanuu oopaleHus;

B UCKJIFOUMTEIBHBIX CIyYasX, a TAKXKE B CIydyae HaIPaBIICHUS 3alpoca B OpraHbl
rOCyJJapCTBEHHOM BJIACTH, OpraHbl MECTHOIO CaMOYIpaBJICHUS IS MOIy4eHUs
HEOOXOAMMBIX [UISI PACCMOTPEHHUsSI OOpaimieHusi JOKYMEHTOB, CpPOK pPacCMOTpPEHHS
oOpartieHus: MOXeT ObITh MPOJJIEH Ha CPOK He Oojiee yeM TpUALATH JHEH, O YeM
3asBUTEJTb YBEIOMIISIETCS] B TUCBMEHHOM (popme;

B CiIy4yae, €Cli B MUCHbMEHHOM OOpAIEHUU COJEPKHUTCS BOMPOC, Ha KOTOPBIN
MHOTOKpPATHO JaBaJUCh IHMCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHee
HaIpaBJIsieMbIMU OOpaIEHUsIMHA, ¥ TP 3TOM B OOpallleHUH HE MPUBOASTCS HOBBIE
JIOBOJIBI MJIM OOCTOSATENbCTBA, COOTBETCTBYIOINIEE YIOJTHOMOYEHHOE JOJIKHOCTHOE
JUI0 BIIpaBe MPUHSTH PEIIeHHE O OE30CHOBATEIBHOCTU OYEPEIHOro OOpalleHHs U
NpEeKpalieHu TEepPenucku Mo JaHHoOMY Bompocy. O JTaHHOM pelIeHUU B aJipec
3asBUTEIS, HAIIPABUBIIETO OOpalleHle, HApaBIIIeTcs COOOIIEHHUE.

OcHoBaHUEM [JIsl OTKa3a 3asBUTENI0 B PACCMOTPEHUU OOpalEHUsl SBIISIETCS
OTCYTCTBUE CBEICHUN O 3asBUTENE, YKa3aHHbIX B HACTOSIIEM IIYHKTE, a TaKXke
cojiepkaHue B 00palieHuU HELEH3YPHBIX BBIPAKEHUU.

CooTBeTCTBYIOIIEE YBEIOMJICHHUE HAMPABISIETCS 3asBUTENIO B CPOK HE IMO3/IHEE
15 xaneHgapHbIX JHEW ¢ MOMEHTA MOJIyYEHUS KajloObl B CIEIYIONIUX CIydasiX:



MpU TOJYYCHUH MHUChbMEHHOM >KalloObl, B KOTOPOHM cOjep)KaTcsi HEICH3YPHBIC
Ju00 OCKOPOMTEIbHBIE BBIPAXKEHUS, YTPO3bl JKU3HU, 3J0POBBI0O U HMYIIECTBY
JTOJDKHOCTHOTO JIMIIA, & Tak)Xe YJIEHOB €ro CEeMbU, JOJDKHOCTHOE JIMII0 BIIpaBe
OCTaBUTh KajoOy O€3 OTBeTa MO CYIIECTBY IIOCTABJICHHBIX B HEHW BOMPOCOB U
COOOIIUTh TpaXJaHWUHY, HalpaBUBIIEMY oOpalieHhe, O  HEIONyCTUMOCTHU
3JI0yNOTPEOJICHHS TTPaBOM;

B TOM CJTydae €CJIM TeKCT MUChbMEHHOTO OOpaIleHus HEe MOIACTCS MPOYTCHHIO,
OTBET Ha OOpalieHue HE JACTCS, O YeM COOOIIAeTCS TPAKIAHWHY, HAIPABUBIIEMY
oOparrenue, eciy ero (haMmrIvs U MOYTOBBIN aApec MOAIAI0TCS MPOYTCHHIO;

oOparieHre, B KOTOpOM oOOKamyeTcss CyneOHOE pelIeHre, BO3BpaIacTCs
3asIBUTEINIO C Pa3bsICHEHUEM TOPS/IKA 00KAIIOBAHUSI TAHHOTO CyIe0HOTO PEIICHHUS.

Ecnm B pesymnbTaTe paccMOTpeHUs] 00palieHuss JOBOIBI 3asBUTEIS MPU3HAHBI
000CHOBaHHBIMH, TO TPHHUMACTCS PEIICHWE O MPHUBJICUYCHUH K OTBETCTBEHHOCTH
JIOJDKHOCTHOTO JIMIIA, IOMYCTUBIIIETO HapYIIEHUE B XOJE UCIIOIHEHUS MYHUIIUITATBLHOM
YCIIYTH TpeOoBaHuUM JICHUCTBYIOIIETO 3aKOHOJATEJILCTBA, HACTOSIIIETO
aJIMUHUCTPATUBHOIO pPerjaMeHTa U MOBJICKIIEE 3a CO00M oOpalleHue.

Eciu B xone paccMoTpeHus oOpalieHue mpu3HaHO HEOOOCHOBAHHBIM, 3asBUTEIIO
HaMpaBJISIETCS] COOOIICHHE O PE3yJIbTaTe PACCMOTPEHHUS OOpaIlEHUs C YKa3aHUEM MPUYHH,
MoYeMy OHO MPU3HAHO HEOOOCHOBAHHBIM.

OOparieHue cUUTaeTCsl Pa3pelIeHHBIM, €CJIM PACCMOTPEHBI BCE TIOCTABIICHHEBIE B
HEM BOTIPOCHI, IPUHATHI HEOOXOANMBIC MEPHI U JJaHBI MIMCHMEHHBIE OTBETHI (B Mpeeax
KOMTIETEHIIUMN) 110 CYIIECTBY BCEX TIOCTaBJICHHBIX B OOPAIIEHUH BOIIPOCOB.

3a  [OmyIICHHBIE  HApYIICHUS  AJAMUHUCTPATHUBHOTO  perJIaMeHTa, 3a
HEOOOCHOBAaHHBIM OTKa3 OT PACCMOTPEHUs OOpalieHWss ©W OTKa3 OT €ro
YIOBIETBOPEHUSI, B ClIydae €CIAM OTO TPOUCXOIUT HEOJHOKPATHO  WIIU
CHUCTEMAaTUYECKA, BHUHOBHBIC JIOJDKHOCTHBIE JIMIIA HECYT JIUCHUILIHHAPHYIO
OTBETCTBEHHOCTb.

37. 3asBuTenb BHOpaBe OOXKajoBaTh JeHCTBUS (O€3EUCTBUE) W peIICHUS,
OCYIIIECTBJICHHBIE (MPUHATHIE) B XOJAE MPEIOCTABICHUS MYHUIMIAIBHOW YCIYTH, B
Cy/1cOHOM MOPSIJIKE B COOTBETCTBUU C JCHCTBYIOIIUM 3aKOHOAATEILCTBOM.



[Tpunoxenue Ne 1

K aIMUHUCTPATUBHOMY
perJIaMEHTYy 10 MPEI0CTABICHUIO
MYHUIMIIAIBHON yciayru «Beigaua
CIIPABOK U BBIMIKMCOK U3
MOXO35IMCTBEHHBIX KHUI»

BJIOK-CXEMA
IIPOLEAYPHI IO NPEIOCTABICHUIO MYHUIIMIIATBHON yCIIYTH

3asBUTENH OOpamaeTcs B AIMUHHUCTPAIIMIO  CEIBCKOTO
IIOCCJICHUS C 3asiBJICHUEM O BblJA4eC CHpaBOK 1 BBIIIMCOK
W3 HOXO3SIMCTBEHHBIX KHUT

A 4

OTBETCTBEHHBII CIICHUAIMCT IIPUHHUMACT
3adABJICHUSA U JOKYMCHTBI

A 4 A 4

OTBETCTBEHHBIN CIENUAIUCT VYcraHoBieHrne MPaBOMEPHOCTH

yCTaHaBJII/IBaeT HEC COOTBCTCTBUC HpGI[OCTaB.HeHI/I}I MyHI/IL[I/IHaJIBHOﬁ

3asBJICHUS U JJOKYMEHTOB YCIIYTH
yCTaHOBJIeHHBIM TpCGOBaHI/I}IM n

MpeJiaraeT 3assBUTENI0 YCTPAHUTD
BBLISIBJICHHEBIE HETOCTATKHA
A 4
OTka3 B MpeOCTaBICHUN MYHUIIUTTAITbHON [ToaroroBka, peructpanus 1 Bblgaya
YCIIYTH CIIPaBOK U BBIMTUCOK U3

HOXO03IUCTBEHHBIX KHUT




[Tpunoxenue Ne 2

K aIMUHUCTPATUBHOMY
perJIaMEHTYy 10 NPEI0CTABICHUIO
MYHUIMIIAUIBHOM ycinyru «Beigaua
CIIPABOK U BBIMIKUCOK U3
MOXO35IMCTBEHHBIX KHUI»

[Iepeuens
CIIPaBOK U BBIIUCOK U3 MTOXO35IICTBEHHBIX KHUT,
BbIJIABAEMbIX AJIMUHHUCTpPALMEN CEJIbCKOro MOCEIEHUs

HaunmenoBanue nokyMmeHnTa Bun
n/n JIOKYMEHTA

O cocraBe cembu (0O COBMECTHOM TIPOKMBAaHMHM pPEOCHKA C | CIIpaBKa
poautesieM (YyCbIHOBUTEIEM, OTIEKYHOM, MOMEYUTEIIEM)

O peructpanuu o MECTY KHUTEJIbCTBA cCIpaBKa
Brinucka n3 noxo3sticTBEHHON KHUTH BBIIIMCKA
O npoKMBaONIMX HA MOMEHT IPUBATU3ALINHI CIpaBKa
O npuHAIICKHOCTH TOMOBJIAJICHUS (KBAPTUPHI) CITpaBKa
O cTpoeHHUsIX, paclOJIOKEHHBIX Ha 3€MEIBHOM yYacTKe CIpaBKa
O npuHAAJIEKHOCTH 3€MEIBHOTO y4acTKa CIpaBKa
O 1[puUHALIEKHOCTH JOMOBIAACHUS (KBapTHUpPBI), 3EMENBHOIO | CIIpaBKa
y4acTKa

Brinucka u3 Moxo3giCTBEHHOW KHUTM O HAJIMYMM Yy TPAKIAHUHA | BBIIMCKA
MpaBa Ha 3eMeJIbHbINA Y4aCTOK

OO0 MHBEHTApHU3AIUHU 3EMEBHOTO YUACTKA U JIOMOBIIAJICHUS CIpaBKa
O HAIUYUH JAYHOTO IIOICOOHOI0 XO3HCTBA CITpaBKa
Brinmucka U3 MOXO3SHCTBEHHOH KHUTH O HAJIWYUKM IIOACOOHOIO | BBIIHCKA
XO03sHCTBa
O BOCIMTAaHUM JIETEH 10 JOCTUKEHHS BO3pacTa 8 JIeT CITpaBKa
OO0 uMeroLIUXCS Ha MOKIMBEHHH JCTAX CIpaBKa
O COBMECTHO MPOKUBAIOIINX HA MOMEHT CMEPTH CIpaBKa
O TOM, 4TO yMepIIUi SBISUICS HE paOOTAIOIIMM HA MOMEHT CMEPTH | CIIpaBKa
O 3axOpOHEHHHU Ha CBOU CPEJICTBA CIpaBKa
O mecTe 3aX0pOHEHUS CIpaBKa
O nepexojie Ha EHCHUIO cIpaBKa
O HaJIMYMH IIEYHOI'0 OTOIICHHMS CIpaBKa
OO OTCYTCTBUH KUJIbSI CIIpaBKa
OO0 OTCYTCTBHU TPYJIOBOTO CTakKa M MECTa pabOTHI CIpaBKa

O HamM4uu rpa’kJjaHcTBa CIpaBKa




